DEPARTMENT OF TECHNICAL EDUCATION, KERALA STATE

An Introduction

The co-ordinating committee of All India Councilrfdechnical Education at its
18" meeting held on 1% January, 1954 made a recommendation that eacle Stat
Directorate should have a separate unit of Tech&dacation headed by a Senior Officer
with technical qualifications. Based on the recomdaion, Government of India
addressed all State Governments, vide Letter Nb-E4254/T.4 dated 3bOctober, 1954
(Appendix 1) and suggested that in view of the im@oce of Technical Education and the
developments which have already taken place in fibld, each State should have a
separate unit of Technical Education headed by mnioSeOfficer with technical
gualifications, who would be responsible for thegsr development and functioning of
Technical Institutions. The Government of India @éalso suggested that this Officer may
be associated with Boards of Studies in the Unityergith a view to co-ordinating the
non-University courses and their requirements wisahe University courses.

The Government of Travancore-Cochin examined thggestion of the
Government of India in consultation with the Di@ctof Public Instruction and the
Director of Industries and Commerce. In view of trast developments envisaged in the
field of Technical Education under the Second Fivear Plan, the Government
considered it necessary that Director of Publid¢rucdion should be given the assistance
of a Technical expert. A Conference was held i@ @hief Secretary's room in the
Secretariat on 1 July, 1956 to consider the question of institutingeparate wing of
Technical Education. (Appendix II). On the basistlus, Government created a post of
Special Officer for Technical Education on Rs.5@@-8nder the State Director of Public
Instruction. During the time, it was also foundttsome sort of Co-ordination of work of
the Technical institutions under the Director ofbRu Instruction, the Director of
Industries and Commerce and the University is rezggsto avoid overlapping and
consequent wastage. Government, therefore catestitucommittee having the following
officers to consider the matter and prepare a sehfemthe co-ordination work in the
Technical Education.

1. The Special Officer for Technical Education (Conwgn
The Director of Industries and Commerce.

The Joint Director of Industries and Commerce.

The Chief Engineer (P.W.D)

The Chief Engineer (Electricity)

The Dean, Faculty of Technology, University of Taagore.
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Sri. M. Varada Rao, Superintendent, Polytechnidaiassery was appointed as
Special Officer for Technical Education on®3Dctober, 1956. (Appendix Il & V)
During the time, Polytechnic, Kalamassery was urtler control of the University of
Travancore and Sri. Varada Rao's appointment wagenaa the University spared his
services. Subsequently, vide Order ED(F)2-38918DEdated 4 September, 1957
(Appendix V) Government of Kerala created a BoafdTechnical Education and a
separate Department of Technical Education in taeeS By the same order Government
created a post of Director of Technical Educatiam Rs.700-900 and appointed
Sri. K.C. Chacko, Joint Director of Industries aBdmmerce as the first Director of
Technical Education. Government also placed thiewing Technical Institutions of
undergraduate level under the control of the Daeof Technical Education.

1. The Polytechnic, Kalamassery
2. The Maharaja’'s Technological Institute, Thrissur
3. The School of Arts, Trivandrum and

4. The Institute of Textile Technology, Trivandrum

As per Order ED(F)2-20998/EHD dated™S3eptember, 1957, the Diploma course
in Shorthand and Typewriting thereto conductedhzy Wniversity was transferred to the
control of the Director of Technical Education. TBagineering College, Trivandrum
which was under the direct control of Governmens aiso brought under the Department
on 1-12-1958.

Now, there are 12 Engineering Colleges, 49 PolytieciColleges (including
7 Women's Polytechnic Colleges and I.P.T. & G.P,TSGoranur) 3 Colleges of Fine
Arts, 39 Technical High Schools, 17 Government Cemuial Institutes, 42 Tailoring and
Garment Making Training Centres and 4 Vocationahiding Centres under this
Department. This Department has two Regional Doratés at Kozhikode and
Kothamangalam. The Department has a Curriculunme@gwent Centre at Kalamassery.
A Supervisory Development Centre is also functignat Kalamassery. The Industry
Institute Interaction Cell is functioning at ther8itorate. The Examination Wing of the
Department located in Thiruvananthapuram condudgoba and Certificate Level
Examinations. With the humble beginning the depanirassumed significance in tune

with the development in the technological scenafithe country.



All India Council for Technical Education (AICTE)

The All India Council for Technical Education (AIE) was set up in
November 1945 based on the recommendations of #mr& Advisory Board of
Education (CABE*) to stimulate, co-ordinate and ttohthe provision of educational
facilities and industrial development of the postrweriod. AICTE was given statutory
powers by the AICTE Act of Parliament in 1987, wélview to the proper planning and
co-ordinated development of Technical Education teys throughout the Country.
"Technical Edcuation” in this context includes di®lof Engineering and Technology,

Architecture, Town Planning, Management, Pharmacly/Applied Arts & Crafts.

* Constituted in 1943.

Definition of Technical Education

"Technical Education" means Programmes of EducaRasearch and Training in
Engineering/Technololgy, Architecture, Town PlamirManagement, Pharmacy and
Applied Arts & Crafts, and such other Programmesmas as the Central Government

may, in consultation with the Council, by notifirat in the Official Gazette, declare.



Part of History- Letter dated 30-10-1954 from Government of dndirecting the States

to form a separate unit of Technical Education.



Gazette dated 10-9-1957 notifying the creation ep&tment of Technical Education in
the State.



ORGANISATION OF TECHNICAL EDUCATION DEPARTMENT
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DIRECTORATE OF TECHNICAL EDUCATION
TELEPHONE NUMBERS

Extension/
Intercom
General Phone 0471-2451741
Director of Technical Education 0471-2451369 222

0471-2463822(0)

Fax 0471-2451369, 0471-2463733
Senior Joint Director (ECS) 0471-2451747 202
Senior Joint Director (PS) 0471-2450528 111
Joint Director(llIC) 0471-2451747 203
Deputy Director (P&T) 0471-2451246 201
Deputy Director (General) 0471-2451246 219
Administrative Officer 0471-2451256 101
Finance Officer 0471-2452485 301
Project Officer/Senior Technical Officer 0471-24817 304
Technical Office 0471-2451741 208
Training Office 0471-2451256 211
Administrative Assistal 0471-2451741 102
Accounts Officer (Genere 0471-2451741 103
Accounts Officer (DF 0471-2451741 210
Inspector of Industrial Schoc 0471-2451741 209
CA to Director 0471-2451741 207
CAto SJD (ECS) 0471-2451741 202
CA to SJD (PS) 0471-2451741 111
CAto AO 0471-2451741 101
CAto FO 0471-2451741 301
Technical Education Quality Improvement Programme TEQIP)
SPFU(TEQIP) Director 0471-2451246 333
0471-2463877 (P)
SPFU(Finance Officer) 0471-2451246 302
SPFU Office 0471-2451246 317

Fax

0471-2463822




Telephone Extension/ Intercom Numbers of Sections &ther Divisions

Enquiry 104
Academic 308
Accounts 110
Audit Section (Engg. Colleges) 315
Audit Section (Polytechnics) 303
Direct Payment 204 & 205
Establishment A 106
Establishment B 109
Establishment C 108
Establishment D 107
Establishment G 218
Finance A 310
Finance B 318
Pension 314
Placement & Training & Engg. Admission (ACB Sec)ion 213
Planning 309
Private Provident Fund (PPF) 312
Purchase 215
Fair Copy - Typing 305
Inward 306
Records & Despatch 307
Canteen 112
Computer Room 212
Conference Hall 206
Co-operative Society 105




DELEGATION OF POWERS TO VARIOUS OFFICERS IN
TECHNICAL EDUCATION DEPARTMENT

GOVERNMENT OF KERALA

Abstract

Education — Technical — Delegation of powers to tlagious Officers in the Technical Education
Department — orders — issued.

HIGHER EDUCATION (G) DEPARTMENT
G.0.(MS) No0.157/83/H.Edn. Datédyandrum,25-7-1983

Read:- 1. G.O.(P) 24/74/H.Edn. Dated 12-1-1974.
2. Correspondence resting with Director of TechniBalucation's Letter N0.G1/56545/83
dt.25-3-1983.
3. Minutes of the Empowered Committee which meR6+12-1982.

ORDER

Government are pleased to delegate the powerstaidedein the appendix to this order to the
following officers in the Technical Education Degaent in supersession of all the existing orderhis
regard:-

Director of Technical Education .

Joint Director.

Controller of Technical Examinations.

Deputy Controller of Technical Examinations

Technical Assistant

Deputy Director

Administrative Officer.

Accounts Officer.

Principals (Engineering Colleges)

10. Administrative Assistant (Engg. Colleges)

11. Warden (Engineering College Hostels)

12. Principals (Polytechnics)

13. Superintendents of Junior Technical Schools /Rpad¢ciCollege of Fine Arts, Trivandrum/
Superintendent, Institute of Fine Arts, Trichur/ineipal, Government Commercial
Institutes/ Superintendent, Ravi Varma Institut&iole Arts, Mavelikkara.

14. Administrative Assistant in the office of the Ditecof Technical Education.

©CoNoO~wWNE

By Order of the Governor

U.Peermohammed Rawther
Under Secretary.

To
The Director of Technical Education
The Accountant General
The General Admn (SC) Dept. (Vide item 1145 dt.223y
The Personal and Administrative Reforms Departments
The Store Purchase Department.
The Higher Education G1, G3, J Departments
The S.F/ O.C



APPENDIX
DEPARTMENT OF TECHNICAL EDUCATION
DELEGATION OF POWERS TO VARIOUS OFFICERS

Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers
(1) (2) (3) (4)

DIRECTOR OF TECHNICAL EDUCATION

1 To appoint, promote and No Change
transfer Non - Gazetted
Officers and to appoint,
promote and transfer to lowest
Gazetted post in each service
in sanctioned posts and also to
posts of Rs.750-1450 in the
Technical Education State
Service subject to P.S.C.
Recruitment rules and other
rules in force.

2 To sanction all kinds of leave No Change
except study leave, leave for
study purpose, Hospital leave,
leave to take wup other
employment, leave without
allowances exceeding 120 days
and special disability leave to
officers both Gazetted and
Non-gazetted for which the
Director of Technical
Education is the appointing
authority. In all other cases, to
sanction such leave where no
substitutes are required and
also to make additional charge
arrangements in all cases and
sanction charge allowance
under Rule 53 (b) (ii) and (iii)
of K.S.R. To detach officers
from one office and fix another
office as their headquarters as a
working  arrangement  not

exceeding Six months
depending of exigencies of
service.
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Item No.

Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

10

To sanction vacation duty to No Change
officers of the Technical
Education Department.

To sanction payment of belated No Change
increment in respect of all

officers whom he is competent

to appoint.

To create part-time posts of No Change
Sweepers paid from
contingencies as per rules.

To accord administrative To accord administrative Enhancement of
sanction to convene works sanction to  works existing power.
costing upto 3.0 lakhs subject costing upto Rs.5.0
to budget provision and on lakhs subject to budget
estimates prepared by the provision and  on
Chief Engineer. estimates prepared by

the Chief Engineer.

To Convene and issue sanction No Change
to conferences of Departmental

officers, Boards of Studies,

Conferences in regard to

admission and to sanction

payment of T.A. including the

officers of private Institutions.

To depute officers of the No Change
Department to attend

Conferences convened in the

state and sanction T.A. for the

purpose

To sanction purchase of No Change
furniture from P.W.D.

Workshops or any other

Government Agency subject to

budget provision and

observance of store purchase

Rules.

To sanction purchase of books No Change
and journals, maps, charts, and

other educational appliances

subject to budget provision on

the basis of quotation and to

effect advance payment
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Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

11 To sanction advertisement No Change
charges upto Rs.1,000/- in each
case subject to the budget
provision and also to the
condition that rates are
approved by the Director of
Public Relations.

12 To award annual contract of No Change

conveyance of materials from
Railway Station etc. to the
Institutions under the
Directorate of  Technical
Education subject to the
condition that the contracts
should be awarded after
inviting quotation and to the
lowest tenderer.

13(a) To sanction disposal of To sanction disposal of Enhancement of
unserviceable articles whose unserviceable articles Existing power
book value does not exceed whose book value does
Rs.5,000/- in each case as pernot exceed Rs.20,000/-
rules. in each case as per

rules.

(b) To sanction disposal of surplus No Change
store whose book value does
not exceed Rs.1,000/- in each
case.

14 To sanction write off of No Change

irrecoverable arrears of

revenue and other irrecoverable

amounts not exceeding

Rs.2,000/- in each case subject

to a limit of Rs. 10,000/- per

annum and subject to the rules

in K.F.C.

15 Disposal of condemned and No Change

dismantled buildings under the
control of the Director of

Technical Education when the
book value does not exceed
Rs. 25,000/- in each case and
also to dispose of unnecessary
and fallen or dead trees
standing in the premises of the

12



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers
office/Institutions subject to
rules in P.W.D. Code.

16 To sanction auction sale of No Change
usufructs of trees and lease for
cultivation of premises of his
office or sub  offices/
institution.

17 To sanction subject to
provision under K.F.C.
investigations of arrear claims No Change
by the A.G. to all officers and
under contingencies which are
not more than 5 years old.

Note:- Time barred claims
under Article 65 K.F.C are
excluded.

18 To sanction subject to budget To sanction subject to Enhancement of
provision maintenance and budget provision existing power.
petty constructions and repair maintenance and petty
upto Rs.5,000/- in each case onconstruction and repair
a proper estimate. works upto Rs.20,000/-

without reference to
P.W.D.

19 To incur non-recurring No Change
contingent expenditure upto
Rs.1,000/- in each case subject
to budget provision and subject
to rules under K.F.C.

20 To sanction local purchase of To  sanction local Enhancement of
stationery in urgent and purchase of stationery existing power
unforeseen cases upto the limitin urgent and
of Rs.200/- at a time subject to unforeseen cases upto a
an annual limit of Rs. 1000/-.  limit of Rs. 1,000/- at a

time and subject to a
maximum of Rs5,000/-

21 To sanction shifting of an To sanction shifting of Enhancement of
office/ institution from one an office/institutions  existing power
building to another and hiring from one building to
of private buildings the rent of another and hiring of
which does not exceed private buildings the
Rs.300/-p.m. Subject to rent of which does not
conditions laid down in exceed Rs.2.000/- per
G.O.(P) 400/58, dated 31-3-1958 month subject to

P.W.D. Certificate

22 To sanction distribution of No Change

13



Item No.

Existing Delegation of Powers

budget allotment under several
items of expenditure subject to
the rules in the Budget Manual.

Proposed Delegation
of Powers

Remarks

23

24

25

26

27

28

29

30

To sanction printing of forms,
circulars, pamphlet, application
forms, prospectus, syllabus etc.
in Government Press.

Note:- Printing of new forms
and registers should have the
approval of Government.

To sanction destruction of old
records as per rules.

To incure all expenditure in
connection with the conduct of
Public Examinations in the
department subject to the rates
which may be approved by
Government.

To Sanction refund of Revenue
as contained in the Book of
Financial Powers vide Rule 41
to 43 K.F.C

To sanction all cases of
temporary withdrawals from

the Provident Fund Deposits in
normal cases and in cases
requiring special sanction and
non-refundable  withdrawals

from Provident Fund deposits
subjects to the other conditions
and limitations under the rules
of the funds G.P.F.

To award scholarships subject
to budget provision according

to rules approved by

Government.

To sanction educational tours
of students of institutions under
the D.T.E. subject to
availability of budget provision
and subject to rules formed by
Government for the purpose.

To sanction pay salaries and
grants to Engineering Colleges
and Polytechnics under the
Grant-in-aid code approved by

14

No Change

No Change

No Change

No Change

No Change

No Change

No Change

No Change



Item No.

Existing Delegation of Powers

Government and salaries to the
staff of the institutions as per
rules framed by Government
for the purpose.

Proposed Delegation
of Powers

Remarks

31

32

33

34

35

36

37

38

To accept or reject certificates
issued by the Board of
Education in other states for
admission of candidates of
educational institutions in this
state under the Technical
Education Department but not
to public service.

To cancel gualification
certificates for tampering with
entries in the certificates or for
other reasons .

To approve tour programme of
Heads of institutions and other
Gazetted officers in the
Institutions in his own office
and countersign their T.A. Bill.

To accept endowment and
prizes and approve rules
therefore in respect of the
institutions subject to rules in
K.F.C.and K.T.C.

To sanction the opening of new
centres and cancellation of
existing centres

To appoint chief Examiners,
Examiners as paper setters for
the several public examinations
under the Technical Education
Department.

To order reduction in
emoluments upto 25% to
persons appointed as
Examiners, Chief
Superintendents and Scrutiny
Officers for irregularities in
connection with the
examinations.

To sanction advance against
examination contingent
charges upto Rs.10,000/- at
one time subject to provision in

15

No Change

No Change

No Change

No Change

No Change

No Change

No Change

No Change



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

the budget.

39 To sanction holidays and
vacation to the institutions
under him keeping in mind the
minimum number of working
days the institutions are to
work in an academic year.

No Change

40 To condone the shortage of
attendance of students upto
15% on the recommendation of
the Heads of Institutions with a
remittance of Rs.10/- in each
case.

No Change

41 To shift the existing telephone. No Change

42 To sanction repairs to motor
vehicles in the department and
to arrange for the payment of
bills not exceeding Rs.2,000/-
in each case subject to rules.

No Change

43 To sanction all cases of
medical expenses subjects to
the conditions and limitations
under the Government
Servants Medical benefit rules.

No Change

44 To appoint staff charged to
Examination contingencies at
the rates approved by
Government.

No Change

45 To place departmental
buildings declared unsafe by
the P.W.D. at the disposal of
that department for being
demolished .

46 To place land required for
construction of building etc. at
the disposal of the P.W.D.

No Change

47 To accord administrative To accord administrative Enhancement ¢
sanction for purchase of sanction for purchase of existing power
equipments and laboratory equipments and
accessories of non-recurring laboratory accessories
items not exceeding of non-recurring items

16



Item No.

Existing Delegation of Powers  Proposed Delegation
of Powers

Rs.30,000/- at a time subject to not exceeding

budget provision. Rs.2,00,000/- at a time
subject to  budget
provision.

Remarks

48

49

50

51

52

53

54

To accord administrative No Change
sanction for recurring supplies

required for the normal running

of the Department subject to

budget provision.

To appoint Warden, Asst. No Change
Warden, Resident Tutor in the

hostels attached to Engineering

Colleges and Polytechnics.

To sanction printing or No Change
reprinting priced Government

Publications.

NOTE:- The rules regarding

pricing of Government

Publications in Art.32 K.F.C.

Vol.l should be followed.

To draw advance upto No Change
Rs.5,000/- for each item for

meeting the expenditure in any

institution in his department

relating to purchase and erection

of machinery etc.

To purchase subject to No Change
administrative  sanction the

equipments upto Rs.3,00,000/-

as per rules in the Store

Purchase Manual .

To accord administrative
sanction for purchase
of furniture costing
upto Rs.1 lakh.

He may exercise all the powers No Change
of the subordinate officers in the
department

JOINT DIRECTOR

To inspect institutions both No Change
Government and private

under the Department of

Technical  Education as

directed by the D.T.E. on the

basis of general or specific

orders.

To sanction disposal of To sanction disposal of
unserviceable articles whose

17
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Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

book value does not exceed unserviceable articles of existing
Rs.3000/- in each case and whose book value does power
their disposal subject to not exceed Rs.10,000/-
annual limit of Rs.50,000/- subject to annual limibf
per rules. Rs.1 lakh as per rue

3 To sanction subject to budget No Change
provision maintenance and
petty construction and repair
works upto Rs.5,000/- in each
case on a proper estimate.

4 To sanction printing of forms, No Change
circulars, pamphlets,
application forms , prospectus,
syllabi etc. in Government
presses.
NOTE: Printing of new forms
and registers should have the
approval of Government.

5 Nil To sanction subject to Proposed  for
provision, maintenancand  new power.
petty construction and
repair works upto
Rs.10,000/- in each case
on a proper estimate.

6 Nil To sanction appointments, Proposed  for
promotion and transferef new power.
the non-gazetted officers
to the sanctioned posts in
the Department excluding
the ministerial staff and
last grade staff subject to
Public Service
Commission recruitment
rules and orders in force
from time to time

7 Nil To function as a Proposed for
Chairman of  Public new power
Examinations in the
absence of the D.T.E.

8 Nil To approve the tour Proposed  for
programme and journey new power.
sanction of all the
subordinate inspecting
officers and to receive
reports of academic
inspection, stock
verification,  monitoring
and Man Power
Assessment.

18



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers
9 The Joint Director may also No Change
exercise all the powers of the
Deputy Director under the
specific orders of D.T.E.
CONTROLLER OF TECHNICAL EXAMINATIONS

1 To sanction journeys within the No Change

State in respect of the Deputy
Controller of Technical
Examinations and to countersign
his T.A. Bills.

2 To sanction payment of No Change

remuneration and T.A. to the
Examiners, arising in connection
with  the  various public
Examinations (Technicaljat the
rate approved by Government
and sanctioned by competent
authority.

3 To sanction, subject to budget No Change

provision, advances against
Examinations contingent
charges, upto Rs.15,000/-
(Rs. Fifteen thousand only) at a
time.

4 Nil To function as To function as
Chairman of the Board Chairman of the
of Technical Board of Technical
Examinations. Examinations.

5 Nil To convene or issue To convene or
sanction to convene issue sanction to
conferences of convene
Departmental Officers conferences of
in connection with the Departmental
Examination and Officers in
sanction payment of connection with the
T.A. to the members of Examination and
staff attending the sanction payment
conference . of T.A. to the

members of staff
attending the
conference.

6 Nil To appoint question To appoint question

19

paper setters for the
Technical Examinations
conducted by this
Department in
accordance with the
Principles laid down by
the Board of Technical

paper setters for the
Technical
Examinations
conducted by this
Department in
accordance  with
the Principles laid



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers
Examinations down by the Board
of Technical
Examinations.
7 Nil To function as appellate To function as

20

authority in respect of
original orders

imposing penalties on
Chief Superintendents,
Deputy Chief
Superintendents,

Assistant Chief
Superintendents/

Additional Examiners/
Assistant  Examiners,
Tabulators and

Supervisors and other
persons engaged for the
Examination work for

irregularities in

connection with the
Examinations and to
order reduction  of
emolument upto 100%

and to debar the
concerned Examiners
from Examination
duties and to

recommend to the
concerned Head of
Departments to pursue
further disciplinary
action, if necessary.

appellate authority
in respect  of

original orders
imposing penalties
on Chief
Superintendents/
Assistant
Superintendents,
Deputy Chief
Superintendents,
Chief/  Additional
Examiners,
Assistant
Examiners,

Tabulators and
Supervisors  and
other persons
engaged for the
Examination work
for irregularities in
connection with the
Examinations and
to order reduction
of emoluments
upto 100% and to
debar the
concerned

Examiners from
Examination duties
and to recommend
to the concerned

Heads of
Departments to
pursue further

disciplinary action,
if necessary.



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

8 Nil To be appellate To be appellate
authority in respect of authority in respect
original orders of original orders
imposing penalty on all imposing penalty
Government employees on all Government
engaged on employees engaged
Examination duty by on Examination
the Deputy Controller duty by the Deputy
of Technical Controller of
Examination. Technical

Examinations.

9 Nil To be appellate To be appellate
authority in respect of authority in respect
original orders of original orders
imposing penalty on imposing penalty
candidates for on candidates for
malpractice's committed malpractice's
by them in all committed by them
Examinations in all Examinations
conducted by the conducted by the
Department. Department.

10 Nil To initiate disciplinary To initiate
proceedings and dispose disciplinary
of appeals as per proceedings and
Kerala Civil Services dispose of appeals
(Classification, Control as per Kerala Civil
and appeal ) rules in Services
respect of all employees (Classification,
of this Department. Control and appeal)

rules in respect of
all employees of
this Department.

11 Nil To make changes of To make changes
languages and of languages and
exemptions from study exemption from
of regional language to study of regional
candidates  appearing language to
for Examinations in candidates
exceptional cases. appearing for

Examinations  in
exceptional cases.

12 Nil To make changes under To make changes

21

special circumstances in
the date of public
examinations  already
notified in Gowt.
Gazette.

under special
circumstances in
the date of public
examinations
already notified in
Govt. Gazette.



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

13 Nil To sanction correction To sanction
of the date of birth of correction of the
persons in respect of all date of birth of
genuine cases, if the persons in respect
certificate is issued by of all genuine
the controller. cases, if the

certificate is issued
by the controller.

14 Nil To sanction write off of To sanction write
irrecoverable arrears of off of irrecoverable
revenue subject to a arrears of revenue
limit of Rs.2,000/- in a subject to a limit of
year. Rs.2,000/- in a year.

15 Nil To accept or reject To accept or reject
certificates issued by the certificates issued
Board of Technical by the Board of
Education or other Technical Education
agencies or other States or other agencies or
for admission of other states for

candidates for admission of
Examinations in this candidates for
state. Examinaions  in
this state.
16 Nil To exercise all powers of To exercise all

the Deputy Controller of powers of the

Technical Examinations. Deputy Controller
of Technical
Examinations.

DEPUTY CONTROLLER OF TECHNICAL EXAMINATIONS

1 To appoint based on approved No Change

norms temporary staff charged
to contingencies, for public
examination (Technical)
purposes and to sanction
payment of remuneration to
them at the rates fixed by
Government

2 To countersign T.A. Bills of the No Change
officers under him and also the
non-officials, engaged in
connection with the public
Examinations (Technical).

3 To hire, subject to Budget No Change
provision motor vehicles of
other Govt. Departments or
from the K.S.R.T.C. or private
agencies in connection with
Public Examinations (Technical)

22



Item No.

Existing Delegation of Powers

and to meet the expenses from
contingencies, subject to the
condition that the hiring of
motor vehicles from private
agencies should be, after
inviting guotations and
observing the other formalities
under the rules.

To countersign contingent bills
of the various Public
Examinations (Technical)
Centres.

Proposed Delegation

of Powers

No Change

Remarks

To appoint paper setters,
Examiners, Chief
Superintendents, Invigilators
and other staff for the conduct
of public Examinations
(Technical) as per the norms
fixed by Government.

To sanction subject to budget
provision advances against
Examination contingent
charges, upto Rs.10,000/-
(Rupees Ten Thousand only) at
atime.

To sanction, subject to Budget
provision local purchase of
stationery articles, in urgent and
unforeseen circumstances such
as non-availability of the article
with the controller of stationery
upto a Ilimit of Rs.1,000/-
(Rupees one thousand only) in
each case observing Stores
Purchase Rules.

To incur non-recurring
contingent expenditure upto
Rs.500/- (Rupees Five hundred
only) in each case, subject to
budget provision and subject to
rules in Appendix IV of K.F.C.
volume-IlI.

To sanction, subject to budget
provision printing of application

forms,  prospectus, forms,
registers etc. required in

23

No Change

No Change

No Change

No Change

No Change



Item No.

Existing Delegation of Powers

connection with the Public
Examination (Technical)
subject to the condition that the
printing should be got done in
the Government presses . While
ordering the printing of forms
etc. with the Superintendent of
Govt. presses care should be
taken to see that sufficient
number of copies are got in the
first print itself. For printing of
new forms and Registers, prior
approval of Government should
be obtained.

of Powers

Proposed Delegation

Remarks

10

11

12

13

14

To sanction journeys within the
state in connection witlPublic
Examinations  (Technicpal in
respect of all employees
working under him.

To sanction advertisement
charges upto Rs. 500/- (Rupees
Five hundred only) in each case
subject to budget provision and
also subject to the condition
that the rates are approved by
the  Director of Public
Relations.

To sanction as per rules,
disposal of unserviceable
articles the book value of which
does not exceed Rs.500/-
(Rupees Five hundred only) in

No Change

No Change

No Change

each case, subject to an annual

limit of Rs. 10,000/- (Rupees
ten thousand only).

Nil

Nil

24

To function as
Chairman, Board of
Technical Examinations
in the absence of the
Controller

To take disciplinary
action against
candidates for
malpractice  committed
in all Examinations
conducted by this

To function as
Chairman, Board
of Technical
Examinations, in
the absence of the
Controller .

To take
disciplinary action
against candidates
for malpractice
committed in all
Examinations



Item No.

15

Existing Delegation of Powers

Nil

Proposed Delegation
of Powers

Department.

To take disciplinary
action against all the
persons engaged for
the conduct of
Examination and to
order reduction in their
emolument upto 50%

Remarks

conducted by this
Department.

To take

disciplinary action

against all the
persons engaged
for the conduct of
Examination and
to order reduction
in their emolument
upto 50%.

16

17

18

19

Nil

Nil

NIL

NIL

25

To modify the
Examination results if
the mistakes are due to
bonafide clerical error
in the case of
Examination conducted
by this Department.

To pass orders on the
scrutiny and revaluation
of valued answer scripts
in respect of all
Examinations
conducted by the
Department and to
modify the Results if
necessary.

To permit candidates for
examination to change
over from one language
of study to another and
grant exemption from
study of regional
languages in special
cases in respect of
examinations conducted
by the department.

To pass orders on the
request for cancellation
of candidature and to
cancel candidature in

To modify the
Examination results
if the mistakes are
due to bonafide
clerical error in the
case of
Examination

conducted by this
Department.

To pass orders on
the scrutiny and
revaluation of
valued answer
scripts in respect of
all  Examinations
conducted by the
Department and to
modify the Results
if necessary.

To permit
candidates for
examination to
change over from
one language of
study to another and
grant exemption
from  study  of
regional languages
in special cases in
respect of
examinations

conducted by the
department.

To pass orders on
the request for
cancellation of
candidature and to



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers
the case of irregular cancel candidature
admissions to in the case of
examinations. irregular
admissions to
examinations.

20 NIL To order correction of To order correction
entries including entries of entries including
of date of birth in the entries of date of
records of all the birth in the records
institutions under the of all the institutions
Technical Education under the Technical
Department including Education
cases of clerical error. Department

including cases of
clerical error

21 NIL To appoint tabulators To appoint
for the tabulation work tabulators for the
relating to Public tabulation work
Examinations conducted relating to Public
by the Department at Examinations
rates prescribed by conducted by the
Government. Department at rates

prescribed by
Government.

22 NIL To cancel or suspend To cancel or
qualification certificates suspend
issued in respect of all qualification
Examinations for certificates issued
tampering with entries in respect of all
in certificates or for Examinations for
other reasons. tampering with

entries in
certificates or for
other reasons.

23 NIL To sanction the opening To sanction the
of new Centres and opening of new
cancellation of existing Centres and
centres of Examination cancellation of
and centres for existing centres of
Centralised valuation Examination and
conducted by the centres for
Department. Centralised

valuation
conducted by the
Department.

24 NIL To sanction the purchase To sanction the

26

of stores and
examinations  materials
not exceeding

Rs.20,000/- at a time
subject to budget

purchase of stores
and examination
materials not
exceeding

Rs.20,000/- at a time



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

provision and Stores subject to budget
Purchase Rules . provision and Stores
Purchase Rules .

25 NIL To sanction destruction To sanction
of old records of the destruction of old
examination as per rules. records of the

examination as per
rules.

26 NIL To sanction purchase of To sanction purchase
furniture from any Govt. of furniture from any
Agency or from any Govt. Agency or
Private Agency subject to from any private
budget provision and Agency subject to

Store Purchase Rules. budget provision and
Store Purchase
Rules.
27 NIL To sign “for Controller To sign “for
of Technical Controller of

Examinations, Kerala" Technical
in all fair copies of Examinations,
letters and orders of the Kerala" in all fair
Controller being copies of letters and
addressed to Accountant orders of the
General, Government Controller  being
and other Institutions. addressed to
Accountant General
Government and
other Institutions.

28 NIL To issue Certificates and To issue
Mark lists under his Certificates and
signature in respect of Mark lists under his

all Examinations signature in respect
conducted by  the of all Examinations
Department. conducted by the
Department.
29 NIL To pass orders on the To pass orders on
issue  of duplicate the issue of
Certificate and to sign duplicate Certificate
all such duplicate and to sign all such
Certificates. duplicate
Certificates
30 NIL To Officiate as To Officiate as
Convener to the Board Convener to the
of Technical Board of Technical
Examination, Kerala. Examination,
Kerala.
31 NIL To supervise all To supervise all

arrangements for the arrangements for the
proper conduct of all proper conduct of all
Examinations in  Examinations in
consultation with the consultation with the

27



Item No.

32

Existing Delegation of Powers  Proposed Delegation Remarks

NIL

of Powers

Principals of  Principals of
Polytechnics, Polytechnics,
Superintendents of Junior Superintendents  of
Technical Schools and Junior Technical
Head of other Technical Schools and Head of
Institution and to inspect other Technical
such arrangements. Institutions and to
inspect such
arrangements.

To condone delay in the To condone delay in
remittance of the remittance of
Examination fee and in Examination fee and
the submission of in the submission of
application for application for
Examinations in  Examinations in
deserving cases. deserving cases.

33

34

35

36

37

NIL

NIL

NIL

NIL

NIL

28

To pass and make To pass and make
payment of payment of
remuneration bills of remuneration bills
the Examiners of the Examiners
according to the rates according to the
fixed by Government rates fixed by
from time to time. Government from
time to time.

To sanction casual To sanction casual
leave to the Technical leave to the
Assistant and other Technical
Gazetted officers and Assistant and other
non-gazetted officers Gazetted officers
under him. and non-gazetted
officers under him.

To conduct surprise To conduct surprise

Inspection of  the Inspection of the

Examination centres Examination

and Verification of centres and

records connected with Verification of

the Examination. records connected
with the
Examination.

To sanction purchase of To sanction purchase
books required for the of books required

Examination section. ~ for the Examination
section.

To issue  journey To issue journey
sanction to all officers sanction to all
conducting journey in officers conducting

connection with the journey in
Examination. connection with the
Examination



Item No. Existing Delegation of Powers  Proposed Delegation Remarks

of Powers

TECHNICAL ASSISTANT:

1 NIL

2 NIL

To control the work in To control the work

the office generally and in the office

to be in direct charge of generally and to be

the arrangements for thein direct charge of

conduct of all the arrangements

Examinations. for the conduct of
all Examinations.

To sanction Casual To sanction Casual

leave to all the leave to all the

non-Gazetted officers in non-Gazetted

the Examinations officers in the

section. Examinations
section.

3 NIL

4 NIL

5 NIL

6 NIL

29

To issue extracts of
Marks as per rules.

To take steps for the To take steps for
scrutiny and recording the scrutiny and
of marks of valued recording of marks
answer scripts of the of valued answer
Examination. scripts of the
Examination.

To forward indent for To forward indent
printed forms and for printed forms
stationery  connected and stationery
with the conduct of all connected with the
Examinations and for conduct of all
the use of the office of Examinations and
the Controller of for the use of the
Technical Examinations office of the
Controller of
Technical
Examinations.

To assist the Deputy To assist the Deputy
Controller for Controller for
preparation of lists of preparation of lists
paper setters/ Scrutiny of paper setters/
Officers/ Chief/ Scrutiny  Officers/
Assistant ~ Examiners, Chief/  Assistant
Chief/ Deputy Chief Examiners,  Chief/
Superintendents, Asst. Deputy Chief
Superintendents, Sup_erlntendents,
Tabulators, ~ Supervisors ASsistant

and all other staff Superintendents,
engaged for the Tabulators,

examination work Supervisors and all
' other staff engaged

for the examination



Existing Delegation of Powers
of Powers

Nil To control all the
vehicles in the
Examination Section.

Nil To arrange the printing,
packing and forwarding

of question papers to

of
and
answer

all
from

various  centres
examinations
collection of
books of
Examinations
various Centres.

Proposed Delegation

Remarks

work.

To control all the
vehicles in the
Examination Section.

To arrange the
printing, packing
and forwarding of
question papers to
various centres of
examinations and
collection of
answer books of all
Examinations from
various Centres.

Nil

To arrange the valuation To
of the answer papers valuation

the
the

arrange
of

and be in charge of answer papers and

tabulation of marks.

Nil To arrange for the
meeting of Board of
Examinations in
consultation with the
Deputy Controller and

Controller.

Nil To assist the Deputy
Controller in all
technical and official
matters in connection

with the conduct of all

be in charge of
tabulation of
marks.

To arrange for the
meeting of Board
of Examinations in
consultation  with
the Deputy
Controller and
Controller.

To assist  the
Deputy Controller
in all technical and
official matters in
connection with the

conduct of all
examinations.

examinations.

DEPUTY DIRECTOR

1 To inspect institutions both
Government and private under
the Department of Technical
Education as directed by the
Director of Technical Education
by general or specific orders.

No Change

2 To approve draft letters, orders,
based on the orders passed by
the Director of Technical
Education to other Heads of

No Change

30



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers
Departments and Offices and to
Government and to sign for
Director of Technical Education.
Fair copies of such letters/orders.

3 To .authent'lcate ' and No Change
communicate fair copies of all
sanctions accorded by Director
of Technical Education to the
Accountant General and
communicate copies of such
orders to Heads of Institutions.

4 To function as Chairman of Delete Joint Director is
Public Examinations in the being assigned this
absence of the Director of power.

Technical Education.

5 To review inspection reports To review inspection Change in existing
sent by the special officer for reports send by power.
commerce Education, Stock Vocational Training
verification officer, Inspector of Organiser, Inspector of
Industrial Schools, Inspector of Industrial Schools and
Commercial Schools  and Development Officer.

Development officer.

6 To approve tour programmes ofTo approve the tour Change in existing
special officer for Commerce programme of V.T.O. power .
Education, Stock Verification Inspector of Industrial
Officer, Inspector of Industrial Schools and
Schools, Inspector of Development Officer.

Commercial  Schools  and
Development  officer and
countersign their T.A. Bills.
7 With regard to the J.T.S., No Change

Tailoring and Garment making
Training Centres and Industrial
Schools, the following powers
will be exercised

(i) To take disciplinary action
on candidates for the No Change
malpractice committed in
the Examination.

(i) To transfer. stL.Jde.nts from No Change This being allotted
one institutions  to to Controller of
another. Technical

. . Examinations.
(i) To countersign contingent

bills of the various public Delete
Examination Centres.

31



Item No.

Existing Delegation of Powers

(iv) To sanction admission to
pupils migrating from
other States.

(v). To inspect the above
Institutions.

To sanction purchase of
furniture,  accessories and
equipment and other stores
subject to budget provision and
Store Purchase Rules for
amount not exceeding
Rs.30,000/- at a time.

Proposed Delegation Remarks
of Powers

No Change

No Change

No Change

10

11

12

13

14

To sanction purchase of
furniture from P.W.D.
Workshops or any other
Government Agency subject to
budget provision as per Store
Purchase Rules.

To sanction advertisement
charges upto Rs.500/- in each
case subject to budget
provision and also subject to
the condition that the rates are
approved by the D.P.R.

To sanction disposal of
unserviceable articles the value
of which does not exceed
Rs.1,000/- in each case subject
to an annual limit of

Rs. 25,000/-

To dispose of Craft articles
produced in schools by auction.

To sanction auction sale of
standing trees when absolutely
necessary and fallen and dead
trees in the grounds under his
control.

To sanction auction sale of
usufructs of trees and lease of
premises of the schools.

32

No Change

No Change

No Change

No Change

No Change

No Change



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

15 To sanction maintenance, petty No Change
construction and repair for
execution upto Rs.1,000/- in
each case on proper estimate

16 To incur non-recurring No Change
contingent expenditure upto
Rs.500/- in each case subject to
budget provision

17  To sanction journey on duty of
officers in J.T. Schools and No Change
Industrial Schools and
Commercial Schools.

18 With regard to Industrial No Change
Schools, Commercial Schools,
Tailoring and Garment Making
Training Centres, the following
powers will be exercised.

1. To draw grant in aid bills of No Change
Industrial and Tailoring
Schools.

2. To pass and countersign T.A. Delete Dy. Controller of
Bills of non-officials arising in Exénﬂnaﬁons
connection with examinations being given this
of industrials and Tailoring ower
Schools. P '

3. To pass orders in the Scrutiny Delete Dy. C_ont_roller of
of valued answer scripts when Examinations
difference is noted. being given this

power.

4. To modify the examination Delete Dv. Controller of
results of the mistakes are due Ezémin ations
to bonafide errors. being given this

power.

5. To pass orders on the issue of Delete Dy. Cpntroller of
duplicate  certificates  in Examinations
doubtful cases. being given this

power.

6. To draw advance against Delete Dy. Controller of

sanctions for examination

33

Examinations



Item No.

Existing Delegation of Powers

Proposed Delegation Remarks

19

contingent charges upto 75%
of the amount is competent to
incur.

To accord recognition to
Institutions conducting courses
for KGT Examination in

Commerce, Industrial subject
and Engg. Subjects, subject to
rules.

20

The following powers will be
exercised in regard to J.T.S

To sanction investigation of
arrear claim in respect of those
who he is competent to appoint
which are not time barred
claims.

2. To sanction increments and

belated increments and their
payment to those whom he is
competent to appoint.

3. To sanction pre-audit of claims

relating to grant-in-aid bills.

4. To issue administrative sanction

for purchase of materials upto
Rs.10,000/- at a time.

5. To sanction educational tours
of  students  subject to
availability of funds and the
rules framed by Government.

6. To countersign all the bills in
connection with the Direct
payment to the staff of Private
Engineering Colleges and
Polytechnics

34

of Powers
being given this
power.
No Change
Delete D.D is not
appointing authority
Delete D'D. js not .
appointing authority
No Change
No Change
No Change
No Change



Item No.

Existing Delegation of Powers  Proposed Delegation Remarks

of Powers

7. To draw scholarship bills to the
various categories of students.

8. To pass and countersign grant-

in-aid bills.

9. To review the audit reports

conducted by the audit parties
and inspection reports sent by
the Stock Verification Officer.

10. To award contracts of materials
from Railway station etc. to the
Institution and vice-versa under
the Department of Technical
Education subject to condition
that the contracts should be
awarded after inviting
guotations and to thdowest
tenderer.

21

22

23

24

To sanction purchase of books
and journals, maps, charts and
other educational appliances
subject to budget provision on
the basis of quotation and to
effect advance payment
wherever necessary. The
advance payment should be in
accordance with the rules in
K.F.C.

To prepare list of Chief
Examiners, Examiners and
paper setters for the several
public examinations under the
Technical Education Deparant
excepting those of polytechnics
and to appoint them.

To sanction advance against
examination contingent charges
upto Rs.10,000/- at one time
subject to provisions in the
budget

To accord administrative
sanction for purchase of
equipment and laboratory
accessories of non-recurring
item not exceeding Rs.15,000/-
at a time subject to budget
provision and subject to Stores

35

No Change

No Change

No Change

No Change

Delete Already delegated
to Dy. Controller
of Technical
Examinations

No Change
To accord Enhancement of

administrative sanction existing power
for purchase of

equipment and

laboratory accessories

of non-recurring items

not exceeding



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

Purchase Rules. Rs.30,000/- at a time
for J.T.S and
Polytechnics subject to
budget provision and
subject to  Stores
Purchase Rules

25 NIL To sanction disposal Proposed for new
of unserviceable power.
articles the value of
which does not exceed
Rs.5,000/- in each case
subject to the annual
limit of Rs.50,000/-

26 NIL To issue administrative Proposed for new
sanction for purchase power
of materials upto
Rs. 20,000/- at a time
for J.T.S and

Polytechnics.
ADMINISTRATIVE OFFICER
1 To sanction appointments, To sanction  Joint Director has
promotions and transfers of the appointments and been assigned the
non-gazetted officers to the transfers of the powers in regard to
sanctioned posts in the non-gazetted ministerial teaching and

Department subject to public staffs and the last grade workshop staff
service recruitment rules and the staff to sanctioned posts (non-gazetted).
orders in force from time to time. in  the  department

subject to public service

recruitment rules and

the orders in force from

time to time .

2 To sanction leave other than
study leave and special disability
leave to those who he is
competent to appoint and casual
leave to non-gazetted ministerial
officers.

No Change

3 To sanction increments and
belated increments to those who
he is competent to appoint

No Change

4 To organise sections in the
Directorate of Technical
Education and to administer the
office as per provisions in the
Manual of Office Procedure .

No Change

5 To approve draft letters/orders
based on the orders passed by

36

No Change



Item No.

Existing Delegation of Powers

Director of Technical Education
to other Heads of Department
and office and to Government on
all matters except those relating
to important and technical
matters and to sign for D.T.E fair
copies of such letters/orders

To authenticate and
communicate fair copies of all
sanctions accorded by the
Director of Technical
Education to the Accountant
General and communicate fair
copies of such orders to Heads
of subordinate institutions

To dispose of all routine papers
based on standing orders.

Proposed Delegation
of Powers

No Change

No Change

Remarks

10

11

To draw Establishment pay bills
and T.A. Bills of the entire

non-gazetted establishment
including the Last Grade
Servants and the contingent bills
of the officer of the Director of

Technical Education subject to
the contingent bills being

countersigned by the D.T.E.

To countersign T.A. Bills,
contingent bills of
superintendents of J.T. Schools
and school of arts and the Chief
Lecturer and Superintendents,
Diploma Course in Type writing
and Shorthand.

To sanction temporary
withdrawals from P.F. Deposits
by N.G.O of the department
subject to the rules and
regulations governing the fund
in cases.

To sanction purchase of

stationery articles for the use of

the office of the D.T.E In urgent

and unforeseen cases when the
articles are not available in the

stationery stores upto the limit

of Rs.50/- at a time subject to

maximum of Rs.500/-

37

No Change

No Change

No Change

No Change



Item No.

12

13

14

Existing Delegation of Powers

To sanction  non-recurring
contingent expenditure upto
Rs.100/- in each case provided
there is budget provision and
subject to the general rules in
K.F.C

To sanction investigation of
arrear claims excepting time-
barred claims in respect of all
those when he is competent to
appoint which are not more than
5 years.

To forward application for

admission to P.F. from the
non-gazetted members of staff
of the office of the Director of

Technical Education and
countersign  application  for

admission to state P.F.

Proposed Delegation
of Powers

No Change

No Change

No Change

Remarks

15

16

17

18

To draw bill for claims relating
to purchase of stores for the
office of the D.T.E.

To sanction destruction of old
records as per rules in the office
of the D.T.E.

To conduct inspection of the
subordinate offices inclusive of
O&M inspection

To sanction auction of standing
trees when absolutely necessary
usufructs of trees and fallen and
dead trees in the premises in the
office of the Director of
Technical Education

ACCOUNTS OFFICERS

To conduct and supervise the
audit of the subordinate
institutions and to forward
audit reports

To obtain and scrutinise the
D.C.B. statements of the
different institution under the
D.T.E.

To attend to the reconciliation of
departmental accounts with the
figures booked in the A.G.'s
office.

38

No Change

No Change

No Change

No Change

No Change

No Change

Delete

This is now
delegated t
Financial Assistant.



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

4 Preparation of budget estimates Delete This is now
relating to the department delegated t

Financial Assistant.

5 Scrutiny of the distribution of Delete This is now
budget allotment to subordinate delegated t
offices. Financial Assistant.

6 To watch the progress of the Delete This is now
departmental revenue  and delegated t
expenditure and to report to Financial Assistant.
head of department irregularities
or deviation.

7 T(_) assess gr_ants m_re_spect of No Change
private Technical Institutions.

8 To deal with proposals relating Delete This is now
to the re-appropriation, delegated t
re-allotment,  supplementary Financial Assistant
grants and surrender of
savings.

9 Verification of claims for Delete This is now
pension and gratuity. delegated to

Financial Assistant

10  To conduct surprise inspection No Change
of accounts registers and cash
balances in subordinates offices
and in the head office.

11  To scrutinise bills in respects of No Change
concession and scholarships to
students.

12 To arrange for the proper Delete This IS now
maintenance  of  accounts delegated to
relating to loans sanctioned and/ Financial Assistant
or disbursed by the department
and to watch the prompt
recovery of such loans.

13  To test audit the accounts of the No Change.
institutions  in  respect of
grant-in-aid.

14  Review of audit objection No Change

15  Scrutiny of cases involving- Delete This is now

delegated to
Financial Assistant
a) refund of revenue Delete This is  now
delegated to

39

Financial Assistant

This is now



Item No. Existing Delegation of Powers  Proposed Delegation

of Powers
b) abandonment of revenue Delete
c) enhancement of revenue Delete
d) write off Delete
16  To scrutinise office bills and Delete

also proposals relating to
purchase and works

17 To advise the head of the Delete
Department on all matters
relating to finance and accounts
and application of fee rules,
hostel rules and code rules.

Remarks

delegated to
Financial Assistant
This is now
delegated to
Financial Assistant
This is now
delegated to

Financial Assistant

This is now
delegated to
Financial Assistant

This is now
delegated to
Financial Assistant

18 To watch the progress of Delete
expenditure under plan
schemes.

19  To correspond with subordinate Delete

officer on all accounts and
finance matters.

20 To sanction C/L to the staff Delete
working under him.

21 a) To draw Establishment pay Delete
bills, T.A. Bills, P.F. Bills,
contingent bills and grant-inhi
bill of the Industrial Schools,
Tailoring and Garment Making
Training Centres and Tailoring
Trade Schools.

b) To countersign T.A. Bill and No Change
contingent bills of the officers
(Gazetted and Non-gazetted) of
the JTS, School of Atrts,
Diploma Course in Typewriting
and Shorthand, School of
Painting, Mavelikara and other
Industrial and Tailoring and
Garment Making Training
Centres and other Institutions
of the category.

* The delegation of powers to

40

This is now
delegated to
Financial Assistant

This is now
delegated to
Financial Assistant

This is now
delegated to
Financial Assistant

This IS now
delegated to
Superintendents of
Junior  Technical
Schools, Principals
of  Polytechnics
and Women's
Polytechnics.



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

Accounts Officer is subject to
the administrative control of
the Financial Assistant.

PRINCIPALS (ENGINEERING COLLEGES)

1 To sanction all kinds of leave No Change
except study leave, special
disability leave and leave
without allowance exceeding
four months to officers both
Gazetted (upto and including
lecturers) and non-gazetted
cadre where substitute
arrangements are not required.

2 To sanction surrender of leave No Change
to all the members of the staff
in the College subject to
eligibility and as per rules in
force.

3 To sanction casual leave to all No Change
officers of the College.

4 To sanction C/L to the No Change
members of the staff to attend
meeting of duly constituted
committees of Govt./Govt.
Dept./Universities in Kerala in
their capacity as members.

5 To sanction vacation duty of No Change
officers below the rank of
professors. In the case of
professors prior sanction of the
D.T.E will be obtained.

6 To declare holidays on No Change
emergency situation for a
maximum of 5 days at a time
and to compensate such
holidays.

7 To organise sections in the No Change
office various departments and
Workshop in consistence with
relevant practice and orders.
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Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

8 To sanction distribution of No Change
budget allotment to the various
department of the College.

9 To sanction all cases of No Change
temporary withdrawals both in
normal case and special cases
from G.P.F deposits of the
Gazetted and Non-gazetted
officers in the College upto a
monetary limit of Rs.1,000/-
subject to other conditions and
limitations of the rules of the
Fund.

10 To sanction investigation of No Change
arrear claims by the A.G in
respect of all members and in
respect of claims under
contingencies which are not
more than 3 years old.

11 To sanction local purchase of To  sanction local
articles required for the day to purchase of articles
day working of the required for the day to
laboratory/Workshop subject to day working of the
a limit of Rs.500/- in each case institution subject to a
and subject to maximum limit limit of Rs.1,000/- at a
of Rs.10,000/- per annum andtime to a maximum
subject to the Store Purchaselimit of Rs.20,000/- per
Rules. annum  subject to

budget provision and
Store Purchase Rules.

12 To sanction disposal of
unserviceable articles the book No change
value of which does not
exceed Rs.1,000/- in each case
and subject to an annual limit
of Rs.10,000/- as per rules.

13 To publish notice in the No Change

Gazette and to correspond
direct with the Superintendents
of Government Presses
regarding all printing work
connected with authorised
forms and registers for the
college subject to the condition
that while sanctioning printing.
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Item No.

14

15

16

Existing Delegation of Powers

Care should be taken to see
that sufficient copies are got in
the first print.

To sanction printing of
guestion papers at private
presses subject to the
conditions laid shown under
the item 42 of appendix 4 of
K.F.C. Vol. Il

To sanction the lease of the
usufructs in the institutional
control and to give the
institution compound on lease
for cultivation subject to
general orders of Government.

To sanction all refunds of
Revenue including fees or
fines realised from the students
subject to rules and regulations
in this respect, observing rules
in K.F.C.&K.T.C.

Proposed Delegation
of Powers

No Change

No Change

No Change

Remarks

17

18

19

20

To sanction the periodical
renewal of uniforms, Belts and
Badges to the Peons and other
staff to whom supply of such
articles has been sanctioned by
Government.

To sanction the endowed
scholarship and medals and
prizes, the award of which is
vested with the Principal.

To stop temporarily any
scholarship/fee concession
awarded to a student if his/her
progress or conduct is
unsatisfactory and report the
matter to the D.T.E.

To sanction educational tour of
students and journey of officers
to any place in Kerala escorting
student competitors from the
college in connection with the
Athletic Tournaments/

Educational tour and to make
payment to them of the actual
travelling and halting expenses
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Item No.

21

22

23

Existing Delegation of Powers

in  connection with  such
journey expenditure being met
from the budget provision and
Athletic funds of the College
respectively.

To sanction journey of all
officers under him to any place
within the District where the
Institution is situated.

To countersign T.A. Bills of all
officers under him subject to
the condition that journey
sanction is obtained for
journey's outside the District.

To sanction acceptance of
work by the staff of the

College in Co-operative
Societies subject to rules and
orders in the matter.

Proposed Delegation Remarks

of Powers

No Change

No Change

No Change

24

25

26

27

To purchase articles of furniture
and other equipments usually
purchased from the Department of
Industries and Commerce and
materials for the College
purchased from other
Government Departments
observing the Store Purchase
Rules subject to budget provision.

To purchase stationery articles
locally in urgent and unforeseen
cases subject to a limit of
Rs.100/- at a time and subject to
an annual limit of Rs.500/-

To accord sanction for
conveyance of materials to the
Institution subject to
observance of rules in this
respect.

To accord administrative
sanction of purchase of items
required for the institution, upto
Rs.10,000/- at a time subject to
availability of funds.
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No change.

No Change

Enhancement
existing powers.

To accord
administrative sanction
for purchase of items
required for  the
Institution upto
Rs.50,000/- at a time,
subject to Budget

of



Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers
provision.

28 To accord purchase sanction To accord purchase Enhancement  of
upto Rs.50,000/- at a time sanction upto  existing powers.
where administrative sanction Rs.1,00,000/- at a time
exists, subject to Store Purchase where all
Rules and Budget provision . administrative

sanction exists, subject
to Store Purchase
Rules and Budget
provision .

29 To  sanction non-recurring No Change
contingent expenditure upto a
maximum of Rs.100/- in each
case subject to rules in KFC.

30 To correspond direct with the No Change
D.P.R. for publishing tender
notices etc. in the News papers
and to sanction advertisement
charges upto Rs.500/- in each
case at the rate approved by the
D.P.R.

31 To sanction Civil works upto No Change
Rs.5,000/- connected with the
Institution subject to availability
of funds.

32 To sanction repairs and To accord purchase
maintenance of tools, sanction upto
machinery workshop, Rs.1,00,000/- at a time
equipment's and furniture etc. where all
subject to a maximum of administrative
Rs.1,000/- at a time and subject sanction exists, subject
to budget provision to Store purchase

Rules and Budget
provision.

33 To sanction reimbursement of To accord purchase
the cost of medicines to the sanction upto
staff under his control subject to Rs.1,00,000/- at a time
rules regarding the  where all
reimbursement. administrative sanction

exists, subject to Store
Purchase Rules and
Budget provision.
ADMINISTRATIVE ASSISTANTS (ENGINEERING COLLEGES):
1 To sanction all kinds of leave No Change

except study leave special
disability leave and Leave
without allowance exceeding
four months to officers of the
non-gazetted cadre  when
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Item No.

Existing Delegation of Powers

substitute arrangement is not
necessary.

To sanction surrender of leave
to all non-gazetted officers
subject to rules.

To sanction casual leave to all
Non-gazetted officers.

To approve draft letters/orders
based on the orders passed by
the Principal of the college to
the higher authorities on all
matters except those involving
policy question and important
academic and financial matters
and to sign for Principal in Fair
copies of such letters/orders.

To authenticate and
communicate fair copies of all
sanctions accorded by the
Principal.

To dispose of all routine papers
based on Standing Orders.

To forward applications for
admission and closure of G.P.F.
from N.G.O's of the College.

Proposed Delegation
of Powers

No Change

No Change

No Change

No Change

No Change

No Change

Remarks

10

To draw all establishment bills
of the N.G.O.s including
part-time and contingent
employees of the College.

To draw the Establishment T.A.
Bills of the non-gazetted

officers of the College whose

tour and tour diaries have been
got approved by the Principal to
issue the cash receipt in token
of having received payment of
money.

To discharge the duties
enjoined on the Head of office
in respect of drawal and
disbursement of all moneys and
the maintenance of the cash
book and connected subsidiary
records as laid down in K.T.C
and K.F.C. subject to the
condition that the prior sanction
of the Principal will be obtained
in cases where the power is not

46

No Change

No Change

No Change



Item No.

11

12

13

Existing Delegation of Powers  Proposed Delegation
of Powers

delegated to A.A. The sanction
being accorded specifically or
the vouchers being passed by
the Principal in such cases.

To sanction keeping
withdrawals  from G.P.F.

Deposits by the N.G.O.'s upto a
maximum of Rs.500/- in each
case subject to rules and
regulations governing the fund
in ordinary and special cases.

No Change

To sanction non-recurring
contingent expenditure upto
Rs.25/- in each cases subject to
budget provision and rules in
K.F.C.

To sanction purchase of
stationery articles for the use of
the college in urgent and

unforeseen cases when the
articles are not available in the
stationery Department upto a
maximum limit of Rs.25/- at a

time and subject to annual limit
of Rs.300/-

No Change

No Change

Remarks

WARDEN (ENGINEERING COLLEGE HOSTEL)

To sanction all kinds of leave
except study leave, special
disability leave and leave without
allowance in excess of four
months to all the employees of the
hostel when substitute
arrangement is not necessatry.

To sanction temporary No Change
withdrawals from the G.P.F

account of the hostel employees in

ordinary and special cases upto a

monetary limit of Rs.500/-

To sanction the surrender leave No Change
and payment of leave salary to all

the employees of the hostel subject

to rules.

To sanction petty purchase of No Change
articles required for the day to day

working of the hostel upto a limit

of Rs.20/- in each case subject to a

maximum limit of Rs.200/- per

a7



Item No.

Existing Delegation of Powers  Proposed Delegation
of Powers

annum and subject to Stores
Purchase Rules and availability of
funds.

To incur non-recurring contingent No Change
expenditure upto Rs.25/- at a time.

To operate a P.D. Account in the No Change
District Treasury/State Bank of
Travancore in the Engineering
College, Trivandrum in the name
of the Warden, Engineering
College Hostel, Trivandrum, by
depositing the collections relating.

To discharge the functions of No Change
drawing and disbursing officer as

conformed in K.T.C and K.F.C. in

respect of the employees of the

hostel to maintain cash books and

subsidiary cash records as

mentioned under the Rules.

PRINCIPALS (POLYTECHNICS)

To sanction all kinds of leave No Change
except study leave, special

disability leave and leave without

allowances exceeding four months

to officers both Gazetted and

Non-gazetted cadre where

substitute arrangements are not

required.

Remarks

To sanction surrender of leave to No Change
all the members of the staff in the

institution subject to eligibility

and as per rules in force.

To sanction casual leave of all No Change
officers of the Institution.

To sanction extra casual No Change
leave/duty leave to the

members of the staff to attend

meeting of committees duly

constituted in the capacity as

Members.

To sanction vacation duty of No Change
officers under the Principal.

To sanction condonation of No Change
shortage of attendance of 15%

to cover the 80% Ilimit after

realising the prescribed fee.
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Item No.

10

11

Existing Delegation of Powers

To declare holidays on
emergency situations and to
compensate such holidays.

To organise sections in the
various Departments and
Workshops in the institution in
consistence with the relevant
provision and orders.

To sanction distribution of
Budget allotment to the
various departments of the
College.

To sanction all cases of
temporary withdrawals both in

normal and special cases from
the G.P.F. Deposits of the
Gazetted and Non-gazetted
officers of the Institution upto

a monetary limit of Rs.1,000/-

subject to other conditions and
limitation of the fund.

To sanction investigation of
arrear claims of the officers
under him by the A.G which
are not more than 3 years old.

Proposed Delegation
of Powers

No Change

No Change

No Change

No Change

No Change

Remarks

12

13

14

15

To incur non-recurring

contingent expenditure upto
Rs.75/- in each case subject to
budget provision and rules
under KFC.

To sanction purchase of books,
maps and educational
appliances subject to
availability of funds and
subject to observance of Stores
Purchase Rules.

To sanction disposal of

unserviceable articles the book
value of which does not

exceed Rs.250/- in each cases
subject to annual limit of

Rs.2,000/- as per rules.

To public Notices in the Gazette
and to correspond direct with
the Superintendent of
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Item No.

16

17

18

19

Existing Delegation of Powers

Government presses regarding
all printing works connected
with authorised forms and
registers for the institution. Care
should be taken to see that
sufficient copies are got in the
first instant.

To sanction printing of question
papers at private presses subject
to the condition laid down in
item 42 of Appendix 4 of KFC
vol.ll.

To sanction the lease of the
usufructs in the institutional
control and to give the
institution compound on lease
for cultivation.

To sanction the refund a
revenue including fees or fines
realised from students subject to
rules and regulations in this
respect.

To sanction the periodical
renewal of uniforms, belts and
badges to the last grade servants
(Peon) and other staff to whom
supply of such articles has been
sanctioned by Government.

Proposed Delegation
of Powers

No Change

No Change

No Change

No Change

Remarks

20

21

To stop any scholarship/fee
concessions awarded to a
student if his/her progress of
conduct is unsatisfactory and
report the matter to the
Director of Technical

Education.

To sanction journey of officers
to any place in Kerala
Exporting students competitors
from the Institution in

connection with the Athletic
Tournament and to make
payment to them of the actual
traveling and halting expenses
in  connection with such
journey expenditure there on
being met from the Athletic
Fund of the institution.
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Item No. Existing Delegation of Powers  Proposed Delegation Remarks
of Powers

22 To sanction journeys of all No Change
officers under him to places
within the district where the
Institution is situated for
official purpose.

23  T.A. Bills of all offices under No Change
him subject to the condition
that journey sanctions are
obtained for journeys if any
performed outside the District.

24 To purchase articles of No Change
furniture and survey
equipment usually purchased
from the Department of
Industries and materials for the
institution  purchased from
other Department as per the
Stores Purchase Rules subject
to budget provision.

25  To purchases stationery articles No Change
locally in urgent and unforeseen
cases subject to a limit of
Rs.20/- at a time and subject to
annual limit of Rs.100/-.

26 To accord sanction for No Change
conveyance of materials to the
institution if the rates quoted are
reasonable and subject to
observance of rules in this
respect.

27 To accord administrative To accord Enhancement of
sanction for purchase of items administrative sanction power.
required for the institution for purchase of items
upto Rs.2,500/- at a time required for the
subject to availability of funds.  institution upto

Rs.25,000/- at a time
subject to budget
provision.

28 To issue purchase sanction To accord purchase Enhancement of
upto Rs.5,000/- where there is sanction upto  power.
administrative sanction Rs.50,000/- at a time
available from competent subject to budget
authority and budget provision. provision and Store

Purchase Rules.

29 To correspond direct with the No Change

D.P.R. for publishing Tender
Notice etc. in the leading
Newspapers and to sanction
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Item No.

30

31

32

33

Existing Delegation of Powers

advertisement charges at the
rates approved by the D.P.R.
upto Rs.200/- in each case.

To sanction civil works upto
Rs.3,000/- connected with the
institution subject to

availability of funds.

To sanction reimbursement of
the cost of medicines to the
staff under his control subject
to rules regarding the
reimbursement.

To draw Establishment pay
bills, T.A. Bills, Provident
Fund Bills, Contingent Bills
and Grant-in-aid bill  of
Industrial Schools, Tailoring
and Garment Making Training
Centres and Tailoring Trade
Schools.

To sanction repairs and
maintenance of tools,
Machinery, Workshop
equipments, Furniture etc.
subject to a maximum of
Rs.750/- at a time subject to
budget provision.

Proposed Delegation Remarks

of Powers

No Change

No Change

No Change

No Change

Item
No.

Existing Delegation of Powers Proposed Delegation of Powe Remarks

SUPERINTENDENTS OF JUNIOR TECHNICAL SCHOOLS/ PRINCI PAL,

COLLEGE OF FINE ARTS, TRIVANDRUM/ SUPERINTENDENTS, INSTITUTE

OF FINE ARTS, TRICHUR/ PRINCIPAL, GOVERNMENT COMMER _CIAL

INSTITUTES/ SUPERINTENDENTS, RAVI VARMA INSTITUTEO F

FINE ARTS, MAVELIKKARA

To sanction all kinds of leave
except study leave, special
disability leave and leave
without allowances exceeding
4 months to all officers in the
Institution  were  substitute
arrangements are not
necessary.
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To sanction surrender of leave
and payment of leave salary to
all the staff in the Institution
subject to eligibility and rules
in force.

To sanction C/L to all officers
of the Institution.

To sanction C/L duty leave to
the members of the staff to
attend meeting of duly
constituted committees in the
capacity as members.

To sanction vacation duty of
N.G.O's in the Institution
according to necessity.

To sanction condonation of
attendance of 15% over and
above the 80% limit after
realising the prescribed fees
from the concerned students.

To declare holidays on
emergency situation and to
compensate such holidays.

To originate section in the
office, various departments and
workshop in the Institution in
accordance  with  existing
standing orders and practice.

To sanction all cases of
temporary withdrawals both in

normal and special cases from
the deposits of the staff in the
institution  upto  Rs.500/-

subject to other conditions and
rules of the fund .

No Change

No Change

No Change

No Change

No Change

No Change

No Change

No Change

Item
No.

Existing Delegation of Powers

Proposed Delegation of
Powers

Remarks

10

11

12

To sanction purchase of books
maps and educational appliances
subject to availability of funds
and subject to observance of
rules for purchase.

To sanction disposal of
unserviceable articles the book
value of which does not exceed
Rs.150/- in each case subject to
annual limit of Rs.750/-

To incur non-recurring
contingent expenditure upto
Rs.50/- in each case subject to

53

No Change

No Change

No Change



13

14

15

16

17

Budget provision and rules in
the K.F.C.

To publish notices in the
Gazette and to corresponds
direct with the Superintendent
of Government presses
regarding all printing works

connected with authorised
forms and registers for the
institutions  subject to the
condition that while

sanctioning  printing  care
should be taken to see that
sufficient copies are got in the
first instant.

To sanction printing of
question papers at private
presses subject to the condition
laid down under the Item 42
Appendix 4 of the K.F.C.
Vol.ll

To sanction the lease of
usufructs in the institutional
control and to give the
institution compound on lease
for cultivation.

To sanction all refund of
revenue including fees and
fines collected from students
subject to the Rules and
Regulations in this respect.

To sanction the periodical
renewal of uniforms, belts and
badges to the Peons and other
staff to whom supply of such
articles has been sanctioned by
Government.

No Change

No Change

No Change

No Change

No Change

Item No. Existing Delegation of Powers Proposed Delegatior o Remarks
Powers
18 To sanction journey of officers No Change

to any place in Kerala escorting
students competitors from the
Institution in connection with
the Athletic tournament and to
make payment to them of the
actual traveling and halting
expenses in connection with
such journey, expenditure being
met from the Athletic fund of
the institution.

Note:- Actual traveling expenses
will be limited to the T.A
admissible under rules.
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19 To sanction T.A. Bills of all No Change
officers under him subject to the
condition that journey sanctions
are obtained for journeys outside
the district.

20 To sanction purchase of No Change
furniture  from  government
workshop and repair of furniture
and equipments, upto a limit of
Rs.250/- at a time subject to
budget provision

21 To accord administrative To accord administrativeEnhancement of
sanction for purchase of items sanction for purchase of itemsxisting power
required for the institution upto required for the institution
Rs.2,500/- at a time subject to ypto Rs.10,000/- at a time
availability of funds. subject to budget provision.

22 To issue purchase sanction upto To accord purchase sanctioBnhancement of
Rs.5,000/- where there is upto Rs.25,000/- at a timexisting power.
administrative sanction available subject to budget provision
from competent authority and and Store Purchase Rules.
subject to observance of Store
Purchase Rules and availability
of funds.

23 To correspond direct with the No change.
DPR for publishing tender
notice etc. in the Newspapers
and to sanction advertisement
charges at the rate approved by
the D.P.R subject to a maximum
of Rs.100/- in each case.

24 To sanction civil works upto No Change
Rs.1000/- connected with the
institution.

25 To sanction repairs and No Change

maintenance  of  workshop
equipment and furniture subject
to a maximum of Rs.25/- per
annum subject to Rules in K.F.C.

Iltem  Existing Delegation of Powers Proposed Delegatiori 0 Remarks
No. Powers
26 To sanction reimbursement of No Change

the cost of medicines to the
staff under his control subject
to rules regarding
reimbursement.

27 To draw Establishment pay No Change

bills, T.A. Bills, Provident
Fund Bills, Cont. Bills and
Grant-in-aid bill of Industrial
Tailoring & Garment Making
Training Centres and Tailoring
Trade Schools.

(Only to superintendent of
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Junior Technical Schools).

Special Delegation to the Principal, dlege of Fine Arts, Trivandrum.

28 To sanction purchase of still life No Change

models, and hire of life models
for instruction to students and to
sanction the charges for hire of
life models at the prevailing
rates, subject to budget
provision.

ADMINISTRATIVE ASSISTANT IN THE OFFICE OF THE DIREC TOR OF

TECHNICAL EDUCATION.

1 (a). To sanction all kinds of leave No Change
except study leave, special
disability leave and leave without
allowance exceeding four months
to all class Ill and classes IV
officers of the Directorate of
Technical Education including
those in the Vocational Training
Centres, when substitute
arrangements is not necessary.

(b). To sanction surrender of leave and No Change

monetary benefit thereon to all
class Ill and class IV officers of
the Directorate of Technical
Education including those in the
Vocational Training Centres,
subject to rules.

2 To approve draft letters, No Change
proceedings based on the orders
passed by the Director of

Technical Education/
Administrative officer/ Deputy
Directors addressed to

subordinates, except where policy
question is involved and to sign
“for  Director of Technical
Education” in fair copies of all
communications.

Iltem  Existing Delegation of Powers Proposed Delegatior o Remarks
No. Powers
3 To authenticate and communicate No Change

fair copies of all sanctions
accorded by the Director of
Technical Education/
Administrative officer/ Deputy
Directors to the Accountant
General and communicate fair
copies of such orders to head of
subordinate institutions.

4 To correspond with su No Change
bordinate Institutions of the
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Department.

5 To dispose of routine paper based No Change
on standing orders as per the
direction of the  Director
of Technical Education/
Administrative Officer.

6 To forward applications for No Change
admission and closure of G.P.F
from the N.G.O's of the
Directorate.

7 To sanction temporary withdrawal No Change
in normal cases from G.P.F. from
the N.G.O's upto a maximum of
Rs.500/- subject to the rules of
the fund.

8 To sanction destruction of old No Change
records as per rules.

9 To sanction local purchase of No Change
stationery in  urgent and
unforeseen cases upto a limit of
Rs.25/- in each case subject to an
annual limit of Rs.200/-
observing Store Purchase Rules.

10 To  sanction  advertisement No Change
charges upto Rs.100/- in each
case subject to budget provision
and also on condition that the
rates are approved by the Director
of Public Relations.

11 To sanction non-recurring No Change
contingent  expenditure  upto
Rs.50/- in each case provided
there is budget provisions and
subject to general rules in the
K.F.C.

FINANCIAL POWERS

GOVERNMENT OF KERALA
Abstract

Delegation - Delegation of Financial powers to eas officers in Technical Education
Department - orders Issued.

FINANCE (EXPENDITURE -B) DEPARTMENT
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G.0.(MS) NO.532/95/Fin. Dated, Thiruvananthapurd.9.95.

Read:- 1. G.0.(MS) 157/83/H.E.dated: 25.7.1983.
2. Lr. No. EA2/31957/84/DTE,dt: 21.7.1984 from DTEjvandrum

ORDER

Government have delegated certain powers to vaafiicers of the Technical Education
Department in the G.O. read as 1st paper abovthelretter read as second paper above the
Director of Technical Education has forwarded gopsal to enhance the power of the D.T.E and
to delegate certain new powers to the Joint Dired®egional Directorate of Technical
Education, Accounts officer Engineering College,iriananthapuram and Administrative
Assistant, College of Fine Arts, ThiruvananthapuraniThe Empowered Committee on

Delegation of powers has examined the matter ardemacessary recommendations.

2. Government have examined the recommendatiorhefempowered committee in
detail and are pleased to delegate the financialep® to various officers of the Technical

Education Department as detailed in the statenmperaled to this orders.

By order of the Governor,
K.M.Chandrasekharan,

Commissioner & Secretary (Finance)
To
The Accountant General (A&E)/(Audit) Trivandrum.

Director of Technical Education .
Joint Director, Regional Directorates of Technigdlication.

APPENDIX

Delegation of Enhanced Financial powers to Variafficers of Technical Education
Department.

SI.No Existing delegation of powers as per Financial Powers
G.0.(MS)157/83/HEdrDated : 25.7.19€

1. DIRECTOR OF TECHNICAL EDUCATION
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1

2

To sanction disposal of unserviceableTo sanction disposal of unserviceable articles
articles whose book value does notwhose book value does not exceed
exceed Rs.20,000/- in each case as pdRs.25,000/- in each case as per rules.

rules.

To sanction subject to budget provisionTo sanction subject to budget provision
maintenance and petty construction andmaintenance and petty construction and
repair works up to Rs.20,000/- without repair works up to Rs.1 lakh without
reference to Public Works Department. reference to P.W.D.

To sanction repairs to motor vehicles inTo sanction repairs to motor vehicles in the
the department and to arrange for thedepartment and to arrange for the payment of
payment of bills not exceeding to bills not exceeding to Rs.10,000/- in each
Rs.2,000/- in each case subject to rules.case subject to rules.

To accord administrative sanction for To accord administrative sanction for
purchase of equipments and laboratorypurchase of equipment and laboratory
accessories of non-recurring items notaccessories of non-recurring items not
exceeding Rs.2,00,000/- at a timeexceeding Rs.3 lakhs (Rupees three lakhs) at
subject to budget provision. a time subject to budget provision.

To purchase subject to administrativeTo sanction purchase of equipment up
sanction the equipment up to Rs. 5 lakhs at a time subject to administrative
Rs.3,00,000/- as per rules in the Storesanction as per rules in the Store Purchase
Purchase Manual. Manual.

To draw advance up to Rs.5,000/- forTo draw advance up to Rs.25,000/- for each
each items for meeting the expenditureitem for meeting the expenditure in any
in any institution in his department institutions under the department relating to
relating to purchase and erection ofpurchase and erection of machinery, conduct
machinery etc. of seminar, admission work etc.

New power To sanction repair and maintenancealst
Machinery, Workshops, equipment, furniture
etc. limited to Rs.10,000/- at a time subject to
budget provision.

New power To enter into contract with for the @ain
maintenance of computer, plain paper copiers
and other sophisticated electronic equipment
up to Rs.25,000/- at a time.

2. JOINT DIRECTOR,
REGIONAL DIRECTORATE OF TECHNICAL EDUCATION

New power To sanction disposal of unserviceablieles
book value of which does not exceed
Rs.10,000/- subject to an annual limit of
Rs. One lakh as per rules.

New power To sanction subject to budget prowisio
maintenance and petty construction and repairs
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10

11

12

13

New power

New power

New power

New power

New power

New power

New power

New power

New power

New power

New power
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work upto Rs.10,000/- in each case on a
proper estimate.

To dispose of Craft Articles produced
institution in public sanction subject to the
limit of Rs.10,000/- at a time.

To sanction auction sale of usufradtsrees
and lease of premises of institution.

To sanction pre-audit of claims relgtito
grant in aid bills.

To sanction all cases of temporaryhdvawal
from GPF both in the normal case and in
special cases of the head of Government
Institution except Engineering Colleges of the
Region and all categories of staff of Institution
under Direct Payment.

To sanction investigation of arreairol by
Accountant General in respect of all members
under the region and also in respect of claim
under contingencies which are not more than
three years old.

To sanction local purchase of artickepiired
subject to a limit of Rs.1,000/- at a time and to
a maximum limit of Rs.20,000/- per annum
subject to budget provision and Store Purchase
Manual.

To sanction printing of question papef
Polytechnics, T.H.S. and Govt. Commercial
Institute in Private printing presses subject to
condition laid down under item 42 of articles 4
of K.F.C. Vol.Il.

To accord administrative sanction for purchase
of Tools, equipment, laboratory articles,
furniture and consumables required for
institution under the Regional Directorate up to
Rupees one lakh and purchase sanction up to
Rupees one lakh subject to budget provision.

To incur non-recurring contingent engliture
upto Rs.500/- in each case subject to budget
provision.

To countersign T.A.Bills of all thdficers
working under his office subject to the
condition that journey sanction is obtained for
journeys beyond this Region from DTE.

To purchase stationery articles lgcah
urgent cases subject to limit of Rs.100/- at a
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17

18

New power

New power

New power

New power

New power

time and subject to an annual limit of
Rs.1,000/-

To sanction re-imbursement of thet cad
medicines to the staff, including the staff of
the Institution under Direct payment, in the
Region subject to rules regarding
re-imbursement.

To sanction repairing of machinery,
equipment, furniture and tool in the Govt.

Institutions in the Region not exceeding

Rs. 5,000/- in each case, subject to rules and
subject to the availability of funds.

Drawal of advance of Rs. 5,000/-rfareting
the expenditure relating to erection of
machinery and admission work, conduct of
seminars etc.

Administrative Sanction Rs. one lakhd
Purchase Sanction Rs. One lakh.

Disposal of unserviceable article2&®600

3. ACCOUNTS OFFICER , ENGINEERING COLLEGE, THIRUVANANT HAPURAM

New power

New power

To monitor distribution of budgetosihent to
the various Department of Institution.

To sanction non-recurring expenditunet
exceeding Rs. 25/- at a time in the absence of
Administrative Assistant.

4. ADMINISTRATIVE ASSISTANT, COLLEGE OF FINE ARTS,

* New power

THIRUVANANTHAPURAM.

To sanction purchase of stationery articles foruke of college in urge
and unforeseen cases when #nicles are not available in the station
department to a maximum limit of Rs.2%ta time and subject to ann
limit of Rs.300/-

GOVERNMENT OF KERALA

ABSTRACT

HIGHER EDUCATION - TECHNICAL - DELEGATION OF POWERSTO THE
PRINCIPALS OF ENGINEERING COLLEGES — ORDERS ISSUED.




HIGHER EDUCATION (G) DEPARTMENT

G.O. (MS) No.66/2000/H.Edn. Dated, Thiruvananthapuram 2052

ORDER

Government are pleased to revise the delegatiorpaters of the Principals of
Engineering Colleges as follows:-

“To sanction all kinds of leave except study leaspecial disability leave and leave
without Allowance exceeding four months to officbih non-gazetted and gazetted cadre (upto
and including professors) where substitute arrargesnare not required”

(By order of the Governor)

N. CHANDRASEKHARAN NAIR,
Principal Secretary to Government.
To

The Director of Technical Education, Tvpm.

The Principals of All Engineering Colleges (Througi .E.)

The Accountant General (A&E) Kerala/(Audit), KealTvpm.
General Adm.(SC) Department (Vide item N0.4362 di&2-4-2000)
Stock File, O/C.

5. Enhancement of Delegation of Powers to the Head$ Department for repair and
replacement of spare parts of the Department Vehielk

GOVERNMENT OF KERALA

Abstract
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FINANCE DEPARTMENT-ENHANCEMENT OF DELEGATION OF POWERBO THE HEADS OF
DEPARTMENTS FOR REPAIRS AND REPLACEMENT OF SPARE RPS OF DEPARMENT
VEHICLES-ORDERS ISSUED

FINANCE (EXPENDITURE-B) DEPARTMENT

G.0O.(P) N0.396/2003/Fin. Dated, Thiruvananthapuram™2&ily, 2003.

Read:- 1. G.O.(P) No. 496/97/Fin. Dated 17-4-1997.
2. Lr.No.CMU/K/2192/97 dated 29-10-2002 from thei&@Hcngineer, Mechanical.
3. U.O.(f) N0.22690/ISWCI/D2/WRD from the Water Resces Department.

ORDER

As per the Government order read above the finhpowaers of Heads of Departments for
sanctioning expenditure for repairs and replaceragsgpare parts in respect of departmental vehicles
were enhanced to Rs.10,000/- in each case witloytannual limit. In the letter read &% paper
above, the Chief Engineer, Mechanical has requdst@mhhance the existing powers as the cost of
spare parts and labour charges have increasediecaisly.

2. Government have examined the proposal in datailare pleased to order that the existing
powers of Heads of Departments for sanctioning edpere for repairs and replacement of spare
parts in respect of departmental vehicles under tustody without consulting Assistant Executive
Engineer (Mech) and insisting on essentiality @egte will be enhanced to Rs.15,000 in each case
with an annual limit of Rs. 25,000 per vehicle sabjto availability of budget provision.

By order of the Governor,
V.S.SENTHIL,
Secretary (Finance-Expenditure).

To

The Principal Accountant General (Audit), Keralhjrlivananthapuram.

The Accountant General (A&E), Kerala, Thiruvanaiptinam.

All Heads of Departments and Offices.

All Departments (All Sections) of the Secretariat.

The Secretary, Kerala Public Service Commissioiruvananthapuram (with C.L.)

The Advocate General, Ernakulam (with C.L.)

The Registrar, University of Kerala/Kochi/Kozhikdiahatma Gandhi, Kottayam (with C.L.)
The Registrar, Kerala Agricultural University , T9sur (with C.L.)

The Secretary, Kerala State Electricity Board, iVv@nanthapuram.

The Chief Engineer, Mechanical.

The General Manager, Kerala State Road Transpopogation, Thiruvananthapuram (with C.L.)
The Secretary to Governor.

All Secretaries, Additional Secretaries, Joint $tanes, Deputy Secretaries and Under
Secretaries to Government.

The Private Secretary to Chief Minister and othémiders.

The Private Secretary to Leader of Opposition aodeBment Chief Whip.

The Under Secretary to the Chief Secretary.

The Director of Public Relations, Thiruvananthamora

The Director of Public Irtsuctions.

6. Delegation/Enhancement of Financial Powers of éhAdministrative Department of
Secretariat and Heads of Departments on the basi$ 8 report of Kerala
Administrative Reforms Committee

GOVERNMENT OF KERALA
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Abstract

FINANCE DEPARTMENT-DELEGATION/ ENHANCEMENT OF FINAKIAL POWERS
OF THE ADMINISTRATIVE DEPARTMENT OF THE SECRETARIATAND HEADS OF
DEPARTMENTS ON THE BASIS OF THIRD REPORT OF KERALADMINISTRATIVE
REFORMS COMMITTE-SANCTIONED-ORDERS ISSUED.

FINANCE (EXPENDITURE-B) DEPARTMENT

G.O. (MS) No0.299/2002/Fin. Dated, Thirmeathapuram 1% May, 2002.

Read:- 1. G.O. (MS) No.7/97/P& ARD dated 26-5-1997.
2. G.0O. (MS) No. 28/99/P&ARD dated 17-12-1999.

ORDER

As per the Government order read 8% 2aper above, Government have approved the
recommendations contained in th& @&port of the Kerala Administrative Reforms conteet
regarding financial reforms to Government. In #i®ve order it was also ordered to issue
orders enhancing the existing delegation of poveérthe Administrative Department of the

Secretariat and Heads of Departments.

Accordingly after examining the matter in detailv@oment are pleased to revise the
financial powers of the Administrative Departmehtlee Secretariat and Heads of Departments
as detailed in the Annexure to this Government Orde

By order of the Governor,

V.S. SENTHIL,
Secretary (Finance- Expenditure).

To

All Principal Secretaries/Secretaries/Special Sades to Government.
All Departments in the Secretariat including lavd &inance.

All District Collectors.

All Heads of Departments.

The Principal Accountant General (Audit) Thiruvattepuram (with C.L.)
The Accountant General (A&E) , Thiruvananthapurah( C.L.)

The Member Secretary, Kerala Administrative Refoomsmittee (with C.L.)
The Private Secretary to Chief Minister

The Private Secretary to all Ministers.

The Private Secretary to Leader of Opposition/CWiéip.

The Additional Secretary to Chief Secretary.

The Director of Public Relations.

The Stock File/Office copy.

DELEGATION OF FINANCIAL POWERS OF ADMINISTRATIVE
DEPARTMENTS OF SECRETARIAT
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1

2.

3.

[tem

Shifting of posts

Leave

Deputation
Training

for

Existing powers Revised Powers

The Education Department of theThe Administrative Departme
Secretariat may without previous of the Secretariat may witho
consultation with the Financ previous consultation of tr
Department sanction shifting Finance Department, sancti
sanctioned posts of teachers fr  shifting of posts having th
one institution to anoth¢ same duties and functions i
according to necessity. the various grade of Clerk
Typists, Confidential Assistan
etc. within the same unit «
appointment.

The Administrative Departments“The Administrative
of the Secretariat may without Department of the Secretariat
previous consultation with the may without previous

Finance Department sanction consultation with the Finance
study leave and special disability Department sanction study
leave according to the rules in leave, special disability leave,
the matter. Cases whereleave to take up other
relaxation of rules is required or employment and leave without
where there is any doubt allowances to join the spouse
regarding the applicability or according to the rules in the
interpretation of the rules should matter. Cases where relaxation
be sanctioned in consultation of rules is required or where
with the Finance Department. there is any doubt regarding
the applicability or
interpretation of the rules
should be sanctioned in
consultation with the Finance
Department”

The Administrative Departments The Administrative Departme
of the Secretariat may without may without previou
previous consultation with the consultation with the Finan
Finance Department sanction allDepartment sanction all cases
cases of deputation of officers for deputation of Officers fc
training in respect of schemes thetraining, within India for a perio
details of which have been not exceeding one month subj
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ltem Existing powers Revised Powers

sanctioned by the Financeto the restrictions on econor

Department before provision is measures impsed by

included for the purpose in the Government from time to tirr

Budget. and subject to the followir
conditions:-

(i) The deputation of Officers fc
training is under any scher
approved by the Governme
in consultation with th
Finance Department.

(i) There is specific provision fc
the training in the budget.

(ii)The training is a profession
one for the upgradation of tl
skills of the officers in th
department.

4. Deputation to The Administrative Department of The Administrative Department
Foreign Service the Secretariat may without of the Secretariat may withc
previous consultation with the previous consultation with ti

Finance Department sanction allFinance Department sanction

cases of deputation to Foreigncases of deputation to Fore

Service and extension of the Service and extension of t

period of foreign service subject period of foreign service whic

to the following conditions:- are odered in accordance with

(a) The deputation allowance standard terms of deputation

should be limited to 20% of ¢ KSR. However all cas
the pay in the post held involving variation in the terms

under Government. emoluments of deputation a
relaxation of rules must |
(b) The deputation should be in ordered only in consultation wi
accordance with the standard Finance Department.
terms and conditions
prescribed in the K.S.Rs.

(c) The extension of the period of
deputation should be on the
same terms and conditions as
originally sanctioned.

5. Permanent The Administrative Departments The existing delegation in
Advance of the Secretariat may without para 12 may be recast as
previous consultation with the follows:- 12. The

Finance Department sanction Administrative Departments of
permanent advance limited tc the Secretariat may without
maximum of Rs.1,000/in each previous consultation with the
case. The orders will be issuedFinance Department sanction
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6.

7.

8.

| tem

Reimbursement c

medical Expenses

Hiring of Private

Buildings

Disposal
unserviceable
articles

of

Existing powers Revised Powers

on recommendation of tI permanent advances limited to a

Accountant General in maximum of Rs.5,000/- in each

conformity with Article 95 of the case. The orders will be issued

K.F.C. Volume I. on the Recommendation of
Accountant General in

conformity with Article 95 of
the K.F.C. volume |

The Health and Labout The Labour and Rehabilitation
Department of the Secretar Department of the Secretariat
may without previous may without previous
consultation wih the Financt consultation with the Finance
Department sanction the Department sanction the
reimbursement of medic reimbursement of medical
expenses to the insuredexpenses to the insured
employees covered by the E.¢ employees covered by the E.S.I.
Scheme upto Rs.500 in ee Scheme upto Rs.10,000/- in
case. each case.

The Departments of tt The Departments of the
Administrative Secretariat me¢ Administrative Secretariat may
without previous consultation without previous consultation
with the Finance Department with the Finance Department
sanction hiring of privat sanction hiring of private
buildings, without monetar buildings without monetary
limit on production of the rent limit, on production of the rent
and nonavailability certificate and non-availability certificates
from the Public Works from the Public Works
Departments. Departments. The Administrative
Departments may without prior
consultation with the Finance
Department, also sanction
hiring of private buildings
without insisting on the rent and
non-availability certificate from
PWD subject to an upper limit
of Rs.15,000 p.m.

The Administréive Department
of the Secretariat may witho
previous consultation with tt
Finance Department sancti
the disposal of all unserviceal
articles upto a Ilimit o

67



9.

10.

11.

12.

| tem

Expenditure
works

on

Maintenance
Estimate of wate
supply &
Drainage
Schemes

Annual
maintenance ¢
Government
buildings

Purchase of store
other than fo
works

Existing powers Revised Powers

Rs. 20,000 in each case with
any annual limit subject to the
provision in Articles 154t57 of
the KFC volume 1.

The Administrative Departments The Administrative Departmen
of the Secretariat may without of the secretariat may witho
previous consultation with the previous consultation with tf
Finance Department acco Finance Department accc
administrative sanction to ar administrative sanction to ai
work provided that the estimate work provided that the estime
amount does not excee amount does not exce
Rs.30 lakhs [vide Rs.25 lakhs.
G.O.(P)667/2000/Fin.

dated 22-3-2000].

The Administrative Department The Administrative Departmer
of the Secretariat may without of the Secretariat may witho
previous consultation with the previous consultation with tf
Finance Department sanctionFinance Department sancti
maintenance estimates of wa maintenance estimates of wa
supply and sanitary installation supply and sanitary installatic
upto Rs. 12,000 in each ce upto Rs.50,000(Rupees fifty
provided that; the maintenan thousand only)in each cas
cost of water supply and sanite provided that; themaintenanc
installation does not exceed z cost of water supply ar
of the capital cost and subject tosanitary installation does n
the usual conditions. exceed 10% of the capital cc
and subject to the usL
conditions.

The Administrative Departme
of the Secretariat may witho
consultaibn with the Financ:
Department sanctio
maintenance  estimates
exceeding Rs. 1,0000 in eact
case provided the estimate d
not exceed 10%of the capita
cost of the building.

The Administrative Departments The Administrative Departmen
of the Secretariat may without of the Secretariat may witho
previous consultation with the previous consultation with tf
Finance Department sanctionFinance Department sancti
expenditure which does n expenditure which does n
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| tem

13. Addition

Existing powers

exceed Rs. 2,00,000 in respec
purchase of stores other than
works  subject to  budg:
provision being available ar
Store Rules being observed.

Nil

ANNEXURE I

69

Revised Powers

exceed Rs. 10 lakhs in respec

purchase of stores other than

works  subject to budget
provision being available ar

Store Purchase uRes beinc

observed.

Satisfaction of decrees and otl
payment ordered by the cour
Now the cases agair
Government are on the increa
Very often the decree ai
judgment is received wibut
much time for its satisfactiol
Therefore, the Administrativ
Department are empowered
sanction payment on the ord
of the courts without pric
consultation with the iRance
Department subject to the limit
of Rs. 10 lakh provided th
there is noscope for appeal ¢
revision or special leav
petition.



DELEGATION OF FINANCIAL POWERS TO HEADS OF DEPARTME NTS

[tem
1. Ceremonial function
2. Disposal in auction
3. Petty expenses
4.  Petty Construction,
repair and maintenance
5. Contingencies-
Non-recurring
6. Printing
7. Purchase:
(i) Stationery
(ii) Stores
8. Renting of Private
Buildings
9. Works:
(1) Major Heads of
Departments
(i)  Minor Heads of
Departments
(i) C.E. (PWD &
Irrigation)
10. Write off

Existing Powers Revised powers

To incur expenditure forRs.1,500

each ceremonial function

upto Rs.100
Rs.15,000 Rs.50,000
Rs.50 Rs.1,000

Upto Rs.4,000 in each case Rs.25,000
without reference to PWD

Rs.1,500 Rs.10,000

Rs.2,000 Rs.20,000

(In emergent cases printing (Rs.50 to 500 at a time
work may be entrusted to subject to an annual limit of
Private Presses without Rs.5,000)

reference to SGP not

exceeding Rs.50 to annual

limit of Rs.500)

Rs.150 Rs.1,000

Rs.1 lakh,

Rs.50,000. Rs. 2lakhs, Rs.1 lakh
Rs.5,000 according to Rs.10,000 respectively.

grouping in Appendix Il

Upto Rs.300 in each case Rs.2,500 per month ih eac

case
Rs.3 lakhs Rs.7.50 lakhs
Upto Rs.2 lakhs Rs.. 5 lakhs

Rs.15 lakhs Rs. 15 lakhs (This limit may

remain for the present)

Upto Rs.5,000 in each caseRs.10,000 in each case with

subject to an annual limit of annual limit of Rs.50,000

Rs.25,000 (Powers now being
exercised by DHS & CCF
may remain unchanged.)

PURCHASE POWERS

1. Purchase of Furniture from Govt. Sources

GOVERNMENT OF KEALA
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Abstract

Economy — Economy in Expenditure — Austerity Measur Purchase of furniture from
Government sources — Modifications — Orders issued.

FINANCE (SS) DEPARTMENT

G.O.(P) NO. 179/2004/Fin. Dated, Thiruvathapuram, 06-04-2004.

Read:- 1. G.O.(P) No.769/87/Fin. Dated 28-0871
2. G.0.(P) N0.668/2003/Fin dated 19.12300

ORDER

As per the Government ordef?Xited, the Director of Collegiate Education aneé th
Director of Public Instructions were empowered twghase necessary furniture for Government
Schools and Colleges from within the respectivedetidorovision, subject to the rules and

procedures laid down in the Stores Purchase Manual.

Further to the above, Government are pleased terdiat the Director of Technical
Education also will be empowered to purchase nacgs$grniture for the educational institutions
under his control subject to availability of ne@ysbudget provision and observance of rules
and procedures laid down in the Store Purchase 8Manu

By Order of the Governor,
V.S.SENTHIL

SECRETARY (FINANCE EXPENDITURE)

To

The Principal Accountant General (Audit), Keralajrivananthapuram.
The Accountant General (A&E) Kerala, Thiruvanantivam.

The Principal Secretary, Higher Education Departmen

The Director of Treasuries, Thiruvananthapuram

The Director of Technical Education, Thiruvanantiram

The Stock File/Office Copy.

2. Enhancement of delegation of powers to the Head$ Department and
Administrative Department of Secretariat for Purchase of Stores Amendment
to Stores Purchase Manual

GOVERNMENT OF KERALA

Abstract
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Stores Purchase Department — Enhancement of delegdtpowers to the Heads of Department
and Administrative Department of the Secretariat tftte Purchase of Stores Amendment to
Stores Purchase Manual-orders issued

STORES PURCHASE (A) DEPARTMENT

G.0.(MS) No0.08/2003/SPD Dated, Thiruvahapuram: 17.11.2003

Read:- 1. G.O.(P) N0.355/2003/Fin. Dated 01.07.2003

ORDER

As per Government Order read above, Govt. havensalobthe financial powers for the
purchase of Stores by the Heads of Departmentsifitmsas Group-I, Group-Il and Group-Ill as
per Appendix XXII of the Stores Purchase ManuaR® 10 lakhs , Rs.3 lakhs and Rs.30,000/-
respectively and also enhanced the delegationwémoof the Administrative Departments from
the existing limit of Rs.10 lakhs to Rs. 20 lakkgbject to the budget provision and observance
of Stores Purchase Manual.

2. It has become necessary while making amendniretite relevant paras in the Stores
Purchase Manual/amend certain other provisionspekghe existing para 96 of Stores Purchase
Manual, Group-I officers means officers who pur@é&iores usually above Rs.25 lakhs/per
year. Group-ll officers mean officers usually phase stores between Rs.3 lakhs and
Rs.25 lakhs every year and Group-lll officers whwghase stores upto three lakhs every year.
Government have examined the matter in detail.pursuance of the orders read above, the
following amendments are issued to para 96 of tbeeS Purchase Manual.

AMENDMENTS
Para-96
Group-I: Head of Departments who usually purchssees above Rs.75 lakhs
every year.
Group-II: Heads of Departments who usually purehasores worth between
Rs. 10 lakhs and Rs. 75 lakhs every year.
Group-lll :  Heads of Departments who usually pasgstores worth upto Rs.10 lakhs

every year.

3. As per paras 99 and 100 of Stores PurchaseidllaDepartmental Purchase Committee will
be empowered to sanction purchase upto Rs.4 I&disthe purchases between Rs.4 lakhs and
Rs.6 lakhs the orders of the concerned Ministel W taken and for purchase between
Rs.6 lakhs and Rs.10 lakhs the orders of the Ministcharge of the Stores Purchase
Departments also have to be taken. Purchases &m0 lakhs are resumed to be considered
by the Departmental Purchase Committee who woultm#uthe concerned file with their
recommendations to the Minister concerned and theiskér-in-charge of Stores Purchase
Department through Secretary, Finance. The follgvemendments to the existing provisions of
para 99 and 100 of Stores Purchase Manual aralissue

AMENDMENTS
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“Para — 99: All purchase proposals which do not fall wittilee powers of the head of the
Department, will be considered by the appropriagpd@tmental Purchase Committee.
The factual accuracy of the materials placed betseecommittee and the observance of
the Rules in undertaking the various steps befoneging the proposals before the
committee will be the sole responsibility of theddeof the Departments. The committee
will scrutinize the proposals and take approprigiecision or make appropriate
recommendations. The Departmental Purchase Conemiitdd be empowered to
sanction purchase upto Rs.13 (Thirteen) lakhs lnevaln case of purchase costing upto
Rs.20 (Twenty) lakhs and Rs.30 (Thirty) lakhs, ¢inders of the Minister-in-charge of
the Stores Purchase Department will also be takerall these cases the sanction will be
issued as a Government order from the concernedirstnative Department of the
Secretariat. Any variation in the original sanotwill require further reference to the
Departmental Purchase Committee which made théatiBecision/recommendation of
purchase sanction. The sanction for the purchiageld show the actual specifications
guoted in the tender.

Para 100: Purchase proposals exceeding Rs.30 (Thirty) lakHsalso be considered by the
Departmental Purchase Committee, which should dutiraiconcerned files with their
recommendations to the Minister concerned and thmiskér-in-charge of the Stores
Purchase Department through the Finance Secretary”.

4. Consequent on the above amendments and due entlancement of financial powers, the
following amendments on the constitution of Depanital Purchase Committee are also issued.

AMENDMENTS
Para — 98
Departmental Purchase Committee:
1. Purchase above: 1. Concerned Secretary ter@ment (Chairman & Convenor)
Rs.30 lakhs 2. Secretary, Stores Purchase Degpairt
3. Secretary, Finance Department
4. Concerned Head of Department
2. Purchase between: 1. Concerned Secretargwer@ment (Chairman & Convenor)
Rs.20 lakhs and 2. Concerned Head of Department
Rs. 30 lakhs 3. Joint Secretary, Deputy Secrdtnance) (Nominated
by Finance Secretary)
4. Joint Secretary, Stores Purchase Department.
3. Purchase between 1. Concerned Secretarywer@uent (Chairman & Convener)
Rs. 13 lakhs and 2. Concerned Head of Department.
Rs. 20 lakhs 3. Deputy Secretary/ Under Secré@anance)

(Nominated by Finance Secretary
4. Deputy Secretary/Under Secretary/Stores Puechas
Department
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4. Purchase between 1. Concerned Secretarywer@@oent (Chairman & Convener)

To

Rs.10 lakhs and 2. Concerned Head of Department
Rs. 13 lakhs 3. Deputy Secretary/ Under Secrénance)
(Nominated by Finance Secretary)
4. Under Secretary, Stores Purchase Department .

By order of the Governor

SUDHA PILLAI
PRINCIPAL SECRETARY TO GOVERNMENT

The Principal Accountant General (Audit), Keral&PM.
The Accountant General (A&E), Kerala, Thiruvanampiiyam
All Secretaries/All Depts.(All Section) of the Setariat.

All Heads of Departments & Office.

All Public Sector undertakings/Autonomous Bodies.

The Secretary, Kerala Public Service Commissiortt{\ZiL)
The Advocate General, Ernakulam (With C/L)

The Stock File.
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3. Enhancement of delegation of Purchase Powers togtbepartmental Purchase
Committee — Amendment to Para 98, 99 and 100 of $&s Purchase Manual Orders

GOVERNMENT OF KERALA
Abstract

Stores Purchase Department -Enhancement of delagaif purchase powers to the
Departmental Purchase Committee — Amendment tos@@8a 99 and100 of Stores Purchase
Manual - orders issued.

STORES PURCHASE (A) DEPARTMENT

G.0. (MS) N0.10/2004/SPD Dated, Thiruvananthapuram: 28.940

Read:- 1. G.0.(MS) N0.8/2003/SPD dated 17-11-2003.
ORDER

As per para 98 of Stores Purchase Manual as amend&dO.(MS) No0.8/2003/SPD
dated 17.11.2003, for purchases costing above RakBQhe Departmental Purchase Committee
(DPC) is constituted as shown below:

1. Concerned Secretary to Government (Chairman gv€or)
2. Secretary, Stores Purchase Department.

3. Secretary, Finance Department.

4. Concerned Head of Department.

2. About 36 Departments in the Secretariat are eoimg Departmental Purchase
Committees frequently. In many cases, the amountuwihases involved is more than
Rs.30 lakh. As per the existing rules, in such pases, the Secretary, Stores Purchase
Department (who is also Principal Secretary, Fieqmas well as Secretary, Finance Department
should participate in the D.P.C. During the lasarter of every financial year, they will have to
attend at least three Departmental Purchase Coessifier day. Since this is impractical, the
Principal Secretary, Stores Purchase Department istadso holding the charge of Principal
Secretary (Finance) as well as the Secretary, Een&xpenditure need to be able to nominate
persons to the D.P.C. when required.

3. The D.P.C. System is intended essentially toiahte delays in circulating files to the
Finance Department and then the Stores Purchasartbemt. Detailed examination in the file
in the Administrative Department is also to be demeay with. Moreover, the orders of the
D.P.C. have to be circulated, in most cases, thdnigquthorities. It is therefore necessary that
the concerned Secretary of the Department himéglire the D.P.C. and does not delegate the
power further to Additional Secretary/Joint Seargt®eputy Secretary/Under Secretary, etc. in
the Secretariat.

4. As per para 98 of Stores Purchase Manual asdedan Govt. Order read above, the
D.P.C. is classified into 4 groups, based on thewarhof purchase. Government feel that the
above classification has to be limited to 3, saoasimplify the procedure and to enable speedy
implementation of purchase formalities.
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5. In the above circumstances, Government haveaddedhat the provisions of paras
98, 99 and 100 of the Stores Purchase Manual (gadsl amended in the Government order read
above) need to be further amended as detaileckiatthsequent paragraphs.

6. The new Para 98, introduced vide G.O. (Ms) Nefd8B/SPD dated 17.11.2003 will be

replaced with the following:

"98. Departmental Purchase Committee:.

(1) The Departmental Purchase Committee are Cateslias follows:-

(@) Purchase above 1.
Rs. 30 lakh :
2.
3
4.
(b) Purchase between 1.
Rs.20 lakh and
Rs. 30 lakh 2.
3
4
(c) Purchase between 1.
Rs. 10 lakh and
Rs. 20 lakh 2.
3
4

Concerned Secretary to Govt. (Chairman & Convenor)

Secretary, Stores Purchase Dept. or his nominee not
below the rank of Joint Secretary.

Secretary, Finance Department or his nominee not
below the rank of Joint Secretary

Concerned Head of the Department.

Concerned Secretary to Govt. (Chairman & Convenor)

Concerned Head of the Dept.

Joint Secretary/Deputy Secretary, (Finance Dept.)
(Nominated by Finance Secretary)

Additional Secretary/Joint Secretary, Stores Pwseha
Department

Concerned Secretary to Govt.(Chairman & Convenor)
Concerned Head of the Dept.

Deputy Secretary/ Under Secretary (Finance Dept.)
(Nominated by Finance Secretary).

Deputy Secretary / Under Secretary, Stores Puechas
Department.

(2). The D.P.C, should be chaired by the concer8edretary of the Administrative
Department himself and his power cannot be deldgatéhe Additional Secretary/Joint Secretary/

Deputy Secretary/Under Secretary etc.

7. The new para 99, introduced vide G.O.(MS)3003/SPD dated 17.11.2003. will be

replaced with the following:
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“Para 99: All purchases proposals which do not fall withiretbowers of the Heads of the
Department will be considered by the appropriatpddenental Purchase Committee. The factual
accuracy of the materials placed before the Coramitind the observances of the rules in
undertaking the various steps before bringing tlopgsals before the Committee will be the sole
responsibility of the Head of the Department. Them@ittee will scrutinize the proposals and
take appropriate decision or make appropriate rewemdations. The Departmental Purchase
Committee will be empowered to sanction purchage Rs.20 lakh in value. In case of purchase
above Rs.20 lakh (twenty lakh) and upto Rs.30 l@kirty lakh), the orders of the concerned
Minister will be taken in all these cases the sancwill be issued as a Government Order from
the concerned Administrative Department of the &aciat. Any variation in the original sanction
will require further reference to the DepartmerRarchase Committee which made the original
decision/recommendation of purchase sanction. HBmet®n for the purchase should show the
actual specifications quoted in the tender”.

8. The new para 100, introduced vide G.O.(MS) 888BD dated 17.11.2003, will be
replaced with the following:

“Para 10Q Purchase proposals exceeding Rs.30 lakh will bésgonsidered by the D.P.C. who
will submit the file with their recommendations tthe Minister concerned and the
Minister-in-charge of the Stores Purchase Departmbmnough the Principal Secretary, Stores
Purchase Department”

By order of the Governor

K. JOSE CYRIAC
PRINCIPAL SECRETARY TO GOVERNMENT

To
The Principal Accountant General (Audit), Keralajrivananthapuram.
The Accountant General (A&E), Kerala, Thiruvanapiinam.
All Secretaries/All Departments (All Sections) bétSecretariat.
All Heads of Departments and Officers.
All Public Sector Undertakings/Autonomous Bodies.
The Secretary, Kerala Public Service Commissioth(@yL)
The Advocate General, Ernakulam (with C/L).
The Stock File, O/C.
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VI. ALLOCATION OF WORK AMONG DIRECTOR, JOINT DIRECTORS AND
OTHER OFFICERS IN THE DIRECTORATE

GOVERNMENT OF KERALA
Abstract

Technical Education Department — Directorate of hhétal Education-Re-organisation and
Re-allocation of work among Director, Joint Dirastoand other officers in the Directorate
ordered — Revised orders issued.

HIGHER EDUCATION (G) DEPARTMENT

G.0O.(MS)No0.82/94/HEdn. Dated: Thirngathapuram, 10.5.1994.

Read:- 1. G.0.(MS) 157/83/HEdn. Dated 25.7.1983.
2. G.0.(MS)No.111/90/HEdn. Dated 8.5.1990
3. G.0.(MS)N0.54/94/HEdn. Dated 4.4.1994.

ORDER

In order to stream the administration in the TechAhiEducation Department, the
Government have decided to re-origin the patterdepioyment of officers in the Directorate and
re-allocate the work further among the Directorind®irectors, Deputy Directors and other
Officers. At present senior positions held by pessérom the Engineering College Stream and
Polytechnic Stream in the Directorate are as fatew

Engineering College Stream Polytechnic Stream
1. Director of Technical Education 1. Joint Rha
(Academic Inspection Wing)
2. Joint Director (Planning) 2. Deputy Direcf@eneral)

3. Joint Director (Placement & Training)

4. Professor (Direct Payment)

5. Deputy Director (Placement and Training)

The following re-allocation of subjects among thérebtor of Technical Education,
Joint Directors and other officers in the Directeraf Technical Education is ordered. These
changes will take effect from 1.6.1994

1. Director of Technical Education

The Director of Technical Education shall be inrgeaof all matters pertaining to the
Government Engineering College and Private Enginge€olleges and College of Fine Arts
under the Department. All establishment mattdeding to lecturer and above in the Engineering
Colleges and College of Fine Arts shall be submiitte him. He shall be the member of
Syndicate, Academic council etc. of Universitiessdnich the Director of Technical Education is
an ex-officio member. He shall be in charge afraadl Planning and Administration of Technical
Education in the State relating to Engineering €ydk and Colleges of Fine Arts. Regarding
Polytechnics all establishment matters relatinghi® Principals in the Polytechnics and above
such as transfers and postings, disciplinary caseslve policy decision of Government which
have implications over and above those of Polyteshend affect Technical Education as a whole
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etc. and proposals for funds shall also be subditee him by the Senior Joint Director
(Polytechnic Stream) before proposals on thessareto Government.

Director of Technical Education shall have the fobbwing powers in respect of matters

relating to Engineering Colleges both Government ath Aided.

10.

11.

12.

To appoint, promote and transfer non-gazettédisterial officers and to appoint
promote and transfer officers among the lowest stenial gazetted posts in services.
Lecturers in Engineering Colleges and Colleges wfe FArts subject to P.S.C.
recruitment rules and other rules in force.

To sanction all kinds of leave except studyégdeave for study purposes, hospital
leave, leave to take up other employment, leavbawit allowances exceeding 120
days and special disability leave to officers b@tzetted and Non-gazetted for which
the Director of Technical Education is the appaoigtauthority. In all other to sanction
such leave where no substitutes are required aswl tal make additional charge
arrangements in all cases and sanction chargeaiimevunder Rule 53(b) (i) and (iii)
of K.S.R. To detach officers from one office anc fanother office as their
Headquarters on working arrangement not exceedirgm®onths depending on
exigencies of service

To sanction vacation duty of officers in thegifreering Colleges and College of Fine
Arts.

To sanction payment of belated increment impees of all ministerial officers and
officers in the Engineering Colleges, C.F.A. whoeni$icompetent to appoint.

To accord administrative sanction for worksticws upto Rs.5 lakhs pertaining to
Engineering Colleges subject to Budget provisiod an estimates prepared by the
Chief Engineer.

To convene and issue sanction for conferenicdspgartment officers, Boards of study,
Conference in regard to admission and to sancteyment of T.A. including the
officers of Private institutions in respect of Emgering Colleges.

To depute officers of the department to attemaferences convened in the State and
sanction T.A. for the purpose in respect of EngimgeColleges.

To sanction purchase of furniture from P.W.D.r®ébops or any other Government
Agency subject to budget provision and observaf&ae Purchase Rules in respect
of Engineering Colleges and C.F.A.

To sanction purchase of books and journals, mabparts and other educational
appliances subject to budget provision on the basiation and effect advance
payment in respect of Engineering Colleges.

To sanction advertisement charges upto R9OL,00 each case subject to the budget
provision and also to the condition that the ratesapproved by the Director of Public
Relations.

To award annual contract of conveyance of nagefrom Railway Station etc. to the
institution under the Directorate of Technical Ealimn subject to the condition that
the contracts should be awarded after inviting guots and to the lowest tenderer.

(). To sanction disposal of unserviceablielas whose book value does not exceed
Rs.20,000/- in each case in respect of Engine€oitpges.

(b). To sanction disposal of surplus store whosekbvalue does not exceed
Rs.1,000/- in each case in respect EngineeringeGedl.
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13.

14.

15.

16.

To sanction write off of irrecoverable arreafsrevenue and other irrecoverable
amounts not exceeding Rs.2,000/- in each caseciubja limit of Rs.10,000/- per
annum and subject to the rules in K.F.C.

Disposal of condemned and dismantled buildinder the control of the Director of
Technical Education, when the book value does roted Rs.25,000/- in each case
and also to dispose of unnecessary and falledant ttees standing in the premises of
the Directorate and Engineering Colleges only.

To sanction auction sale of usufructs ofdraed lease for cultivation of premises of
Directorate and Engineering Colleges only.

To sanction subject to provision under K.Hr@westigations of arrear claims by the
Accountant General to all officers in the Enginegri Colleges and under
contingencies which are not more than 5 years old.

Note:- Time barred claims under Article 65 K.F.C. axeladed.

17.

18.

19.

20.

21.

22.

23.
24,

25.

26.

27.

28.

29.

To sanction, subject to budget provision, nteance and petty construction and
repair works upto Rs.20,000/- without referencétd/.D. in respect of Engineering
Colleges, C.F.A.

To incur non-recurring contingent expenditupéo Rs.1,000/- in each case subject to
budget provision and subject to rules under K.F.C.

To sanction local purchase of stationery geat and unforeseen cases upto the limit
of Rs.200/- at a time subject to an annual limiRsf1,000/- .

To sanction shifting of an office/institutimom one building to another and hiring of
private buildings the rent of which does not excdesl2,000/- p.m. subject to
conditions laid down in G.O.(P) N0.400/56. dt.319%6.

To sanction distribution of Budget allotmamider several items of expenditure
subject to the rules in the Budget Manual in respE&ngineering Colleges.

To sanction printing of forms, circulargngphlets, application forms, prospectus,
syllabus etc. in respect of Engineering CollegeSavernment presses.

To sanction destruction of old records asrpless.

To sanction refund of revenue as contaimetheé book of financial powers vide
Rules 41 to 43 of K.F.C. in respect of Engineefulleges.

To sanction all cases of temporary withdraviis the provident fund deposits in
normal cases in respect of Gazetted officers invimesterial side and officers in the
Engineering Colleges and in cases requiring spesaaktion and Non-refundable
withdrawals from P.F. Deposits subject to otherdittons and limitations under
rules of the funds G.P.F.

To award scholarships to the students irEtigineering Colleges subject to the rules
approved by Government.

To sanction education tours of Engineeringleihts subject to availability of budget
provision and subject rules framed by GovernmentHe purpose.

To sanction pay and salaries and grants gpnEaring Colleges under Grant-in-aid
code approved by Government as per rules framésldwernment for the purpose.

To cancel qualification certificates for tagnpg with entries with certificates or for
other reasons in respect of Engineering Collegdesiis.
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30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45,

46.

47.

To approve tour program of the Head of thgilgering College and other gazetted
officers in the Directorate and countersign the&.TBills.

To accept endowment prizes and approved thérefore in respect of Engineering
College subject to rules in K.F.C and K.T.C.

To sanction holidays and vacation in the Beegiing Colleges keeping in mind the
minimum number of working days the institutions erevork in an academic year.

To condone the shortage of attendance toneegng College students to 15% on
recommendation of the Principal of the College.

To shift the existing telephone in the Direate.

To sanction repairs to Motor vehicles in thegiBeering Colleges and in the
Directorate and to arrange for the payment of Inibs exceeding Rs.2,000/- in each
case subject to rules.

To sanction all cases of Medical expense®spect of all ministerial staff and the
staff in the Engineering Colleges and in the Deate subject to the conditions and
limitations under the Government servants medieakfit rules.

To appoint staff to attend to examination tcwencies at the rates approved by
Government in respect of Engineering Colleges.

To place Engineering College building dedanesafe by the P.W.D. at the disposal
of that department for being demolished.

To place land required for construction ofgiEeering College building at the
disposal of the P.W.D.

To accord administrative sanction for purehasf equipment and laboratory
accessories of non-recurring items not exceedin@ R&khs at a time subject to
Budget provision in respect of Engineering Colleges

To accord administrative sanction for recyrsupplies required for Engineering
Colleges subject to budget provision.

To appoint Warden, Assistant Warden, Residarior in the hostels attached to
Engineering Colleges.

To sanction printing or reprinting of pric&dvernment publications.
Note:- The rules regarding pricing of Government pudtiiens in Art.32

K.F.C. Vol.l should be followed:

To draw advance upto Rs.5,000/- for each ift@mmeeting the expenditure in the
Engineering Colleges relating to purchase and ierecf machinery etc.

To purchase subject to administrative sancguipment upto Rs.3 lakh for
Engineering Colleges and Directorate as per rulésea Store Purchase Manual.

To accord administrative sanction for purchafstirniture costing upto Rs.1 lakh in
the Engineering Colleges and for the Directorate.

He may exercise all the powers of the subatdiofficers in the Directorate and head
of Institutions other than Polytechnic, TechnicajliiSchool etc.

Joint Director (Placement & Training) will be resignated as Senior Joint Director
(Engineering Colleges Stream). Sri. T.Oommen,tIoirector in charge of Director of Technical
Education will be the Senior Joint Director (Engiriag Colleges Stream) in addition to his duties
as D.T.E. in charge.

From 1.6.1994 the post of Joint Director (Planniimgthe Directorate will be shifted to
Kalamassery will be re-designated as Joint Directodustry Institute Interaction Cell.
Joint Director (Il C) will report to the DirectofTechnical Education). The post of
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Joint Director (CDC) (Polytechnic stream) at présah Kalamassery will be shifted to the
Directorate to make possible better co-ordinatioithwother agencies implementing the
World Bank Assisted Technical Education Project AVEP). Joint Director (Curriculum
Development Cell) will circulate files relating the subject dealt by him to the Senior Joint
Director (Polytechnic Stream).

Senior Joint Director (Polytechnic Stream)

The Joint Director (AIW) shall be re-designated Senior Joint Director (Polytechnic
Stream).

The Senior Joint Director (Polytechnic Stream) Isbalin charge of all matters relating to
Polytechnics (Government and Government aided)hfieal High Schools, and all other
institutions except Engineering Colleges and @aeof Fine Arts. He will be in charge of over
all Planning and Administration of Polytechnics, clieical High Schools and all other
institutions, except Engineering Colleges and @ageof Fine Arts.

All establishment matters relating to the instiias mentioned above such as appointments,
transfers, postings, sanction of leave etc. and &fsancial matters relating to officers and
subordinates working in the Polytechnic wing of hgectorate excluding Principals shall be
under his charge. He shall exercise all powerespect of such posts for which he is appointing
authority as per rules. He shall also be the @letrof Technical Examination and he shall also
be holding all ex-officio positions so far held the Director of Technical Education in the matter
of Polytechnics and institutions other than EngimggColleges and College of Fine Arts. He
shall have the following powers in respect of mattelating to Polytechnics, Technical High
Schools etc. except Engineering Colleges and Golbédrine Arts.

1. To appoint, promote and transfer non-gazettéiden§ and to appoint promote and
transfer personnel to lowest gazetted post in sackice in sanctioned posts in respect
of Polytechnics, Technical High Schools etc. exdéamjineering Colleges and College
of Fine Arts subject to P.S.C. recruitment ruled ather rules in force.

2. To sanction all kinds of leave except study égdeave for study purpose, hospital
leave, leave to take up other employment, leavéowit allowances exceeding 120
days and special disability leave to officers bg#zetted and non-gazetted for which
Joint Director of Technical Education is the appioig authority. In all other cases to
sanction such leave when no substitute are reqainddalso to make additional charge
arrangements in all cases and sanction charge atloavunder rule 53(b) (ii) and (iii)
of K.S.R. To detach officers from one office and &nother office as their Head
guarters as a working arrangement not exceedingieinths depending on exigencies
of Service.

3. To sanction vacation duty to officers of Teclahi€ducation Department except
Engineering Colleges, College of Fine Arts and ¢hofficers who come under the
jurisdiction of the D.T.E.

4, To sanction payment of belated increment ipeesof all officers in the institutions
except Engineering Colleges and College of Fines Aot whom he is competent to
appoint.

5. To accord administrative sanction to conveneka/gosting upto Rs.5 lakhs pertaining
to institutions other than Engineering Colleges &ullege of Fine Arts subject to
budget provision and on estimate prepared by thef &mgineer.

6. To accord sanction to convene conferences pértimental officers, board of studies
conference in regard to admissions of polytechamd to sanction payment of T.A.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

including the officers of private institutions othéhan Engineering colleges and
College of Fine Arts.

To depute officers of the department to attemdferences convened in the state and
sanction T.A. for the purpose in respect of officexcluding Engineering Colleges and
College of Fine Arts.

To sanction purchase of furniture from P.W.D.rKébops or any other government
agency for the use of institutions other than Eegimg Colleges and College of Fine
Arts subject to budget provision and observancetofes Purchase Rules.

To sanction purchase of books and journals, sinaparts and other educational
appliances to the institutions other than Engimgg@olleges and College of Fine Arts
subject to budget provision on the basis of quotadind to effect advance payment.

To sanction advertisement charges upto Rs.1@@®&ach case subject to the budget
provision and also to the condition that the ratesapproved by the Director of Public
Relations, on the matters relating to institutiotiser than Engineering Colleges.

To award annual contract of conveyance of nad$efrom Railway station etc. to the
institutions other than Engineering Colleges/ Qgdleof Fine Arts under the
Directorate of Technical Education subject to tbedition that the contract should be
awarded after inviting quotation and to the lowtestderer.

To sanction disposal of unserviceable artiold®se book value does not exceed
Rs.20,000/- in each case as per rules.

To sanction disposal of surplus stores relatingnstitutions other than Engineering
Colleges and C.F.A. whose book value does not exBsel000/- in each case.

To sanction write off of irrecoverable arreafsrevenue and other irrecoverable
amounts not exceeding Rs.2,000/- in each caseduiojea limit of Rs.10,000/- per

annum and subject to rules in K.F.C. for the mattetating to institutions other than
Engineering Colleges/ College of Fine Arts.

Disposal of condemned and dismantle buildungger the control of Joint Director of
Technical Education when the book value does noe&x Rs.25,000/- in each case
and also to dispose of unnecessary and fallenam ttees standing in the premises of
the office/ institutions other than Engineeringlegés/ C.F.A, subject to rules in
P.W.D. Code.

To sanction auction sales of usufructs ofstraed lease for cultivation of premises of
his office or sub offices/ institutions excludingndgtneering Colleges/College of Fine
Arts.

To sanction subject to provision under K.Fi@¥estigations of arrear claims to all
officers excluding the officers of the Engineeri@glleges and College of Fine Arts
under contingencies which are not more than fiveryeld.

Note:- Time barred claims under article 65 K.F.C, arel@ded.

To sanction subject to budget provision, neiahce and petty constructions and
repair works relating to institutions other thangkereering Colleges and College of
Fine Arts upto Rs. 20,000/- without reference /M.

To incur non-recurring contingent expendituiee the institutions other than

Engineering Colleges/ C.F.A. upto Rs.1,000/- inhee@se subject to budget provision
and subject to rules under K.F.C.
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20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

To sanction local purchase of stationery igeat and unforeseen cases for the use of
institutions other than Engg. Colleges and CollejeFine Arts upto a limit of
Rs.1,000/- at a time and subject to a maximum o6,B80/-

To sanction of shifting an office or instituts excluding Engg. Colleges and College
of Fine Arts from one building to another and hgriaf private buildings, the rent of
which does not exceed Rs.2,000/- per month, sutgetW.D. Certificate.

To sanction distribution of budget allotmantler several items of expenditure relating
to institutions other than Engg. Colleges and @allef Fine Arts subject to the rules
in the Budget Manual.

To sanction printing of forms, circulars, pdrgs, applications, forms, prospectus
syllabi etc. relating to institutions other thangireering Colleges and College of Fine
arts in Government Presses.

Note:- Printing of new forms and registers should haeeapproval of Government.

To sanction destruction of old records ratatio the institutions other than Engg.
Colleges and College of Fine Arts as per rules.

To incur all expenditure in connection witihetconduct of Public Examinations
relating to all institutions other than Engg. Cglle and College of Fine Arts in the
department subject to the rates which may be apprby Government.

To sanction refund of revenue in respectllahatitutions others than Engg. Colleges
and College of Fine Arts as contained in the bobliaancial powers vide rules
41 to 43 K.F.C.

To sanction all cases of temporary withdraviedsn the provident fund deposits in

normal cases and in cases requiring special sanatid Non-Refundable withdrawals

from Provident Funds deposit subject to the otloeiddions and limitations under the

rules of the funds of G.P.F. for the staff of ihgibns other than Engg. Colleges and
College of Fine Arts.

To award scholarships to the students oftuigins other than Engg. Colleges and
College of Fine Arts subject to budget provisiona&cording to rules approved by
Government.

To sanction educational tours of studentsstitutions other than Engg. Colleges and
College of Fine Arts subject to availability of lget provision and subject to rules
framed by Govt. for the purpose.

To sanction pay salaries and grants to Pdiyies under the grant-in-aid code
approved by Govt. and salaries to the staff ofitts#itutions as per rules framed by
Govt. for the purpose.

To accept or reject certificates issued byBbards of Education in other States for
admission of candidates to educational institutiotiser than Engg. Colleges and
College of Fine Arts in the state but not to pulkcvice.

To cancel qualification certificates for tagnpg with entries in the certificates or for
other reasons.

To approve tour program of heads of insthg other than Engg. Colleges and
College of Fine Arts and other gazetted officerthim institution and countersign their
T.A. Bills.

To accept endowment and prizes and approwes rillerefore in respect of the
insituations other than Engg. Colleges and Colleh&ine Arts subject to rules in
K.F.C.and K.T.C.
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35.
36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

47.

48.

49.

50.

51.

To sanction the opening of new centres amdellation of existing centres.

To appoint chief examiners, examiners as pastters for the several public
examinations conducted by the Department of Teehiiducation.

To order reduction in emoluments upto 25%pérsons appointed as examiners,
Chief Superintendents and Scrutiny officers foegularities in connection with the
examination.

To sanction advances against examinations tfer institutions other than
Engg. Colleges and College of Fine Arts continggrdrges upto Rs.10,000/- at one
time subject to provision in the budget.

To sanction holidays and vacation to theitutsoins other than Engg. Colleges and
College of Fine Arts keeping in mind the minimumnrher of working days in the
institutions are to work in an academic year.

To condone the shortage of attendance ofestadof institutions other than
Engineering Colleges and College of Fine Arts uf® on the recommendation of
the heads of institution with the remittance oflRé-: in each case.

To shift the existing telephone of institusoather than Engineering Colleges, and
College of Fine Arts.

To sanction repairs to Motor Vehicles in thstitutions other than Engg Colleges and
to arrange for the payment of bills not exceedirgg2R®00/- in each case subject to
rules.

To sanction medical expenses of the stathefinstitutions other than Engineering
Colleges and College of Fine Arts subject to thedions and limitations under the
Government servants Medical Benefit Rules.

To appoint staff for the institutions othleam Engg. Colleges and College of Fine Arts
charged to Examination contingencies at the rgipsoged by the Government.

To place buildings of institutions other tHangg. Colleges and College of Fine Arts
declared unsafe by the P.W.D. at the disposalaifdapartment for being demolished.

To place land required for instruction of Hdinlgs for institutions other than
Engg. Colleges at the disposal of the P.W.D.

To accord administrative sanction for the pase of equipment and laboratory
accessories of non-recurring items for the usensfitutions other than Engineering
Colleges and College of Fine Arts not exceedin®2/R6,000/- at a time subject to
budget provision.

To accord administrative sanction for reagrisupplies required for the normal
running of the institutions other than Engg. Cafle@nd College of Fine Arts subject
to budget provision.

To appoint Warden, Assistant Warden, residemdr in the hostel attached to
Polytechnics.

To sanction printing or re-printing of pricpdblications for the institutions other than
Engg. Colleges and C.F.A.

Note:- The rules regarding pricing of Government pubiara in article 32 K.F.C.
Vol. | be followed.

To draw advance upto Rs.5,000/- for each itegeting the expenditure in any
institutions other than Engg. Colleges and Collefj€ine Arts relating purchase and
erection of machinery etc.
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52.

53.

54.

55.
56.

To purchase for institutions other than Er@glleges and College of Fine Arts subject
to administrative sanction, equipment upto Rs.®00; as per rules in the
Store Purchase Manual.

To accord administrative sanction for pusehaf furniture costing upto Rs.1 lakh for
use in the institutions other than Engg. Colleges.

To inspect institutions both the Govt. andledl under the Department of Technical
Education other than Engineering Colleges and Gelt# Fine Arts.

To function as a chairman of public examoret conducted by the Department.

The Senior Joint Director may also exercise grevof the Deputy Director and other
officers in the Directorate and heads of the insths other than Engineering
Colleges and C.F.A. in the State.

Senior Joint Director (Engineering College Stream)

He will be in charge of the matters relatingnming and purchase matters relating to all

Engineering Colleges in the State and College ok FArts in charge of the admission and
allocation of such candidates in the Engineeringrdfite Examinations, to the various
Engineering Colleges in the state. He shall monite Plan schemes in the Engineering Colleges
and College of Fine Arts. The Senior Joint Dire¢engineering College Stream) shall have the
following powers in respect of matters relatingBogineering Colleges both Government and

Private:
1.

10.

He shall be in charge of the Training prograihthe staff members in the Engineering
Colleges. He shall also conduct demand survelgeoEngineers in the various fields of
Engineering and technology in the conventional amderging areas and submit
proposals to D.T.E. for new programs in the EngiingeColleges.

To inspect institutions both Government angd®e under the Department of Technical
Education as directed by the D.T.E. on the basgeatral or specific orders.

To sanction disposal of unserviceable articddsse book value does not exceed
Rs.3,000/- in each case and their disposal sulbgeannual limit of Rs.50,000/- per
rules.

To sanction subject to budget provision, neiahce and petty construction and repair
works upto Rs.5,000/- in each case on a propanati

To sanction printing of forms, circulars, parets, application forms, prospectus,
syllabi etc. in Government presses.

Note:- Printing of new forms and registers should haveagiygroval of Government

To sanction subject to budget provision, neahce and petty construction and repair
works upto Rs.10,000/- in each case on a propenatst.

To sanction appointments, promotion and terssbf the non-gazetted officers to the
sanctioned posts in the Department excluding thasterial staff and last grade staff
subject to Public Service Commission recruitmefgs@and orders in force from time to
time.

To function as a chairman of Public Examiragiin the absence of the D.T.E.

To approve the tour program and journey sanctf all the subordinate inspecting
officers and to receive report of academic inspegtstock verification, Monitoring and
Man power Assessment.

To formulate Plan schemes in the departmedtraonitor appraise and evaluate the
same.
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11. To sanction appointments, promotions andsfeas in respect of Tradesman and
Trade Instructors to the sanctioned posts submdhé P.S.C. recruitment rules and
orders in force from time to time.

12. To sanction appointments, promotions andstems of Non-gazetted officers except
ministerial and Last Grade officers in the Comnmarémstitutes, TGMT centres to the
sanctioned posts subject to P.S.C. recruitmens anel orders from time to time.

13. Selection of candidates for sponsoring forrtstesm and long-term courses in respect
of Engineering Colleges.

14. To collect details and data for legislatieentnittee Meetings.

15. The monitoring of SEP and TSP programs impeaess of all institutions under the
Department.

16. To incur all expenditure in connection witle tconduct of Public Examinations in the
department, subject to the rates which may be apprby Government.

17. To accept or reject certificates issued gy Boards of Education in other States for
admission of candidates of educational institutionshis State under the Technical
Education Department but not to Public Service.

18. To sanction the opening of new centres andediation of existing centres.

19. To appoint Chief Examiners, Examiners as pagedters for the several public
examinations under the Technical Education Departme

20. To order reduction in emoluments upto 25% ¢ospns appointed as Examiners,
Chief Superintendents and Scrutiny officers foegularities in connection with the
examinations.

21. To sanction advances against examination rogenit charges upto Rs.10,000/- at one
time subject to the provision in the budget.

Joint Director (Curriculum Development Centre) (Polytechnic Stream)

Joint Director (Curriculum Development Centre) slsahduct the academic inspection of
all Polytechnics, Women's Polytechnics, TechnicajhHSchools, Government Commercial
Institutes, T.G.M.T. Centres, Institute of Fine fetc.

He shall be in charge of preparation, revision apdating of syllabi and curriculum for
the Diploma and certificate courses under the deyaant.

He shall be in charge of the training programs he faculty and support staff in the
institutions, other than Engineering Colleges antl€ges of Fine Arts.

He shall make a survey of the man power needseanlridustries and community and
design programs and submit proposals to the Jamgcidr (Polytechnic Stream) to meet these
demands in the emerging areas of engineering @hadogy from time to time.

Professor (Direct Payment)/ Engineering College Séiam

Professor (Direct Payment) will be in charge of Eheect Payment system relating to the
T.K.M. College of Engg. He shall be responsible the proper implementation of the
Direct Payment Agreement and for the approval, lee@ation etc. of the appointments in the
Private Engineering Colleges of the State. Helst@mhduct the academic inspection in the
Engineering Colleges and College of Fine Arts m state.
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Deputy Director (General)/(Polytechnic Stream)

The Deputy Director (General) will be in chargetbé academic and purchase matters
relating to Polytechnics and Institutions othemtliangineering Colleges in the State. He shall be
in charge of the Admissions to the Polytechnics\&fmnen's Polytechnics in the State.

Deputy Director (Placement & Training)

He shall be in charge of the placement of gradapf@entices in Industries and be the
liaison officer of the Department for the Induskngtitute Interaction.

Assistant Director (Supervisory Development Centre)
(Polytechnic Stream).

Assistant Director, shall be in charge of the phaest of diploma apprentices in Industries
and shall submit proposals and reports to the Juneictor (Curriculum Development Centre) for
approval. He shall conduct training programs at d¢krtificate level and short term non-formal
programs for personnel from Industries under thelajce and approval of the Joint Director
(Curriculum Development Centre).

The following officers working in the Directorateillvdeal with matters relating to
Engineering Colleges as well as Polytechnics aadl shbmit the files, wherever necessary to the
higher officers as detailed below.

1. Administrative officer (To the Director of Tedhal Education in respect
2. Finance Officer of Engineering Colleges and &gl of Fine Arts
3. Stock verification officer and to Senior Jointdztor (Polytechnic Stream)
4. Senior Technical Officer in respect of Polytackrand Institutions other
5. Technical Officer than Engineering Colleges @adleges of

6. Training Officer Fine Arts)

The duties and powers of other officers orderethénGovernment order read first paper
above shall be the same.

(By Order of the Governor)

SUDHA PILLAI,
SECRETARY TO GOVERNMENT
To
The Director of Tech. Education, Thiruvananthapuram
The Accountant General, Kerala
The General Administration (SC) Dept.
The P& ARD Department
The Stores Purchase Dept.
The Finance Dept.
The Higher Edn. G.J & D Depts.
S.F.

Office of the
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DIRECTOR OF TECHNICAL EDUCATION
Trivandrum,
No.EA3/21747/94. Dt. 14-6-1994.

OFFICE ORDER

Sub:- Directorate of Technical Education — Re- oiggtion and reallocation of work among
Director, Joint Directors and other officers — Reg.

Ref:- G.0.Ms.N0.82/94/H.Edn. dt. 10-5-1994.

In order to streamline the administration in thepB®ment of Technical Education.
Govt. has decided to re-organise the pattern ofogleent of officers and reallocate the work
among the Director, Joint Directors, Deputy Direstand other officers.
Accordingly the powers have been delegated asvistlo

Director of Technical Education.

The Director shall be in charge of all matters @ierihg to the Govt. Engg. Colleges,
Private Engg. Colleges and College of Fine Artsauriie Department. He shall be in charge of
overall planning and administration of TechnicaluEakion in the State relating to Engineering
Colleges and College of Fine Arts.

Senior Joint Director (Polytechnic Stream).

The Joint Director (AIW) has been redesignated exsos Joint Director (Polytechnic
Stream). He shall be in charge of all matterstiredato Polytechnics (Govt. and Private aided)
Technical High Schools and all other institutionscept Engg. Colleges and College of
Fine Arts. He will be in charge of over all plangiand administration of Polytechnics, Technical
High Schools and all other institutions except Ergglleges and College of Fine Arts. He shall
be the Controller of Technical Examinations. Adtablishment matters relating to the institutions
mentioned above and also financial matters relatngfficers and subordinates working in the
Polytechnics wing excluding the Principals shall weder his charge. But all establishment
matters relating to the Principals of Polytechraosl above and proposals for funds shall also be
submitted to the Director by the Senior Joint Dioe¢P.S.) before they are sent to Government.

Senior Joint Director (Engg. College Stream).

The Joint Director (P&T) will be designated as ®enijoint Director (Engg. College
Stream). He will be in charge of the matterstietpto the planning and purchase relating to all
Engg. Colleges in the State and College of Fines.ArtEstablishment matters relating to
Tradesman and Trade Instructor and Non. Gazettéde@f (except Ministerial and last Grade),
the Commercial Institutes, T.G.M.T. Centres.

Joint Director (Curriculam Development Centre ).
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The post of Joint Director at Kalamassery is sHifte the Directorate to make better
Co-ordination with officiating agencies implememgtirthe WBATEP. He will conduct the
academic inspection of all Polytechnics, Women'dytBohnics, Technical High Schools,
Govt. Commercial Institutes, T.G.M.T. Centers, ibus¢ of Fine Arts etc. He will be in charge
of training programs of the Faculty and supporif stethe institute other than Engg. Colleges and
College of Fine Arts. He will be in charge of paegtion, revision and updating of syllabi
curriculum for the Diploma and certificate coursesler the Department.

Professor (Direct Payment).

Professor D.P will be in charge of Direct paymeydtem relating to T.K.M. College of
Engg. He shall conduct the academic inspectiamenEngg. Colleges and College of Fine Arts
in the State.

Deputy Director (General).

The Deputy Director (General) will be in charge atademic and purchase matters
relating to Polytechnics and institutions othemttietngg. Colleges in the State. He will be in
charge of admission to Polytechnics and Women'gt&ainic in the State.

Deputy Director (Placement & Training).

Deputy Director (P&T) shall be in charge of placiof graduate apprentices in the
Industries and be the Laision officer of the Deemt for the Industry Institute Interaction.

Administrative Officer, Finance Officer, Stock Vication officer, Senior Technical
Officer and Training officer who are working in tB@rectorate will deal with the matters related
to the Engg. Colleges as well as Polytechnics &atl submit the files wherever necessary to the
higher officers

The concerned sections will submit the files torspective controlling officers to whom
the powers have been delegated as above.

A detailed order regarding the work to be attendgceach section and the controlling
officers to whom the files should be submitted Ww#l issued separately.

Sd/-
(Prof. T. Oommen)

DIRECTOR OF TECHNICAL EDUCATION
IN CHARGE.

To
All controlling officers in the Directorate.
The Superintendent of all Sections.
SF.&0.C
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Office of the
Director of Technical Education
Thiruvananthapuram
No.EA2/13755/94 Dated, 1994.

OFFICE ORDER

Sub:- Education — Technical — Directorate — Essfipfient — allocation of staff and office to
Joint Director (l1IC) — orders — issued .

Ref:- 1. G.0.MS. 82/94/H.Edn. Dt: 10-5-94.
2. G.0.Rt.914/94/H.Edn. Dt:2-6-94.

In pursuance of the Government orders referred @bo following orders are issued.

1. Joint Director (IlIC) Kalamassery will occupyettoffice of SDC Kalamassery.
The staff attached to the Supervisory Developmesiti@s except Assistant Training officer is
put under the control of Joint Director IlIC.

2. Assistant Director, SDC will occupy the offiocECurriculum Development Centre.

3. Joint Director Curriculum Development Centrdl wiove over to the Directorate
and occupy the room allotted originally to Jointdaior (Planning). The staff in AIW Section is
brought to the control of the Joint Director (Caulum Development Center)

4. Joint Director, (IlIC) Kalamassery is the Dragiofficer of the staff of the office
of the Joint Director, (IlIC) subject to the appabof Government

5. The Treasury transactions being done by Joirgcdr, Curriculum Development
Center will be transferred to Trivandrum in antatipn of Government sanction.

6. Joint Director, IlIC will act as the Nodal Gféir for Industry Inter-action for both
streams with the approval of Government.

7. The Treasury transactions being done in the enash Assistant Director,
Supervisory Development Center will be transfet@doint Director, (11IC) subject to approval
of Government.

Sd/-
DIRECTOR OF TECHNICAL EDUCATION

To

The officers concerned.
All officers in the Directorate.
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Office of the
Director of Technical Education
Thiruvananthapuram-23
No.EA2/13735/94. Dated. 19-7-94.

OFFICE ORDER

Sub:- Education — Technical — Directorate — delegabf powers to the Deputy Director
(General) — guidelines issued.

Ref:- G.0.(MS) No.82/94/H.Edn. Dated 10-5-1994.

In the order referred above it is inter-alia ordetieat the Deputy Director (General) will
be in charge of the Academic and Purchase mattasng to Polytechnics and Institutions other
than Engineering Colleges in the State. It is alstered that he shall be in charge of the
admission to Polytechnics and Women's Polytechnithe order speculates only the area in
which he is put in charge of the delegation of p@te the Deputy Director in the above areas are
not specified. As such the powers delegated taufepirector (General) in the previous orders
of delegation will remain stand uneffected so fartlee areas specified in the order read above.
Deputy Director (General) (Polytechnic Stream) wKkrcise his powers accordingly.

Sd/-
(PROF.T.OOMMEN)
DIRECTOR OF TECHNICA EDUCATION
IN CHARGE.

To

All Controlling Officers.
All Sections in the Directorate.
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a. Duties and Responsibilities of Workshop/ Lab Staff

GOVERNMENT OF KERALA

Abstract

Education — Technical — Duties and responsibilities of Workshop and Laboratory Staff of

various Institutions fixed — Orders- issued.

HIGHER EDUCATION (G) DEPARTMENT

G.O.(Rt) No. 769/82/H.Edn. Dated, Thiruvananthapuram, 04.05.1982

Read:- Correspondence resting with Director of Technical Education's Letter
No. E5/4926/81/DTE, Dated 02.01.1982.

ORDER

As recommended by the Director of Technical Education in his letter read above
Government are pleased to fix the duties and responsibilities of the workshop staff of
various institutions under Technical Education Department as in the statement affixed.

By Order of the Governor,

Sd/-
V. PEERMOHAMMED RAWTHER
Under Secretary
To
The Director of Technical Education
The S/F
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|. Workshop Foreman

1.

Overall charges of all the activities in the Wsitops shall be responsibilities to
assign to various workshop staff as per the rules.

. Ensuring the most effective utilisation of equgnt, men, materials and time in the

shop.

Keeping watch of the progress of students ypgdieal checks.

To arrange for the fabrication of special iteassrequired for project work, this
work of a students and faculty members.

Test check of evaluation done by Instructors.

. Periodical checking up of equipment and armaggimely maintenance.
. Finalization and consolidation of sessional reankrespect of workshop classes.

Watching the consumption of consumables.
Consolidation of the annual requirements of scomables tolls etc. in the
various sections.

. Planning the modernisation of shops in turinwhanging trends in technology.
. Making alternate arrangement of work in theeslge of subordinate staff.

. Arranging practical tests periodically.

. Arranging the display of standard models.

. Preparations of log books in respect of mahin

. Publication and other connected work in respepurchase of stores.

[l. Workshop Instructor Grade-l/Grade |l

1. Charge of the concerned section.

2. Charge of plant, Machinery and furniture.

3. Charge of consumables.

4. Maintenance and upkeep of plant and equipmentis the assistance of the

5
6.
7
8

supporting staff.

. Instructing the students.

Valuation of models and maintenance of marksteg

. Marking of students attendance.
. Maintenance of store registers and indent booksspect of items in the section.

9. The consumption of consumable items in the cecti
10. Preparation of the list of consumable and ateens to be purchased for the section.

11.

Any other departmental work as directed bywhekshop Foreman.

[l. Trade Instructor Grade -l/Grade Il

1.

2.

Charge of hand tools if the number of skillegistance in a section is more than
one tools commonly used will be kept in a sepatatker under the joint
responsibility of all the skilled assistance. Thenaining item will be kept by the
senior most hand (The Workshop Superintendentpfarewith the help of the
concerned workshop instructor shall give the chaxfehand tools to the skilled
assistance).

Maintenance of subsidiary registers in respédems under his charge.
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10.

Demonstration of the various operations, prapethods of handling tools etc. to
the students as directed by the Instructor.

Preparation of in advertisement operation bydestis, which may damage
equipment.

Help the students in the correct handing ofstand operation sequences.
Preparation of work pieces.

Moulding and sharpening of special tools.

Numbering of models.

Servicing and repairs of machines in the sad®directed by the Instructor.
Any other departmental work as per directiamfthe superiors.

V. Tradesman

1.

2.

©

Assisting the Trade Instructor in the distribntand collection of tools work
pieces etc.

Handing the sharpening of tools in the timasdo ensure full utilisation of shop
hours by the students.

Distributing cleaning material, chalk etc. be tstudents.

Cutting of work pieces and related work.

Taking delivery conveyance loading unloading ef materials required for use
of Lab/workshop between store and other Departmnethie Institution.

Cleaning and lubrication of tools and machiassisting the maintenance and
repairs of equipment's tools and accessories imgigution.

Opening and closing of the shop/laboratoriesugng security setting the
shop/laboratories for work as directed.

Co-operating with other attendance in heavykwequiring group effort.
Attending any Department work of sundry natimethe institution as per
direction from the superiors.

b. Distribution of Works in the Sections.

Directorate of Technical Education,
Distribution of Works in the Sections.

The work distribution among various sections in the Directorate and the details

pertaining to Superintendent/Clerks of each Seat/Section are given below. Matters dealt

with each Section Clerks are noted against their seat names:
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ESTABLISHMENT (EA) SECTION

Superintendent (Inter com. No. 106)

1. EAL:

Establishment matters of Assistant Professors, yepuector (P & T), Professors, Joint
Directors (ECS), Principals of Engineering Colleges Director of Technical Education.

2. EAZ2:

General Matters, L.A. Interpellation, Official lamage, Special recruitment, Major
Disciplinary Actions etc.

3. EAS:
Internal Establishment of DTE's office, PlacemdriEngineering College Teachers.
4. EAA4:

Establishment matters of Lecturers in Engineerimgjeges, Deputy Director (General),
Joint Director Polytechnic Stream and PrincipalsPofytechnics, Workshop Superintendent of
Engineering Colleges, Computer Operator and Systeatyst in Engineering Colleges, Fine Arts
Experts in Engineering Colleges.

ED SECTION
Superintendent (Inter com. No. 107)

1. ED1:
Establishment matters of Clerks, Head Clerks, JunRuperintendents, Senior
Superintendents, Accounts Officers and A.A. unterDirectorate.

2. ED2:
Establishment matters of Typist, Non Technical wder, Confidential Assistant, Matron, Full
time/Part time, Gardener, Contingent employeesatidn etc.

3. EDa3:
Establishment matters of Peon, Watchman, Drivesggéant, Cook etc.

EC SECTION
Superintendent (Inter com. No. 108)

1. EC2:
Establishment matters of Lecturers, Head of Sectidlechanical Engineering, Polymer,

Commerce of Polytechnics and Women's PolytechBigperintendent of Technical High Schools
and Assistant Director/Technical Officers from MgdDollege of Fine Arts (Lecturers) and above
etc.

2. ECS:

Establishment matters of Assistant Lecturers, Wurks Foreman, Engineering
Instructors, Technical High School and Polytechnic.
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3. ECA4:

Establishment matters of Demonstrator, Workshopruogr of Technical High Schools
and Polytechnics except Mech.

4. ECS5:

Establishment matters of Lecturers, Head of SectbrPolytechnics except Mech.,
Polymer and Commerce and Assistant Directors/Teelhniofficers except Mechanical
Engineering etc.

EB SECTION
Superintendent (Inter. Com. No.109)
1. EBI1:
TGMT, GCI Instructor, WPT, CFA, Non Gazatted staffadesman/ Trade
Instructor (Textile, Printing)
2. EB2:

Trade Instructor in Engineering Colleges, Polytechnand Technical High Schools
(Except Textile and Printing)
3. EB3:

Establishment matters of Tradesman in Engineerioige@es, Polytechnics and Technical
High Schools, (Except textile and Printing)
4. EB4:

Establishment matters of Workshop Instructor/ Desti@tor in Mechanical, Draftsman |
& Il in Mechanical, Technical High Schools and Rebhnics.

EG SECTION
Superintendent (Inter com. No. 218)

1. EG1:
DPC and Gradation of Lecturers in Polytechnics.
2. EG2:

Gradation/DPC entire Gazatted post in EngineerintieGes, CFA, THS entire Gazetted
posts except Lecturers in Polytechnics.
3. EGS:
Gradation of entire Non Gazatted posts in Techricaication Department. DPC Gazatted
ministerial posts.
ACCOUNTS SECTION
Superintendent (Inter Com No. 110)

1. Al : Cash

2. A2 : Establishment Bill, NLC etc.

3. A3 & A6 : TA, Reconciliation, FBS, Group Insurance
Contingent Bill

4. A5 : Provident Fund Matters

5. A7 : Medical Reimbursement, Grant-in-aid of Taihgy
Schools.

PURCHASE SECTION
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Superintendent (Inter Com. No. 215)

1. D1:
Purchase matters of DTE's Office, RDTE's, JCTE, SDDC Engineering Colleges
Kottayam & Kannur, Matters dealing with Govt. geastetc.
2. D2:
Purchase matters of Polytechnics.
3. D3:
Purchase matters of Engineering Colleges exceqt¥ain and Kannur and Technical
High Schools.
4. DA4:
Land Acquisitions, Construction of Building fordititutions etc.
PLACEMENT AND TRAINING, ENGINEERING ADMISSION (P & T AND ACB)
Superintendent (Inter Com. No. 213)

1. ACBL1:

Admission of part time B.Tech. Counselling of MCBFA, MFA . Admission of
Government of India hominees, Reciprocal quota dampof Engineering Students related
to admission matters including Self Finance Coliege
2. ACB2:

Lateral entry admission matters, Registration maitvé Apprentice Trainees.

3. T2:

Placement of Apprentice Trainees in Governmenttligins under the DTE, Payment
of Stipend to the trainees, Admission to the Fafety Course, Laison Work with the Board of
Apprentice Trainee, Chennai, laison work with th@ustries for the placement of trainees and
other Government organizations. Registration ofl@i@a holders, B.Tech, B.Pharm and

Library Science.

ACADEMIC SECTION
Superintendent (Inter Com. N0.308)

1. C1:

Academic matters with Technical High Schools, sy preparation of Polytechnic,
Admission and self financing courses.
2. C2:

Academic matters with polytechnic, Refund of Tuitibee of Engineering College
(Government and aided) Academic matters of ICTE.
3. C3:

Recognition of Private Industrial Schools, Admissal TGMT Centres.
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4. Ca:
Recognition of KGCE Courses, Admission to GCI , &gttion to PSC approval for
Various Course.

5. C5:

Sanctioning of Vacation duty of Engineering Collegmnd Polytechnics, sanctioning
of education tours for Engineering Colleges andytechnic, conducting Union election to
Polytechnics, conducting arts and athletic megblgtechnics.

PLANNING SECTION

Superintendent (Inter Com. N0.309)

1. L1:

Post Creation, State level committee for grantin@ P approval for diploma
institutions (Government and aided) Starting newrses increase in intake/additional
courses, Extension of AICTE approval.

2. L2:

QIP Deputation of Engineering College TeachersPfor D/M.Tech. Sponsorship,
Bond Recovery from defaulters, short term courdebeachers of Engineering Colleges,
Polytechnic Teachers deputed for higher studiesded WWBATEP, one time 3 year
B.Tech, IMG Training.

3. L4

Formulation of 5 year plan and annual plan for ttpartment, Planning and
monitoring of schemes , plan progress report, Mattelating to subject committee,
Estimates committee, finance commission, welfare nohorities.  Preparation of
admission report, Centrally sponsored schemes, GontynPolytechnic, DCA of all
institution, SCP/TSP, SPFU etc.

FINANCE (B) SECTION

Superintendent (Inter Com. No. 303)

1. Bl:

All works on loans and advances sanctioned by Guowent, Documents releasing,
interest calculation of loans etc.

2. B2 & Ba3:

All inspection reports of AG, FIW and SPOD relatitg Government Engineering
Colleges, RDTE, llIC, SDC, Placement and TrainiDj,E's office, CFA. All inspection
reports of AG, FIW and SPOD relating to GCI, THSIANPT, Draft paras, Audit committee
and apex committee meeting.
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FINANCE (A) SECTION

Superintendent (Inter Com. No. 310)

1. Fin. Al:
Preparation of Budget estimates and allied matters, Re-
appropriation, Regularisation of excess expendigtce
2. Fin A2:
Allotment of funds, Clearance, P.D. Accounts etc.
3. Fin A3
Reconcilation of expenditure
4. Fin.A4.
Reconcilation of expenditure
5. Fin.A5:
Collection and compilation of datas, preparatioexgienditure statement etc.

PRIVATE PROVIDENT FUND (PPF) SECTION

Superintendent (Inter Com No. 312

1. PPF1:
PF matters SSM Polytechnics, Thirur, NSS Engingefiollege, Palakkad, Carmel
Polytechnic, Alappuzha.

2. PPF3:
TKM College of Engineering Kollam., SN Polytechiiottiyam
3. PPF4:

MA College Kothamangalam, Thyagaraja PolytechnidagAppanagar, Thrissur,
Swami Nithyananda Polytechnic, Kanhangad, NSS Bdfytic, Pandalam.

AUDIT (POLYTECHNIC AU SECTION)

Superintendent (Inter com. No. 303 )

1. AU1L:

Departmental audit of Polytechnics and TechnicghHBchools of Southern Region
and all Private Aided Polytechnics.
2. AU2:

Departmental Audit of Polytechnics and TechnicajiHBchools of Southern Region
and all Private Aided Polytechnics

3. AU3:
Departmental Audit of Polytechnics and TechnicajtiHBchools of Southern Region
and all Private Aided Polytechnics
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PENSION SECTION

Superintendent (Inter Com. No. 314)

1. P1:

Pension matters of all staff of Government EngimgeColleges.
2. P2:

Pension matters of all Government Polytechnic Staff
3. P3:

Pension matters of all Technical High Schools stBffE, Aided Engineering
Colleges and Polytechnics.

AUDIT SECTION (ENGINEERING COLLEGES)
Superintendent (Inter Com. No 315)

1. AUCL1L:

Departmental audit in all government and aided Begiing Colleges.
2 AUC2:

Departmental Audit in all Government and aided Begring Colleges.
3. AUCa3:

Departmental Audit in all Government and aided Bagring Colleges.

DIRECT PAYMENT SECTION
Superintendents (Inter Com. Nos. 204 & 205)

1. DP1:
Sanction of Grant-in-aid of aided Polytechnic andieering Colleges.

2. DP2:
Establishment matters of TKM College of Engineeritgllam and MA College

of Engineering, Kothamangalam

3. DP3:
Placement connected with AICTE and UGC Schemesspact of aided Engineering

College, Kollam and salary bill of TKM Engineeri@pllege, Kollam

4. DPA4:

Establishment, Purchase, Academic and all othetensadf Food Craft Institutes, TA
bills of TKM Engineering College, Kollam and audibjections of all aided Engineering
Colleges and Food Craft Institutes. Establishmeattens of NSS College of Engineering,
Palakkad.
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5. DP5:
All Establishment matters, Verification of salanjt bnd other bills of SN Polytechnic
Kottiyam. Issue of clarification for the establsént matters of Thyagaraja Polytechnic,

Alagapa Nagar, Thrissur.

6. DP6:

All Establishment matters, verification of SalaBylls and other bills of Carmel
Polytechnic College, Alappuzha, N.S.S. Polyteci®atlege, Pandalam, Issue of clarification
for Establishment matters of Swami Nithyananda feglynic College, Kanhangad,

Kasaragod.

FAIR COPY SECTION

Superintendent(Inward) (Inter Com No. 306)
Superintendent(Records and Despatch)  (Inter Com No. 307)
Superintendent(Typing) (Inter Com No. 305)

TRAINING OFFICER
Inter Com No. 211 - Placement and Trajnof graduate and Technician
Apprentice, Computerisation of DTE Office.

TECHNICAL OFFICER

Senior Technical officer(Inter Com No. 304):

Nodal Officer of Legislative Assembly InterpellatioNodal Officer of Malayalam/official
language. Preparation of Plan Budget/ Note Préparaof Subject Committee
Meeting/Scrutinize the plan Progress report.

Technical Officer (Inter Com No. 208):

Nodal Officer of Purchase to Polytechnics/THS/DTEXdfice. Nodal Officer of
Maintenance of works and cleaning of premises &t DDistribution of Log Books, Attendance
Register etc.

Inspector of Industrial Schools(Inter Com.No. 209):

Inspection of Industrial School and TGMT Centres.

Various Inter — Com Nos.

1.  DTE - 222
2. CAtoDTE - 207
3.  SJD(ECS) - 202
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10.
11.
12.

VII.

JD(Il C) - 203

JD (PS) - 111
AO - 101
AA - 102
Accounts Officer - 103
Accounts officer - 210
Direct Payment

Enquiry Counter - 100
Conference Hall - 206
Computer Room - 212
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BOWORSBOQ, NIDIBOMAND® BHOYMYBUB, NIlDIB BEHOYMIE-UT, (UG Jom
BBHOYMBHUB, MVASALlBOF GHOYTNBHUB VI MSOT] AMVOGE:B31d
ey Es DDBLemo ald-@yaM).

(NOF-EDMB - @W  MN0a IMEER UL 2ISEERU3HS QIleWwrows]  (1NOaZ
M@BRHYAM).

) QDO Noailieswieis) BHOBBEN)HBIOSD)o
B lo8lOSEHMNE) £HB)OHSW)o (A IQUIBODHMEBR )OS BOGBCMOSo
QUaOlEyaM).

M 1BHO@Y )@ ) BSIMIWSo¢ BHOBBER) PHUBHO) o

B loSIOSEHMNEO)HUBEN )0 LOMIBQ o ([NOMB)o MN@IE)MNY.

VIO EDMBAWMISID TR/ BINICLYY Qllajoeiwesrtdas  TIRHEHOD
@OMYADICWOS)HIS! MVBSAGlEOG BEHOCMVEHUE MSOMOM  @PoUIB0Mo
M@BEHYAM).

) BBINI@S¢) (WleaJoa/PGDCA MVRS1adlee () @RI IE)BS o I@lemMd>u3
MSODYIN).

) BBV SIBl)e HGERAI@D ([ 10SIMlan. luiloleaon mmelow
A IQleuHEled  Qllendlay  Qilgjodoalees il rudHe0d/@od EL
MUBHHOD QU QUMO® MO0 IMEBR &1@d OOYa|BROS) ) S
@R Gl el | a IBIWBIRIN@TIIAY H@@OEIS)H0YaM).

@PELYOAIBHDBHE BQUOTE (AOMVIBOR] GdHOYTVEHUY MSe|0He)HD)o ISTE,
QIP BEIM MSOMIAN BEHOYMEBHUBHE @OQUND RGOV S)HOYEH> D)o
6210 aM).

af)VBDNBIOSG)  BHOBBER) B, B 0GOS B> 5166 HUB D@0
MN0A IMEBRUE o hE@OW]  @SEEBIMN@IMBS IR IOWODYH6)]
H0LI0M) MR GdHOYMVYEHUB @R)DeEWHHOMYBS @RMYAM®] MBI AMN).
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VI Al cnuoes:@ld MN0a IMesns vd

MOGE:-@ I Qlleyocyoay Qo dlomemomlcd 169 TLRHH D
MN0a IMEBBBlo BMUD  of)QOWA  TVIHHOD) MLN0A IMEBBS)o (A IQIGOTI o)) QUDYAM).
@DoWIEH0o  M@IBHIMN@ICUS]T  MOAMICGO0Bo  @RoUIBHI@® QMO  NIH)B)HB)o,
DOYMG M0 |OODESO8Bo  TVIMHODY ) BBIWI@CIU) MO0 INEBRSlo,  VDOMI(@
MUOGE@  OTVIo,  2I0@IENIOBYD  wdOMI(@]  LDOMVI@®  MVOBELD B> Bs((Mo,
Oaf).cfa]. @R.0W], @MWt Qlaued @ Ol lo(0adld  HAVMD  agam
MVIQ6BDEM MNOA IMEBR B0 DD QU)o )R0XS] ERINWEIG]S) (e IQUBMD]a)) QUDYAM).

IX. ilalw munoa imeesloel a IBludleIn D E:@y6813 63
af)) afBBIBIVC) CHOGBEN BB

BHOBOWITE  MVBHOOD  GEILIDITE BMal®)o TVIRHIDY GREILIVITE maN)o
)WL )V BHHOBBER) HUB wleiailenens. (Annexurel,1(a)).
DD CGHOBBMNAHEITD 4192 QIlBYORDNHUBHE WUl @EIGTITD (@ IBQUUdMo M@IE)MN).
HYSOO® 63060 (eruoemilelo 10%  MIQYEHUE 210008 af)M(S] (aldh0®e  UIGaJom
A 100 QIlBOB@ANE:U3EN)0 (A IGQUUDMo M@IBHYMY.  (DAN@ QIIEN®o B@MLNROHE) I
WBa JOOHHODHS 6800 QIBaH/3-00 lagVnle W) ) VBSIMIWSo¢ AWl
BHOYMIIBRIRIHS BMAIS (A IGQUUDIMo M@VIHIMN A lRL@IO6M "2I0Q0®D af)MB(S!" N5k,
O ([ lHO®e  10% @RWle:  alg)>»ud,  3-00  ©MIAQYSIeIHs, D AU
@PMIQUG12JISIB8 BHIE8MIHSITd G.O.(Ms)No.156/2002/H.Edn. dated 13.11.2002 (o ld»0@o
MBHHODB  @RMYQUG]]I@lEeyamN).)

o) BB C¢) 6nild)E BHOSTVIE-UB (Annexure 1(b))

MA@ agemildlCluy

OOEOONHOTD ag)erilml oy

DL IH(S1EOTD @YAF EDLIBHE(SOeMIHMY af)emIMIClouy
@O0 EDLIGESOOM M) @RZ DABMIS)OAEMR U af)emISIGluY
HMYSB MMM @HAF ag)srilMICluy

DRI B(SOMIHM @M HHERIMIBHED UMD o)l Clu)
OHANHOTD af)e M

@ROBHS NS HHa B

HBWMNISIO@D ag)emilmlClu)

O JOWHHUMB af)eMIClo¢y

HBMI(S)ORBM AU @DF BHENMBB(SOUB )TN Glouy
ODHHOMIBOTD ()2 IOUHMT)

EDBANBEDAHND HSHHEMOBET)

N OA LN~

— a2 O a4 O
W= o

6nil@)BOMA® a IOM MNDH@L68RUB

(). afe.®Se - @lOIUMMa o, THUIB, CMHISWo agavliserglonal MAEHHD
afeBICY) 0B8N EHEIR)o, DOl S.OB.af)o afMIBIWCLY) eHoes8eslRl)o
enil)BOMAN®  alOMEOTI MVDEH@YMENE.  aVIQNGd, OAHOOIMWIHOTD, EDEIR:(SIHe D,
DRIMHBSOMISBMY  @F  HoOEMICHED UMD, OBAlBOTY, CROABHSIOSH2ID  af)aml
afeBICY) VoLBEIOR] MM DRIBGHSIAl QlaH@EEREITd oMo MSEMOMSS
MUDEH@YEER U 2IBIA06M. D OB MOV IMEER ST @YHE 268 BalBH (IBQUUDMo
M@BEHYAM). (Annexure 2)
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().  ag)e.0Vl.ag):- 00qR®d 80al BHMUNSD @0 o JIGH6 U3 @d »)Yeap)
QUG AHBHOLIONOBO LM B63 6nil)BOM M ® BHOYMVYBHUB BHOBBEY 63000
) BBV @IOYQUNMDa @0, @YRIB, GHOISWo, HOLJo, GOl )M
afeBICY) 8HIE8MHEITd MSO™AM).  Mal® QlRyoA@OI:03H6 Qld. 6060
MOV IMOTIENo (A IBQUUDM M@IHIAM). (Annexure 2(a))

(). af)e.enil.ag):- @YUMo CHHOBBED B0al ) BBl oI l@d
V1O (UWO@OSIANNOMETITD af)o.Nil.agf) BHOYMY MSOMMIENE. 40 QIlBLOB@A1EU3He 06T
(@ IBQUUDMo MBI AN D).

(IV)  IBQUaHEMo:—  GHOBREY &0al af)MBIMICU) @YUM @,  ELUDLD
o) eI NUT @H0EBES afhMIQISER ST NCQUAHMOTIMIBS MVDE@L6ERB)6ME. Qilaillw
GREIEIHEITd al0BS ONSe NBQUMIMOTIMBS BHMEERB0W] DD ag)emiSlCyY
BHOCBNNHNB BHOS, BH0elleeg WIeMIcISMIIGE:03 @B.UIlE:@laflgiene.

A 10@BS ©MHSo BHOYM)HHUB (MO CHHOYMV)B>(B)

1. alo®g O©6Se NIldYBOMIND GHOGMI)&HUB

MIQil@d, ©E0OMIEO®D, DLIE:(SIEOTD, EDRIB:GISOOMIBMY @HF BHEBKIENIGHS UM
)] VDOELIGBITB @) HMVATYOIEHUE HNBRLIMBS 2 I0BS-OMSe 6NIlOYBOMID®
BHOYMEHUB  BIOYQUNIDa )@ BHIGBEY 63000 of)WBBIBIDSLUI@  MS@mYaM).
63060 V0o IWlRNe 10 GaldHe) QlM@OENT (e IBQUWdM..  (Annexure 3).

2. alo®S O6So af)o.6Nil.ag) CHOYM

GHOCBEY 630a0 of)MWBIBIWCLY) @YUM a Do, OEH0EJo Sl.OB.af)o  af)V]
) BN 8HOB8MHEITD BON@ B30a0 enilmilmmy @eaAISIMIGISauad
)M 6NIDIBOMIMD® GHOYAY MSOMIAN). Mo |@) GalBdHs B0GD0 BGHHOEs3lan.
(@ IBQUUDMo M@IEHYAM).  BRHOY HTVAYYOIHHBO6M) BHOYTVINY HHBBE 0.

3.  VOOam 6Nl G&HOSMV)E-UB

) BSIMISlo¢y WG Jonowo@le-80w@ OCRLONMNNDBHE) enilo)Bmel
D 1Bl lOMOTIN GHOG8EY 63000 of)BBIBIWCY) @IO)QUMAD A )@o, 080,
@YD, HENIB aflQilseEr Sloal of)MBRM@CY) EGHOIGBEN ST MVDE:DYo
DEMNE. DD BHOYMIINY HOBDBENe Moel QUAHN06M. MG, HOLHOTHO @D,
6021 (S1H6 @D @03 DL IAHB(SO6MIHMY, 0L IHB(SOEMIHMY @03
HEOREMIBEH UMD o) BIBINDCI¢), OHBIEOTD, HAUNSB M (006 IGETD
@O 785 QNBYOB@LNE-UBHE) (A IGQUUDMo M@IHYAM). (Annexure 4)

enil.  GaloSlOSH:MI1H6) CLHOBBE B>UB
1. GaloglOSHMes GHOGBER) U3

MUBHHOB RIOTITD 35 BaloSIOSEMNHE) BHOCBEERB)o 7 QUM Ca OSIOSEO31HE)
BHOBBEN B0 630) DMWIYINS 630a0 [ 0Flt) HSHEMOBT] @D DU, BaloSl6ISHE:TIB6)
BHOBBEN)o HENE.  MNVIMH0MY GRELIRIDSINE! @RO af) @M CGaloSIOSHMBE GHHOGBER)E-Ud
DUBOOS MVeMNOMODT @RONE:> 49 B OSINSHMIBE) BHOGBERNBHUB (A IQIBDTINHEHIN).
(Annexure 5)

2. Wleaomd Ge09MI)&HUd

1) anSlailcd

2) ODHHOMNHH D

3) D2 IHH(S|H0 @D

4) DL IHB(SO6MIH MY

5) @RBSOOROENITY

6) OSHONLYTD HSHEMOBET]
7) B l08l0d OSHEMOBE3]

8) OHMWAV(S}ORZ HSHEMOBET]
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9) O HHOHO @D

10 S8 @RAZ HHW af)BeIINICTouY

11 HMNYSB g BBy

12 EDLIFHE(SO6MIEBM @) 0061 1GHS aUB MY
13 EDRIHB(SOEMIBHM O I0WEHMMB HSEHEMOBe3]
14 @YBHSOSH 2B o) BeSIMIS)

15 SHMEISG 200G HAIAGMABMY

)

)

)

)

)

)

16) QYO @D Galy @ OSHEMOBsT]

) EDLIHB(SOMIBHMNY @B a@ileaosmlamy
)
)
)
)
)

18 EDRIRB(SOM BT @) EDMMI(S)OREMG AT

19 HMUNSB @Y leHnad @R enilmilmmy @oeMeRORG
20 el ®>SHEMO8 )

21 BB DD [ I0BHSIN

22 EDBANBEDAHND HSHHEMOBET)

)] VDOELIBEITD BHOYMIYBHUB MSTMIMN).  MVOGHE:-@ 8 QIBYORIOMY Q) o fler
HlFleNs8s MNoa INEERE1Td 9660 QIIBLOB@AIGHUBHE (e IBIQUBaHo (A IGQUUDMo MN@IEYAM).
(Annexure 5(a) 5(b) 5(c))

3. UO@OaM (WIBaomd Gdho$m)d:ud

OBBOMNIW GBS MIABSAdlEe0 WORIBHUBHS @YUM A )Do, GHHOSWo,
BB, @3UR)YD, CHOYIGHH S, A 1081860S, BHEMID apovlailsesr &loel
B loSIOSH-MIHE) BHHOBBED) S |©d @, OOEH OB @D, 6021 (SO @D,
EDLIBHE(SOOMIBMY, HMUISB o) ) BIINI@CLYY 100eHEITd MO UG Jom
BHOYMIIY @ lOM MV DD OOME. ML) QAUBAUR0EM BHOYMIINMR OOBREYo. @RS
1400 Bal@d6) ([ I@IQU@AHo (A IGQUUDMoe M@ILIUDYOMY. (Annexure 6)

4. MBS0l Q CHOYMV)&HuB

GIOYAUNMDa N OMVM(STE  CaloSIOSHMIES Eo  HEMIG  MAUNMORAAZ
B OSIOSHMIBSIRNe 2 OBHILIOO®  OSHOANT  OSHEMOBED] MBS adlee
BHOYMBHUB MSOW], Mo @ GalBH) Qi (aIBUWWMs MEIHIMM).  8-00 dHZOMY
A 10O AQUBHENOM ([ IBUWDMo.  af)M.af)M.a)@B.MS] o NBOTIWOUBHE M) MBUEMM
MEHYAM).  BHISOOD® @IDYQAUMIDa}Do HTVM(STD Ca lOSINSHMIHS T 3®) QUBaHo
OORABLIMBS &HEMUOMSlot) @R (e Naglot), QllQNW) )] BHOGIVYE:B)o 2 QUBAH.
OOBBLIMBB O0SENT BAHBU) GHOYMVIo MSOMIAN).  BHBAUOMlt) @G (- faFlot)
BHOYMIIY 30 )5l uBHe)e QllQilby), 005N3 GRS lW) MU HE 12 E)SlHUBHE
Qe aIClENIQUIMIBE MVDEHDYEERBIONTE. MEHSITD O BROWYDOMNDOEITY
ED@IMYo ENIOWEBHROHS DS BS©.

80) QAUAHOOD® CHOYINO ONaNeNI@ Ol EDMWEANOYMIHAZ DM o JolHe
A BHOYMYo  @IOYQAUMIDajPo  HAVM(STD G lOSINSHMIHS  MSOYIN)6NE.
20 GalBHH06M (alBQUUdMo.  ORHMBBaH0a], ablGlU), aloBQMBBABS o), GROUBNUIlU),
OB,  HOBOIBDB )Ml Qllav@EEREled  Slaf)a).af)M.ef)@D.0] @RLOQIO
©af).0l.oag) MBS0lEeQ D88 QAUBHHEM (A IBGQUUDMo.

3. MVOGE- B> QUIBYORYOMIe HAMVBHENBC] MIBH)YUB I TD

MUOBE:-M1  QIIBLORIOMY QUM {IOF  HIFITD  MIMOOMEDT 39 OSHMIHOTD
ODOMIBEHBYHUE TVAHHODB GO ILIVITD (A IQIBOTIH)IMY.  8-00 ZOAN QIlBy0E0aV
BOONYOW)BS 2295 Qlleyod@OlE-0dee06m  OANNS (A IGQIUdDMs  MI@IBYAN@) o
QUOYNI®  GSWIHSITD o lDBDRIMs  MT@BBHIMN@Ye. 3 QUBHROOT  BHHOYMIIHAZ
OOBR®ELo.  @RQUTVOM QAUBAHe NSO |SITN alo@®) aldley QNERWSHe)MUR L)

THSLC Mm@d3d»)am). 0@ S.S.L.CHD) @RI GROUMY@@O6M. (Annexure 7, 7(a))
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Wl 2Igloee10mNda INesR ud
1. GHOC8ED B0al OGaNM @YDBSM

@YUM AD AN CHOBBEY B30ad OO @RHBSTV GHHOE8IITd OalSlglow),
MN@WBaTaj®, @O W  GRHASM o) QlaH@EERET8 MNIOa laHyOORIGTIAHUBMOS)
#)S| QItYaleq @RBSM (6nfl.ag)nd.ag)) enilo)B BHOYM) NSO,
43 Qlleyo@@OIBHUBEH06M (A IGQUUDMo MTBHIMN@. DD GHOYMIIOHM OB Lo Mol
QUG AHRO6M). 1999-2000 @RUWIM QUG MM@TD @YY IENe mocQIellenlen.
(e 1IR3 afy umloyam SN[ HHEI0MUN0A_IMNEB U3 Qlottalec @BSMY
BHOCBMNHE1RI0W] ([ IQUBOD]a)) @S6ER]. 40 Galdse Qlme DD AMuNOA IMeRr Slmd
(@ IBQUUDMo M@BH] QUDIM).  (Annexure 8).  @IOIQUMADa Do CGHIBBEY 30al OO
@ABSMVITd  MI»UBalajd Qlav@omled  enfloyromam@  niloyd  (MFA)  Gs09M)o
MSOMYOMYENE. 5 Bal@HHO6M ED@IM (A IBQUUDMo (Annexure 9).

.  OsSWeIChy) @HMG NOBHRMG CABE o) HAVMRD

VBB 0D ISl CHOBO IO ailailw BHH(M6ER &1eiows] 42
Gl.eBlago.Gl.OMVMBOYEHUE (A ICUBDT ) M), QU eD18J0 A lEmIO@E)EHHB)OS
M@ (OO @ 2106,

HLJS, alDTIWOo, MENOBHHIS, @RWE], OOQUAWID], POMIMQUIOS], o lloycens,
@OEROHEHOS, GRRNEOQ], 2l0OMAMDB (aloeldeds) aflailsem Eloel alo® Gledl.ag..Gl.
OMMROYHUB  alSld  RO@alSld QY  Qleyod@AalHmeOs  DGERUTlSS@Od:)aM).
eI UBaHo 30 By Qllme 6060 HMVABOIB:EIR)o (e IBUUBle{lHe)am).
(Annexure 10)

af)al. OQUOBHHEM@D HSWIM) VMWD

SHBAUOMI),  enBEOIENDIGlot), OMOOD, O0SN3  BAHBY)  af) MU
A IBlWleIMe M@HYAM 4 OHTVPOYHUE O6enE.  DAIOS @ooE 80 QIeyod@AE>ud 86
(e I@IQUB Mo (IBQUUDMo eIEBH)M). (Annexure 10(a))

gl NQUMORZ SHEAYMIYED DAY SIB-03

MIMADMOT  MIBHHOG  GoeIRIDeN8s 17 Nl IMEREITd 2 QIGUONO
Wlea or DM OMVESCID@ (A I0BSIMY  8HOYMT  MS@T! QUDYAM). 630G0
MO0 INOTIENe e I@IURAH. 60 Qlle @O&E 1020 QIBYOB@AIE:UBHE ([ IBQUUDMo
eIElEm).  af)EJO MNOA IMEBRB)o SBIEI0 A lERIOQOMYGHBINS I EM @3 12106
(Annexure 11)

af)a). @DeUld:y@ MuNda IMNeaR 3

OSWINRICY), af)oBENIODIAWC], NOBOAM BABSoU), ((WODby) @RHZ Sa lSIFlouy,
QD BaN0BSO(N0ad]l el BHOYMBSHEITD Odr.e31.GlD  alBlBUWES «ldludlaimo
M@BHYIMN 238 TVIHOMy MO0 IMEBRUE (e JQIR@T o)) QUDYAN).  GHOSBO QUMY
MBS01EOQ o ITBEHUD B oBHCRUDs A lBIMOWIDo BalBHH DD MUNOa IMEEREITd
aIBludleIMe M@B&HI). (Annexure 12)

®ag). OMWWMIS] DMEIIONS DABOOHMM HAVED
apeflN@Cd) emoegsd  MISIdTde.]s 8m) emodlg  WOBHSOYOS
BO@IBMOSEBITd  DMUMIS] OMBEIIONS DMWOOLHUMW  OAV@D WDOBHSCOGITD

(eI OUB O3] MY QUMD @D OB (N EBCDI06XD DUBH|S)OT D061
MU0GEBH QNEY ORI ]S)ODTD, alTIWTlRIM IEMINIHEINS ©)alld:oem., nuds] dlauslo
(NGOG MM, SYUBANVYBHBYHS MNo@D6Mo af)QI@ o6y 60D NHsoN@d
913G |S)OTIVSIBSD.

ON. GoJOMIORM @RF HSVIMl¢) HAMVMRAD

Qlallw alvwenRgled  afemllmlCldlle)e  HEATAHTD (e lodSIMilen.
WAV WIGaJon M@EIN® o ldleMe8lod Qilnla) Qil3ioB@AOlH:68 MV ESR/@RBEL
MUBHH OB/ QU UMVO MO0 IMEBR E1@d OOAYa|BAGOS) ) S @B (gl
A IBlleINETIN  agemillocld)  emoegsy mMiSkhlenss swm) MIWlod  emowlad
WWOBHSOYOS CGAGE BMOSOT T HDMOOEVMSIOT) BRI HNIAN).  WlWI/WlGaJom
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a1QleM Qllendlay Qileyod@le:u88s @R Imlnadly flny calens] @edlqud 6210
HBOCRAIDITE MY |BHOQUNVG] WAL IOHAG OBl (e IQIGOITIEe)aMI6eNE.
W e0@H 50/~ @yal@)o (WlGa JORBHODEE 40/~ @Y l@IR06M  OSBINIGSAUM allny.
OBITYR  O2lIN@IY D @yH  0202-02-800-94-other receipts oMM OIS
MVeMADMOOD ([SaUCIDIITE @RS BOISIMT@ 2180 Masle MIUAI® GandO®T)|Ed
@RGAISUIGHHENB@o6M. (Annexure 13,13(a)).
. Mg ]B HHQUNIS] QIR ISR HATVMRA, SHSACURMI

MUOCE@  QlBYORIOMY  WOEHSEOGIONM  &HISled  1981-0d  ag)em Bl
6nil)BEORIB®HUBHN) 0 (UIGa JONBEO0BED)e MIBHHOG @RDBEL MVBHHOMG MLNDa IM 6B S1Td

@R IGledly | OESDNTw)  MalH)M@IMGRINE]  @)eElay). DD MNOa Mo
QUBAHBINO0)o aBEHGBUDe 5000 DCRIVNIADDIEUBHE @R IGlndle | es@blw) Qilailw
M0 IMEBB ST H)S] Meldymm). HBOCURD] MY B HOHQUTNC]  WQIRla IOaad

OMZSITY  MVIOWI®  @RSINAOMOTITD OO |ODIAN 2 Galoqy  WlGaJom
BHHOYM)H B0 MSOTYIN)6TE.

1. oMBWMNISIOGR 8MNadG] ag)emilmlGlouy

2. adO® eMalg] ag)emill@Cluy

35 QUM @O (@100 agemillcl.wilealo, mvammilealo asliul] @oLnauo
aBO®BR)e  QlavowleNss  Wlea oom88QId  af)MIIQIGEH06M (e IBQUUDMo
D@BHIM@. @O 30 Mgy Qlm. @rem 988@.  OWWMISITD BN
e IBICyIlay 10,000/~ @)al®@)oe 0B &MadG!  agemildlcluilay 16,000/~
@) I@)@06M adlmy Mlunidslafls)ss o).

af)@D. HDEN)Ele WQRIAIONRG STVRD

G lo8losamles MiSidleoal 8m) GERODIMG UOBHSOINS BISITd HBacURDI D
(e IQUROTNHOIM).  MoMUAOMOO® BaloSOHSEHMIBO)HEINRl al00ya L@ oMl
miletenimy Slaflavd @)seerl@l D HAVMA  BIOQYaClaf) QUDYAM). BSOSO,
B lo8lOS 1B @BELYOAIBHOYOS alom nlNeY) N2 |S)OMOMBES
GlBARIBH 0L a0 N B0 CHOYM)BHBlo ED@INP BRGIBMOSOTITE NSO QUDYAM).

X. MOBH-D3NE  IRlEHO QIO

MUOBE-@ 1 QIIB0EMY QUM {IN) SIS BloIUMMa Do OOEHAMOTY
(e IQIBOW 2y aldleuo  Qfl@owe PGDCA, Diploma/midslablend @elomle)ss
VOB @] A IBNEMBHUB TUBBHODB @RoUIE0EAMOS)dHISI MSOT] QUDIIN).  MVOCE: B
QileyoyM Q) fleel BalogleOsamles Qileote MIMI® @eRoINg WOEHSDR @RyeT
MVOCELD N  IBIRY HEMBSOBD.  63(®) CGEROWING BHEMGSOVOYOS BN IOT 12106
A 1BlEH0 QllR0W6 (A IQIBOTIHYIMN@).  alBlHMO MSOWle | 15 CGal@SEBRIAM 'GErIod
B0al  OSHDIEOTD  af)BHMVodIEMaU' BI@d  MleMla Toamoe. WQOHHSDB  B30al
OSHMIBOTD ) (UL YCHO UMM DD GENIOANIIONM 6 2l@BR0M, GEROWIMZ HENdB(SORD
80al  OSHMIBOTD  afBHVOAIBMaUMB  HAMIB  OAVESOI)o MMM E T
af).cf)a].@RD.0W] N JO(UDMLNDA_IM 683 UB DU NS 59 B l08OSHMHE)
BHOCBMIBHSInel 26 Qllailw (enoemidsloel 30000 Qileyo@@AlBG:U388 UG Jonomel
A IBlEMEH-UE  MSOMAMND@ DD allEHo QIlROMs @YEM.  &HISOOD ofldHGRU0s 900
QllryoB@AHUBHS 5 100eUBHEIRI0W] MBS Galo@0F af)MB(S] O (HHUSIG MVIMIBO O T
len Jomo A Qe )0 15000-GO® 080 Qfleyo@@mAeu3H6) O».601.0).6D,
afleblallondlag), ©&.e3lmdl, Sladleag)., af)al.mledag), OMALMISIOED GMVAOG)
@MY, a0@®@ cMadgl e, af)ald.@d®@.afl, OSHEIIGIMY
MBSOl @)S6831Q A IBlEMBHB)o NMSOITIIQUDYAM).
Qilelomoe

MOBEH DI a IOlHHO HEMG(SOSA,

OOHOMo.P.O,

@) QAUMAD ) — 695 040.
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adlny BloHe)Hud

Wlea o DM afemilmClovl/essemoged]

(Olailavad 1997) (Olailaad 2003)

Ist Year

Whole Examination - Rs. 300/- Rs. 360/-
One Subject o Rs. 200/- Rs. 100/-
Two Subject o Rs. 250/- Rs. 200/-
Three Subject — Rs. 300/- Rs. 300/-
Four Subject and above - - Rs. 360/-

Il Year

Whole Examination — Rs. 350/- Rs. 400/-
One Subject o Rs. 250/- Rs. 100/-
Two Subject o Rs. 300/- Rs. 200/-
Three Subject — Rs. 350/- Rs. 300/-
Four Subject and above — - Rs. 400/-

lllrd Year

Whole Examination — Rs. 450/- Rs. 450/~
One Subject o Rs. 100/- Rs. 100/-
Two Subject o Rs. 200/- Rs. 200/-
Three Subject —— Rs. 450/- Rs. 450/-

00 o IOlEMBHB)OS T0H6) 503

PGDCA/PDSE - Rs. 500/-

KGCE o Rs. 300/-

Textile Certificate o Rs. 350/-

OlauoenelatmB/mi@)glas) adlny mloee) e ud

Revaluation - Rs. 240/- per paper

Scrutiny Fee — Rs.  90/- per paper

Migration Certificate —— Rs. 100/-

Duplicate Certificate —— Rs. 100/-

Duplicate Marklist —— Rs. 100/-

adlny)  0202-02-800-94-other receipts ol SaOWITD MUBHOOB  (SaUC|HE1TD
@RS 2] EMIB@OS)E)S] @RGAIBHEUE MR {lGHHENB@O6T.

XI.  @)s@ Qileyoeom alebo)

B l0SIOSHMENHEITd Dleilenss  eo@le:  alletaueuoadl  alooocuds]
Da IBQONGL SO MAlal (@ ICGBLIOHED OMOSITD EaSIMOOW W)UBGIIUOLHUBH6)
ORIl ICImno®@  QflEyoRyOMIe  M@IHYAN@IM AV Yo lld:@la] (e lQIBOmMo
@OoElajlgi1enE.  dles GaloSlOnSHMIE SR D alzb@] Qom0 Mmsan)
QIYAM).

MVeMNOM  MIAHHORIOHG @SB  QIlBYOEIINY A lRL@I)OS  BONEOW
MeMNOMOOD  af)2)0 af)UINI@CLY) GHIGBMYHEIRNe @RHOSM @B  TVMWMY
GHOCB S R0 @S] DD aleL@] QAdallaflaf) QAU@YIM). EOW@ICLIDHS TVBHHOD
'OMVMBR  CaN0B  HETEINMND o) ) UNNEHDAHM  BHOB"  af)M  OATVOOOAVG]
1o le@NH0)BHY0 @R@INM (e IQURBTDMETI  MVrO0M  QIIBLOEI0MY QUBIa]) O]
O2l@B@OMYe,  OMD®  QIERYORYOMY  Qlda] (e fBl@d  ©MwsSl ooy
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2l BROM)o, aJO o) GEnIoR o OISO, OOANMOBMNS OM(EHSON,
MUOGE@  QIBLOBI0IY  (WOBHSD, BHICBBIWG  af)URIBHDHM  (WDOBHSAO,
NIPNB RO WOEHSD (adl.ag)V), HDlEMIE WAlRla JORMG ©MI3R ceRoslng
WDOEHSB @)S6831@AQIG HRMIBRID)o GBS 630) MUAIDIYo @A lle:-@lajlsiens.

Xll.  @oonemig] Galoglessmles sl

MUOCE@  QUIBLOBIOMN o@D ONBHUDIHHOM  BHEIEOm MY M QU g5 0OMo
@SB (NOD(AIGBUDEERSITY A ldh®@)QUOMIe @) (A IGRUEI  @RUSIQIMIlHe)
@YQUOEOUBHE  TVIo  O@OLITD  HOENBOMOM  O®EHYAN AP  aIDBudleimo
M@BHY)QAUOMYo  EISDISIONHONE DOAOOMMIOS)e OB  CaloSlOSHE:T31H6) H-S10d
HENOMIG]  GaloSINSHMIEE o lEFL@]  MSe|oHs]  QIEIT). DD alREL@] G
MR HH DN WMTVAOOWBBNOSIEH)SIWOEM MSq {21066 1D ©).

llalte )OS O103 D166 M 38 B 081S B 166) H-E10d #Ho0R) 631G

BaloSlOSEM1Es NIl (A IQUBMTIafy QIDYAM).

1. aB.af)N.af)TV. Ga lOSIOSHMHE GHIGBES, a IS0 23.  OMM(STD Ba loSOSH-TNHE)
BHOCBEY, @0y UMD )0

2. HOBAGD BaloSIOSHMIEE) CHOCBED, @YLIL )9 24, OQUMORNG GaloSOSHMIHE
BHIBBES, HOTVRBUNON

3. ©ONMDI CGaloGINSHMIHS BHIGRED, BOBWa]MN® 25, (OQUMOAMG Ba loSOSHMHE
BHOCBED, ©310)06ER OS]

4. (0Tl Ga loSlOSHMIEE CHOBBED, Uely |0S 26.  OQUMORNG BGaloSOSHMIHE)

BHOCBEY, HMQYOGIBH

5. NQMOANG GaloSIOHSEHMIHE GHOEBED, Mo lTlm@ReN) 27.  NQUMIOAZ Ga oSS H:TIlHs)
6. ol WIOMMB Ba lOSIOSHMIEE CHOCBED, SO ETR0S BHOBRBEY, HMS)NEBROS
7. DQMONNG GaloSIOSHTIEE GHOGBED, &dH6mMd 28. (OQUMOAMG Ba loSOSHMNHE
8. VAUMOAG Ba loGlOSEHMIHE GHIECBS, AlMesr oS BHOBRBEY, @YI6ER @D
9. GHOS NAMIORF BaloSIOHSH:-MHE GHICBED, 29.  OQUMORNG GaloSlOSHMIHE
BH0SeHH S BHOCBED, &)as]
10. VUM ODMG CaloSIOSHMEE CHOBRED, o l0elPHOS 30.  VWUMORG BaloglOSEMHs)
11. QU0 GaloSlOSE-NIHE BHOGREY, @10} UMM l)®o BHOBRBEY, ) (Modh)SBo
12, QACI®0 G loSIOSHMIHE BHICRES, BHOSIBHHOS 31, »UMe0d GaloglesElesy
13. QU0 BaloSlOSEMHE BHOGRED, @YD BHOBBEY, Gl |OS]
14. VUM ODM CaloSlOSHTHE CHOBRED, CHOSWo 32,  WUMORF GaloglOSE>Hs)
15. Ml croaslent ©EEEmOGIW D Ga logOSE-031HE) BHOCBBEY, yBEOTIa])B
BHHOBBED, GIVYD 33.  OUNMORM GaloBlOSHETHE)
16. (UOIMOOWEM Ga lOSIOSHTNHE CHOBRED, OIdHOSIWo BHOBBE, MSo
17. OMIWMB ey @D QAUMI0 BaloSlOSHMHE BHOCBED, 34, OAUNMONMG Ga loSlOSHTHE
BHODRWLIo BHOCBED, o QM
18. QAUMI®O Ba 0SOSEMNEE) CHOBBET, BHOSHO@DV, BRla 100 35.  NDUNMOANZ Ca lOG|OISHTINHE)
19. QUMD Ba 0SOSEMNEE) CHOBBET, BHOWodh)Bo BHOCBEY, $al®)MIOU®D
20. QB0 CGa lOSIOSH:TNHE) CHOBRED, HBAGUYM] 36.  OUMORM GaloBlOSHET3HE)
21, oBEIIONS 30ad («iladlet) HSEHEMO8e3) @>0F BHOCBEY, CGoldomel
DM ONG G loSIOSHTIE GHOBRED, OaHOBEMNID 37.  OQUNMONMG Ga loSlOSHTIHE
22. (NAUMORG CGaloSOSE-TINHE) GHHOCBED, HOQUENTIHIBo BHOGBEY, o hMend

38. WUMORF BaloglOSE:0Hs)
BHIBBED, o l0a]
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Xl 0oas:@ld: Qilay0E0MIMEAIATIIEd 1)EMMIRINIOMe 6D )e)e|S)OMT@D o l@la 0S|

(Technical Education Quality Improvement Programme)

GRI0H  ENIDE; MaOOOMOTD OO  MVOGHGIH  QIlRLOBLOMIOTI0Y
MEMMIRINI0Me DWAOMOMBS EDAMYO NAUNMBOAMINMR aIEDGIDITE  CHOBEO )0
OMNISIOIWISCS GBI MEBRUBHN)o, GROUUDLEBRUBHN)o  @BRMYTVYROWS]
MVe(MNOM  EICTITE OIN@ WYEMMIRINIOOMBS MVOBEMIE: QlBIOEIOM e OOe |OB6)],
Gelod MeIoOMB8 o)) (e ladaHMENBHOS  QUOBO@MSIHNE  QUS]
QIQIMVOo,  NIMSIMNAY,  VBQIM  GEURIGUEHEY BRI o flamem  MadEs,
@OUOO®  63(0) MVOMUOT B DDBLEEAUMAOENE:> f)AN@OEM DD A lBla oSI)OS
BIEH 0. MoMOOMOO® 6 af)MIMIClw) BHOBB) B0, BHOGIBHHOS af)0B.0af).Gl)o,
DD A IBDDIDTD aIEHOS|HB06M. DD a IRLDIWHS BHOBBED 6B30al af)emilmlCleu),
IO UNMDa @0,  af)@.6NHlafM). GHOECBEY 0ald afeMIMI@CU),  HOMVBBNOND,
af)M.0L.G] @H088EY 630al o)UY, @IYUMADa)@o, GROAGD af)emMICluY
BHOBRBEY, OO0l af)e.fD.af)M. GHIGBEY 6300l o)UY, B)Gla]i0o, GHOGBED
8000 afemIMI@GLY), ©216BRaMA af)MMl  BHOCBMHEILI0Q] 61.51 BHOS] @)a IS
QlEMM (e IQIBOMMEBR U3 @RoWlE:@laflgyens.  04.02.2003-08 @R@Ela) o lEFL@IIOS
#0eI8Ql 31.12.2007 QUO@@OEM. OD alFD@I@INS MSOTle{lNods] agsmimlclouy
CH0e8ey MISITdG]S B®) GROWIMG WOEBHSOINS END@IBIOTITD BANG Gl IOREHS
OanmilefleQaum @)emlG (SPFU) 00oess@slde: Qileyogiom aw@OE:sEOGIed (e lal@orms]al)
QUM
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XIV. ®alo@) m0@¢) MIBGEU683Ud
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1. NAM.
() adl.ap.mdl QAISlonss mlame
@PLOQIO
BMAIHHBE MIWAMo

G MuAQJMileaIiessno,  MIEENIOBAWIEME  MAQJIMICRIIEHD0  QUB)a Iy
@O Al @NISEHSIeeIREs  allehMI.mIl 101 l0dUd  ©alg)am
OBRONOBOAHOB 1958 O CHOS CUIYG @M@  AVEIOBASIEME  qudajlcrumy
21S09(a@)()  @PMYMITla] Qe ] @0@E:0elleno]  mlwdles)mm). (Form  2)
@OHoell®ao)] BB |S QUB@IINS  MVIROQUQN. o ldQ) aldl®no
@Y IBIHEOROOEMA  @ISOAN)  MSO®YIMD  @REMIAHUOMNOT T OO W]B66)e |SOTD
DO@OB  @O®&0ellds  Wamemly  Mudldleoem.  IElee)dHI88). (Form  3)
MUIROQUQN e al)BQU 2B @A IDHOAOLIM) HETROTY @R QUEH@IOH® GMoglMy
BYSOO® OO o flBlaf) QIISOQNM@OeM. @0 E0elld:n00l] MGl HllEs 61 |SITN Qe @3]
eoellled  (IeUUTlEe)eaUoUd Ml AVEMGE  00EIM  @OOYDLOOD  €3(0)
OWIEO®  @YAOlNCIEd  BIMBE  ©aO@OD  MURSA0lHOQ N IM®  CAWOQIlHE)
M@ {lEOeMAAM CHEE MAQIMY 0YU3MY @OWo—1 2150 13 AlatiEe @adlee) ).

(endl) crVBQ]MeNGInEe BEEMAS)MM ESIIM NS @RI HE)
UROUDIOMN HAOYIBIROM o IRL®S (A IdH0o MVBHHOD NI BIOMo

ndQmilelldlees  aoemas@iam  SlAIMEN0OIONS  @RWIIMBHS  O@OSIBD

M@ M@INMBS  al@FL@] 21-1-197008  e31.63(af)o.af)M) M.  20/70/aflols] (@ 1800
MIBHHODB MSq {le1ods]. @SB (e IMI@Y® alRFL@] B)S)OTD DBODQUTIBE DB e |S).
EDGq |OUD 6D aleL®) 24-5-99@d MOBHE 0D a 06 |S) il

651.63(ai)M0.12/99/a .& a@.@R@.0US) ag)m OGR! QKQINNEU3HE QIlGUROWO6N)
NS {IRI0EOIM@).  AEEMOBTIONMG MVOa02IDe EHEMESINLIS)HH0O®, MVAQJIMIleldloes
DEEMASDIAN o]0 BIQAUMENODVYOSIe @YUTIDDBHS MUAOUDIOMY  O@OSITD  BOM
Al (aldH0®o MUGENIOBWIGME qudafmilealo, eloqy e qmudajmilealo, alods
NS HHENEINRMG NVBQ]MIlee0 Blame eIlee)e. BIRNILI® Oal@auad (Invalid Pension)
eamsl quAQJMiled  adlamye  QIlEEHe)H@Ye  afMOTd  @oUIU@ay  (Super annuation)
SR@HMMT DM MRQIEOIEHD)e H2l@OLl)e @RWII®A BWAM. 2IElH)0.
)Mo (MUIGAWDO  OalMBa®  (Voluntary Pension) uoeer]  audajladled  aslamye
Qiledlee)m SBlIMEnO)OS @Y UTIDREE MUBOUDIOM) H@OSITD BOM alRD® e ld0Mo
Dam. IElHe) B

URDUBIOM HBOGIGIBOM o IRL®SHE
@G IBMH6)BMUOUB < I0eilEH6MN3 &3HODY6813 U3

(i) 24-5-99 ol  Ble(al)Mo.12/99/a.&al.@R®@.0USl (10  WIBGRUTIHe)M
G000} 1210 WI@BIEOEMo @RGAIBH MBICHETR® (Form 8). Mlunll® @yH@)OS
B00S adlm) QoM a @y {laj GRGAISHDYOS AN (@308 NTBEH6Mo.

(ii) SlAUMHNOOM  AEEMASIMM MR  oB@®) OO INOTIRI0EEMO  GeRoel
Ool@DDIO)MD® @D ggVateruilep! GRWOT EHODBIEneMo QISEEY
Mad, [leH0 6B @,

(iif) QEEMASEHTD  NIQUMHHOOOHM  B0®) @JYWII®M  (QlWw/QNROYM, ad>MB/ndEud
BOB) A )(@W/BOD al)(@], MVCAOOBDM/MIBAOIRE]) MO(@GA DD A lEFL® (A ld0Mo
anoell eIElee).

113



(iv)  Qlwaesmo aileomyemo Mame. IEleeEIUOL)e al0BS NS &ENEIRG
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(5)  AMQo, HYatOo, dHYOMAVD, ROMMI]E> CGDOWo

)MIQU@YOS 2llE&ITVOIOEHSIH)MM KOIMY CAUMOQIWS] - 0303 90
(6) 90 GlAUMVOTITD &) SYOENSBS M)A OUW] - 0)ud 85
(7)  QUBH@]aIR0Q EHODEMEBR UBHHLJOOMW)BS

@B L EUDMOCUUS] - 0)ud 82

@QUWBI@MIQIGIe]  @RWIHOTIINS  @RMYQUIBo  HISOOD®  @OCUUSIHS 0o
@Oy M@IMMT GIDeE> ceR0ellTd (IGQIUTIEN0M alosSlel. - 0y 72(1)

@e BB XIIA,C (e lH00m88  (0)MyBUMOQIS] (LWA)  @om)uclee)amndd
DAUNMOHRPOVBINOTD  @RUUWIHH0LI @Iy @IMmMMT @eRoelled (e IBUUTIEH M
WAUNMOAZING  @RMYQUOBo  @R)CQUUDLAOE). @O@INOW] 3 @0Mo  mYAB)OOW]
@G lBMHe6mMo — Cir.15/02/Fin.13.03.2002.  NQIEMORMIONM @OMIQUOBe LIElHEH) N @I
BHORIMONMe  BMAISIOAM@INOTS  Bl@AMe  MSOMM@IM  @RUSIEH0De S
OBROWNANAM  EDOMDo  BRGAIBMBHOD®  NQINIOAM  @RM)QUIBAWIM)  Qllcwnows]
eoellWTd (e ICQIWEH0Md  @RMYQUEGIGHDENB®)e  af)MOBD  @RMIBQIES OO
@PAUWIEHRI  ORO2IQNIMM@INBS  @OMIUIBe  NDAUMBOAWFIED  Wlamye  aflanls
QIoGeBR NB@Y@o6M) — Cir. 13/03/Fin. Dated 17.01.2003.

OQUBH AHBMOS Gl @De MBI XII AB,C (ald0@m88 10)MiGUMMOIUS],
SHOaHITd  @RAUW o)l BFlOHO88 aB@UWI@Ye  af)S)HEe0QUMMDO6M.
@O |BlemY Xl ABC  (al&oomes  wd)MyGUMMOCUU], SHoaIcd  elal
DQAUO@OS|a B8 @RQUIUSIHUE AQQUUSIBHEBOS GalBOMYo af)S)dEH00. @R)DLes MOUWIW) o
(EL) ®0@aL GQI@MOQIU] (HPL)@)o Gal@@m 240 Glaa@mled @&)Sioa@d 6 alSyenom

alosle].

LP.R- @®@dudll  @ouauomlee)emiord @Idlod:  Gmoelldlled (@ IGQIUTtlEe 0@
QiledlEe)HOH@MM DERUDBTMONS @YD OS], @RABERL BAUMMOUW] agyomicu eill
e NlgBOQA) 5) Sls@BORG @RV af)S)Ee00.  BR@IMOWS] @ENB) MOMe MYABEYOOWS
@B IAMIHOEMo. (G.O.163/74/Fin. 17.7.74).

#0anl@d eflal, NIealaty@d &Hoaricd alal, EHOMIMBMIAHM B30al FDQINWOIYa]
DO QUWIENMBS @OCaIBMBUB MIAB, [IGHEMBD@ Gande MMIMB-132106m — Oy 113.

Qilailw OO leNss @PAIUSE:¢3

CHO8 MM 0}03MY @MY@ ]2] MVOWOEEM @RAUWI, (A IG@YE GRAQIUS] ag)a)|
oeng) Qlleomeer &le1os] 9 @me @RAUWIB:S)6NE. &:0axI@d alll, BEHOMIMEBMVAUM 3000,
NI lay @ H0autl@d il MO @RAWIHBOWS] HEMHHILHOM@IMOGTI EDD 9 @ Do
@RQUWIBHSIOS NEM DI DU DUBG|SIATIEY.

MLOWOMeM @RQUW (Ordinary Leave) — 008 77(i)
@R B loW] (Earned Leave)

@RARL BQIMONUW] (Half Pay Leave)

A @l ImouW] (Commuted Leave)

M BEHYOQIW] (Leave Not Due)

B b =
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5. woyMiBQU@®MOUW] (Leave Without Allowances)

Il (elGEYd @S] (Special Leave) - O)uB 77(ii)
1 @ROUU@OUW] (Disability Leave)

2 a_lomoudl] (Study Leave)

3. @a00Miaflowd ellal (Hospital Leave)

4 leJorvQIouW] (Maternity Leave)

1. @RAL®oIW] (Earned Leave)- 0)ud 78-81, 86 & 87

BMOM  OQUSHHHM  QANRONOTITING|S}AN 2 l0BS  ONSo  HHENEIRAMI]
SlAUMH0B BFIOHWIBS OBRLONMUODBHS @YBIOOD® ) UDAHUBOMEE 22 BlAUTVEOTD
AWSIHS 1 )M Dlossle)e @)sS@M 11 Elaucueom WwSles 1 efmm dlosslale
@B 0] 2IElEe)e. al0BS ONSe BHENEIRMMI] BIUMBHORHE 22 ElUNVBOD HE)
1 o) CloHSITd  B0®) QAUGHBOMES aloaolds]l 15 Alaimie  @RAIW]  aIElen)o.
MUOWOMEM  @PAUW, (e IB@YE @OQUUS] oMU HO)o W@ MIGMOENE, (U SI@OXS]

v

A IBNEMIEOOO® VNI IBaHUMB  f)M]  HOLIDBQNBHUBH} e  a@endaly il

BHEMBOOHN) ML

22 Glameom WWSIES 1 ol Blosslcd alal &HemneEeose)emioud 10/22
QAUOOEBS BNy OB letlHnemo. 1122 60  @P@ITd Sy OEEI0
QOYHQOOMEHBITE 1 O] HEM B IHEE Jo. 11 Alumsomaes 1 @l
BHEMBEDOHO)BNUOUB ElTNMVe6LY ODENE $2IBWQENB@IE.

OUGHE aHUB QNRONOTTIGIE_|S) MU UGH A #0180 ed
WSIDEe) WIeOUIlafomd MO@MOD @)DBR]@OQUUSIDEDBaOMM)OTROQ).  EDOQUD
cru@ajlcndled @By SO QB Ho OQUBHE) AT YIS168) Me@oUIlafomd

@RUWIDEOBO® DEMROIDIBIE)HDL).  HQUCHH UMD Hoel8QNTd GeRorllemossIw
Gl SINS of)MNOT® 30 OO MIEMlafls GROE: MQUCHHM  ElRINTVEEE U3
EHOOTE AODBIHEN)EMIOUT BRBAODMN|S BB MOQUUSIOD(OOHWAN) &SI 0.

No. of days of duty attended x 30
--------------------- = No. ofdays of Leave Earned
No. of days of vacation
OQUCHO UM QIIRONOWITD MHIM)o  63(0) DEBYONAMAM  GMOND  OUBHS AT

Qileon@msleales 00)EMU0UE aBQe BSIQNTY QAN HQIGHS MO H@OSSIO® ElQIMVo
QO EMOENS OQUCHOHUWIGLI05) 20CI@OW]  HEMENOHS] DD @PIWI
BHEMEDOHOEMo.  HQUBH HUMISDIRI06M DOQOATHITE @) OQUSHH UM @Dy @3IM)
SH@OFSIO® BlUTMo @@ BMNOENE HUBHS AHUMIGRINT ROGID@OW] &M EDOHR6Meo.

BMOAMNS  OQUCHHHUMITY WM} OQUCHHHM  QilRoONETIIGelHs 00GIOTd
)@@  emoelldltd (e IGQWle] @IOGIEN)  OH@OF)  MMMNSS  OQUGHE UM
@DOUTVOM 2 @) QUOHOWYBS B>0L1070310N) 20O BMO6ITD OUCHS UMD
QRONETIMNBAON0W BRHRRe IDOUWIDEE @RBO@IBB).  TVBHOOD  QUdb)a |1B>UB
SYOHOIBB NN IMEREITd OWa [)ESaHM  QUQAUIMADIGY  GeRoeile 21
OQAUCHHHWB  QAROVOTITIO|S)M  NVAEHOR  LIQAUMEHORM  OWa LIESaHd
021080103 @)BLe OS] RIEIBE)MDE] o)) Od.af)M.CRMD. alods | alg. 81
@RMYU0OMSlEe) ).

(DQUL.ERIOB MMIB.18813/e011/ 85/90il0u @l 30.09.85)
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oM@Vl MILeDS, OO M@L@QAD)OS VOOl  QUalleEnyam
OQUCHO UM DEEYONMUNDITD  @PRELYOaIS:  QIRONOWITIOL|SJIMAUBHS) MO
@B MOQUUSIDHS Ba O W) SS).

(G.0.(Ms) No.2/73/S.Edn. dated 02.01.73)

aldlul:- B8008)0S  OBHUIGITd  DeMBOHOQNM @AW I®ouU] 300 @R
1B @Oe|S)OTISIGeME. (0108 78).  8D) QUM af)S}EOOQNMM® alom0QIdS] 180
@M. af)ANOTD O lBaHM) (10RO (LPR) 300 FlQIMe QUO® @RQIWS] af)S)d6)Oo.

mMO6N=RA:

al0BS ONSo BHENEIRMAVHO0DYUBNG |HSDIBS f))0 BIQUMBHOBEN)o 63(D)
MOMIOTE:  QUGHOTITD  BQOMUIMWOM] 30  ElAUMIO@D®Yo  Oal0BaHUMOW]
@l@yam VRO alomolds] 300 QUM QAUOO@IMSBS @ROWes IOQUUW] MVO6TBG
$21Q)06.  E(®) QAUBHOTITY B0 MUBQIMSS HOWIRIB BIQIMEHOBEO) TVOTEG
@OMYIQUGIE0.  (Cir. 21/97/Fin. 22.3.97).  MIMIOIMBaUMIRI0® DERLONMAOM @D
18Uy {l2o@d VNI I@aud  Hoei@sailm)  @eseo@ @il (EL)
DeIBIROTEeS1e0)  NRIOBSIIOMNBEHITD  AO(@MOA  MVONTRG  §2IlQOMMQURIEHQ).
2)oCGa OO0 MERIM @OMHD0ells: MWame. 2i€lajain® QST ©alQEMmIoud
MUOENBMR @RMYQUGIEHDIL). TVONBD Ol |S)aM B3®) UMD @RI HE)
@REIQIABM)BHB) 3O |NOS  60) LOTVOOD  VAUSOWIOMG 3008 1 o) WloHscd
MUOENBD ©2IQ@ MOMVIGADD AN GMNIBHOO® @RUW] GG Mo MTIHEMo.

2. @AERL GQU®MOUW] (HPL)- 0)v3 82 & 83

App. Xl AB,C af)IQI@MIMI@]a)88@)e MM al@NeT]eEsnoom@ows]
DO DU M@YAOW  UDYMIBAUDMOUW] BFIOBHDIBS B0GBMDO o )B6M) U AHOTIMYo
20  a)am (B0 @D @RAEL COUMOUUS]  PHEMBHIHH Do. OHWIGI D
)51 2IBO) UDHHYAMN@IEMO af)S)EOYAMN@IEMO o lBIUW] Mluridslajislel.

MIB WOHE)-

(1)  @eSlaunom  oMIBe 10790-@d  (Pre-Revised) &HIS}OERI0OEMEHIGS  @RSINAOM
COMISOTIOM o ldH) @Yo @) @)HQHNBS DA @)o £IEIES)o.

(2)  @ESITLOOM  OMIBe  10790-60 @R@ITY  HOOQUO  @YSEME;ITd  @RSITAOM
VOMISOTINM  ald)@ID)o MM @OSITMLAOM  VDMUSOWIOMG DAY LIEHS)o.
DD @B @RS af)SyEOIM@IM) mm] Ao llo)am toMIsQNe DA®)o Gal@am
@YHDINS 65%-OTITD BH)OQUIOEMESITd @R HIOQU) QAUAN @YE NIOalaty@d eilal
@OEIQIABMIOWI] @RMYQURI2OIBHOSYHEHEMo. — 0103 93.

(3) 180 Gl QIO@8S8 @PQIWIHS HRA, CCA, HTA D1 my9©1QIMd MHsmd Mm@dd)o
(G.O.(P)448/95/Fin. Dated 25.07.95 & 525/96/Fin. Dated 01.08.96)

3. aldlaudoml@mocuwl (Commuted Leave)- O)ud 84 & 86 A
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@eng)  GlAIMEOO®  @RORD  CQMMOQUW]  alBlUGOMMe a2l  63()
Glaume o ay@6em CoMIBOUUS) af)am Mlosscd 2f)SIHO 0 QUM @06
aldlUdOmI@oUll.  ealeecd  (Sloeoam  (aWlendd  mdsladleed  @ruaydle)),
QUYE D IOD0W @YUV DISEBE] aB@OQUUDYGITIIM)e @RMYQUEIES 0.  G.O.(P)363/83/Fin.
Dated  04.07.83) (©20Wl#O@d  MUBSla0lEOGIGMG @RAUUWIO@S)OMOEE  MO(@o
Fitness Certificate M@ I0@D (6)’1@)0&30. (Cirl 80/85/Fin. Dated 10.09.85)

A OA0WE@O 3 QUBHOBIGD SO ®SBj@O® MM ss
MA1EE]OOME@O @RI OBBLONMNMDBHN) AO(MEA DD @ROUUS] @RMYQUGIEHOQU) - OYUB 86 A.

4. )BHOQUW) (Leave Not Due) — Rule - 85

DQQWIBHOBOMYe O(EAUIGITD  Dejoom MUAIEA0W OCRIONMUNMDBHE @OUD
@oflenuum  &oeloied  @RHRWe1EOIAN  @RABERD  BOUMMOQUWINE®HONE &*hSe QIlg00d
SO @RQUWI@MQUEIEE)MM  @RUSIE-0T]HE  DOMAGENIOEFLMENBELITE MO0
M MBBHI00D] @EMIAUBIH)M  @RBEL BUMOUWIOATI®.  MAlEEL]OCMQUDES) -
af)I@® Moz BQlanyeNEo@sIm)MoLl)e — 0D @RI @RMYAQUE1He)HDS1E).

5. w0)MEQI@®MOQIUW) (Leave Without Allowance)- 0)u3 88 & 91

eflal @PeeDaEITd 2QQUUIGUE  DElOBIDBlEe)HEWO  OOENBEITD @AM
OCBLONMING GREIOMLIo BRGAIBME)HEWO @REEME;ITd DD @RI @RMIQUG]ES 0.
@M OBEYONMNGOE 3 QNlRONEOWI] @@ I@lajlsiens.

() Ol OBELOWINNG
(I 3 URHOTTITD BHISIE@ MAQJMEs nublong]oEm DERLWNMN®
() 3 QBHOTIGD B>OUO® MRQJMSS Mualone oo DEROWMNG

DU (1) Do () ©o QIBOINHEHOBHS KBCBD MUOWo 3 AOMNIOTBITD  HH)SIW
BHOLIGOMER)o DD @IUW] @OMIQUGIEH0.  (II1)-00 QIIBONOBTITISIG|SIANQUDLE BED
MUA@o 3 @OMIe QUMD MO(MER DD @PAUW! @EMIQUEIHHOQ). DD  aldlllcd
$)SIo@d  @AUO® MAQJMIIE WMo MlEee  H2lQEMNSAAMOEM)  QIQIMIO
-0yu3  88(I11)96A. f)NOTB OO, OO 5  QUMORREBOS D@ TIN)o
adlaoesolgens.

() N IBHUB o flBlW  (BHaS|S)E@MM@IMNOXS] 3 A0AVOWITD  BHISIDTD
VoY MYCU®MOUUS] @RMQURIBHEHNE] QU@ @. (OYUd 88(ii) exception).

(I 2Q) emoell avuile:-dlenm@lmowil App.XIl A @MMN@lajle BODY RA@MOQIEMOS)o
BBOMON] BO@YBWOS)e Bafo  Balodh)MDIMOWS] App.XIl  C  @RMYMDlaf)o
UDIMIBQUDMOQUUW] @MY QUE L) TN@).

(IV) 8®) QBHUOTITD  HISIOOE SO WO  MAQJMuss  qudloag]oom
DlQAUMEHOBHS ~ HUWo,  BHYOMBAVD,  HIatOo, DOMMSlEH  BDOWo  HQAUWINS
2lFHICNV@HH0W] 18 @OMe QUSD VDYMIBCUDMOUWIMYAUBIHN M@ (003 90 A).
@OSINOOM  LoMUBo 7800/~  (PR) @)alDI@B  HISOO®  DERLOWAVAMOET) DD
@ROIWIOWS)EHMMO@ELITE  @POB)HS  @RSITLAOM COMISOTIOMW  35%
18 m0MVGEMHE Exgratia Allowance @] M@IE)M@O6M. DD @ReIQIABMY 2730/~
@) IDITd  3)SOCGMO 1820/~ @)W HIOWOGMO «10Sle).  (G.O.(P)132/2002/Fin
dated 14.03.2002.)
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(V) »emendli) (IGQOERME@RO® D@D QIlEI0EIOMN BWOU® BMSOMD GOUME]
2 QIRaUGERD @O@ITY  BHISIMELI0 @SB @O  MLAQJMss  mudlong]oowm
OCBRYONMNDBED)0 BRBAODMND]S  @RUWIBHUBH) ahOOD  UDIMYGUMOCUUS]
@MY QUGS Do. 2 QAUBOODm  MVAQIMY  96mEoXIdleeMeORM  Mlenimwm
A ISl8eR0@ )/ a ISld QAUBYHHOBHEN) NIOWEML]. — YU 91,

08 88, 91 HQUMMIBla] VDIMIBQUGMOUUWIDM)QURIEHIBMUOUE (NI
HOLIWSOT 0B aurd DU OSB3 r@my @) (N YL 6813 UBHE)
BQOUYHHOLINOGEMO BREIGWO af)M@D DOMEQIGY QUE@ROBO6Mo.  (Cir.24780/R.44/99
dated 22.04.1999).

(a) LWA to take up Employment: Else where
Rule: App. XIl A & G.0O.(P)637/2002/Fin. Dated 19.10.2002)

OO EHGOMO  Qllerrocomo  geoell  MIle:C@leeM@IMOTS]  BEOSINS
MBQJMNY #0eoIBISOITd 20 QIGaHe QUOD  UDIMCQUDMOQUUIOWS)EO%0.  63D)
(@ 10QUUDYe 5 QUGAHe QUOD MO(@ED @RMIQUGIENHMIBBIOQUBIENe 20 QUG QUMD
WISlo@SyH600. @OMIAAUBIEOIM®}e  MISI  MTBHIM@®Ye  DUNBORAZOE).
@M LI0O®  @RAUWISIGD (A IBQUUTIEOYHEO  @SDIHEWO 2 lDOTD
BQJIMIIEd Ao MlBee 2l

@RCGa_lHMH0DB (A IBQUUDM NSOl OAI0BENIHMD
) BOT@OESDNDIHO6Mo.  BOLJOOD aldHo @IDIOIE> GEROWIM 21N GI@ @D
A Y@@ @ fImSled (e IGUUTl2 O] M B0 OAI0BENIAHOD

@Y@oElHOY NN, @D  (aIBQUUTIHHOMBS  @OUSHOUDe AO(BA  EDDNOHHODHE)
ONROWTIEOYHIBB). D I0GENIAUM 2 )OI IOWWEUDaHe  @RUWIOWS)OMOL)o EDD
@OQUUSIHORIe D) EHODYOBTIMYe MM aldlnemleeslel.  (Cir.63833/99/G.Edn.
dated 20.07.2000).

BVQUMEDDOOIBHEITY DU |SISI88G@O (Bonded obligation to serve Government)
@PYSHD MSalS] BMAISIMB@®O B OEBLONMINBHEE @RQUDSITS MIAM)o MYE@OE:)o
QUO® O @RAUUWIMQIRIE)HDE). BQUM MIGEmOeN QU al, QUOAOM Ul
@SBRI af)SIOWIFBBQUG  CRHWD® ML)IQUM)o  @IDojSQHENHEWO  23.11.1979 el
G.0.(P)1028/79/Fin. (Clatid>@atilee)am GenIoeNE QUWEN)HEDO )2lQ6Mo.

App. XII C @oMUGIo )88 @RQIWIO@OLIONE: OOQOM)e DD  @RAIUSIGWOS)
G2lBO® @PMYURIHe)HDey (G.O.(P)1002/97/Fin. dated 06.11.1997). o)ty mY@EIO6OT @RI
@)SEERYIMNO@AN DO AUBHOROBSIDISIOSEITd 6 R0MVEOTIMEe @RIUSISGTD
(e BUUDajIBlee6moe (G.O. dated 08.10.1984). @RQIUS] GlAUMIEBR S0 HQUGHSHM)o App. XIIA
(e 1BH0MBS YOYMIBUGMOUWIES) ) MBafl6eid allBallerid Gol@enom aloSle.

(b) LWA for the purpose of study
Rule: App. XIl B & G.O.(P)654/1995/Fin. Dated 10.10.1995)

QU8 88, 91 DQUMMIBla]  UDIMBUDMOUISIIEHBa OO UDBHE
BN £:021@8QMT3 o IEa0QIUS] 5 QUGEHUCOHDHS DD @RQIUIMIQIGIHENIIM).  BAGI
Qllidlay App. Xl A (@ Id00m)88 (0)MGQIGMOQIUIDIENSS QLQUMNGOSE]00 ED@IM)o 61
OWEHR06M). AQQUWIE-GBO HQUBHNAHBMO DD @RUWIBOS) BolBOMYQUEIE)BHOIE].

() LWA for Joining Spouse: App. XII C

@0y  ROO®OQIBMIGSO RAOMOQT RIDIBWINSO 6o Gal@AMN@IM DD
@ROUUWIMIQIGIEHIAM).  App. XII A (@ ldH0omes @RAIWIYUE6,|OS 20 QUMD UG E6)
QIO D @PAUWIMIAIGIED). DD @RAWIDIEIODITIEe)EMI0UE TV HH IR
@OMYAD]  HISOOH®  0Q)  cRoelle:ansommie  Mlle:@lee0ad  «losle). App. XII A
@OM)MBI B 0Q) QUQUMNGHSle MOBY DIOGRUVEBRSBlo EDMIMYo  ENIOWIEA0EM).
3 20T BHOEIm  HoLI@8QNCRIREH0EM DD @RAUWSINH®S)HN) N8 1Td
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OV (HIOAMGIN)  BQONEHOLINOIWDS]  HEMNBDOBOYAN  UOIMCAUDMOQUWIOH@OIEla]  0Q)
MLOWOEEM  @RAWIGSIBeIO®ssIRNe, DD  &Hoelsalled aQ)  GsReld:-O80aM)e
ile@lendllongjan  ayImNdiern®d, @emyURlee0. (G.0.(P)209/84/Fin. Dated 12.04.84,
636/02/Fin.  Dated 19.10.2002, 1002/97/Fin. dated 06.11.97). @Sl MISleslgom
@SB 2 j@OW] @RGAISMELHIAMN aldMe @RMYQURIL)) HIlam @AWY UEc, |HSW)BS
$0eIsql LWA to Join Spouse @S] @0Q)m@oe6r).

(d) LWA under Appendix XIl A & Appendix XIl C

Appendix  XII AXIl C  (ald»0®0 @RMIQUGIDIHENO|SISISS  10IMYCQUDMOQUUS)
OOQOM)  @OOWENSs  @RUWIDOIW] A IGlIUGOME|SIGMIQIOM  TVORLYRE].
(MVRHEORIB Mo.18/96/adld @@ 11.4.96).

1. 1. @QuomoUW] (Special Disability Leave)- 0)u8 97

B80)  9GRYPNOMNM  VAIWOIW] BDEROUIlE: By MIBQYaSlaj@)OB>06NE
100D O @OOUGD YD NSO AN @D @O (o OCBLOMMOTY
@PQU@OQIUS] @PMYQURIEHOQNMM@OEM.  @OT3HH0LIlE: SRIQUMBHOMDIUBO DS )]0
SBlAUMHO0BHO)0 DD @OUW] @PMYQURIEH00  (O}03-98(3)HHF BMIS).  BQQUUSIE-ERS)
BalBO®)o af)S)EO0e.  (MYUB-97(4).  VDODIBIE:OUUDOWHS BOMYIQUEIHHOUAM  @RCUUS)
aloaod] 24 200ER0  ORMWIEOT MVBSIAGIEOGITd MVBSIOND 62l @IDIHe) N
BHORIGMD - OQAUDITE H)OAUNBS HOLIGOMES @OMIQUGIEHe (0)08-97(3)).  @PQIWI
MIBo @RBYOTD 4 MOMBOMHS Bl  elailealcmealonei@)e @R@IM)EUdaHo
@O ELUDMIBOUWIWHS) M@IEYMN WloEsIe)o (0)08-97(7)(a) & (b).

2. alomouWwl (Study Leave) - 0)ud 91, 99 & App. VI

A 10MOUUSI)0 (Study Leave) A IOMOQUUD OB IMYGUNE ) 88
@OBAO@®OQUUSI)o (Leave for study purpose) @edled QU@LOMVMENE. (i) alOMOUW]
5 QUBHOTIGY  £H)O@OOm MIBQJMB8@)e aloMo &HElEOD 3 QUBHOTIMSSITD
Cls@®@ @000  MOWDILJOOM@MOW  OBBONMUNDBHE @RQUDINOS BDGBBLOUTIH:
HH0@Y6ER B)00] NINWLMBS QllauEEREld DIISIEaI0 DI HS) OUSIDIeel0 O88
alomM  MUEHMENRESITd  Galo®]  alllEg)mM@Id  NQIeMEORG  @RMIQUGIa))
OHOS)HOYMN®Ooe. D @UWl ella] @eHDeEITd $H0Q) ©olQaviel. @)
OCBLONMNM alEa0QUW] 12 B0TVOOD alOMOQAUWIOWS)EO0.  af)IMOTD (A ICDYH
MO0 IRYEER ST @YOH: VBN BHoaloTIBISITd 24 BOMIe  QUSDMYQUEESOo.
DEOMQUWIGOS) Gal@O™M)o af)SIHO0. af)TNOITY @RONE: OIS 28 MOMVO|TD

B)SOM  al0Sley). Dlrafl®  QQIMNEHS)e  OQJo  DUBNEHOBBIMN 0@  (Bond)
NOUMORAZIMY  M@BHH6Mo. Male  OBBRLOMMVNDB, OTIHNLIH  OCRLOLMND

aMIUR  BHoeocudl  Bldcelly leeyam@Im  MTBBHENE  GENIOENBYHSINS — BODYE:
KSR App; VI-@3 AA.1B, B.1 @@ 6)&0S)003IS)61=.

aomMOoUUSl EDM(HIOF, MIMIBWOISIG], O I0BROAHM, SalBa¥M o) ATIUHD
nIOUWlEIaMIE). DD HOLRIGOMES)e HPL GMSIaM).  of)MOmd  @Rees @0 0US]
BMS)aTIEl.  @RDBEL CQUMOQUUIDIHE MTIEYMD)Balooeiss alal quoaicl).
RO @REICUM Mo £IEIES)o.
(I ©@6eN8) QIBHOTITY  EHIS)OT @MSBDO®  MRQJMSs  9GRLONMNDHE
alomolupy@mImcalengl  @paIo)es  ellal  @reeDeNElenss MoWomeM  @RUWI
@PMYQIGIHH0. —0)0d 91, GD & 91 A, LWA @oosmsslcd ellal muoeicloye qual
@REIQUMM)o  &ISIHWe. OQUCHOAHMYABRLY  CHOYNY  @)DoElH6))HEQO
@OOQUMVOMIHO)HEWO Oal@D@OLNe GHITMINM MM Hoel@silealss)mosIsosmy
@oUUS) @eMYQIGIEeYaM®. — Cir. 52/2000/Fin. Dtd. 20.10.2000.
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3. Ga00Mia l@d eflal (Hospital Leave) - 0103 103

KSR alo®ds | oe1 0)d 103(a) oy@@d (h) QOO |O@IaN @O
BV IHR! DEBRIDNDMNMBHE UDODIDBIHAOW @PQUUDD BDEBLOUINE EHI@YWIBYnOM
ANeINO@] DEITBOE)HQOGEME;ITd DD @RUIS] @RMYURIES V0. &:{@NMIBYaO6M©I3 @D
B B¢ |SI0)MCe|0U8 DENBOW GDOW/@RaldrSe BRHSHEMMMN) @AM GAUWIQIWIES®)o
O] VOBlHHOM @RHOUDAOW  @RUUSIRD(@A06M) UV I0BUD &2l DIDIE)TNO@AN)
BOUOBZHSOIBSYo  MIABSlablEeGIOHM  @RSINNoMETIIRI06m)  @RAIWIM) QUE1HS) TN @).
@B U0 l(@IDIEeld  @RLJOOMEWO  2ildlEe1ee Vo. @O PH0ild UM BO0BHN) o
@OBAO@®®)ME. 0103 103 ©®a3 emog 1 & 2.

4.  (aJorvuouW) (Maternity Leave) — 0108 100

@O®He0elld  SBlAUMHHoMUBOOsS88 M@l BlUmHHodHs 135
BlAUMICODHES  BL)QUMB VMIBEODOS)BHIS] (e lrucuoldd) eléleey.. G.O.(P)3000/98/Fin.
Dtd. 25.11.1998 & G.0O.(P)130/02/Fin. Dtd. 13.08.20

A 10T & Se LIQUMEHODHE 3 BOMo 2IEIEYe. NDBR @REINIIGe |OB)MN o l0BS
S0 BHENEIERMMIBEH0YUBN |HSW)IBB DCBLONMUAEHUBHE) 6 @YYal QUMD DD @RCUUS]
e1Elee)o. ODUIEOTD MIRSIAOlEO0 «00ERMOHHEMe O1U3-101. 0108100 ©o 10100
(1H0OMBB  @RQUWIEBUE (@ l0BENIAUM NSO al@lN6M1H)o. OOOWI]He @D
MBS0l FlOHM @RSIMNIMATITY (e IMIQIDQIWSIDES) MMBGBa 1D, allBGald, @Ballo
allBayeoe@o  EQQUUSIEUE  af)S)deDo. @@ 60 GO & )SOm3I)MOTD
OWIEOH®d MURSladleng Gl - 008 102.  OQUEHHHM) M)Malje allBa o]
(IO QUOQUWSIQIDIM A ldfMo HQUBHS AHMUBHe |OHSDIBS HOLIWSQI @RMQUBMIAOW
(VU0 QUWISIEE 8)SOM o 10Slg).

oryuAile0quull ( Causal Leave) - App. VI,

@O URlEHOUW] @R.UIlE @ @RAUWIE].  af)2]0 EHODYOTIM}e NSI@Ow)
BHEMBOOHO)o. aloBS  OMSe HEMEIRMMI]  SBlAUMBHODIUBNGNS  HQUCHE AHOB
QoM ETITISOTD  f)2J0 DEBIONAMVADBEN)e €3(0) HEINBD  QUHUOTITd 20 9o
OQAUCHOHMWB  QAIRONHOOBHS 15 Do 0auIcd  ellauim)ic]lesdo. TVOUIODEM
@RQUWIBHEBOS)e ([ IG@YE  @RQUWIHEBOS)e  GalBO®  @OMIQUCIEH). ¥l
GlINEBR )3 |OS  B®) @UMOW] 15 ElaUMIETITE  BHISYO@D  @RMYIQUGIHES OB
alosly).  ®oaul@d  ellallemos) Gal®am)e DS@ED) Q@AM aSlan  Flaimenes
H0au10d 20 HEME0HOIB--W8]. @R® BlIMIGOMWER)o @OMYUEIEEDo.

MO ey @D H0aHIod il (Special Causal Leave) - App. VII. Sec. |l

App. VII, Secll-@d QilI@laflgy88 42 M00a021@yeersSled 1 ElaiMe m@@d 90
GlUMs  QUOE@@IBS QUOIMNO  HOLI@S8ANGHSICRIHS MIOalay@d  &Hoauled  allal
@EMYUEHNANY. AQQUUSHBBOS) BalBOMYo af)SyHe Jo.

QUBHS UMD EHOLIOMEJON® MSTND|S)IMN BaHOBS GSo GHOYMY, CllaDaum
BHOYM) o) MIQAUDITD A IOEHS)E)MN@IMOV]  MVoEE:GIE:  QlEYORIOM Qi) {loe
@DEDYOAIBHBHS 10 BlUMo QUND NISalaHy@d Hoaulcd il @PMYQUGIER0%.  @RGTd
BHYS)O@ BUOTE] QUM FlRIMIEER 3L ABQOE:IRNo @RQUUSIMYQUEIBHEM.. DD
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@RUUWSIMIQG]1EH 003 ENIAND &g |S laflBnSla_joudm0@He) @OUS1B0mY6NE.
G.0.(P)299/74/Fin. Dated 13.09.1974.

OBROVMONG )OS @oamilenyan  erumwyilay Plague, Small Pox, Cholera,
Typhoid, Diphtheria, Acute Influenzal Pnemonia, Cerebro Spinal Meningitis @(Gﬂczelév@%ﬂelgo
BOWo ISl I1S0T8 HGIMBS HRUIEETS MIABSladleeGlaam@d 21 FlRIMICQIOHD®)o
(e IG@Yd MO0 IR ST 30 FlIMQUO@)e DD @ROUW! @RMIQUGIEH..  BOOWo
OCBRLONMAMOEM) alISIOAISO@EST DD @PUUS] @PMYQIGEIHEe)H-We). @RAIWIWIeIow
OBRLOWNMUAM) aldh®e @YOS MIWAlEHOM o loSle).  aldh@e GROS MIWIICHHNB D)
@B@LOQUUDYAOOEME;TD BN 1E1)0 @DOUUSIMYQUG]EHEMo.

MIDalay @ HoaHIGd il @RM)QIEEHIQNIM BQ) (2 IWOM MNIVa0 21683 U3

1. 0OQUMOAG B0We MHOEBHIOWS] GEHOSTIWIGY AOOERMOCHENE] QUMDIEGMIOUE

2. Galgs! Qllatt afl&ler@es 14 Elaumie QIO®. &ISIO@S GQINE] QUMNOGY 6NIOEHE]
DQQUWIOWS)EHHEMo.

3. GHOBOWEHN, HOHSCANODUIBMO (A IBNIGRIW &)W UG |SIO® 10 BN
SlUMHH0BHE VDODNDTIH BPUWDEWYETROWOTD B3dY FlUMVo @OMYQUGIH V0.

4. Wl jodsenad osqUla  (obligatory  test)  al@lEMOMIA@AQN.  @O@OMTVADQ)o.
(2QQUUNHEBO H0auI@d 2lleuo O@IEMOS BalBEMMYURIBOILH-WIE].)

5. @RGOOalMOTITIN]S OBBYONMNM,  MINIOa BN RN 810D, @M Jaem
MAIGIIOHS  MUODE: a0V @IBIOE:  QAUDIAN@I  OLOOB@N T CD
@R QUUDROWS] QYA ElQINVEER UBHE).

6.  @DoNOOUMLY  MUoNINWEOW  all&lo@ss  OaWlen@d  MBSladleeClem
@BSINAOMOWIBY 1 UQHOITD 15 Bl QUED.

7. HIO0H0008 20GIQUQHHOICMO @RDING 2l EHN0 @)W W)U |NS
BCO Mo 15 BlAUMe QUMD QUBUOTITE BIRIWlde @AM @GRMYUEIHESOo.

8.  @RoNOMUMLLMBB DBBYONTVARES @RAUDYNS MG IOBSMIITD o I6)8%S)H6 003
)20 QUGB WlMoenI@-3m?

9.  @BH®BOMo MSOMAMN@IN 1 HelenBd QAUGUOmICd 2 Elaume (G.O.(P)234/89/Fin.
Dated 04.05.89).

10. @)QUREMOCENVQUo, HOW a8 @)SearIaIdicai@es Qiljod@Aal Ms,eieEr s
N EHIIN @DEVYOAIEBBHS 1 AUBHOTITD 15 UM QUSD.

11, (MeMOOM MEI BETVEEBB STV A I08HS)E0M 15 Gl QUCD.

12, MeMNOMOO® (eI CIWlSH@le]  Ho0ld  2EVERSId o l68nSIHe0ad
1 QUBHOTI@D 45 GlIMe QUGD.

13. @RMMRGRWI® HIDlBH AOVEEEBEITd alOEHS)E0m 90 GlauMe QIO
(G.O.(P)659/95/Fin. Dated 10.10.95).

14, $)SYo6NIOMVY@EM (a2 flElor@eoml] eNITWL]S QI@IMLA O 6813 UBHE
6 @S 14 Bl QUm@-App.VIl Sec.ll & G.0.(P)381/83/Fin. Dated 08.07.83.

GHONBANOMMNBE RN AQ)e AalOEHS)HHOM TUBQM MIeISMO  (aI@SIIWS]E:¢B o6
NI lady@d $0artl@d aflal @mycuisasloag) - (Cir.No.37/97/Fin dated 24.04.97).

MaHSa_IBla00oUW] (Compensation Leave) — App. VII. Sec. Il

@R@YOUUDYLISEBRS1TD BRUWIH00M]S OBBLONMNSNE MIBGZUD (000 a lO@)
adlay  claave 8DERYUIlE:  BIEIMIBQYROMOTICRIG®L|SIAN  OBBLONAM
@@ a0 @06 |OWYaMN QUM U L) Qllecw@mow] LMW
M aSa IB1n00@QIW] @RM)QUEIHS Oo.

1. H0auled ellaum)uElesomd @RUWlEkhom88 DERI0NMNGM M) MBdE:)OMIADS] BUMo..
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B0) HEITBD QUGHOTIT alomoudd] 15 Glaume- (G.O.(P)840/92/Fin dated 04.11.92).

ISl lelo@l@yam GlaiMe @@ 3 MOMVEBI M0 DD @ROUUS] ag)S)OT3 BlHe6Mo.

10 BlAMETOD E:)SITD )] QAU HOOM a10Sle).

BRRLL I@OQUUW), @RBEL  GQUMMOQIW]  DHAIBGWOIS  BalBOMMYUEIBOYEH-DL).

@B UAEHOUWIBIS GalBO® alo@) B¥ll) Flmum e oS 15 Elaimoss|cd

) SOOI BOLIBOT E6) N QUEE6o.

6. BDERYPUIE:  BIOYDIBQYa0MET MO dalo@y  &lan  Glaiave o™
21D MaHS o IBlnO0QUUS] @MY QUG-8

7. @adln cawoiliss D @RQIUSIHS @RABOmg).

S

ANOWOOYaldElRNe Malo®) BSlan Glalnvesmglan. tumn duty GMOGHHENE] QUMDY
OMESNDIG]T  QROadlm BMORAT OMVHN@IGT AWNSIDIHS  @squdlejoom  @loslod
@HOMUM dMQA] afla] @PMUGIEHDENB@06M).

Promotion with Retrospective effect:

In the judgement dated 05.11.2001 in OP No0.6839 of 199ed fiby
Sri. T. Gangadharan, Lecturer in Textile Technolo@pvernment Polytechnic, Kannur
praying promotion to the post of Head of Sectiothwetrospective effect, the Hon'ble High
Court has by dismissing the O.P observed and aidesdelow:

"In the absence of any provision of law compellihg appointing authority to fill up
the vacancy with effect from the very date on whicbccurred, a duty to grant promotion
with effect from the date of occurrence of the vaxyacannot be thrust upon the appointing
authority. The appointing authority may postpohe filling up of the vacancy due to
administrative reasons and fixed problems.

Petition has got a fundamental right to be consuiéor appointment or promotion in
accordance with law, but no such right to be apedior promoted with effect from the date
on which the vacancy has arisen. In the absencangflegal right flowing from any
constitutional or statutory provision in favourtbge petitioner, the claim of the petitioner for
retrospective promotion is liable to be reject@the duties and responsibilities of the lower
post and the higher post are different and in sases no employee is justified in the normal
course in making a claim for the emoluments attddbehe higher post without performing

the duties and responsibilities of the higher post"

Employees leaving country for private purposes — Athority competent to give
permission — Uniform procedure — Regarding.

Part Il of App. lll, Part I, KSR's deals with laag jurisdiction on official purpose.
Rule 93A of Kerala Government Servant's ConduceRul960 stipulates that permission of
Superior Officer is required for leaving Head qaeston private purpose. The reason for
leave must be expressed in the leave applicatseif.it Specific sanction of the leave
sanctioning authority should be obtained to go atiron private purpose after availing leave
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including casual leave. Sanction at Governmenellgs not necessary (except when
Government is the leave sanctioning authority).e Government servant should not accept
hospitality of foreign Government and should notesat employment during the leave
period. Sanction of Government is necessary frddor taking up employment abroad and
for joining spouse under Appendices Xl A and XII @art I, KSR's.
(Govt. Circular No.10553/Adv.C2/2001/P&ARD dt. 22a02)

Notional Promotion — Date of effect of the Monetarpenefit

As per rule 23(c) Part I, KSR an officer shall lmegp draw the pay and allowances
attached to his tenure of a post with effect fréva tlate he assumes the duties of that post.
Further Rule 23(c) provides that promotion whichra involve change of duties shall have
effect from the date of occurrence of vacancy. ddenvacant post is a pre-requisite for ordering
provisional or regular promotion. But notional @tions are ordered under exigencies of
service owing to retrospective revision of seryoahd also based on court directions, without
ascertaining whether there is sufficient numbevaxfancies to order promotion. Government
wish to clarify that back arrears are not admissiblor notional promotion.
(G.0.(P)1016/2000/Fin. Dated 12.07.00).

Ratio Promotions drawal of arrears

There is no objection in allowing monetary benefittm the date of occurrence of
vacancy in the case of ratio promotions which doimemlve change of duties vide Rule 23(c)
Part | KSRs. (Govt. Letter N0.30454/R1/2001/Fiatéal 23.01.2002)

Ratio Promotion - Declaration — Req.

Ratio based higher grade promotion is similar &t tf regular promotion and hence
declaration regarding relinquishment (to the efteat the incumbent will not refuse the regular
promotion to that grade as and when it becomesislue) required. Declaration is required for
allowing Time-Bound Higher Grade promotion.

Persons who got Inter Departmental transfer — Revetion to parent Department

Inter Departmental transfer governed as per G.Q4M$/PD dated 02.01.1961, is
allowed to a person subject to the condition that:

" he can come back to the old unit or departmery dnand when there is no
vacancy for him to continue in the new unit oraf fany reason his pay in the substantive
post in the parent department becomes higher tieapay of the new post held by him".

So, the requests to go back parent department fpammsons granted Inter
Departmental Transfer, showing situations otheantithose detailed above are not
admissible. (Govt. Letter No. 11346/G3/2002/ #hEdated 06.09.2002)
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"employees can return to their parent Departmenizea rule 8 of Part | of KS&SSR
without losing their seniority, if they are not dwmed in the new Department. (Circular
No0.768/R1/2004/P&ARD dated 15.7.2004)

Vigilance Cell and Vigilance Cases:

As per G.0.(P)34/97/Vig. Dated 11.6.1997, the amstriative Vigilance set-up in all
departments will be known uniformly by the nomehala 'Vigilance Cell'. Officers of
adequate seniority, preferably number two levet@ch organization will be designated as
Vigilance officer to head the vigilance cell. TWagilance Officer will be answerable to the
Head of Department or Chief Executive only. As @e0.(P)65/92/Vig. Dated 12.5.1992,
the orders already issued on the organization kiwgrand procedure relating to the
investigation and enquiries by the Vigilance Depamt, have been revised.

Review of Cases of Officers under suspension:

As per para 13 of G.O.(P) 65/92/Vig. Dated 12.9209 when an
investigation/enquiry against a Government serviantpending in the Directorate of
Vigilance Investigation, the Head of Departmenti€f concerned shall not initiate a
parallel departmental enquiry on the same allegatlout shall weir for the completion of
investigation/enquiry by the Director of Vigilanterestigation.

As per Government Circular No.4435/Adv.C2/94/P&ARBted 23.5.1994, all cases
in which an officer is under suspension for moranttsix months, will be reviewed and

decision taken based on the merits of each case.

Government vide letter N0.26379/L3/02/H.Edn. da?&dl1.2002 clarified that the
review contemplated in para 17 of manual for distgpy proceedings will not apply to
cases of suspension in pursuance of criminal pddege in a court. Revised guidelines
relating to review of suspension of officers invadvin vigilance, trap cases have been issued
vide Government Circular No.8842/E3/04/Vig dated®1Z004.

Transfer and posting of Workshop Instructors againg the post of Demonstrator:

The post of Workshop Instructor is declared astentdto the cadre of Demonstrator
in Engineering vide G.O(Rt)230/02/H.Edn. dated Q200
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3. Pension
GUIDELINES FOR PREFERRING PENSIONARY BENEFITS
All heads of offices dealing with Pension files swebserve the following guidelines.

Pension papers have to be sent to the Accountaner@eone year in advance
(Rule 114 & 115 KSR Part lll). Heads of officeBosld send the pension proposals
sufficiently early. (Changes arising due to increiseearned during the year will be
considered by the Accountant General before awtation).

I. Documents to accompany pension application

1. Non-Gazetted Officers and staff of aided instittions

i. Service Book
Entries in the service Book should be compiete attested.

ii. Pension Book (2 sets)
a. Fill up all items in Pages 5 & Form No. 2 (p&g® 10)
b. Report of the receiving authority in Page 1duth be recorded.
c. Pages 8,23,25,27,29,31, 33,37,39& 41shouldlbd tip.

iii. All documents mentioned in Page 5 of the Pend8ook

2. Gazetted Officers
I. Pension Book (2sets)
ii. SB if any
iii. Pages 5 & items 1 to 10 in page 7, pages 23229,31,33,37 & 41 of PB should
be filled up.
iv. All other documents as in the case of non gedetfficers.

3. Death cases
i. Pension Book (2copies) & SB if any
ii. Form No. 6 (ie., Pages 17 to 21 of Pension Book
iii. Enquiry certificate in annexure Il (Page 3bRension Book) (Heirship Certificate
is not required)
iv. Pages 23,25,27,37,39 & 41 of Pension Book tblleel up.
v. All other documents indicated in Page 5 of PB.

Il. Additional requirements in the case of speciatategories.

1. Voluntary retirement
Sanction for voluntary retirement.

2. Family Pension to parents
If both the parents are alive, family pension iygde to both in equal shares.
(Proposal should be sent along with eligibility tderate issued by the Tahsildar

(Condition: Income should be less than Rs. 4800 amal there should be no other
children well placed)
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[1l. Settlement of Liabilities

1. HBA, MCA etc

Details of employees against whom HBA/MCA/PCA awmstanding should be sent
to the AG one year before the due date of retiremEme liabilities should be ascertained
from the AG and the whole amount recovered. If amount is outstanding at the time of
retirement it should be included in the liabilityrtficate.
2. Liabilities intimated by AG

Any liability intimated by the Accountant Generdlosild be included in the liability
certificate.
3. Non Govt. dues

Dues to non government institutions such as co-mpeses, KSFE etc can be
recovered from DCRG only with the consent of thagpener. If such dues are included in
the LC, consent of the pensioner for recoveringdiles should also be sent.

4. Dues to Government

Liabilities of an employee should be quantifiedfsigntly early so that NLC/LC can
be issued immediately after retirement. Dues totGalvany, can be recovered from the
DCRG after giving a notice to the employee/pensignete 2 to Rule 3 Part Ill KSR). If no
reply is furnished within the time allowed or ifethreply received is not satisfactory, the
amount can be fixed as liability and included ie ttC. The Head of account to which the
amount is to be credited has to be shown in the LC.

The head of the institution from which the employetires should collect NLC/LC
from the heads of institutions in which the emplyweorked during last 4 years of his
service and consolidated NLC/LC furnished to theeBtor. If any difficulty is experienced
in obtaining the LC/NLC from the offices, the matshould be brought to the notice of the
DTE.

In the covering letter forwarding the LC/NLC it sid be specified that liability
particulars for the last 3 years have been coltkeclée period should not be specified in the
LC/NLC.

5. Write off of liabilities of officers who die inharness

As per GO(P)N0.591/97/Fin dated. 17.6.97, amoumptsou2 lakh of outstanding
liabilities of loans and advances granted to anleyee who die in harness can be written
off. The heads of offices should inform the detailutstanding loans in such cases to the
Director so that proposals can be sent to Govly &ar getting the amount written off.

IV. LAST PAY BILL

While forwarding the last salary bill of retired g#ted officers for countersignature
of DTE, a declaration as below obtained from tfie@r should also be furnished.

Declaration

“I, Shri/fSmt......ccoooii (Name, Designation, Ndnsditftion) do
hereby agree to effect recovery from my DCRG aowitbhold the entire amount of DCRG
due to me towards liabilities if any found out laagainst me.”

Place:

Date: Signature:
Name:
Designation:
Institution:
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4. Confidential Reports

Government had prescribed instructions for the gm&pon and maintenance of

confidential reports as per G.0O.(P)No.344/Publied®2.08.1966. The main points are:

1. Objects:
The main object of the annual report is to screewnféicer's professional ability and
intelligence in applying law and procedure pressiilito cases coming before him and to

correct the deficiencies observed.

2. Period of Report:

(@) The form prescribed for Non Gazetted and GedeDfficer are Form Il (A) and
Form Il (B) respectively. The report should covke tperiod from T January to
31% December.

(b) Confidential Report should be prepared andstied half yearly ending 30June
and 3% December for the first 3 year of service and conpotion, before higher

authority within one month.

3. Responsibility for the maintenance of Confidenéill Reports:

The Head of Department should ensure that Confile®eports of all persons
covering the entire period are properly maintairsgdl observed closely and providing
training & guidance where ever necessary. Repora foeriod less than 45 days need not be

insisted.

4, Preparation:

The following points should be noted while prepgranreport.

(i) The report should be written or typed by thiicer himself. The name &
designation of officer writing report should be simobelow his signature.

(i) The name & designation of the officer reparten must be shown in the same
manner as shown in the Service Book.

(i) The report will be made out by the officender whose administrative control the
subordinate is working and passed on to the nefieniauthority. Every higher
officer is expected to have detailed informatiogareling the work and conduct of
all his subordinates. He should exercise positivé imdependent judgement on
the remarks of reporting officer. If however, aiesving officer does not have an
idea of the work of any of his subordinate it sliobk stated. It would not be

sufficient to affix his signature without any commte
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(iv)
(v)

(vi)

The entries in the Confidential Reports sluolod descriptive.

Reporting officer should ensure that the rémtrould represent a frank and full
appraisal of the officer's merits and demerits.otdess entries like satisfactory,
fair etc., should be avoided as far as possible.

When an officer is transferred during the diaof a year, a report or note should
be prepared and forwarded to the officer to whodmimistrative control the

officer is transferred, which is to be completeth&t end of the year.

(vii) As the District collector is the Chief regentative of Government in his District

and is expected to supervise the activities irdtggict, he should always have the
discretion to send a note on any officer of therdisexcept Judicial Officers.
Such reports shall form part of the Confidentialp®#s of the Government

servant concerned.

(viii) A reporting officer when he proceeds on leagr is transferred or retires must

record his opinion on the work of every officeraditly subordinate to him for the

information of his successor. This opinion shouddicorporated in the annual

Confidential Report. If the reporting officer hagldh charge for more than 4

months, the record should be made on the form ofi@ential Report prescribed.
(G.0.(P)239 dated 06.08.1969)

5. Punishments:

Expressions of displeasure conveyed/orders regauistiplinary action/findings of

vigilance investigation should be recorded in Cdafitial Report (attaching copy).

(G.O.(P)N0.41/86/GAD dtd 31.01.1986)

6. Communication of Remarks:

Every employee should know remediable defects ab ltk can improve himself.

Whereas an adverse entry is made, the reportingeohould certify that the defects have

been brought to the subordinate's notice. In comeating remarks to the officer reported

upon, the below mentioned procedure should bevieitb

(@)

(b)

()

Where no adverse entry is made, nothing shbeldcommunicated except in
cases within (C) below.

Where an adverse entry relates to a remeddsdést, it should be communicated
with the substance of the entire report.

Where the report of an officer shows that lael Imade efforts to remedy or
overcome defects mentioned in the preceding repim, fact should be

communicated to the officer in a suitable form.

136



(d) Where an officer has made an adverse remaainstga Government servant
serving under him for 2 consecutive years, the rdesgity of giving an
opportunity to serve under another officer may &ls@onsidered.

(e) While communicating adverse remarks, neitheritlentity of officer recording
the adverse remark need be disclosed to the pardyp account.

(H When an officer has done outstanding work, tfeet should also be
communicated to him.

(g) The fact of communication of remarks should reeorded in personal file.

Acknowledgment should also be obtained and filethenConfidential Reports.

7. Representations against adverse remarks:

The reportee may be given an opportunity to makepesentation against the
remarks communicated to him. Such representationldibe made to the authority within
one month in polite language.

G.0.(P)No.186 dtd. 30.06.1969.

8. Procedure for dealing with the representation agaiat adverse remarks:

Representation should be examined by an autharnigrsor to the reviewing officer.

9. Personal Data of Government Employees:

All State Government Employees except last gradevasés should furnish
information of their close relatives in ProformaoRB first appointment and it should be

added to the Confidential Records.

10. Confidential Reports on Officers on deputatiorio another Department or
in Foreign Service.

The Confidential Reports on officers on deputatimn another department of
Government should be continued to be maintainetthenparent department. In such cases
the Reports should be prepared in duplicate byDObpartment where the official is on
deputation and one copy there of sent to the paepartment.

In respect of officers on service with the Governmef India, other state
Government, Companies etc. the confidential repshtsuld be duly obtained from the
Governments or Companies, as the case may be, gpidalong with the Confidential
Records.

11. Confidential reports on retired and deceasedfficers and their disposal.

The Confidential Records relating to a deceasettesffmay be destroyed after
2 years from the date of death and that of a cktoicer after 5 years from the date of
retirement.
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12. Special Reports:

(1) Special Reports may be called for at any timele work of any officer.

(i) A superior officer may at any time, of his ovaccord forward a report on an
officer working under him.

(i)  Any special reports required about an offisefitness for promotion may be
included in the Confidential Report at the disanetof the officer in whose
custody the Confidential file is kept.

13. Date of Submission:

The reporting officer will forward the annual repan his subordinate by the first
February following the year reviewed. (The half yeaeports by the 3 February and the
1% August).

G.0.(Ms)N0.331/PD dtd. 04.11.1969.

14.  Reqister to watch disposal of reports
A register in the following form shall be maintaghkby all Head of Offices.

Date when
sent to

Secretary Adverse
to Govt. or | remarks, if any] Remarks

. Name of officer
Serial to be reported | Designation Due " Date of

No. upon Date | receipt Minister or | communicated
Officer
concerned

1 2 3 4 5 6 7 8

15. Miscellaneous:

Restriction in Handling custodian officers shouldsare that subordinate in
Administrative posts do not have access to theidenfial reports on themselves, their
seniors or of officers of equal rank.

Good Service Entries:
The immediate superior Gazetted officer may reconthgood service entries to

their subordinate and the custodian officer ofdbefidential reports of the officer concerned

may award such entries.
Cir. No. 83705/SD-3/67/PD dtd. 28.08.1968
Cir. No. 83667/SD-3/77/GAD dtd.03.09.1977.
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Officers who have to write/review Confidential Recads

SI.No. Name of Post

18

19

20

21

22
23

24

25

Reporting Officer Reviewing Officer/

Authority

DTE - Principal Secretary to- Minister Education
Govt. H.Edn. Dept.

SJD (PS) -  DTE - Principal Secretary t
Govt. H.Edn. Dept.

SJD (ECS) -  DTE - Principal Secretary t
Govt. H.Edn. Dept.

JD (INC) - DTE - Principal Secretary t
Govt. H.Edn. Dept.

D D (P&T) - SJD (ECS) - DTE

D D (General) - SJD (PS) DTE

Sr. Technical Officer - SJD (PS) DTE

Technical Officer - SJD (ECS) DTE

Training Officer - SJD (ECS) -DTE

Inspector of Industrial Schools D D (General) - SJD (PS)

Administrative Officer -  DTE - Government

Finance Officer - DTE - Government

Administrative Assistant - AO. -DTE

Accounts Officer (General) - AO DTE

Accounts Officer (DP) - JD (Inc) -DTE

Sr./Jr. Supdts/H.A in DTE - Concerned - DTE

controlling officers

Sr./Jr. Supdts/H.A. Working -  Concerned - DTE

in JCTE'S Office/Regional controlling officers

Directorates/ etc.

Sr./Jdr. Supdt/H.A working ii- Concerned Head ¢ - RDTE/A.O

Institutions Institution

Administrative Assts./ Concerned Head ¢ - DTE

Accounts Officers working in  Institution

Institutions

JCTE - SJD (PS) -DTE

Dy. CTE - JCTE - DTE

Asst. CTE - JCTE -DTE

Technical officers working ii- JCTE - SJD (PS)

JCTE's office

Accounts Officer working i JCTE - DTE

JCTE's office

JD, RDTE, Kothamangalam -  Sr.JD (ECS) DTE
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26

27
28
29

30

31

32
33

34
35
36
37

38

39

40

Asst. Director - JD, RDTE, - DTE

Kothamagalam
JD, RDTE, Kozhikode - Sr.JD (PS) BTE
Asst. Director - JD, RDTE, KKD -DTE
Inspector of Industrial Schools JD - DTE
(RDTE, Kothamagalam/
Kozhikode)
JD, CDC, Kalamassery - SJD (PS) DTE
Asst. Director, SD Centri- SJD (PS) - DTE
Kalamassery
Principal's of Engg. Colleges -  SJD (ECS) - DTE
Principal's of College of Fin-  SJD (ECS) - DTE
Arts
Principal's of Polytechnics - SJD (PS)/RDTE DTE
Supdts. of T.H.S - DD (General) Sr. JD (PS)
G C 1, Supdts. - SJD (ECS)JJD RDTE BTE
Teaching and other staff - Concerned Head ¢ - Prl./Sr.JD
Engg. Colleges Institution/ Prof.
Teaching and other staff - Concerned Head ¢ - Prl./Sr.JD
College of Fine Arts Institution/ Prof.
Teaching and other staff - Head of Institution - Sr.JD
Polytechnics.
(Except ministerial staff)
Asst. Instructor/Instructor GG~ Supdt. GCI - JD RDTE/ Sr. JID(ECS)
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5. FAMILY BENEFIT SCHEME

GENERAL CONDITIONS
1. Commencement of the Scheme:

The Family Benefit Scheme was introduced by Govemmn G.O.(P)405/77/Fin.
Dated 19-10-1977.

2. Categories of employees to whom the scheme applies:

) The scheme applies to all regular Governmempleyees under the State
Government. Officers of All India Service borne Berala Cadre, full-time teaching and
non-teaching staff of Private Schools and Collegestected teachers, teaching and
non-teaching staff of private polytechnics and NRMWorkers.

(i) The Scheme is optional and those who opttf@ scheme should continue
under the scheme up to retirement or relief fromise on other grounds.

3. Procedure for joining the Scheme:

Every employee who wishes to join the scheme hasxurcise his option for the
scheme and to file an option statement in the fgiven in Annexure |. In the case of a
Government Employee who enters service after 17 18ption for joining the scheme has to
be exercised by him at any time within a periodooé year from the date of his entry in
service. He has also to file a nomination as topeson(s) to whom the amount due to him
should be paid in the event of his death whilegirviee, in the form given in Annexure Il

4. Option:

Option statement of the non-gazetted officers havbe forwarded to the Heads of
Office under whom they are working and the Hea®ffiice has to countersign and keep them
pasted in the Service Books of the officers conegrmafter making necessary entries therein.
In the case of Self drawing Officers, option stateis have to be sent to the Head of
Departments. The Head of Departments have to keitdption statements to the concerned
Administrative Department of the Secretariat fdesaustody. Non-Gazetted Officers who are
on Deputation to Foreign Service on the date ofroenmcement of the scheme and continue as
such have to forward their option statements toHbad of Office under whom they worked
immediately before deputation. The Self-drawing i€2ffts and Heads of Departments on
deputation have to sent their option statementshéo Heads of Departments and to the
concerned Administrative Departments of the Sedegtas the case may be. The Heads of
Departments will enter the option statements of-@awing Officers in a register under
attestation and keep it as a permanent recordl&8iynthe Administrative Department of the
Secretariat should keep the option statementseoH#ads of Departments, opening a register
therefore and keep it as a permanent record uhgecharge of an officer to be specifically
nominated for the purpose.
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5. Nomination

A subscriber to the scheme should nominate onlymbkenbers of his family. Family

for this purpose will include wife/husband and dhéin of the subscriber. In the case of a
subscriber who does not have a family as definevgbat the time of nomination, he may
nominate any other person. However, such nominatitirbecome invalid in the event of his
acquiring a family. On acquiring family, such a satiber should make a fresh nomination in
favour of his family. Nominations furnished by tHéon-gazetted Officers should be
countersigned by the Head of Office and pastedhénservice book, after making necessary
entries therein. In the case of Self-drawing @ffs; nomination should be sent to the Head of
Department. The Head of the Department has to Bentnomination to the concerned
Administrative Department of the Secretariat fdesaustody.

6. Rate of Subscription

0] The rate of subscription of Class IV employemsd N.M.R. Workers is

Rs.7 p.m. and in the case of others it is Rs.1Q Qlass IV employees who have joined the
scheme will continue to subscribe to the schem@sat p.m. even after their promotion as
Class Il Officers. But the subscribers, who arbsagquently appointed as Class Ill employees
by selection through P.S.C will be allowed to el fresh option for contribution to the
scheme at the rate of Rs.10 p.m., provided theywéling to contribute at this higher rate
with effect from the date on which they originatigted for the scheme. Such re-option should
be exercised within a period of six months from dla¢e of their joining duty in the Class Il
category on selection by P.S.C. The arrear sulismmigvill be remitted in lump or three equal
monthly instalments through deduction from thelasain order to qualify themselves to get
Rs.10,000 under the scheme in case of death whiteinvice. The form for such re-option
prescribed in Annexure XIII.
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QUOYOTI@OTd B3]  QAUBHMEONDHE  2.5% o)  BRESITd  alleg |eilvo
EDDSOHY AN@O6M).

@RGSO AN00OB 1603 O GIEVUS DO PP UB @MY ENINL OS]
Gal@omig)ens. (Form 14,15,16)

147



9. GUIDELINES PRESCRIBED FOR THE PURCHASE OF STORES

1.

4(a)

Estimate requirements of stores at the endach dinancial year and prepare a list of
articles required during the next financial yearefare estimates based on the
consumption during the previous 3 to 5 years.

Prepare annual indent in form No.13 of KFC Mb(App.l) showing the approximate

cost of articles to be purchased including incideakpenses.

Satisfy that funds are available and there idvadministrative sanction from

competent authority.

Obtain stores by calling for quotations if thstimated value of stores is below

Rs. 20,000/- inviting Tenders if the estimated eakiRs. 20,000/- and above.

Inviting of Quotations/Tenders are exemptethe following cases:-

i) Purchase of books and periodicals involving ldgg&n Rs.1000 at a time.

i) Petty purchases of less than Rs.1000 at a time

iii) Purchase from Government Sources.

iv) Special purchases in which any other procediapproved by Government.

v)  Purchase of items covered by Rate or Runoogracts settled by the Director
General of Supplies and Disposal, New Delhi or $tere Purchase Department,
Trivandrum by operating such contracts.

In the case of purchase of books and pericimabve Rs.1000/- at a time, invite simple

guotations from leading publishers and bookseldard place orders on the basis of

competitive quotations so that maximum discount imaypbtained.

INVITATION OF TENDERS:- The following procedure should be observed.

)

Estimate requirements for the year and reguiate of purchase according to the state
of market and stock position of stores. Give ptjoto articles which are in urgent need.

Classify articles under different trade grougascording to the approved classification.
Invite tenders separately for each group.

Tender specifications should be carefully atwirectly drawn up so that there is no
ambiguity about the correct type, size, packing etenaterials required. There should

be no room for changes in specifications aftertingitenders.

Specify place of delivery in the tender.
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v)  Give sufficient time to submit tender. The minim time suggested for ordinary stores
which can be purchased from the Indian Marketis Elonth.
vi)  Specify a period of firmness during which tleaders are to keep the rate firm.
vii) Specify the place the date and the time whbe tenders are to be submitted and will
be opened.
EMD:- Earnest Money of 1% of the amount of the tendeukhbe taken for every tender
involving Rs.20,000/- or more EMD may be acceptithee in cash, crossed Bank
Draft or Treasury Saving Bank Deposits, Governnfemmissory Notes or Bank

Guarantee or National Saving Certificates. MinimaMD is Rs.30/-

RECEIPT AND OPENING OF TENDER:- Maintain a register in form No. 5 of Vol.ll
(appendix XI) to note the details of tenders irditeceived. Late tenders should also be

entered in the register and the reason for inahdeialusion recorded in the remarks column.

ENTERTAINMENT OF TENDERS :- Include all tenders which are in the prescribeatnfo

accompanied by the requisite earnest money prowiteyglhave been received before the time

prescribed.

THE FOLLOWING TENDERS MAY BE EXCLUDED

(i) Tenders not in the prescribed form.
(i) Not accompanied by EMD.
(iif) Not signed by the tenderer.
(iv) From a black listed firm.
(v) When the tender is received late.
However tenders received by post after the datetiamel fixed for their receipt but
before the time fixed for the opening of the tesdsiall also be considered, provided the
Officer concerned is satisfied that the delay oamlirs in postal transit and genuine.

ACCEPTANCE OF TENDERS

Finalise acceptance within the firm period. Whear¢hare two or more offers for an
article at the same rate governed by similar combt divide equally among the tenderers
provided they are all well known. Otherwise thevwas contractor whose performance was

satisfactory, should be preferred.
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Allow prescribed price preference to the produ€tS$I Units within the state.
Rejection of tender is a matter entirely within thscretion of the purchasing officer.
But give reasons in writing for rejecting any tendBReason for rejection need not be
communicated to the tenderer.
Take security equivalent to 5% of the total valfiehe contract.
Security Deposit may be accepted in any of th@walg form.
0] In cash
(i) National Saving Certificate
(i)  Treasury Savings Bank Deposit.
(iv)  Post Office cash Certificates.
(v) Post Office Savings Bank Deposit
(vi)  Deposit receipt of recognized Bank's & Co-@i®n society approved by Government
for the purpose.

(vii)  Bank Guarantee from Scheduled Bank in India.

EXECUTION OF AGREEMENT

Execute an agreement in stamp paper worth 50/- thighsuccessful tenderer for the
satisfactory fulfillment of the contract embodirgetconditions of the order and providing for

the necessary penal clauses for any breach obtiditons of the contract.

Include also the condition to the effect that ldated damages @ 0.5% or 1% of the
delivered price of the delayed stores or unperforservices for each week of delay will be
deducted until actual delivery or performance upatonaximum deduction of 10% of the

contract price for the delayed stores or services.

Administrative Sanction

It is the duty of each Purchasing Officer to satisfat funds are available for meeting
the expenditure and that there is a valid Admiatste Sanction for effecting the purchase.
Head of Departments and other officers empowerethisbehalf are competent to accord
Administrative Sanction for all purchases up to lingit of powers vested with them. For

purchases involving higher amounts, sanction tolideined from Government.
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Purchase Sanction

The Heads of Departments are classified into 3ggan the basis of the approximate
value of the purchases they are making each yéwr ligt of Heads of Departments showing
the groups under which they come is given in AppenXll of SPM. The first group is
authorized to purchase stores without referend@adeernment to the Departmental Purchase

Committee up to Rs. 10 lakhs at a time.
Tabulation

It is the duty of the Purchasing Officer, that afddtaining Tender the valid tender to

be tabulated in the manner in which it is explaiaethe time of tenders invited.

Rate Contract

A rate contract is a contract for the supply ofasoat specified rates during the period
covered by the contract. No exemption from EMD ec8ity Deposit will be granted in
respect of rate contract, irrespective of the amhawolved. The Stores Purchase Department
is also concluding every year rate contract foumber of articles. In respect of purchase as
per rate contracts settled by the Director Genafr&upplies and Disposals (DGS and D) and
the State Government, Purchase sanction from Goarhis not necessary even if the value
of the purchase exceeds the purchase powers gbutehasing officer provided that it is
specified while issuing Administrative Sanction tthhe purchase will be made as per
DGS and D.

Purchase from Government Establishments

Products manufactured by State Government Depatsmemd State Public Sector
Industries and Institutions will be purchased frémem exclusively without tenders for the
first five years after they have gone into produttithe prices being fixed by negotiation.
In respect of purchase to be made from institutisied in Appendix XXVI, all purchasing
officers should see that only those items are @sett which are normally manufactured by
them. Latest guidelines as per G.0O.(P)448/054dated 13-10-05 should be followed.
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TENDER TABULATION

Lo T Purchase of equipments
FOr e Dept./Section ........cccevvveeiiiiieiiiieeees
1 2 3 4 5 6 7 8 9 10 11 12 13 14
Guarantee
Whether | Whether Whether the |r;fre§g§gt Eézrgf
Sl. Tender Quantity | Name of | Rate Rate is EMD & Delivery | Payment | offer confirm 9
ltem No. & Name e . - . ; - - and the Remarks
No. Specification | Required | Firms | quoted | inclusive of| agreement | conditions | conditions| to tender -
. . e whether | validity
ST/Exci received specification
any local | of offer
agent
Firm No.1
Item No. 1 Firm No.2
Firm No.3
Firm No.1
tem No. 2 Firm No.2
Firm No.3

Tabulated by

Staff Member in -charge

Recommended by

Signature of the Head of the
Department/ Section Professor
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10. Study Tour
Office of the
Director of Technical Education
Thiruvananthapuram — 23

No. C5/354/03/DTE Dated®-03

CIRCULAR

Sub:- Education — Technical — Educational Tour offyfechnic College Students
— Guideline — regarding

The Principals of all Polytechnics Colleges undegs tDepartment are directed to

follow the following guidelines, while forwardinché tour proposals for the final year

students of each branch hereafter.

10.
11.

To

The tour Proposals should reach this officeeasti 20 days before the commencement
of the Tour.

The designation of the escorting staff should b below the rank of Demonstrator
and the designation of the escorting staff membeulsl be indicated.

Details of Industries/Technical organisatipngposed to be visited should be indicated
in the tour programme.

For each group of 20 students one staff shoellddputed to accompany the students.
If girl students are included in the Educatiohaur, one lady staff should accompany
the team.

If SC/ST students are participating in the gtddur their name should be specified
clearly.

The total distance to be travelled should moeed 2000 Kms. And the number of days
of the Tour by 10 days.

Distance of each travel and the date of eamvekrshould be clearly indicated. The
Tour proposals which does not satisfy the abovetioeed guide lines will not be
entertained.

Head of Section should recommend the tour pragre and Principal should put
his/her signature on all papers connected withidheprogramme.

Tour programme should be submitted in dupdicat

The names of students with age should beatelicin the tour programme.

Sd/-
Kurien Koshy,
Sr. Joint Director (PS)

The Principals of all Polytechnics
(Govt. & Aided)
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11. Equivalency

GOVERNMENT OF KERALA

Abstract

Qualifications — Degree and Diploma recognized by the Govemment of India — Automatic

recognition — Instructions — Issued.

PUBLIC (SERVICES - D) DEPARTMENT

G.0O.(Ms) No.526 Dated, Thiruvananthapuram, 17-7-1965.

Read again (1) G.O. (Ms.) No.45/Public (Ser.) d&@.1.1960
(2) G.O. (Ms.) No.145/Public (Ser.) dated 21.3.1963
(3) G.O. (Ms.) N0.393/Public (Ser.) dated 23.4.1965
Read also: From the Kerala Public service Comunissi
Letter N0.A7/16984/64 dated 10.6.1965.

ORDER

In suppression of all existing orders in the subjie Government are
pleased to order as follows:-

Medical degrees, which have been approved by thendia Medical
Council, only should be approved.

i.  Other degree and Diplomas awarded by statutory ésities established by an Act
of the Central or State Legislature or by othertitusons of higher learning
recognized as Universities by the Central Univgr&tants Commission should be
recognized.

ii. Certificates and diplomas awarded by the Board emfosdary and Intermediate
Education duly set up and recognized by the CenBalernment or State
Government should be recognized.

iii.  All technical and professional qualifications renagd by the Government of India
should be recognized for purpose of appointmenatous posts in public services
in the state other than teaching posts.

iv. In cases of doubt, the Government should be adeltess

(By order of the Governor)

ZACHARIA MATHEW
JOINT SECRETARY
To

The Secretary, K.P.S.C., etc.
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No0.15096/Rules — 2/95/GAD
General Admn, (Rules) Department
Thiruvananthapuram, 2-8-1985.

From

The Commissioner & Secretary to Government
To

The Director of Training,

Thiruvananthapuram
Sir,

Sub:- Qualifications — Recognition of Part ‘A’ and@’ Examination of A.lLM.E
(India) as equivalent to a degree in Engineerifegarding.

Ref:- Your letter No.A2/13603/84 (2) dated 28.1.398

| am directed to invite a reference to the letierccand to state that the Government
of India, Ministry of Education has since informghét a pass in the Associate Membership
Examination of the Mechanical Engineers Associabbrindia renamed as Institution of
Mechanical Engineers, Indian University for the gmge of recruitment to superior posts
and services under the Central Government. Incdbmmection | am to invite your attention
to the orders issued in G.O. (Ms) No. 526/PD ddtéd.1965 (ltem IV) by which all
Technical and Professional qualifications recoghibg this Government of India stand
automatically recognized by this State Governmdésu &or the purpose of appointment to

various posts in the Public Services in the Stiterdhan teaching posts.

Yours faithfully,

J. RAJASEKHARAN
Under Secretary,
For Commissioner & Secretary to Govt.
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GOVERNMENT OF KERALA
Abstract

Public Services — Recognition of National Tradeti@ieates awarded the aegis of National
Council for Training in Vocational Trades, Govermmef India — Orders issued.

PERSONNEL AND ADMINISTRATIVE REFORMS (RULES) DEPART MENT

G.0.Ms.2/94/P&ARD. Dated, Thiruvananthiagm, 6.1.1994.
Read: -1. Letter No. A.ll (4) 12449/92/GW dated1231992 from the Secretary, Kerala

Public Service Commission.
2. Letter No0.C5-13082/93, dated 22.11.1993 frdm Director of Industrial

Training.

ORDER

Government in consultation with the Kerala Publevice Commission are pleased
to recognize the following three National Trade tfieates awarded the aegis of National
Council for Training in Vocational Trades, Govermmef India, as alternate qualification
to corresponding K G T E (Lower) Cedd#ftes noted against each.

National Trade Certificate K.G.T.E (Lower)

1. Compositor Hand (Hand Compositor and Pro@@ompositor Work
Reading)

2.  Letter Press Machine Minder (Bmip  Letter Press Machine Work
Machine Operator)

3. Book Binder Book Binding

By order of the Governor
M.D. PHILOMINA,
Additional Secretary to Government

To
All Heads of Departments and Officers
The Director of Technical Education, Thiruvanantiram.
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Government of Kerala
Ministry of Human Resource Development
(Department of Secondary Education & Higher Edwcgti
New Delhi, the 28 Sept., 2000

NOTIFICATION (54)

No.F.2/6/97-TS.1IIA. On the recommendation of thigliHLevel Committee for recognition
of Educational Qualifications, the Government ofitnhave decided to recognize the ‘B’
Level Computer Examination being conducted by thepd&tment of Electronics
Accreditation of Computer Courses (DOEACC) Socitty the purpose of employment
under the Central Government where M.C.A. is tr@rdd qualification.

Sd/-

(VIJAY BHARAT)
Director (Tech.) & Secretary
High Level Committee for
Educational Qualifications.

Copy for information to:

1. All State Government and Union Territories (EdumatDepartment)

2. All Regional Offices of the Ministry of Human Resoa Development (Department
of Education)

3. All Directors of Technical Education

4. Union Public Service Commission, Dholpur House, Iplean Road, New Delhi
(With 5 spare copies)

5. Staff Selection Commission, Lok Nayak Bhavan, Kierket, New
Delhi.

6. All State Public Service Commission

7. Association of Indian Universities, AlU House, 1&4a Marg, New Delhi.

8. D.P.I.O. (Ministry of Human Resource DevelopmengpBrtment of Education,

Shastri Bhavan, New Delhi.
9. All Board of Apprenticeship Training.
10. All Ministries and Department of Government of ladi
11.The Executive Director, DOEACC Society, Electronii&etan, 6 CGO Complex,
New Delhi — 110 003
12.Guard File
Sd/-
(VIJAY BHARAT)
Director (Tech.) & Secretary
High Level Committee for
Educational Qualifications
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Government of Kerala
Ministry of Human Resource Development
(Department of Education)
New Delhi, the 11" July., 2000

NOTIFICATION (6)

No.F.1-5/87/T.7/T.13. On the recommendations of Buard of Assessment for
Educational Qualifications, the Government of Indas been pleased to recognize
the Part —I a(X) Part-Il Technician Engineers Exaation (T) conducted by the
Institution of Mechanical Engineers from State Retynic for the purpose of
employment to subordinaposts and services under the Central Government.

The Manager,
Government of India Press,
Haridabad.
(Sundar Sing)
Deputy Educational Adviser (T)

Copy to: -

1. All Ministries & Departments of Government of India

2. All State Governments & Union Territories (Technhic&ducation

Departments.)

All Directors of Technical Education.

Regional officers of the Ministry of Human Resouevelopment.

UPSC with 5 spare copies.

S.S.C., CGO Complex, Lodhi Road, New Delhi.

Association of Indian Universities, 16, Kotla Mahigw Delhi-2.

D.P.1.O. (Ministry of Human Resource Development).

. All State Public Service Commission.

10.All Board of Apprenticeship Training.

11.Secretary, Institution of Mechanical Engineers i@gnd307, Janambhoomi
Chambers, 29,W.H. Marg, Ballard Estate, Bombay-@8®

©ooNOO AW
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Government of Rajasthan
Technical Education Department

No.F.6 (34)/T.E./88 Jaipur, Dated Jigy
Notification

In pursuance of government of India, Ministry of ralan resource department of
Education’s notification (6) No.F.1-5/87/T-7/T-13 dated: 11-07-88 the
Government of Rajasthan has been pleased to remoghe Part-l and Part-lI

Technician Engineers Examination (T) conducted hey Institution of Mechanical

Engineers (India) at par with a Diploma in MechahiEngineering from a State
Polytechnic for the purpose of employment to suinatg posts and service under
the State Government.

(R.N. Majumdar)
Officer on Special Duty,
(Technical Education)

Copy to the following for information and necessacyion: -

1. The Secretary to Governor/ Chief Minister.
2. All Secretaries, government of Rajasthan.

3. P.S. to all Ministers.

4. All Heads of department (Rajasthan).

5. All collectors.

6. F.D. (Rules).

7. Deputy Secretary, Technical Education.

8. Superintendent, Government Press,

Rajasthan, Jaipur for publication in Gazette.

9. The director of Technical Education,
Rajasthan, Jodhpur.

10.Secretary, Board of Technical Education,
Rajasthan, Jodhpur.

11.Editor, Shivira Magazine, Directorate of
Education Bikaner.

12.Secretary, Institution of Mechanical Engineers
(India), 307, Janambhoomi Chambers,
29,W.H.Marg, Ballard Estate, Bombay-400
036

Copy also forwarded to: -
1. Secretary, Rajasthan Legislative assembly, Jaipur.

2. Secretary, Rajasthan, Public Service CommissiomeA|
3. Registrar, Rajasthan, High Court, Jaipur/Jodhpur.
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GOVERNMENT OF KERALA
Abstract

National Apprenticeship Certificate — recognitidrQxders issued.

HEALTH & LABOUR (G) DEPARTMENT

G.0O.(Ms) No.514/66/HLD Dated, Thiruvananthiagn, 06-07-1966.
Read (1) Letter No. TC/NCT-14 (3)/66 dated, 071@B6 from the Director General of
Employment & Training, New Delhi.
(2) Letter No. C5-4207/66/ dated 14-03-66 from Eneector of Training.
(3) Letter No.A11 (5)-15419/66 dated, 21.06-19@8rf the Secretary, Kerala Public
Service Commission, Thiruvananthapuram.

ORDER

The National Council for Training | Vocational Teesl at its meeting held on
November 1965 has recommended among other thihgsthe National Apprenticeship
Certificate which is awarded after completion ofl fierm apprenticeship for minimum
period of 3-4 years may be considered as of a higjnade than the National trade
Certificate which is awarded after 18 months tragnin Industrial Training Institutes
followed by 6 months in-olent trimg. The recommendation has been considered
and accepted by the Government of India.

As recommended by the Director of Training, Goveentnin consultation with the
Kerala Public Service Commission, are pleased wade the National Apprenticeship
Certificate as of a higher standard than the natidmade Certificate and to treat it as
equivalent to a National Trade Certificate (awar@digtr a two year course.) With one
year’'s experience.

(By Order of the governor)
C.K. Kochukoshy,
Secretary to Government
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GOVERNMENT OF KERALA
Abstract

Education — Technical — Equivalency of Multy Pdamttry and Credit System Diploma with 3 years
Diploma Course — Approved — Orders issued.

HIGHER EDUCATION (L) DEPARTMENT

G.O.(Rt) N0.232/2004/H.Edn. Dated, Thiruvahapuram, 13.02.2004.

Read:-Letter No. C4/35400/03/DTE dated 19.11.2003 reckivem the Senior Joint
Director (PS), Thiruvananthapuram.

ORDER

The Senior Joint Director (PS) in this letter remwbve has informed that the Diploma
Courses in Engineering/Technology are conductatiénState under two systems one is a flexible
Multy Point Entry and Credit System and other fixad three year system.

The Multy Point Entry and Credit System (MPEC) &g conducted in three Polytechnics
under Semester Pattern and the duration varies from 6 Semester to 5 Semester. Those wh
have passed Pre-degree with Maths Group/+2 witbn8ei Group need to attend 5 (Five) Semester
and SSLC Candidate 6 (Six) Semesters. The Admigsiocedure of MPEC System is similar to 3-
year Diploma Course.

For MPEC Course the scheme of studies and exammnsator the course are conducted in
accordance with the guidelines issued by this Mati®roject Implementation unit of Worlds Bank
assisted Technician Education Project. Examinationdoth schemes are conducted by the State
Board of Technical Education and the Diploma arguesl by the State Board of Technical
Examinations. The Diploma Certificates issued unbirty Point Entry and Credit System
conducted under Semester pattern is treated ascaleto the 3 year Diploma course. The Senior
Joint Director (PS) has requested to issue under Multy Point Entry and Credit System
conducted under Semester Pattern with 3-year Diploma Course.

Government have examined the matter in detail ardpbeased to equalize the Diploma
Certificates issued under Multy Point Entry and diiré&ystem conducted under semester Pattern
with the 3 year Diploma Course.

(By Order of the govermp

S.S. Lekshmi,
Deputy Secretary
To
The Director of Technical Education, Thiruvanantivaon
The Senior Joint Director (PS), Thiruvananthapuram
The Joint Controller of Technical Examination, Tivananthapuram.
Higher Education (K) Department.
Stock File/ Office Copy
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12. QAIQUIEIQUH0D Mme — 2005

e l0®) BOEM (aB3GH0alM) Qldb)q{l6Xa8 10.10.200560e1 s3).63(~_1)367/2005
ald.B.QAUMMIB OOMEQ]  (AlHO®e  CHOB  MoMNOIMEBIGD  CANG
DBanNBCRHMB SEAlHMB @Yo le:@laflg)eng.  @R@INd @)S@ MSaiSlwow
MmoM&S UWlaJoBSOAMG af)BJ0 MuNda IMeER SRl GIRY alenjld: HMBan@Emaud
80adlneo®)e  @MIQRAE  alpile; DOManBERMB  BoallMIBROBOW)o
Tldlajlgyens. MosE:oile: QilayoEmM WOESG @Re|GRIG @RABOCIGIOW]

(IR LOYIN).

QlQIEOQUHID alSe  (aldo®e  QIlQIEERU3  2I8y?MOE) M@
@RCAIBHMEWONSOg o 10/~ @Yal allm) T.R5/@H0BS ablmy quom/D.D/enioces.$my
O2lds)/Gal SBOBWRDB of)TIQU MBEEIM BSIHOOQNINDOM.  OD Ml
@RSIMNOME0LE] @R lBM ~I€lajodd alomocud]l 30 Alaumomimyssicd

BORUo a BN QflQI. £IEEHMNO6M).

MBI |S)aM Qiloioesn ud @3B0 851 d MYeMNOM

DBaNBEAHMB SERHM A IPI@] ME@IBHOQUYMN@OOM. ( @RMYENRIMW. 14,14(a))
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13.Placement

Career Advancement (Placement in Senior/SelectiadegsScale)
to Lecturers in Engineering Colleges

As per G.0.(Ms)N0.66/90/H.Edn. dated 13.3.1990 Guwent accepted in principle
to implement UGC Scheme including revision of saa#lgay for teachers in Engineering
Colleges W.E.F. 1-1-1986. Detailed order in thdatemavas issued vide G.O.(P)81/90/H.Edn.
dated 27.3.1990. Later, by G.O.(P)68/2000 H.Edtedd18.5.2000. Government issued orders
for the revision of scale of pay of teachers in iBagring Colleges with effect from
1.1.1996 based on the scheme recommended by th@EAl&hd approved by the
Government of India. The revised AICTE Scheme 1888 been restricted to those
categories of staff, only who were brought undex &ICTE Scheme 1986. Detailed
guidelines in respect of pay scale, incentivesAbrD/M.Tech, Career advancement etc.
have been incorporated under para 3.3, 3.6 ando3the GO.

(2) (Placement in Senior/Selection Scale)

Lecturers can be placed in senior scale if theg tiae following requirements:

a) Should complete six years service after regulapegpment as Lecturer
Note:- i)  For those who possess M.Tech/ME/M.Rhiklaxation of one year will

be allowed and for those who possess Ph.D theatsbexwill be two
years.
i)  This relaxation is available for placememtsenior scale only.

b) Should have participated in refresher coursesuarmer institutes or similar training
programmes approved by the AICTE of eight week&lte6 days duration) (i.e. the
Programmes sponsered by the AICTE, IIT, ISTE etd.he short term courses
conducted in Engineering Colleges with the asst&tanf Directorate of Technical
Education and those conducted by other Governmmganaations like IMG, REC,
ER & DC, Technopark etc. also can be considereglmmement provided the duration
is not less than five days.

c) Should have consistently satisfactorily perfonocea appraisal reports, Students
Evaluation Report for each year of qualifying seewluly certified, by the Head of
Department and Principal (If the grading is gived%6 it can be considered as
satisfactory)

d) Al Lecturers (Senior Scale) who have compldied years of service will be placed in
Selection Grade provided they satisfy the requirgsia item (b) & (c) above.
Note:- Refresher course of the same duration euired for placement in the
Selection Grade after placement in the Senior Gratke Government Letter
No. 6444/G1/2002/H.Edn. dated 11.6.2002.
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3) Other Conditions Applicable for Placement in SeniofSelection Grade Scale

i) The period of deputation of teachers in EngimeeColleges under Q.I.P
Scheme of AICTE will be reckoned as qualifyingvesr for placement in
Senior Scale/Selection Grade Scale (This is apgicavith effect from
1.1.1996 only)

The following past service will be considered pdmd the minimum
gualification for the post and its scale of pagasnparable to the post of Lecturer in
Engineering Colleges.

i) Period of service as Lecturer/Lecturer (Senior &cal AICTE approved

Engineering Colleges in the State. Period of serds Lecturer/Assistant
Lecturer in Polytechnics in the State after acngia degree in Engineering.

i)  Experience in a Scientific or Industrial Organsatiunder Government of
Kerala or Government of India and State GovernnSamice subject to a
maximum of three years provided the post is conmp@ra The
provisional/contract service of teachers in EngingeColleges/ Polytechnics
will also be considered as qualifying service.

Note:- i) A grace period upto 31.12.2004] e given to the existing staff for
completing the required number of short term cauvgigh the following
conditions) (Vide GO(Ms)146/2004/H.Edn. dated 2004)
ii) The sanction of the increment in the posivtach they have been placed
(Senior Scale/Selection Grade) will be postponethéodate on which
they complete the required number of short ternnsesu
i) If they did not complete the required number ofrses by 31.12.2004 the
excess amount they have drawn should be refundetkdmtely. An
undertaking should be obtained from the concertaifl ® this effect
before the proceedings of placement is issuedcin cases.
Authority competent to issue placement orders
Government by GO(MS)117/91/H.Edn. dated 19.6.X8€&red that in the case of
Private Engineering Colleges placement of all #eehing posts including the post of
Principal will be done by the DTE. Later, as pe®0@RT)431/96/H.Edn. dated 26.3.1996
Government had issued orders constituting a scrgezommittee with the following

members for placement of Engineering College teadheSenior Scale/Selection Grade
Scale.
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i) Commissioner & Secretary
Higher Education - Chairman

ii) Director of Technical Education - Convenor

i) Senior most Principal/Joint Director in the
Engineering College Stream - Member.

Suitability of the teaching staff of the entire ditreering Colleges in the State
(Govt. & Private Aided) for placement in Senior&sion Grade scale is determined by

the screening committee.

4) Incentives for Ph.D/M.Tech

) For those who hold Ph.D and ME/M.Tech Degred¢stre time of
recruitment as Lecturers will be eligible for faortwo advance increments
respectively.

i) Lecturers will be eligible for two advance mnents as and when they
acquire a Ph.D degree in their service careers W advance increments
will be sanctioned when he/she moves into selegrade/Asst. Prof.

Note:- The maximum number of advance incrementsisgible to a Lecturer
who hold both M.Tech and Ph.D at the time of apfmoéent is four.

14. WORK EXPERIENCE PROGRAMME

Workshop Scheme under the Works Experience Programen

Work Experience provides the basis for the devekmnof knowledge, skills and
attitudes useful for later participation in produet work. Work experience covers
production, maintenance and the technological msE® as well as human relation,
organization and management and marketing. lbigust learning to do work, it is work
education. Main purpose of work experience shawgldo develop proper attitude towards
work, to inculcate dignity of labour, banish statusd class distinction and to stress the
principle of productivity. Wherever possible, wakperience should help to appreciate the
need for and the usefulness of labour saving dsyig&dgets, tools that are so much a part
of modern life, and the technique involved in thase and the underlying scientific
principles.

Workshop scheme of work experience programme wipeoperly organized can
serve all such objectives. We have in our Statietad of 115 schools (List of Schools in
Annexure 15) that have workshop scheme introdu@&lof them were started in 1973 and
the rest 17 numbers started in 1978. Workshopucigirs are appointed in these schools by
the Technical Education Department. The Instrigctdno are assisted by the Craft teachers
of the schools are responsible to implement thekslwp scheme. Basic tools required for
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wood work, metal work and electrical work are siggplin these schools. The pupils are
expected to acquire knowledge of these tools tali@me with them and to develop certain
skills to manipulate them with an ultimate aim obgucing some useful articles they must
know about the raw materials, their sources and/éneus processes of converting them to
useful articles.

The role of the Workshop Instructor is the mosalvin implementing this scheme.
He must have the ability to plan the activitiest thait the pupils of different age groups and
provide them with all the facilities. He mustibgaginative and resourceful so that he can
guide the pupils properly and develop in them iraiwe ideas. 'Plan your work and work
your plan’ should be the motto of the work expergeteacher. The purpose of planning is
defeated if the plan is not effectively implemented

Raw materials required for the workshop schenseipplied through the Institutions
under the Technical Education department to aveldydin getting them in time when it is
purchased by the schools. Necessary funds ferphipose is placed with the heads of
Technical Institutions from the State InstituteEafucation.

The ultimate aim of this scheme is to particip&ie students in productive nature of
work and preparing them for vocational jobs.

15. AICTE NORMS

(a). Degree Level

An engineering institute shall have the staff azgibelow:
I. Principal and teaching faculty
ii.  Workshop Staff
iii. Technical Supporting Staff
iv. Library and computer Centre Staff
v. Administrative Staff
vi. Maintenance staff and other miscellaneous staff

1.1. Faculty Cadre

The faculty structure should be as follows:
I. Lecturer/Senior Lecturer/Senior Lecture (S.G)
ii. Assistant Professor/Reader
iii.  Professor

iv. Principal
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1.2. Faculty Structure

The knowledge, skills, attitudes and values offsaeé aspects which greatly contribute to
their own individual effectiveness as well as tstitutional performance. In addition to the
norms on pattern and structure of staff, guidelsiesuld also emphasize on the process of

recruitment, development as well as appraisal.

The norms herein stipulated are primarily for amieeering institution with an annual

intake of 180 to 240 students. These norms willeh& be modified for various

programmes offered by specific institution e.gtf@ne, sandwich pattern, single discipline
or based on multi point entry and credit systerdistance learning mode.

The faculty structure will be based on the normgiasn below:
1.3. Cadre distribution-flexibility

The desirable ratio for Professor, Assistant PeufesLecture could be 1:2:4 for each
engineering department. However, for Undergradoateses, a minimum of 1 Professor
and 2 Assistant Professor/Readers at the seniel tdvthe faculty for each course being
offered may be ensured. This is to provide fanagibns where the institution may not be

able to idently Programmes to ensure appropriat®staculty at the U.G level also.

As far as the Science and Humanities departmeatsa@arcerned, there is need for a senior
faculty member at Professor level provided it iswerd that such as senior faculty member
is involved in inter-disciplinary activities in Appd Science and Mathematics. Therefore,
while the need for a Professor will depend upon ltheel of academic activities, the

recruitment of an Assistant Professor in each eke¢hdepartments even at the stage of

establishment of the institution is required.

However, in either case efforts should be madedah the desirable ratio

1.4. Student Teacher ratio

The student staff ratio in a class will depend upon
i.  teacher's time required for formal instruction aodtact hours
ii.  student time devoted to formal learning requiriegcher's contact and
iii. class size and type of instructions

The desirable student to teacher ratio for engingedegree program for the model
curriculum will be 10:1. However, it should not &éowed to rise beyond 15:1.
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Further, there should be continuous evaluatiorutarials, practical work, laboratory and
project assignments.

Student-teacher ratio
Theory lecture class 60:1
Tutorials 15-20:1
Lab. Practical/Workshop/drawing 15:1
Project work 9:1

1.5. Training and Placement of students

Each institute should have a Training and Placeroelhheaded by an Officer of the cadre
of Professor and who is responsible for developingages between institution and
industry/corporate bodies. He should evaluatejabepotential for students passing from
different branches of Engineering and arrangerfexampus interview, and in-plant training
etc. If it is not possible to find full time Prafeor for placement and training, it is suggested
to appoint one of the Heads of Department as Plane@fficer (Professor), who should be
assigned a nominal workload of teaching also. TiEging and Placement Officer may

have an officer who may serve as Public Relatidic@f (PRO)

1.6. Training and Leave Reserve

To enable institutions to sponsor teacher for sdaffelopment programmes and to allow
teachers to avail leave to which they are entitieds necessary that adequate reserve
capacity should be available in accordance witlvdetraining reserves sanctioned by
Central/State Government from time to time. Itl\w& desirable to have about 10% staff in
excess.

1.7. Selection and Recruitment of the Teaching Staff

The positions of faculty members should be fillggl tirough an open selection process.
The post of senior lecturers and lecturers (selearade) shall be filled by promotion from
the cadre of lecturers. Institution should ad@btable and valid procedures for selecting
candidates on the basis of competence-knowleddjeatiiiude and values required for the
profession, adhering to the stipulation regardinglifjcation and experience.

1.8. Quialification, Experience and Scales of Pay

As prescribed by AICTE form time to time.

1.9. Performance Appraisal

A performance appraisal system for teachers shdedset-up, well integrated with
institutional functioning and this should lead ke tqualification of individual training and
development needs. This should also enable thifidation of faculty members whose
performance is outstanding. Such performance andllence should be well-recognized
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and rewarded. All institutions should introducesgstem for performance-appraisal
conforming with the guidelines formulated in thgaed.

1.10. Training and Development

Teachers will be provided with opportunity to impeotheir qualifications through quality
improvement programmes. The opportunities will pevided for pedagogy and
professional training.

Under the Quality Improvement Program a varietglafrt-term courses will be provided to
meet training needs for all levels of teacher. te€stand institutions would have to plan in
advance their training requirement and will deplegchers on an annual basis for making
use of these programmes.

Training of teachers is expected to contribute lottards their professional development
and improvement in career prospects.

1.11. Technical and Other Staff

The Workshop Superintendent should be of a cadendissistant Professor with nominal
teaching workload. The Assistant Superintendentorkéhop (ASW)/ Foreman in the
Workshop should be given a cadre equivalent to tfakLecturer. The six workshop
facilities consist of Carpentry, Welding, Smithy,abhine Shop, Fitting and Sheet Metal
Shop. Each of these facilities would have a meichamd an attendant. All these facilities
should be headed by a ASW/Foreman.

The ratio of non-teaching (inclusive of adminigstraf ministerial, technical and other
unskilled and semiskilled (staff) to teaching s&ifbuld not exceed 3:1.

1.11.1. Library staff
Library should be provided with the necessary dtafénable it to be available to
the staff and students for at least 12 hours iaya dt is suggested that the library
should consist of one librarian, one assistanatibn and four library assistants.

1.11.2. Physical Education Staff
Sufficient facilities should be provided to enabite student to develop the skills
in sports and games. It is suggested that oneigahtysducation director, one
assistant physical education director and two d#tets should be available.

1.12 Administrative Staff and Non-Teaching Staff ininstitute

Registrar cum Adm. Officer 1
Medical Officer (Part-time) 1
Office Superintendents 1-3
Senior Stenographer and PA to Principal 1
Senior Assistants 3-5
Junior Assistants 3-8
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Mechanics (Electrician, Plumber, Carpenter etc 4
Draftsman/Tracer 1
Drivers 3
Attendants 5-10
* Watchmen 5-10

* As per requirement of the Institution
1.12.1 Laboratory Staff

Each laboratory should be in the charge of a tegchktaff assisted by a senior

laboratory technician/laboratory technician anchtiendant.

1.12.2 Computer Centre

The Computer Centre shall be a centralized sececger for the use of students
and staff of the college. The computer centerldtamle a computer system with
CAD facilities, a high speed printed and a plott&€here should be 30 terminals in
the Computer Centre. The Head of the Departmern€ahputer Science and
Engineering discipline shall also be the Head & @omputer Centre if the
discipline exists in the institute. There shalldree System Manger, One System
Analyst and at least one Computer Programmer aondGamputer Operators in

the Computer Centre.

1.13. Visiting Faculty and Guest Lecturers

In view of the paucity of teachers in specializedbjscts in order to cater to instructional
requirements, visiting Faculty should be resorted However, the institution should be
discouraged from exclusive dependence on visitanrgffaime faculty on continuous basis in
lieu of essential regular faculty.

Further, it is recommended that the institutionudticarrange, for the benefit of final year
students, a minimum of 5 guest lectures from entirg@ople having high profile in
profession.

2.00. CADRE STRUCTURE

For a degree level technical Institution there llshee one post of
Director/Principal/Head of Institution. The caditeucture in each Department shall be as
given in Table 3.1 below:
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TABLE - 2.1
CADRE STRUCTURE FOR TEACHERS IN DEGREE
LEVEL TECHNICAL INSTITUTIONS

Level Cadre
1. Professor
2. Assistant Professor
3. Lecturer
4, Principal/Director
The ratio of Professors/Assistant Professors/Lecsushall continue to be 1:2:4 as at

present.

Under career Advancement Scheme, the number of gbdcturer (Senior Scale)
and Lecturer (Selection Grade), Assistant ProfeaadrProfessor in an institution shall be
limited to the total sanctioned strength.

The required total strength of teachers in an tusbin shall be determined on the
basis of the student staff ratio, according to Neoa®s approved by AICTE.

The number of teachers in individual subjects Rkg/sics, Chemistry, Mathematics
and Humanities in most technical institutions igegmall. With such small numbers and
fixed ratios in cadre levels (prescribed as Prafésssistant Professor/Lecturer =1:2:4), it
is quite likely that there will hardly be any senpbsitions if the above mentioned subjects
are treated as separate subject entities. Fopuhgose of working out the strength at
various cadre levels, the total strength of facuityhe disciplines of Applied Science and
Humanities may therefore be taken together.

However, for counting total strength of faculty tbe purpose the present system of
combined/separate departments in the disciplineSpplied Science and Humanities may
not actually be disturbed.

3.00. QUALIFICATIONS

1. The prescribed minimum qualifications and exgese requirements for the various
teaching posts in Degree Level Technical Instingioare given in Tables
(Appendix E-1,2,3)

The minimum qualifications and experience requaeta for Librarians and
Physical Education instructors are given in Talfggpendix E-7 and 8) respectively.

For other disciplines such as Hotel Management @adering Technology, a
separate notification on qualifications and exp®aeerequirements would be issued.

4.00. RECRUITMENT
Direct recruitment to all cadre posts should bsebastrictly on merit, by open
selection through open advertisement at nationadl.le However, temporary vacancies at
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the level of Lecturers may be filled through camgesection on contract basis. These
selections may be subject to the following condiio
a) There will be no relaxation of the prescribed ediocal qualifications,
experience etc.
b) The person appointed temporarily may not be coetinbeyond a period of
one year
5.00. INCENTIVES FOR HIGHER QUALIFICATIONS
a) At the time of recruitment as Lecturers, four amw tadvance increments
will be admissible to those of the Science/Humasitaculty who hold PH.D
and M.Phil degrees respectively: and to those eftéthnical faculty who
hold Ph.D and ME/M.Tech degrees respectively.
b) One increment will be admissible to those Scienaeikhities teachers with
M.Phil and to those technical faculty with ME/M.Tewho acquired Ph.D
within two years of recruitment.
c) A Lecturer with Ph.D will be eligible for two advea increments when he
moves into Selection Grade as Assistant Professor.
d) A teacher will be eligible for two advance increreems and when he
acquires a Ph.D degree in his service career.
6.00. CAREER ADVANCEMENT
a) Minimum length of service for eligibility to moveto the grade of Lecturer
(senior scale) would be four years for those withCR five years for others
with M.Phil/ME/M.Tech and six years for others asLecturer, and for
eligibility to move into the grade of Lecturer (8efion Grade)/Assistant
Professor, the minimum length of service as Lect(fenior Scale) shall be
uniformly five years.
b) For movement into grades of Assistant ProfessorabuaVe, the minimum
eligibility criterion would be Ph.D. Those teachevithout Ph.D can go upto
the level of Lecturer. (Selection Grade).

c) An Assistant Professor with a minimum of eight weaf service will be
eligible for consideration for appointment as Pssfa.

d) For every upward movement, a selection process dvbel evolved, for
which appropriate guidelines would be laid downtbg All India Council
for Technical Education (AICTE) in consultationtivithe Government of
India.

7.00. TEACHING DAYS

Every institution shall have at least 180 full teag days per year (or 90 full
teaching days per semester). "Teaching days" Bbedl mean actual class room/
Laboratory contact teaching days, and shall ndudedays of examinations/sports etc
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8.00. WORKLOAD
Workload of a teacher should not be less than 40sha week, of which teaching-
contact hours should be as follow:

Director/Principal - 4 hours/week.
Professor - 8 hours/week
Assistant Professor - 12 hours/week
Lecturer - 16 hours/week

For the above stipulations, two tutorial hours/tlaboratory hours will be counted
as one teaching hour. The teaching contact hafuesachers selected/ promoted under the
Career Advancement Scheme shall remain the sartteoss of the substantive posts they
are occupying.

The work plan of teachers shall ensure, in the nmsductive manner, the
utilization of stipulated 40 working hours per weelkth regard to the roles, jobs and targets
assigned to them by the Department/Institutionachers shall be present in the institution
during the working hours unless engaged in offisiatk outside.

9.00. JOB RESPONSIBILITY
The job responsibilities of teachers of degred lagétutions are give (Appendix F).
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TABLE - E-1

Minimum Qualification and Experience Presciibed for teaching post in Degree Level Technical Itigutions

Engineering and Technology Disciplines

Sl.  Cadre Qualification Experience Qualification & Exieace for
No. Candidates from Industry &
Profession
1 Lecturer First Class Bachelor's degréd¢o minimum
in the appropriate branch ofrequirement
Engineering/ Technology
OR
First class Master's Degree in
the appropriate branch of
Engineering/Technology
2 Assistant  Ph.D degree with the first3 years experience inCandidates form  Industry/
Professor class Degree at Bachelor's ofFeaching/Industry/  Profession with First Class
Master's level in the Research at the leveBachelor's degree in the
appropriate branch ofof Lecturer or appropriate branch of
Engineering/Technology.#  equivalent Engineering/Technology or
First Class Master's Degree in
the appropriate branch of
Engineering/Technology.
and
Professional work which is
significant and can be
recognized as equivalent to
Ph.D degree and with 5 years
experience would also be
eligible.
3 Professor

Ph.D degree with first claskD years experienceCandidates from  Industry/
degree at Bachelor's olin Teaching /Industry/ Profession with Master's degree
Master's level in theResearch out ofin Engineering/Technology and
appropriate branch ofwhich 5 years mustwith professional work which is
Engineering/Technology be at the level ofsignificant and can be

Assistant  Professorrecognized as equivalent to

and/or equivalent Ph.D degree and with 10 years
experienced of which atleast 5
years should be at a Senior
Level comparable to that of an
Assistant Professor would also
be eligible.
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4 Director/ Ph.D degree (with first classl5 years experienceCandidates from  Industry/
Principal/ degree at Bachelor's oiin Teaching/Industry/ Profession with Master's degree
Head of Master's level). In additionResearch out ofin Engineering/ Technology and
Institute the candidate should be amvhich 5 years mustwith professional work which is

eminent person in the field. be at the level of significant and can be
Professor or above inrecognized s equivalent to Ph.D

Engineering/ degree and with 15 years

Technology experience of which atleast 5

years should be at a Senior

Level comparable to that of a

Professor would also be

eligible.
Descriptive: Administrative
Experience in a responsible
position.

Note: If a class/division is not awarded at BE/ME/Equéardl Degree, a minimum of 60% marks in aggregate
shall be considered equivalent to first class divis If a grade point system is adopted the CGRIA e
converted into equivalent marks.

In the discipline of Computer Science/ Engineeifieghnology. In lieu of the "Final class degre®athelor's
and/or Master's Level in the appropriate branch'firat class Master's Degree in Computer Science
Engineering/Technology together with first Clas<ciBglor's Degree in any area of Engineering/Teauyol

will be acceptable.
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TABLE — E-2

Minimum Qualification and Experience Prescribed forteaching post in Degree Level Technical Institutios

Master of Computer Application (M.C.A) Programmes

Sl.  Cadre Qualification Experience Qualification & Exieace for
No. Candidates from Industry &
Profession

1 Lecturer First Class B.E/B.Tech. itNo minimum
Computer Science/requirement
Engineering/ Technology
OR
First Class M.C.A. degree

2 Assistant Ph.D Degree in any branc 3 years experienceCandidates from Industry/

Professor of  Science/Engineering/in Teaching/ Profession with First Class

Management with the firstindustry/Research B.E/B.Tech. in Computer
Class degree at Bachelor'at the level of Science/ Engineering/
or Master's level in Lecturer or Technology or First Class
Computer Engineering/equivalent after M.C.A degree
Computer Technology. Ph.D And
OR Professional work which is
Ph.D degree in Computer significant and can be
Science with first Class recognized as equivalent to
M.C.A. degree. Ph.D degree and with 5 years
(Desirable Ph.D degree in e?gp%rllence would also be
Computer Science/ eligioe.
Computer Engineering/
Computer Technology.

3 Professor Ph.D degree in any brandl® years experienceCandidates from Industry/

of  Science/Engineering/in Teaching/ Profession with First Class
Management with Firstindustry/ ResearchB.E/B.Tech. in Computer
Class degree at Bachelor'sut of which 5 Science/Engineering/

or Master's level inyears must be at theTechnology or First Class

Computer Science/level of Assistant M.C.A degree.
Computer Engineering/Professor ~ and/or And
Computer Technology. equivalent.

Professional work which is

OR significant and can be
Ph.D degree in Computer recognized as equivalent to
Science with first Class Ph.D degree and with 10
M.C.A degree. years experience of which

atleast 5 years should be at a
Senior Level comparable to
that of an Assistant Professor
would also be eligible.
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4 Director/
Principal/
Head of
Institute

Ph.D degree in any branci5 years experienceCandidates from Industry/
of  Science/Engineering/in Teaching/ Profession with First Class
Management with first Industry/ ResearchB.E/B.Tech in  Computer
Class degree at Bachelor'sut of which 5 Science

or Master's level inyears must be at theEngineering/Technology or
Computer Engineering/level of Professor First Class M.C.A. Degree.

Computer Technology or above in And

OR Computer Engineering/Professional work which is

Ph.D degree in Computer Computer Technology/significant and can be

Science with first class Application recognized as equivalent to

M.C.A. Degree Desirable: Ph.D degree and with 15
Administrative years experience of which

Experience in aatleast 5 years should be at a
responsible position Senior Level comparable to
that of a Professor would
also be eligible.
Desirable: Administrative
Experience in a responsible
position

Note: 1. For teaching posts in Management courseanyf qualifications and experience for each
category shall be governed by qualification andeeigmce for Management discipline given
in Table E-3.

2. In the discipline of Computer Science/EnginegfTechnology, in lieu of the "First Class
degree at Bachelor's and/or Master's Level in ggapriate branch a first class Master's
Degree in Computer Science/Engineering/Technologgther with a First Class Bachelor's
Degree in any of Engineering/Technology will beegtable.
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TABLE - E-3

Minimum Qualification and Experience Prescribed forteaching post in Degree Level Technical Institutias

Architecture/Planning Disciplines

Sl.  Cadre
No.

Qualification Experience Qualification & Exigace for

Candidates from Industry &
Profession

1 Lecturer

2 Assistant
Professor

3 Professor

4 Director

First

Class Bachelor's No minimum

Masters degree in appropriateequirement
branch  of  Architecture/

Planning
First Class Master's degree in5 years experience inCandidates from  Industry/
the appropriate branch of Teaching/ Industry/ Profession with First Class
Architecture/Planning Research at the leveBachelor's/ Master's degree in
of Lecturer or the appropriate branch of
equivalent. Architecture/Planning
And

(i)

(ii)

(i)

(ii)

Professional work which is
significant and can be
recognized as equivalent to
Ph.D degree and with 5 years
experience would also be
eligible.
Master's degree d0 years experienceCandidates from  industry/
equivalent qualification in Teaching/Industry/ Profession with First Class
in the appropriate Research out of Bachelor's/Master's degree in

branch of Architecture/ which 5 years mustappropriate branch of
Planning and be at the level of Architecture/Planning

Ph.D degree in anAssistant Professor orAnd

appropriate/planning inequivalent. Professional work which is
lieu of Ph.D degree significant and can be
published works in recognized as equivalent to
referred journals Ph.D degree and with 10 years
equivalent to Ph.D may experience of which atleast 5
be accepted. years should be at a Senior

Level comparable to that of an
Assistant Professor would also
be eligible.
Master's degree o0Md5 years experienceCandidates from Industry/
equivalent qualification in in  Teaching/ Industry/ Profession with First Class
the appropriate branch ofResearch  out  of Bachelor's/Master's degree in
Architecture/Planning  which 5 years mustthe appropriate branch of

and be at the level of Architecture/Planning
Ph.D degree in anProfessor or above inAnd
appropriate/planning ~ Pharmacy. Professional work which is
branch of Architecture/ Desirable: significant and can Dbe
Planning Administrative recognized as equivalent to
OR experience in Ph.D degree and with 15 years
published works inresponsible position. experience of which atleast 5
referred journals years should be at a Senior
equivalent to Ph.D In Level comparable to that of a
addition (i) (i) the Professor would also be
candidate should be an eligible.
eminent person in the Desirable: Administrative
field. experience in  responsible
position
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Note:

If a class/division is not awarded at Masteewvdl a minimum of 60% marks in aggregate shall be

considered equivalent to first class/division. aliGrade Point system is adopted the CGPA will be
converted into equivalent marks as given in Tabi E

APPENDIX-F
JOB RESPONSIBILITIES OF TEACHERS
(Degree Level Technical Institutions)
Academic Res. & Consultancy Administration Extension
1) 2) 3 4

Research & Developme
Class Room Instruction Activities & Research
Guidance

Industry sponsored

Laboratory Instruction .
projects

. Providing consultancy
Curriculum Development . .

and Testing Services
Developing Learning Promotion of Industry
Resource Material & Institution interaction an
Laboratory Development R&D.

Students Assessment &
Evaluation including
Examination work of
University

Participation in the
Co-curricular & Extra-
Curricular activities
Students, Guidance &
Counselling & helping
Their personal ethical,
Moral and overall
Character development

Continuing Education
Activities

Keeping abreast of new
Knowledge and skills he
generate new knowledge
and help Dissemination
such Knowledge through
books Publications
seminars etc.
Self development through
Upgrading qualification,
Experience & Professional
Activities and any other
relevant work assigned by
the Head of the institution
Note: We have published the above notification

Academic and Administrative . .
... Extension Services

Management of the institution

Policy Planning, Monitoring

& evaluation and promotional

activities both at

Department and institutional

level

Design and development of Participation in

New programmes Community Services

Preparing project proposals Providing R&D
paring project prop support and

for funding in areas of R&D .
consultancy services to
work.. Laboratory Development
o : industry and others
Modernization, Expansion etc. .
User agencies

Providing non-formal
modes of education for
the benefit of the
community.
Development, Administration Promotion of

and Management of entrepreneurship and
institutional facilities job creation

Interaction with
industry and Society

Administration both at
Departmental & Institutional
Levels

Monitoring and Evaluation of
academic and research
activities

Dissemination of
knowledge

Participation in policy planning
at the Regional/National level
for development of technical
education

Providing technical
support in areas of
social relevance

Helping mobilization of
Resources for the institution.
Develop, update and maintain
MIS Plan and implement
Staff Development activities

Maintain accountability
Conduct performance
appraisal

inull for the information and use of all concerned.

Further clarification/information, if any, please be addressed to the AICTE.
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15(b) NORMS AND STANDARD FOR TECHNICIAN EDUCAT ION

1. INTRODUCTION

Polytechnics in the country offer various typescofirses in the field of Engineering &
Technology, other occupational based courses, faciuire, Art & Pharmacy etc. for

producing technical manpower for socio-economic effgwment of the country. The

students coming out of these institutions find esgplent in organized and unorganized
sectors of employment and form the backbone ofdvoflwork. They find employment in

all the functional areas. However, the most imguargob functions include: production,

quality control, installation, maintenance, semg;imarketing etc.

In order to train manpower of desired quality amandards by the Polytechnics, it is

essential to provide appropriate learning expeasno students for developing requisite
competencies (in the identified discipline). There, the AICTE considers it important

that norms and standards are laid down for bettggud from the Polytechnics. Norms and
standards are also essential for proper planningstitutions and preparation of proposals
for starting new programmes and institutions. didiaon, norms and standards are also
essential for the accreditation of programmes.

This document provides broad framework of normd atandards regarding physical,
human, informational and financial resources sd fheople working in the system at
different levels are able to make use of these adion achieving uniform standards of
technical education in the country.

These norms are, however, not meant for curbingnim@vations. Therefore, the flexibility
required for encouraging innovative efforts will lkept in view for improvement and
development of programmes/institutions.

2. PROGRAMME STRUCTURES

Curriculum forms one of the important document dase which entire teaching —learning
process is planned. It is difficult to proposedawn rigid programme structure(s) for all
types of diploma courses being run by various galyhic level institutions in the country.
However, following general guidelines are beingvited for designing various types of
diploma programmes.
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2.1 Categories

Diploma programmes are classified under the follmathree categories:
a) Diploma Programmes in Engineering & Technology
b) Diploma Programmes in other disciplines

C) Diploma Programmes in Applied Arts & Crafts

Further these programmes are offered essentialhydim one of the following modes:
) Mode 1- Fixed and Linear model (Conventional sygte
i) Mode 2- Multipoint Entry and Credit System (MPECS)
Programmes structures for each category of progeanmd for different modes of offering

will vary. They are detailed as under:

2.2. Diploma Programmes through fixed and linear mde

2.2.1. Diploma Programmes in Engineering/Technology

Programmes may consist of curricular component c@ing courses in general studies,
applied sciences, basic engineering/technology, liexbpengineering/technology and

specialized areas (electives)

2.2.1. General Studies

All programmes shall contain courses in generalissiand communication. These may
be related to supervisory/management skills. Fuytthevelopment of communication skills
appropriate to functions of technicians and alsmymlementary to the main theme or
disciplines of the respective programmes shoulddmsidered. In addition, courses offered
should include areas of social and economic conldezrenvironmental protection, energy
conservation, productivity and quality, safety amdrepreneurial development. A general
course on computer literacy and computer applinat&hould essentially be included.

2.2.1.2. Applied Sciences

Courses under Applied Sciences would include Ma#t®ms, Physics, Chemistry and other
relevant science disciplines. Topics for thesersesi will be chosen depending on their
importance for further study of basic and appliedrses in engineering/technology, as well

as to help the students to pursue higher leveksiigdn chosen areas.
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2.2.1.3. Basic courses in Engineering/Technology

Courses in basic Engineering/Technology shouldelevant to the discipline. These may
be courses like Engineering Drawing, Workshop RractApplied Mechanics, Strength of
Materials, Fluid Mechanics and basic elementslagchtlisciplines.

2.2.1.4. Applied courses in Engineering/Technology

These form the core studies relevant to the spediBcipline and are meant to develop
competencies required by the profession. One efcturses would be essentially Project
work which is intended to provide opportunity fdudents to develop understanding of
interrelationship between courses and to apply khewledge gained in a way which
enables them to develop and demonstrate higher skdks. Project work should have due
weightage in terms of time/credit allocation. Istty-Institution interaction should be an

integral component of curriculum wherever possible.
2.2.1.5. Specialised courses in Engineering/Technology (ete@s)

Courses under electives are offered to providevamuwe for limited specialization in an
area of the students choice and should cover neldvemnerging areas of technology.
Examples of such courses are Environmental EngmmgeefCivil), Computer Aided

Manufacture (Mechanical), Automatic Controls (Hieel), Microprocessors (Electronics) etc.

The time distribution of these components in theiculum is suggested/recommended as

under:

COMPONENTS TIME ALLOCATION
(PERCENTAGE)

- GENERAL STUDIES 5-10

- APPLIED SCIENCES 10-15

- BASIC ENGINEERING/TECHNOLOGY 20-30

- APPLIED ENGINEERING/TECHNOLOGY 40-55

-  SPECIALIZED COURSES (ELECTIVES) 5-10
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2.2.2. Diploma Programmes in other disciplines

The courses covered under this category are géndram the broad areas of other
occupational areas. Hotel Management, Home Sgjidnlorary Science, Beauty culture etc.
Curriculum components will vary from course to cibut broad guidelines in terms of
percentage of time to be allotted to various comeps of curriculum are given below.

COMPONENTS TIME ALLOCATION
(PERCENTAGE)
- GENERAL STUDIES 8-10
- APPLIED SCIENCES 5-10
- BASIC AREAS 15-30
- APPLIED AREAS (SPECIFIC
DISCIPLINE COURSES) 40-60
- SPECIALIZED COURSES (ELECTIVES) 5-10

2.2.3. Diploma Programmes in Applied Arts/Crafts

The courses under this category may be from thedbrareas: such as Architecture,
Commercial Art, Fashion Design, Textile Designetmdgr Design etc. Broad guidelines in
terms of percentage of time to be allotted to vwesicomponents of curriculum are
recommended below.

COMPONENTS TIME ALLOCATION
(PERCENTAGE)
- GENERAL STUDIES 05-10
- BASIC AREAS 20-30
- APPLIED AREAS (SPECIFIC
DISCIPLINE COURSES) 50-70
- ELECTIVES 05-10

Note:- The parameters of the diploma programmes as estigd above, should be
considered as broad guidelines. Curriculum deveé&g centres in the States and
at Technical Teachers Training Institutes at Bhogalcutta, Chandigarh and
Chennai are expected to promote innovation in #sgth/revision of curricula.
Therefore, it is expected that institutions willcatke accordingly the contents for
each course as per titles given in annexure. Thgcalum must be continuously
evaluated and revised to make it update atleast mnevery five years.
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2.3. Programmes through Multipoint Entry and Credit System (MPECS)

In the recent past, some of the states in the cphave started introducing flexibility under
the title MPECS for offering different types of ketcian programmes. Many of the
disadvantages of conventional rigid programmesoaegcome by introduction of MPECS.

The salient features of MPECS are.

)] It provides facility for students to enter a pragrae at a point on a credit scale
based on their entry qualifications. This will utsn saving of time on the part of
student if they enter a programme with higher dualions than minimum
stipulated for admission.

i) It allows students to choose courses of thdibice in addition to compulsory
courses stipulated in a programme.

iii) It provides choice of technology courses to fuiféeds of industry.

iv) It enables high achievers to complete the prograeeniy.

V) It provides opportunities for continuing educatifor workers/technicians in the
industry.

For each programmes, the total number of creditset@acquired by the students will be

decided and once a student earns the stipulateterumh credits he or she will be awarded
the diploma.

The semester mode is essential to offer flexibleg@ammes. The advantage in having
semester pattern is to allow students to take tiprogd courses at the end of each semester.

Note: The success of introducing the concept of fldxib(MPECS) depends heavily on
the commitment of senior administrators, principdieads of department and
teachers. It is imperative that the needs of lgpgimch a scheme is understood
thoroughly by all concerned even by students, garand society.

This system needs thorough planning on all aspeftye it is implemented. A piece meal
approach to plan and implement such a scheme ntayetwin achieving desired goals.

The Curricula norms cannot be so precisely stipdldbr flexible programmes. Each
programme curriculum will have to be examined tsmerit for approval.
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3. DURATION OF PROGRAMMES & ENTRY QUALIFICATION

3.1. Diploma Courses

The minimum duration of full time diploma programsneill be three years after 10+ or
entry qualifications as approved by the AICTE frome to time. For other disciplines the
course duration should not be less than 2 yealtss 8xcludes diploma in Pharmacy for

which Pharmacy Council of India may prescribe safady.
3.2. Post Diploma Courses

These courses will be offered in the specializesiand are meant for primarily working

diploma holders. The duration of these courselsbeill-1/2 years.
3.3. Advanced Diploma Courses

These courses will be offered in the emerging asgmsare meant for primarily working

diploma holders. The duration of these courselsheil years.

Note: 1. Post diploma and Advanced diploma courbgsand large, are meant for
working diploma holders to upgrade their knowledged skills in the
respective discipline and should be offered wittivaccollaboration with the
industry. These programmes can also be offeredfiexible mode, based on
credit system.

2. In case of areas other than Engineering/Tdolgpit may be possible to enroll
students with qualifications like B.A/B.Sc etc. Rost Diploma/Advanced
Diploma courses.

3. Course nomenclatures are given in Annexure.
4. INTAKE TO THE PROGRAMMES
4.1. Diploma Programmes

40 to 60 students depending on the manpower neetteiindustry and other employing
agencies. However, the intake can be suitablylageg depending upon the manpower

demand/needs in a particular region with the apgdroVAICTE.

4.2. Post Diploma and Advanced Diploma Programme

20 to 40 students intake depending on emergingaaréaequirement of industry.
5. SELECTION RPOCEDURE FOR ADMISSION

As per AICTE admission regulations issued from tbméme.
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6. STAFF NORMS

Major proportion of the recurring expenditure opalytechnic is spent on staff salaries.
Staff norms should emphasize on processes of tewnt, deployment and development as

well as appraisal.

The norms stipulated are primarily for an instiatwith regular courses. These norms will
have to appropriately modified for programmes @teras part-time, sandwich pattern,
single discipline/technology or based on multi-poémtry and credit system or distance

learning mode.

6.1. Qualification and Experience of Staff
As prescribed by AICTE from time to time.
6.2. Teaching Staff

Staff structure of an institution will depend orctiars which primarily include curriculum
structure, work schedules (weekly semester and aiyhu student intake, disciplines
offered, instructional methods and media emplogtailent contact hours, group and class
sizes and co-curricular and extra-curricular atiési requiring staff time involvement and
training, and development of staff themselvesis Itecognized that some of these factors
will vary from state to state and from institutiém institution. Hence, only such major
factors which are broadly common to institutionsoas the country are considered in
stipulating the staff structure. Within the stigigld structure flexibility to take into account
the variable institutional factor is permitted, kg as such flexibility contributes to
efficiency, effectiveness and promotion of excetien

Additional teaching and technical staff for new g@s may be provided as per norms.
6.2.1. Weekly Work Schedule

Total institutions hours per week : 40.hrs
Student contact hours in formal training : BBh3s.

Student centered activities (Library studies,
guidance and counseling, seminars etc.) : 08r40 h
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6.2.2. Annual Work Schedule

Polytechnics should also offer a minimum of 90 daysinstructions, of average of

5 hours/day where working is 6 days week, or 75sda¥ instructions of average

6 hours/day where working is 5 days/week in clagsm, laboratory, workshop and field

work per semester excluding End-of term examinajaparatory and other holidays.

6.2.3. Group and Class Size Student-teacher

6.2.4.

Theory lecture class 40 to 60 : 1
Tutorials 20 : 1
Lab. Practical/workshop/drawing 20 : 1
Project work 05 : 1

Teachers of polytechnics have to perform a vamétiasks which include formal

instruction in class rooms, tutorial classes, labmies and workshops,
preparation of instruction, assessment and evaluati student work, counselling
and guidance of students and other developmentigites. Any prescription for

precise distribution of work and working hours &ach type of activity could be
counter productive. Each institution has to depgeysonnel and allocate work,
considering accomplishment of institutional goatsl @bjectives and meeting as
far as possible individual competence, prefereaoekinterest. The breakdown of
workloads specified below has therefore to be éka@s a guideline with scope

for flexibility.

Average workload distribution

Sl. No. Activity Hours of week

Principal HOD Lecturer & Sr.dte

1.

Contact Hours (instruct.) 4 12 16-20

Preparation, Assessment,
Evaluation 3 06 12

3. Administration, Research Guidance &
Counselling Developmental
Activities etc. 29-33 18-22 08
36-40 36-40 36-40
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6.2.5. Student-staff (teacher) ratio

The student-staff ratio will depend on (i) teachiene required for formal instruction
requiring student contact (ii) student time devotedformal learning requiring teacher
contact and (iii) class sizes for different fornfsirestruction. The student staff ratio will
have to be worked out for specific curricula. Thaching load may be such that it should

not be allowed to rise beyond 16:1 However, dekredtio is 11:1

6.2.6. Staff-Pattern-Categories

I. Principal and Teaching Staff
il Workshop staff
iii. Technical and supporting staff

V. Library, instructional resource production centrd eomputer centre staff
V. Administrative staff
Vi. Miscellaneous staff including maintenance staff

6.2.7. Teaching staff Cadre
The cadre structure should be as follows:
I. Lecturer
il. Senior Lecturer
iii. Head of Department/Lecturer (selection grade)/wuoks Superintendent/
Training and Placement Officer.
V. Principal
Note: The training and Placement Officer and Workshapesintendent will be equal in
cadre to Head of Department

6.2.8. Cadre Distribution-Flexibility

The distribution of Lecturer and Senior Lecturerdhe Engineering departments, Science
& Humanities will depend on the workload of theféient departments based on the
curriculum structure. Flexibility in the distribah between Teachers and Senior Teachers
is permitted so long as such flexibility is for ntiag the specific needs of the institution in
terms of job requirements. The ratio of Senior heacto Junior teacher may be 1:3

normally.

6.2.9. Training and Leave Reserve

To enable institutions to sponsor teacher for sdaffelopment programmes and to allow
teachers to avail leaves to which they are entitieds necessary that adequate reserve
capacity of teachers is available. Each institutigill have such reserve capacity in
accordance with leave training reserve sanctionedentral/State Governments form time

to time.
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6.2.10. Selection and Recruitment of the Teaching Staff

The position of Lecturers should be filled up thgbuwan open selection process. The post of
Senior Lecturers and Lecturers (selection gradea)l e filled by promotion from the
cadre of Lecturers. An All India Qualifying Exaraiton is intended to be set up for
assisting in the process of selecting agenciegaie$ and Institution should adopt reliable
and valid procedures for selection candidates erafisist of competence-knowledge skills,
attitudes and values required for the professamhering to the stipulation regarding
gualification and experience.

6.2.11. Performance Appraisal System

A performance appraisal system for teachers shbaldset-up well integrated with the
institutional functioning, and this should leadthe identification of individual training and
development needs. This should also enable thifidation of faculty members whose
performance is outstanding . Such performanceexdllence should be well-recognised
and rewarded. All institutions should introducesgstem for performance-appraisal
conforming with the guidelines formulated in thegard.

6.2.12. Training and Development

Teachers will be provided with the opportunity tmprove their qualifications
through quality improvement programmes. These narmgies should be industry
oriented and practice based.

A variety of short term courses should be offereddrofessional development of
the teachers working at different levels.

Efforts should be made to identify faculty trainimged for their professional
development.

Facilities created at Technical Teachers trainmgjitutes and other selected centres
should be made use of for the purpose of faculixld@ment.

Training faculty in relevant industries should bensidered as most essential
requirement.

6.3. Workshop and Technical supporting staff

The workshop and technical supporting staff areg@ized into the following:
- Workshop staff
- Laboratory staff

6.3.1. Workshop Staff
The workshoystaff are categorized into the following:
1)  Workshop Superintendent (HOD rank)
i)  Foreman (Lecturer rank)
iii)  Workshop Instructor
Iv)  Workshop Attendant
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Note. 1. In case of Engineering & Technology coursesenghthere are workshops,
number of Foremen will vary from institution to fitation. The ratio between
the Foremen to workshop instructor may be 1:5
2. Number of workshop Instructor will depend on therkvtbad in the workshop.
For a workload of about 25hrs/week in a workshope anstructor is
recommended. However, the number will also vargedaon different trade.
Atleast one workshop instructor is recommendedif trade.
3. lItis proposed to have one attendant for 3 workshop
6.3.2. Laboratory Staff
The laboratory staff are categorized as:

i) Laboratory Assistant

i) Laboratory Attendant
The laboratory assistant shall be responsible ® ftulty member-in-charge of the

laboratory in all matters connected with runningaimenance and upkeep of the
laboratories.

There should be atleast one laboratory assistadah laboratory.

In art based courses, there should be one stusistast for each studio.

Keeping in view of the above general guidelinedpres should be made to workout
laboratory assistants/studio assistant as per uhetibnal requirement of the institute.
Optimum utilization of resources should always bptkn mind.

It is proposed to have one laboratory attendané&oh department.

6.4. Library, Learning Resource Centre and Computer Cente Staff

Following staff is recommended for the above:

Category of Staff Number
H—Librarian one
i)  Asstt. Librarian one
i) Library Attendant two

6.4.2. Learning Resource Centre Staff

Category of Staff Number
I) Draftsman one
i)  Graphic Artist one
iii) Audio Visual Technician one
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6.4.3. Computer Centre Staff

Category of Staff Number
) Computer Programmer one
1)) Computer Operator one
i)  Computer Section Attendant one
6.5 Administrative Staff
Following staff is recommended for this purpose:
Category of Staff Number
) Registrar cum Accounts Officer one
1)) Office Superintendent one
i)  Sr. Stenographer/PA to Principal one
Ilv)  Accountant one
V) Assistant/UDC/Steno-typist/LDC/
Computer Operator/Typist As per requirement
vi)  Store Keeper one
vii)  Record clerk/LDC one
viii)  Driver one
IX)  Reprographic Machine Operator one
6.5. Miscellaneous Staff
Category of Staff Number
) Campus Supervisor/Jr. Engineer/
Estate Assistant one
1)) Physical Training Instructor one
1)) Electrician one
V) Gardeners four
V) Department & Class room Attendants  six
Vi) Store Attendant one
Vii) Watchman/Chowkidar SiX
viii) Peons SiX
IX) Safai karamchari two

Note: The above supporting staff mentioned int6.8.6 should not be considered as rigid
stipulation. The number can be worked out keepmgiew the functional
requirements.

16. Common-pool Librarians

The responsibility for the missing of books frone thibrary should be fixed
on each individual strictly with respect to the idatand responsibilities of
each individual working in the library. The ents&ff working in the library
are responsible for the proper accounting of thekb and other articles in the
library. The maximum number of books that can b&ten off in a year is
0.5% of the books in circulation. The library $tafll be responsible for the

(i)
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(ii)

(iii)

(iv)

loss of books in excess of the admissible numbdrtha cost of such books
will be recovered from the library staff in equélases. The person who are
transferred out of the institutions, on transfeporymotion will be relieved of
their duties on executing an undertaking to theafthat liabilities if any fixed
on them in respect of the missing books duringpn@od they have worked in
the institution would be remitted by them and tpasition will be shown in
the relieving order. (Vide Govt. Circular No. 2B383/2000/H.Edn. dated
08.12.2000)

The criteria for calculating the circulation of dmeents for the purpose of
writing off will be arrived at by counting the numbof transactions done in
the library as per the issue records maintainethef library follows closed
access, or the daily issue satisfies maintain#ukifibrary follows open access
system, where the borrowers card system is inipeacBooks made use of by
members and readers by way of reference will aésodunted for this purpose.
(Vide Govt. Circular No. 31960/A3/2001/H.Edn. da#%106.2002.)

Librarian Grade IV is eligible to put in full addihal charge of Librarian
Grade | as per Rule 53 of Part I, KSRs, \ide Govt. Letter
No. 15762/A3/2002/H.Edn. dated 05.07.2002.

Peace-meal applications for transfer relating tardians under common pool
need not be entertained except in unavoidable cesmpaate circumstances.
Before forwarding transfer applications to Governimé must be ensured that
the transfer application is as per norms of transfied in the prescribed
proforma which containing the service details & thcumbent in the present
station and out station. The application shouldcbecked and specifically
recommended by the Head of the Institution. (VideviG Letter No.
32204/A3/2002/H.Edn. dated 03.02.2003)

17. QilyoRyOMN MN0A IMEER ST HROOSNIGD BaNI6MIOMR Da IBONU) o

120G e AWoMBMY, aN0aHMB BaMO o ATIQIIOS MIBDOIUWMQo.

()

(ii)

MVOOMODE®  TVBHHOB/MVBHOOBO@@  QUIBYORYOMN  MNDA IMEER S|md
AN0aUM G0, MVIASIMOGIE: QWO af)alal MleoWlafl@leeyan). ag)anomd
@O@O®  MUAOA INOTIOR!  afATIBM)  HoBIGIB:BIOS  @ReU3lEHODEOMOS

A_IRMION® BHEI0 MVOoMIBOODIE: A lBla 10SldEH08 MS@MO)AMN@O6M).

BHL000 MeQIILOMMBS HROOSENUTD GaNO6NMB QlBYOROMY MuNOA IMEBR S1@d
MleoWlafldlee)am). (VBHHOB  DOEQT  (@DD.G))  Mo.1102/05/00QN.

OIS 24.06.2005)
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XV. FORMS
1. Proforma for Reporting Vacancies to PSC

(Vide G.O.(P)38/92/P&ARD, Dated 18-9-1992.)

1  Designation of the post with scale of pay

2  Name of the service to which the post belongs
(as classified under Kerala Civil Service
(Classification, Control and Appeal) Rules,
1960).

3 Method of recruitment i.e. by direct
recruitment (If direct recruitment is
prescribed as a method of appointment to be
reported to only in the absence of qualified
hands for promotion/transfer, it should also be
made clear whether the method of
promotion/transfer has been tried and if so
with what results) or Transfer (the feeder
category or categories should be specified
wherever possible) or promotion.

4  The rules or orders of Government if any,
prescribing any of the method under 3 above
in respect of the post, the number and date of
Government Order or the Service Rules to be
quoted.

5  Qualifications prescribed for each method of
recruitment including qualification regarding
age.

6 The rules or orders of Government if any,
prescribing the qualifications under item 5
above in respect of the post (Number and
date of Government Order or Rule to be
qguoted.)

7 Number of vacancies (in the case of District-
wise selections, specify whether vacancies
are Headquarters or District vacancies.

8 Whether the vacancy reported is a fresh one
caused by retirement/ promotion/ creation/
deputation etc. or NJD. vacancy i.e. vacancy
caused by the Not Joining Duty of a
candidate advised earlier.
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9

10

11

12

13

14

If the vacancy is one caused by the not
joining duty of candidate advised earlier,
specify the name/names of candidates who
failed to join duty and the date of advice of
those candidates (use separate sheet if space
in the proforma is not sufficient)

Whether the vacancy has already been
reported to the Commission and if so the
number and date of letter reporting the
vacancy and the number and date of
Communication if any received from the
Commission may also be furnished.

The date of occurrence of vacancy

Probable duration of the vacancies

Designation of the appointing authority

Other points if any

Signature

Name and Designation of
Appointing Authority
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2. Format of Provisional Appointment order- (PSC Appointment)

DIRECTORATE OF TECHNICAL EDUCATION

PROCEEDINGS

Education — Technical — Appointment — Candidatessad by the Kerala Public Service
Commission- Provisional appointment — Orders issued

ESTABLISHMENT ( ) SECTION

No. Dated, Thiruvanantinggm,
Read:- 1. Letter NO.........ccovvvvvvvnnnnnnn. (o) IO from the District Offi¢8ecretary,
Kerala Public Service Commission
2. G.0.(P) N0.49/74/PD dated 05-03-1974.
3. G.0.(MS) N0.170/74/PD dated 18-07-1974
4. Government Circular Memorandum No0.3737/RulesP&BRD dated 29-3-1990.
5. G.O.(P) No.7/91/P&ARD dated 15-2-1991.

ORDER

The undermentioned candidate/s advised by the &&tablic Service Commission
fOr APPOINIMENT S ... ettt e e e e e e e e e e eeees on
RS, e, SubjectRales 3(c) of the General Rules in the KeralaeStat
and Subordinate service Rules 1958 are provisipnalbppointed as
............................................................................................. in. the Department under
Rule 9 (a) (i) of the General Rules in the K.S #&&.Rules, 1958. The provisional
appointment is also subject to the conditions tiidn in the G.O. read as®paper above
that the appointment shall be terminated withoutceaf Government are not satisfied of
the character and antecedents of the candidatgShef@hey shall/will be eligible for
appointment in regular service in accordance witteR only if his/her/their character and
antecedents are found satisfactory on subsequerfticagon. On appointment, the

candidates are posted in the institutions notethaggaach their/his/her name/s.

Sl. Rank in the P.S.C's letter Name and Address [misiito which
No posted
(1) (2) (3) 4)

2. The candidate/s is/are directed to report fdy dhefore the Head of Institutions
concerned with documents in original to prove dicaiions, date of birth, community etc.
and a health certificate as contemplated under RGleof Part.] K.S.R on or before
............................................. fagi which his/her/their appointments are liable te b
cancelled without further notice.
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3. The candidate is also informed that in the eweédischarge from service for want
of vacancies he/she/they may re-register his/tedr/timme in the office of Kerala Public
Service Commission from where he/she/they werefdsssed and got himself / herself /
themselves re-appointed on further advised by teeld Public Service Commission or
he/she/they may wait for his/her/their turn foraggpointment to the post in the department
in case he/she/they desires to continue as protaatio the post from which she/he/they

were/was discharges.

4. No correction of date of birth will be enterédt is received beyond 5 years from
the date of entry in service.

5. The Head of Institution will admit the candidateonly after verifying the
particulars regarding qualifications, date of hikbmmunity etc. given in the Kerala Public
Service Commission’s letter (extract enclosed) vdtdtuments in original and report the
date of joining duty without fail.

6. Head of Institution will also obtained the nexagy details of the candidate/s duly
filled up in the prescribed proforma as requiredhia G.O. read as%paper above, before
the candidates are admitted to duty and forwards#imee to this office, so as to enable this
office to make necessary arrangements for theivatibn of character and antecedents of

the candidates.

7. The photograph and signature of the candidatelg be verified and the fact
recorded by the Head of Institution in the identfion certificates after the candidates are
allowed to join duty. The identification certifieatertified by the Head of Institution may

be sent to this office for countersignature andrret

Signature, Name & Designation of
Appointing Authority
To
1. The party concerned (By Registered Post with A/D).
2. The Principal/Superintendent.
3. EG, SF, OC
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3. Format- Verification of Character and antecedents
(Vide G.O.(P) No.314/94/Home dtd 26.12.94)

FORM-VI
PROFORMA

This Form is to be filled up by candidates advi$ed recruitment to a post by the
Public Service Commission or any other competethaity and submitted in duplicate to the
appointing authority before joining duty.

WARNING

a The furnishing of false information or suppressof any factual information in
this Form will lead to disqualification of the caddte from employment under
the Government or any other institution for whigipaintments are made on the
advice of the Kerala Public Service Commissionjdessrendering him liable
for prosecution.

b If the fact that false information has been isined or that there has been
suppression of any factual information in this rRaomes to notice at any time
during the service of a person, his service wowddlible to be terminated
without prejudice to any other action that mayddesh against him.

1. Name of the candidate with initials, if any
(in block capitals).

2. Present address of the candidate in full
showing also the Revenue District, State and
Police Station having jurisdiction over
his/her residence.

3. Permanent address of the candidate

4. (a) Has the candidate resided for more than
six months at a time during the
preceeding 3 years in any place other
than that referred to in columns 2 and 3
above. (Answer "Yes" or "No")

(b) If the answer is "Yes" give the details.

5 Name and address of the father or guardian, if
he is alive

6 Date of Birth of the Candidate

7 Religion and Community of the Candidate

8 Details of Previous employment, if any

9 Name of the Schools and Colleges with full
address in which candidate has studied since
the 15th year of age, showing the years of
study.
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10. (a) Has he/she ever been convicted by a
Court of Law for any offence?

(Answer "Yes" or "N0")

(b) If the answer is "Yes" give the details

11 (a) Has he/she ever been debarred from
appearing for Public Examination by any
University or Education Department?
(Answer "Yes" or "No")

(b) If the answer is "Yes" give the details

12 (a) Has he/she ever been debarred by the
UPSC or any State PSC from appearing
for examinations/selections conducted
by them? (Answer "Yes" or "N0")

(b) If the answer is "Yes" give the details

13 (a) Has he/she ever been dismissed from
Service of a State Government or the
Central Government or from any quasi
Government Institution or any Govt.
owned Company or Corporation or
Local Self Government?
(Answer "Yes" or "N0")

(b) If the answer is "Yes" give the details

14  (a) Has he/she ever deserted his/her post of
duty in Government service/Corporation
Govt. Owned Companies or Board?
(Answer "Yes" or "No")
(b) If the answer is "Yes" give the details

15 (a) Is there any case pending against the
candidate in a Criminal Courl
(Answer "Yes" or "No")
(b) If the answer is "Yes" give the details
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DECLARATION

| certify that the foregoing information is correand complete to the best of my
knowledge and belief. | am not aware of any cirdamses which might impair my fitness for
employment under government or in any other postwoich selection is made by the Kerala

Public Service Commission.

Signature of the Candidate

Place: Date:

Note: No verification of the character and antecedehtandidates selected for appointment to
Contingent and Last Grade posts is necessary. Voviee candidate selected for appointment
shall be asked to produce two certificates of attaragiven (Form Il) by Gazetted Officers of
the State Govt./President of Panchayat/ Chairman Manicipality/ Mayor of
Corporation/MLA/MP before the candidates are atyusdmitted to duty.
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Certificate of Character
FORM II

Certified that | have known Shri/Smt. ... e
SON/AAUGNTET Of .o e e e et e
For the last ..........ccoeiiinnin. Years .......ccoeeeveiiiiinnennnn..... monthadathat
to the best of my knowledge and belief he/she baaeputable character and has no

antecedents which render him/her unsuitable fore@awnent employment.

2. S OIME. o e s is/is not

related to me.

Signature

Place:
Date
Name, Designation and Status
(Whether Gazetted)
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FORM llI
3(a) (Covering letter for attestation form )
To

Sub:- Verification of character and antecedentsamididates for the post of

Sir,

| am directed to say that SH/Smt. ........ccoviiiii e,

whose particulars are entered in the enclosedtatitas form is a candidate for the

POSE Of .. His/Her date of birth
IS e He/She has been advised for the post by the @iSfficer,
KPSC DIStrict OffiCe ..uneiiie e e e /SecretaryKPSC,

Thiruvananthapuram. To enable this Departmerfit®©fo determine the suitability
of the candidate for Government service, | am tuest you kindly to certify on the
basis of the information available in your recondbether he/she has come to
adverse notice or not and whether there are artg fwout him/her which would
render him/her unsuitable for employment under Gowent. It may be specifically
indicated whether or not the candidate is suitdbfeGovernment service and if
he/she is considered unsuitable, a brief statemktiie grounds for the opinion
expressed may be added. If the report is adversket candidate, it may be sent
direct to the Secretary to Government of Kerdtmme (SS) Department,
Trivandrum through the Deputy Inspector GeneraPofice, CID and not to this

office.

Yours faithfully,
Enclosed: Proforma
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FORM I

3(b) (Covering letter for verification outside theState)
To

Sub:- Verification of character and antecedentsamididates for the post of
Sir,

| am directed to say that SH/Smt. .......cooiiiiii e,
whose particulars are given below is a candidate the post of
.................................................................... His/Her date of birth is
........................... He/She has been advised for the post by the Etishificer,
KPSC District OffiCe ......ooviiiiiiiii i, /SecretaryKPSC,
Thiruvananthapuram. To enable this Departmerfit®©fo determine the suitability
of the candidate for Government service, | am tuest you kindly to certify on the
basis of the information available in your recomdbether he/she has come to
adverse notice or not and whether there are artg fwout him/her which would
render him/her unsuitable for employment under Goawvent. It may be specifically
indicated whether or not the candidate is suitdbfeGovernment service and if
he/she is considered unsuitable, a brief statemkttie grounds for the opinion
expressed may be added. If the report is adversket candidate, it may be sent
direct to the Secretary to Government of Kerdmme (SS) Department,
Trivandrum through the Deputy Inspector GeneraPofice, CID and not to this
office.

SIl. | Name Date of Name of Qualifications | Remarks
No. Birth Guardian/Father

The candidate has reported that during ................................ne had
WOIKEd At ...vivi i e e [studied for ...............oooeelll.
course in the ...........iiiiiiiee.... and  resided at

Yours faithfully,

Enclosed: Proforma
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4. Model Format - Regularisation of appointment
DIRECTOR OF TECHNICAL EDUCATION

Proceedings

Education — Technical — appointment of Shri/Smt...............ccoiii

............................. — Temporary appointment — regularized - Orders issued.

ESTABLISHMENT ( ) SECTION

No: Dated, Thiruvananthapuram,
Read:-1. AdvisSe NO......cccovviiiiiiii s dated ..., of the
Secretary, Kerala Public Service Commission, Thiruvananthapuram.
2. This office proceeding of even No..............ccceeet dated................
3. Letter NOi...oov dated .....ccoeoeiiiiiii

from the Superintendent of Police.

ORDER

By the proceedings read as 2nd paper above, ..........cccvveeeeeeeeeeeeeeiiiiiienes
0] 10 ] o 2 P SUUSSRRRR has been
temporarily appointed as ... nithe
Technical Education Department and posted ... e,
subject to the conditions laid down in the G.O.(P)49/74/PD, dated, 05-03-1974. Since he/she
fulfills the conditions laid down in the said G.O. his/her temporary appointment as
.................................................................................. in the Technical Education
Department is regularized with effect from the date of his/her appointment. He/She
will be on probation for a period of one/two years on duty within a continuous

service of two/three years.

Name & Designation of
Appointing Authority
To
1. The person concerned (through head of office)
2. The Principal/Superintendent.
(Necessary entries should be made in the service book of the incumbent).
3. EG,S.Fand O.C
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5. Proforma for Reporting Vacancies to Employment Exclange

REQUISITION FORM TO BE USED BY ESTABLISHMENTS IN TH E STATE
GOVERNMENT SECTOR WHEN CALLING FOR APPLICANTS FROM EMPLOYMENT
EXCHANGES

(A separate form is to be used for each type o&ney)

1 Name & Address of employer
Telephone Number
3 Nature of vacancy :
a) Type of workers required (DeS|gnat|on)
b) Description of duties
c) Qualifications
Essential

N

d) Age limits, if any Normal relaxation allowed, if any

e) Whether women are eligible

f) Whether if so to what extent the
qualification and conditions
mentioned above can be relaxed in
case candidates who fully confirm to
be specified requirements are not
available.

4 No. of vacancies
a) Regular
b) Temporary :
I. Temporary likely to continue beyond one year
ii. Temporary between 3 months and one year
iii. Temporary less than 3 months

Total

5 Pay & Allowances:

Scale of| B.P. D.A H.R.A Total Total Allowance
pay Allowances| Emoluments in kind
6. Place of work:

Village Town District Nearest| Railway | Actual Place of

Station work
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Probable date by which the vacancies will becﬂlll:

Particulars regarding interview

a) Date of interview/test

b) Time of interview/test

c) Place of interview/test :

d) Name designation and address of the
person to whom applicants should
report for the interview/test

e) Tele. No. of the person (d) above

f) Materials to be brought by applicants in

connection with interview

9 Whether there is any obligation ar
arrangement for giving preference to
any category of persons in filling up of
vacancies.

10 Any other relevant information

a) Whether willing to wait and consider
applicants from other areas in case
applicants are not available locally.

b) If 'Yes' whether, and if so what
traveling allowance facilities (if any)
are admissible to applicants.

c) Probationary period :

d) Pay and allowances during probation -

e) Provision for pension/P.F :

f) Hours of work, holidays, shifts etc.

g) Promotion opportunities

h) Housing facilities :

1) Living conditions at the place of work -

]) Educational facilities at the place of
work

k) Medical facilities at the place of Work

l) Any other information

o

Certified that this indent is in accordance witke fhstructions contained in Memo
No. SD2-80414/58-1 Public (Services D) Departmeated 4-12-1958 of the

Government of Kerala.

Place:
Date: Signature of the Employer
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6. FORMAT OF PROVISIONAL APPOINTMENT ORDER
(Through Employment Exchange)

(Designation of the appointing authority
Name of Institution and Department)

SUD - e ———— er@ices — Estt.
Temporary appointment through Employment Exchan@eders issued.

The following candidates who have been sponsoreth&yEmployment Exchange
....................................................................................... (Namekohployment Exchange)
are appoiNted aS ........oooviiiiiiiiiiiiie e onRs. .................. temporary
basis under Rule 9(a)(i) of the Kerala State ando8linate Services Rules, 1958 for a
period of 180 days or till regular appointment tigh Public Service Commission is made,
whichever is earlier.

Name and address of candidates

2. The Services of the above persons are liable terb@nated without notice.

3. They are directed to report for duty before the............cccoeeeiiiiiis
(appointing authority), forthwith with certificataa original in proof of age, educational
qualifications, community etc.

Signature and Designations of
Appointing Authority

Note:- (1) Provisional Appointment through Employmh&xchange can only be resorted
on obtaining Non-Availability Certificate (NAC) fro PSC.

(2) Head of Institution, other than appointing heurtty, should obtain explicit
prior permission from the appointing authority fonaking Provisional
Appointment.

Eg:- Appointing Authority of LDC is Administrativ®fficer and that of Class IV
employees is the respective Head of Institution.

(3) While forwarding proposals for ratificatiorhet following documents should
invariably be appended.

(a) List of candidates from Employment Exchange.

(b) Rank list of interview participants

(c) Declaration from appointed candidates todtffiect that he had not worked
in the same post in this Department previously.

(d) Appointment Order.
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7. Format of Ratification of Provisional Appointment
DIRECTORATE OF TECHNICAL EDUCATION

PROCEEDINGS

Education — Technical — .o
................................................................................................. - Provisional
appointMent Of ..o — Action ratified Orders
issued.
ESTABLISHMENT (B) SECTION
No. EB1/ Dated, Thiruvananthapuram,
Read:- 1. Proceedings No. of the Principal/Superintendent
Govt. Polytechnic College/THS
2. Letter No. froenRhncipal/Superintendent

Govt. Polytechnic College/THS

ORDER

The action of the Principal/Superintendent Govemmnfeolytechnic College/THS

in having
appointed  Shri/Smt
provisionally through Employment Exchange as on
Rs. under Rule 9(a)(i) K.S. &F$5.3958 vide proceedings read first

above is ratified.

Sd/-
Senior Joint Director (ECS)
To
1. The Principal,
Govt. Polytechnic College,

2.S.Fand O.C
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8. APPLICATION FOR COMPASSIONATE EMPLOYMENT
(DYING-IN-HARNESS) (APPENDIX — A)

(A Court Fee Stamp of Rupees two should be affox@the application form)

FORM OF APPLICATION FOR EMPLOYMENT UNDER THE SCHEMEOR
THE COMPASSIONATE EMPLOYMENT OF THE DEPENDENTS OF
GOVERNMENT SERVANTS DYING-IN-HARNESSS CONTEMPLATEDN
G.0.(P)12/99/P&ARD DATED: 24-05-1999.

1 Name and full postal address of the applicant
indicating the name of the District.

2 Name, full residential address and details :of
appointment last held by the Government servant
together with details of the date of entry in seeyi
office and department where he worked
immediately before death etc.

3 Relationship of the applicant to the Government
servant who died-in-harness

4 Total continuous service put in by the deceased
Government servant with dates of birth and death.

5 Details of the members in the family of the
deceased Government servant together with the
name, age, occupation and relationship of each
with the deceased.

6 Total annual family income of the deceased
Government servant (Certificate from concerned
authority should be attached.)

7 Applicant’s age and date of birth (attested copy:of
the relevant School records or other relevant
records should be attached.)

8 Educational qualifications and experience if any,
gained (attested copy of the certificates to be
attached)
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9 Physical measurements and fitness (Need be filled
by the applicant who apply for the posts of Police
Constable, Excise Guard, Forest Guard or Jail
Warder)

Height
Chest — Normal
Expanded

(To be supported by a certificate from a Medical
Officer in Government Service)

10 Whether the applicant is married or single

11 Whether the applicant or any other dependent: of
the deceased Government servant had applied for
the benefits under the scheme earlier? (if so give
details)

12 Whether any other dependent of the deceased
Government servant has availed of the benefit of
employment under the scheme previously?

13 Name of posts for which appointment is sought:in
the order of preference

14 The District chosen by the applicant

DECLARATION

do hereby declare that the particulars given abanee true to the best of my
knowledge and belief. | also agree to the appointnsecured by me under the
scheme being terminated without notice in the eweéfinding any misrepresentation

or suppression of material facts on my part.

Signature of applicant
Place:
Date:
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APPENDIX - B

CHECK LIST OF POINTS TO BE LOOKED INTO FOR APPOINTM ENT OF
DEPENDENTS OF GOVERNMENT SERVANTS DYING-IN-HARNESS

1 Name and designation of the deceased Government
servant.
2 Total service put in by deceased Government sérva :

(i) Date of Birth of the Government Servant
(ii) Date of entry in Service
(iif) Date of death
3 Details of members in the family (Name, date iahb :

marital status and occupation if any)

4 Total annual family income of the deceased
Government Servant

5 Date of receipt of the application from whom the
application is received

6 Name and relationship of the person to be corside
for appointment

7  Applicant’s age and date of birth

8 Quialifications of the candidate as represented an
reported
(a) Educational qualification

(b) Physical measurement

(In the case of posts such as Police constableis&x:
Guard, Forest Guard or Jail Warder)
Height

Chest - Normal
Expanded
9 Post for which the applicant is qualified
10 Other points for consideration if any

11 Recommendation of the Head of Department/Caliect:

12 Whether any dependent of the deceased emplogee:w
given appointment under the scheme. If so, detdils
appointment given.
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10

APPENDIX - C

Serial Number

Reference number if any date and from wham
received

Current Number

Date of receipt by Clerk

Name and designation of the deceased Government
Servant and the Department in which the deceased
was working

Name and address of the applicant

Reference issued to whom for enquiry report atd d :

Date of receipt of the enquiry report

Report sent to whom and date

Nature of disposal

APPENDIX - D

Serial Number

Name and address of the applicant

Name of the deceased employee and the Department
office (institution) where he/she was working.

Date of receipt of application
Current Number

How disposed of (if appointment given details tlore
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9. Declaration of Probation — Proposal

PROFORMA
(To be filled along with proposals for declaratmiprobation of Officer)

Note: For each officer/ post separate Proforma shadd be furnished.

1 Name of Officer
2 a. Designation (specify branch)
b. Name of Institution

3 Name & Scale of pay of the post in which:
probation is to be declared.

4 No. & date of order by which appointed/
promoted to the post. :

5 Date & time (F.N or A.N.) of joining the :
post.

6 (a) Has the incumbent been discharged fram
the post for want of vacancy or
otherwise or whether the incumbent
faced any reversion since his/her
appointment/ promotion to the post.

(b) If so, details such as No. & date of order
by which discharged/reverted, time and
date of order by which re-instated/
re-promoted to the post and time and
date of resuming charge to the post.

7 Whether recruited to the post direct or by
transfer from other service or appointed by
promotion

8 Whether the appointment/promotion to the
post is on regular basis. If not, been
regularized later. Quote the No. & date of
relevant order.

9 Details of leave other than casual leave
availed of by the officer during the period
of probation and details of authorised
holidays/vacation affixed to the leave.

10 Details of Dies-Non

11 Details of deputation

12 (i) Whether probation in the immediate
lower post was declared.
(i) If so, furnish date of effect & No. and
date of the order.
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13

14

15

Whether any test such as account test or
account test for Executive Officer
(simplified) has been made obligatory for
the post and if so whether the officer has
passed the test. The name of test, Reg. No.,
and date of notification of the PSC by
which the results were published.
(Attach copy of Certificate)

Date from which satisfactory completion of:
probation to be declared.

Whether the confidential records till the:
year (half year ending declaration of
probation proposed) are enclosed. If not
furnish where about of the same.

16 () Whether any disciplinary action/ :

17

have been found satisfactory during the period mwibation that no penalty has been
imposed on the officer during the period of protkatand that no case of disciplinary action
against the officer is pending disposal. He/She rhaydeclared to have satisfactory
completed the probation with effect from

vigilance case is pending against the
officer.

(i) If so, give details.

Remarks

CERTIFICATE

Certified that the work and condUCE OF ......ooomeiniinii e

Place:
Date:
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10. Order Format- (Declaration of Probation)

DIRECTORATE OF TECHNICAL EDUCATION

PROCEEDINGS

Education — Technical - Probation in the post
of Declared — Orders issued.

ESTABLISHMENT () SECTION

No. Dated, Thiruvattaapuram,

Read:- Letter No. dated

of the Principal/Superintendent,

ORDER

SHI/SME...cciiiee e is declared to havesfatitorily
completed his/her period of probation in the PAst.O...........cceeiiiiiiiii e,

ONRS. (i in tBispartment with effect from ...,

(2) Necessary entries in this regard will be madethe Service Book of the

incumbent.

ADMINISTRATIVE OFFICER

To

1. SNr/SME o e
(Through Principal/Superintendent)

2. The Principal/Superintendent,
(By Registered post with Service Book. The receipthe Service Book may be
acknowledged by return)

3. Stock File

4. EG Section

5. Office Copy.
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11. FORMAT FOR OPTION ON PROMOTION
(Vide G.O.(Ms) No. 145/2006/Fin. Dated 25.03.2006)

Option in terms of Rule 28 A part | KSR

Consequent Upon MY ProMOLION @S ..........vveurirreiriiriireirerreaseiseanernennss,

with effect from ................................ FN/AN. | hereby ophat my initial pay
in the promoted post may be fixed.

# (i) in terms of Rule 28A straightaway withoutyafurther review on
account of increment in the lower post.

# (ii) initially at the next stage in the time gxaf the promoted post without
granting the notional increment on the date of wtom but such increment being
allowed on the date of accrual of the next increnierihe scale of the lower post
= | understand that the xie
increment in the promoted scale will fall due oafyer 1 year from the date of this
increment.

# Strike off whichever is not applicable.

Signature
Name
Designation
Place:
Date :

215



12. Statement of Relinquishment of Promotion
STATEMENT OF RELINQUISHMENT

Having understood the provisions of G.O.(P)39/914AR®. Dated 7-12-1991
Ly ettt —————————————— e e e e aaaaeeaaaa e arennn (Name & Designation),
in exercise of the right conferred under Rule 3&efala State and Subordinate Services
Rules, 1958, hereby relinquish my right for prorantappointment/appointment by transfer
B ittt e e e et e —————————ttttnnrraaaaaaaaaaearaaaar—n (NawiePost) and consequent
benefits* permanently/temporarily for a period afeoyear/............ccccceevvvvvririinnnnnnns years

(specify the period in the case of temporary relisgment, from the due date of promotion)

| do also hereby declare that nothing containethénKerala State and Subordinate
Services Rules, 1958 or in the Special Rules agiplicto me shall be deemed to require the

recognition of my right of privilege to the extantwhich | have so relinquished.

Signed oNthe ... (0 P>\ YKo ] 19,
Signature
Name
Designation
Office
Place:
Witnesses:
1. Name and designation
2. Do

For Office Use

The relinquishment made by Sri/SML..........cccoeeereee e
NAME..coeee e e (DeSIgNALION) ......eeuen v e e e e e eeeeeeeeeeiiinnens
(O] 11]e7=) TR Is accepted.

Necessary entries to the effect will be made inSbevice Book of the individual.

Place: ... e Signature
Date: o Name and Designation of
appointing authority

* Strike out whichever is not applicable
Note:- The right for promotion can be relinquished orbdgfore joining duty in the
promoted post.

216



13. SANCTION OF HIGHER GRADE-OPTION/PROPOSAL/ORDER
FORMAT

PROPOSAL FOR SANCTION OF TIME BOUND GRADE ON COMPLE TION OF
....................... YEARS OF SERVICE

Note:- (1) Proposal for Higher Grade should be supported with the following:
(@) Service Book
(b) Option (asin theform prescribed for Higher Grade)
(c) Declaration relating to relinquishment of promotion.
(d) Undertaking agreeing to repay/remit excess payment if any made
(2 The option, declaration and undertaking should be duly countersigned by
the Head of Institution.

1. Name, Designation & Institution

2. Qualification (with percentage of
marks whereever necessary)
@) General
(b) Technical

3. Date of acquisition of Qualification
(i.e, Date of Publication of result)

4. Entry post
(a) Designation
(b) Scale of pay :
(c) Date of commencement of service

5. Details of post on which Higher Grade is to
be sanctioned
(a) Designation
(b) Scale of pay
(c) Date on which eligible

6. Details of provisional service counting for iecrent as per Government decision
No. 2 under rule 33 KSR Part — 1.
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8. Details of service, if any, on the following Period
(which will not count for Higher Grade) From To

a. LWA granted for taking up employment
elsewhere and LWA availed of for
accompany spouse.

b. Period during which increment is barred
with cumulative effect.

c. Period during which the officer has held
any higher post on promotion

d. Other periods if any which do not count
for higher grade (specifying its details also)

9. LWA taken for study purpose or oth
purpose.

10. Next promotion post with scale of pay.

11. Whether the Officer possesses the Superior
Qualifications prescribed if any, for the
promotion post.

12. Scale of pay of the Higher Grade for which
Officer is eligible ;

13. Details of Qualifying Service (QS)
(a) Qualifying service (completed years)
(b) Date of completion of the required QS :
(c) Date of normal increment

14. Date from which Higher Grade is opted

15. Date from which Higher Grade is
recommended

16. Remarks

Certified that the details furnished about havenbesrified with relevant records and found

correct.

Place:
Date: Head of Institution
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FORM OF OPTION

hereby opt the Scale Of RUPEES .......coo oo e e e e e
with effect from ... towards Higher Grade for ............cccceevvvvvvviiinnnns

years in the entry/promoted post.

Signature

Place: Name
Date: Designation

Counter signed

Head of Institution

DECLARATION
| e r————— e e e e e a (Ne & Designation)

hereby declare that in the event of grant of HG.for...............coooooi years, | willtno

refuse the regular promotion to that Grade as @mehvit becomes due.

Signature
Place: Name
Date: Designation
Counter signed
Head of Institution
UNDERTAKING
[ e ———————————— do hereby agreedfund any
excess payment noticed in subsequent scrutiny la@ckaovith reference to fixation made on
the sanction of Higher Grade on completion Of ............cccceiiiiiiinnnne. years ef\dce
IN tE POSE OF e
Signature
Place: Name
Date: Designation

Counter signed

Head of Institution
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13. DIRECTORATE OF TECHNICAL EDUCATION

Proceedings

Education — TeChniCal - ..ot e e e e e e e e
Higher Grade on completion of ..........ccccciiiiiiiiiiiii i, Years of service
ONRS....coiiiiii, Sanctioned — Orders issued.

ESTABLISHMENT ( ) SECTION
No. Dated, Thiruvananthapuram

Read: -1. G.O.(P)N0.145/2006/Fin. Dated 25-03-2006.

2.0ptiondated .........cooveieiiee fTOM L
ORDER
Sri/Smt... cerenene e WHO IS quigéd/unqualified
for regular promotlon to the post of ...........................................................
is granted time bound Higher Grade on Rs. ..........cccuue......... ON completion of
................................... years of tow#rvice ........................with effect from

.................................... in terms of the G.O read above and in view of the
option exercised by the officer to come over to igher Grade with effect from
that date. The official is qualified/unqualifiedrfregular promotion to the post of
..................................................................... and the declaration
submitted by him/her is inaccordance with the gataf the Government Order to
the effect that he/she will not refuse for the potion to that Grade as and when it
becomes due. The post held by the officer is umgtad as
.................................................................... on
RS with effect from.......................Forenoon.

Necessary entries in this regard will be made m Service Book of the
incumbent.

Senior Joint Director (ECS)
To

1. Party concerned (through the Head of Institytion

2. The Principal / Superintendent,
(The service book of Sri./Smt.. 5
returned herewith . The recelpt of the same mayad:knowledged by
return positively).

3.S.F.&0.C.
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15. Journey Sanction Order — Model Format

DIRECTORATE OF TECHNICAL EDUCATION

PROCEEDINGS

ESTABLISHMENT (D) SECTION

No. Dated, Thiruvananthapuram
Read: -
ORDER
In the circumstances reported by the ...
.............................................................................................. in his letter read

above  sanction is accorded for the journey  performed by

in having deputed the incumbent in anticipation of sanction is ratified.

The incumbent will be eligible for T.A. & D.A. as per rules.

DIRECTOR OF TECHNICAL EDUCATION.
To

The persons concerned

The Principal / Superintendent
Stock File

Office Copy
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16. APPLICATION FOR NO OBJECTION CERTIFICATE
FOR OBTAINING INDIAN PASSPORT

PART — A

1. Name of Applicant
(In Block Letters)

Designation
Pay and Scale of pay

4. Name of Institution in which working

5. Whether Officiating/Temporary through
Employment Exchange/Regular/Permanent :

6. Date of Birth

7. Date of Commencement of Continuous
Service Under Govt.

8. Name of entry post

9. Permanent Home Address

10. Countries proposed to be visited by the
Applicant. :

11. Purpose of visit
12. Duration of Visit

13. Whether the NOC requested is for fresh
Passport or for renewing existing Passport:

| hereby affirm that the particulars furnished adawe correct.

Place:
Date: SIGNATURE OF APPLICANT
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PART-B

(To be filled by the Head of the Institution)

1 Name & Designation of the Applicant

2 Whether the applicant is under any contractual: or
bonded obligation to serve the Government.
(If so give details)

3 Whether any liabilities, including loan & advance
such as House Building Advance, Motor Cycle
Advance, Computer Advance, Marriage Advance etc.,
paid to the applicant from the Govt. Funds are
pending, outstanding. (If so, give details)

4 Whether any disciplinary proceedings is pending
or contemplated against the applicant.

5 Whether any vigilance case is pending or
contemplated against the applicant.

6 Whether there are grounds to believe that the
applicant could figure adversely on the security
records of the Govt.

Certified that the details furnished by the appiicam item(1) to (8) in PART-A

are correct. His/her application is recommendddiecommended for the following
reasons.

Station:
Date: Signature with Name & Designation
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16(a) NOC for Passport — Model of Certificate

Office of the
Director of Technical Education,
Thiruvananthapuram
No. Dated:

NO OBJECTION CERTIFICATE

Certified that Shri/SML.........oi e e
..................................... is an officiating employee othis Department from

......................... and is at present holding the post Of o oviiiiiiiiiin.

This Department has no objection to his/her acagirindian Passport. The

undersigned is duly authorized to sign this No Ctopa Certificate.

Director of Technical Education

To
o) 01 (RS 1 1] P
(EAPOUGN .. )
Copy to:- (1) The Principal/Superintendent
(2) SF&OC
With reference to his letter NO........c.vvvneeee. Dated:.......coovenveeneen.

He is requested to inform the Officer that: -

I. incase he/she proposes to travel abroad duringtierey he/she will have to do it by
availing himself/herself of eligible leave.
ii.  the journey should be performed without any finahcommitment on the part of
government.
iii.  he/she should not accept any employment and recamnyeremuneration while
abroad without prior permission from this office.
iv.  The question of his/her relief etc. can be deciidg later.
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17. NOC FOR HIGHER/PART TIME STUDIES

Office of the

Director of Technical Education,

Thiruvananthapuram

NO..o i, Dated:

NO OBJECTION CERTIFICATE

Certified that the Department of Technical Education has No Objection in
permitting — Shri/Smt....... ..o e, TOT
attending/registering Part-time Degree/ Diploma course in Engineering/Phd. in the
College of Engineering, Thiruvananthapuram/Engineering College, Thrissur/T.K.M.
College of Engineering, Kollam/Central Polytechnic,
Thiruvananthapuram/Government  Polytechnic, Kottayam/Kerala Government

Polytechnic, Kozhikode, subject to the following conditions:

i.  He will undergo the course without detriment to his normal duties as a
Government Servant.

ii.  Government will not bear any expenditure on account of his part-time
studies.

iii.  The department reserves the right to withdraw the permission at any time
without assigning any reason thereof.

iv.  Transfer and postings will be made only in accordance with norms therefore.

v. The department also does not assure him/her of retention in or around
Thiruvananthapuram/Thrissur/Kollam/Kottayam/Kozhikode till he/she
completes the course and he/she will make his/her own arrangements to

undergo the course.

Director of Technical Education/
Senior Joint Director (ECS)/(PS)

To.
Shrie
(through the Principal /Superintendent)
Copy to:

1. The Principal/Superintendent.
2. SSFand O.C
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18. Application for Leave

FORM No. 13
APPLICATION FOR LEAVE
(See Rule 113, Part 1)

Name of the applicant
Date of Birth
Post held
Department, Office and Section
Pay and Scale of pay
Date of entry in service
Date of commencement of continuous service
Address during leave
House Rent Allowance, Conveyance Allowance or
other Compensatory Allowance drawn in the prepest
Nature and period of leave applied for and tate which
the same is required.
11 Holiday's, if any, proposed to be prefixed/sudtl to
the said leave
12 Purpose for which the leave is applied for
13 Date of return from last leave and the natucketha
period of that leave :
14 1 undertake to refund the leave salary drawnimguleave not due' which not have been
admissible had Rule 85, Part | Kerala Service Rul@sbeen applied in the event of my
voluntary retirement or resignation from serviceuay time until earn half pay leave not less
than the amount of leave not due availed of by me.

O o0 ~NO UL WNPE

[
o

Signature of Applicant
Place: (with date)

15. Remarks and or recommendation of the comigbifficer. Signature (with date)
(Designation)

CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE
By Accountant General (A&E) in the case of Gaze(dficers

16. Certified that ... (Nature
of leave) for ... from oo tois
admissible underrule .......o.ooevviiieii e of Kerala Service Rules.

Signature (with date)
(Designation)
17. * Orders of the Sanctioning Authority

Signature (with date)
(Designation)

* If the applicant is drawing any compensatalipwance the Sanctioning Authority
should state whether on the expiry of leave h&edyl to return to the same post carrying a
similar allowance.
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18(a) MEDICAL CERTIFICATE

RULE 117 PART |
KERALA SERVICE RULES

MEDICAL CERTIFICATE

(Signature of the applicant)

[, [NGME] e after caitefu
personal examination of the case hereby certify {Name and official address]
................................................................ whose signature is given abovs,
suffering from .......ccoooeiiiiiien and that | consider that a period of
absence from dULY OF ..o e
with effect from ... is absolutely necessary for the

restoration of his/her health.

Signature of Medical Officer .............cooeuunnnn...
Registration NO. ........coooeiiiiiiiiiiiiiet e
Part of Registration ..........cccoeeevvviiviemmmcceeennnnn,
System of MediCine ..........ccccceeeeieiiiiiie e

* [G.0.(P)430/73/Fin. Dated 30November, 1973]

FITNESS CERTIFICATE

(Signature of the applicant)

We, the members of a Medical Committee
[, Civil Surgeon/Assistant Surgeon of
Reqgistered Medical Practitioner of
Director of Indigenous Medicines

do hereby certify that I/We have carefully examingdBC of the
....................................... Departmentiose signature is given above and find that
he has recovered from his illness and is now fiteasume duties in Government
Service. I/We also certify that before arrivingtlis decision I/We have examined
the original medical certificate(s) and statemgntfsthe case (or certified copies
thereof) on which leave was granted or extended bade taken these into
consideration in arriving at my/our decision
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18(b) Additional documents to be attached with apptation for Long Leave,;
LWA under Appendix Xl AB & C
PROFORMA TO BE APPENDED WITH APPLICATIONS FOR SANC TION
OF LEAVE WITHOUT ALLOWANCE UNDER Appendix XIl A,B &C

1 Name and designation of the applicant
2 Institution in which working
3 Date of Joining in Govt. Service

4 (i) Period of continuous service put in by the offioethe
present post.
(i)  Whether the appointment in the present post is
provisional/regular.
(i) Whether the appointment is through PSC.

5 Nature and duration of leave.
6 Date from which the leave is required.

7 Purpose of leave applied for.
8 Whether the appointment of applicant is regular.

9 Whether the applicant is under contractual obibgawith
Government. If so, details.

10 Whether any disciplinary action/vigilance case pending
against him

11 Whether any loans and advances paid to him asdACA,
HBA, Computer Advance, Loan for marriage of dauglete.
is outstanding. If so, detalils.

12 Whether the applicant has been sanctioned featbe same :
purpose earlier. If so, furnish its details.

13 Whether applicant has been sanctioned LWA eddreany
other purpose.

14 Whether immediate posting of substitute is nemgs

15 Whether leave is recommended or not

16 Leave address of applicant in India

17 Any other relevant point to be brought to theig®o of

Government.
Signature, Name & Designation of
Head of Institution
Place:
Date:
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DECLARATION

.......................................................................... do hereby declare thsthall abide by the
conditions stipulated in G.O.(P)No0.274/70/Fin dak®d04-1970 in case the leave applied
for is sanctioned.

Place: Name:

Date: Designation:

Countersigned

CERTIFICATE

Certified that no disciplinary action/Vigilance easis pending against

...................................................................................... and he hast any bonded
obligation for serving the Government.

Place: Signature:

Date: Designation of the
Head of Institution:

(Seal)
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DECLARATION
(Appendices — XII A, XII B & Xl C of Kerala Servic e Rules)

An application for leave Without Allowances (L.W.AQr a period of ...................

years With effect from ..........oovviiieii is beinghsitted by me.
IN thiS CONNECHION |, coeeveiiiiiiiiii e hereby declaresodlsws:
(1) I hereby express my consent to lose all serbEnefits such as earning of leave

(2)

3)
(4)
(5)

(6)

Place:
Date :

including Half Pay leave, Pension, Gratuity, Inceshand also lose seniority
in the Higher Grade/Grade with reference to my quiwho might get
promoted to such grade/grades before | rejoin duty.

I have not completed the probation in my ectgre.

| am prepared to start a fresh in the said caddecamplete my probation on
rejoining duty and | am prepared to forfeit thevesx benefits that had accrued
to me before proceedings on leave and on rejoidirtg, | may be deemed as a
new entrant in Government service.

| have completed the probation in my entryread

| am not under bonded obligation to serveGlogernment.
There is no outstanding liability to Governmesuch as House Building
Advance, conveyance advance etc. against me.

No disciplinary action or vigilance enquirygending against me.

Signature :

Name :

DECLARATION

................................................................................................ hereby declare

that | am willing to abide by the conditions stigtdd in Appendices XIIA,XIIB, XIIC of
Kerala Service Rules.

Place:
Date:

Signature:
Name:
Designation:
Office:
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18(c) Leave Sanction Format — NGO's

DIRECTORATE OF TECHNICAL EDUCATION
PROCEEDINGS

Education — Technical — Establishment — Shri/SmMt......cooeeiiiieiiiiiiiieeee e
Commuted/Earned Leave — Sanctioned — Orders —dssue

ESTABLISHMENT ( ) SECTION

No. Dated, Thiruvananthapuram,

Read:- APPIICAtON DA ..........oviiiiiiiiieeee e e e e e e e e e e e e
from  Shri/fSMt ......coooiiii e

S OME. s i sanctioned
Commuted/Earned Leave for a period of ......................... days from ...............;eorvereen. 1O
............................. with permission t@fX..................... and SUffiX .........coeeeeeeiiniiiinnnnn.

2. He/She would have continued to Officiate as
...................................................................................... but foshier proceeding on leave.

Sd/-
Administrative Officer/SID(ECS)
To
1. The Party
2. Accounts Section
3. SF/OC

18(d)Leave Sanction Format — G.O's
DIRECTORATE OF TECHNICAL EDUCATION
PROCEEDINGS

Education — Technical — EStabliSNMENT - ....oouuvieii e e ee e e e e e
- Commuted/ Earned Leave — Sanctioned — Ordersueds

ESTABLISHMENT ( ) SECTION

No. Dated, itiviananthapuram,
Read:- Letter NO. ...oooovviieiiiiii e, dated ...

FrOM e

ORDER

R 175 1 SR is
sanctioned Commuted/Earned Leave for a period Of.....cccooovviiiviinnnnnnnnn, days from
..................................... 10, iiiieeeeeeieeeeeeeeeen... With permission to prefix..................... and suffix
subject to eligibility.

2. He/She would have continued to Officiate as
...................................................................................... but foshier proceeding on leave.

Sd/-

Senior Joint Director (ECS)/(PS)
To

2. Accountant General (A&E) Kerala, Thiruvananthaoo
(Leave application is enclosed to verify thgibility)

3.SF

4. 0C
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18(¢) Earned Leave Surrender NGO's
DIRECTORATE OF TECHNICAL EDUCATION

PROCEEDINGS
Education — Technical — Shri/SmMt........oo oo, - rg&nder of
Earned Leave — Sanctioned — Orders — issued.

ESTABLISHMENT ( ) SECTION

No. Dated, Thiruvananthapuram,
Read:- 1. G.O. (P)145/06/Fin. Dt. 25.03.2006.
B Y o o 1= 4 [ T I
from SNH/SME.....oooi e
SNIISML....c e e e e e e e e e e eeeeeeerennas is sanctioned

Surrender of Earned Leave for 30 days as 01.04.200G&eriving monetary benefit.

Sd/-
Administrative Officer
To
Y 01475 1 1 P
2. The Accountants Section
3. SF/OC

18(f) Earned Leave Surrender GO's
DIRECTORATE OF TECHNICAL EDUCATION

PROCEEDINGS
Education — Technical — Shri/SmMt........oon oo, - rg&nder of
Earned Leave — Sanctioned — Orders — issued.

ESTABLISHMENT ( ) SECTION

No. Dated, Thiruvananthapuram,
Read:- 1. G.O. (P)145/06 Dt. 25.03.2006.
2. APPHCALION DI, ..ot e e et e e s
from Shri/SMt......o e
SHI/SIML. .. e s is sanctioned

Surrender of Earned Leave for 30 days as 01.04.880@eriving monetary benefit subject
to the eligibility.

Sd/-
Senior Joint Director (ECS)/(PS)
To
L. SNM/SME. .. e
2. The Accountant General (A&E) Kerala, Thiruvareauuram.
(Leave application is enclosed for verificationetifjibility)

232



19. Deputation of Engineering Colleges TeachersrfHigher Studies under
QIP- Applications, Bond Format & Acceptance Order

APPLICATION FOR THE DEPUTATION FOR STAFF OF THE
ENGINEERING COLLEGES FOR HIGHER STUDIES

Study leave for  Eligible leave for

Deputation for Doctorate/Masters Doctorate studies

Deputation for

Doctoral Studies under_, .. Doctorate Degree Course under Rule 91.A.
: - studies/Masters Degree
Foreign Training Course under Q.I.P under Rules99
o Part | K.S.R Partl: K.S.R
1 2 3 4

Note: 1. Strike off clause not applicable. Separate appbn should be made for each
items.

2. For study leave under Rule 99. Part 1 K.S.Rfaneligible leave under Rule
91A. Part 1.K.S.R applications in form No.13 (viBalle 113 Part 1 K.S.R
should also be attached to the application.

1 Name of applicant
(In block letters)

2 Date of birth and age
(Completed as on*1uly)

3 Designation dpecify Branch &
Institution also)

4 Qualifications

5 Service Details

Rank in G.O/Proceedings

Sl. No. Designation From To the  of appointment/
Categor  Promotion

1 2 3 4 5 6
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6 Whether the applications for admission to
Master's Degree/Doctorate studies for
YAl ..o has been fodeal

to any institutions and if so, furnish details
regarding course of study and sub]
chosen

7 Wheher the candidate has been selecter :
the course of study. If Yes, provide 1
following details

(a) Institution to which selected

(b) Courses and subject for which selected
(attach the copy of the selection
communication received from the
Institution.)

8 Details of deputation sanctioned ¢ :
enjoyed on previous occasions (dete
such as duration of leave/deputation, N
of course and Institution, G.O. by whi
sanction was accorded may be furnished)

9 Whether the applicant has any Connat :
obligations with Government. If so, furni
the details regarding duration of contract .
conditions of contrac

| have read carefully the rules and conditionseaifve/deputation for higher studies
mentioned and in case | am granted leave/deput&tioRligher studies, | am prepared to

abide by these rules and conditions. Further Irraffthe informations given in the

application are correct.

Station:

Date:

Signature of the applicant
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Recommendations of the Head of Department rdegg the subject chosen.
Institution to which the applicant proposes to ugdehigher studies and usefulness of the

course proposed.

Signature of the Professor
and Head of Department

Certified that the information given by the apptitehave been verified with
reference to relevant records and found correcs/Héir name is recommended for
deputation/study leave under Rule 99 Partl K.SIRile leave for study purpose under
Rule 91 A, Part 1. K.S.R.

Station:

Date: Signature of the Principal

Note:- 1. Application which do not contain correct and faformation will be rejected.

2. While making recommendation the Professor shauwddte it clear whether the
subject chosen by the applicant is of current salee and whether the subject is
useful to the Department.

3. Applications from faculty members of Enginegri Colleges under the
Department of Technical Education, Government oferafa only may be

rewarded.
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PROFORMA

Name of Institution/Department:

List of Staff Members for selection for Higher

Studies under Quality Improvement Programme

Whether the
Date of S
: . Officer is at
. . Birth & . Details of
Designatio Appointment & present unde
Sl. Age . Graduate
Name n and Rank in the ... contractual
No. _— complete Quialificatio o
Institution t present post . obligation
donf nin Engg. :
Jul with Govt.
y If so, details
1 2 3 4 5 6 7
Signature of the Head Signature of the Head
of Institution of Department
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19(1) BOND

KNOW ALL MEN BY THESE PRESENTS THAT

WV, e e a e e e aaaaaaaaaaaaaaes son/daughter/wife
(0] BT 17457 1 11 PRSP RPPPPUPUPUPPPTRT residing
= LT UPP PPN and employed
B ittt e e e e ————————atatt it aaaaaaaaaees (hereiitea called “ the Bounden”)

o0 BT 1S 1 1 S son/daughter/wife
(0] B 11857 1 11 PO RUPPPPPP residing
= L PP PP PPN and employed
B 1ttt et —eeeeeeeeeeeeeeeemmmmmaaassseeee ettt e ettt ettt e e e e e e e e e eeeeeeeaaanntteeeeetateaeaeeeaeeeaaaaaaannnnnrrrrreees
=T 0 IS /5] 2| son/daughter/wife
(0] IS 7S] 1 11 USRS residing at and
EMPIOYEA @S ..ovvviiiiiiiiiii e (herein after called “Bues”) do hereby

bind ourselves, and each of us, and each of ous,leiecuters and administrators jointly and
severally to pay to the Governor of Kerala (hewdter called “the Government”) on demand
thesumofRs. ...........ccceveee (RUPEES ...ttt e e eeeeee e only)

as liguidated damages (here enter the amount jpean G.O.Ms.No.55/77/H.Edn. dt.12-4-1977)
together with interest thereon at the rate of tercgnt per annum from the date of demand or,
if payment is made in a country other than Indee equivalent of the said amount in the
currency of that country converted at the officiale of exchange between that country and
India and all costs between attorney and clientalhdharges and expenses that shall or may
have been incurred by the Government.

Signed and dated thiS the ...
day Of oo
By the BoOUNdEN SI/SML. ...coooiiiiiiiiie e
In the presence of witness
1)
2)
By the Sureties
(1)
(2)
In the presence of witnesses:
1)
(2)
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WHEREAS the Bounden Sri/SML. ......cooooiiiiiceceeeiiiiiiis e e e e eeannnees
has been selected for deputation by Government foigher studies for
.......................................................................... (here enter the narheaurse of study) at
TN e ———————— (here enter themeaand address of
Institution) for a period of ..................com.... ye@rs with effect from ..........cccccceee oo

WHEREAS the Government in their order NO. ..o,
dated ........ooooiiiii e, agreed to pay the bounden during theogesf the
said course, in allowance equal to his pay andvalhwes which he would have drawn but for
his undergoing the said course which the Governroerovernment of India or any other
agency might give during the period of the saidrsewand to treat the period of higher studies
and the period of travel to and fro as duty andasice, qualifying for increment, leave and
pension if it will otherwise count.

AND WHEREAS the Government have agreed to meetstie expenses on condition
that after successful completion of the higher istmavithin the prescribed period, the bounden
shall serve the Government in any Department/Osgdioin in any capacity as may be directed
by the Government for a minimum period of .................. years and also subject to the
terms and conditions hereinafter appearing andothenden and sureties have agreed to the
same.

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATIONS IS THAT:

In the event of the bounden

a) not confirming to the instructions regardingher studies conveyed to him by the
authorities concerned or,

b) not confirming to the rules and discipline loé tinstitute of higher studies or,

C) applying for any post or sitting any all Inda@ State Government competitive
examination during the course of higher studies, or

d) failing to intimate to the Government the amioaimd other particulars in respect of any
honorarium or other monies earned by him/her dutiegperiod of higher studies as
above, or

e) refusing to hand over and surrender to the € owent the whole or part such

honorarium or other monies received by him/herasesfaid, as and when required to
do so by the Government, or

f) getting adverse report regarding the progrédsis/her studies or regarding his/her
conduct in and outside the place of higher studies,

0) failing to complete the higher studies sucadbsfas aforesaid, or discontinuing the
higher studies without the explicit prior permissaf Government, or

h) on completion of higher studies failing to setiie Government for a minimum period
Of v, years on such termd aonditions as may be prescribed by the
Government, or

i) failing to confirm to the discipline of the d&gment or organization of the Government
or any Institute, Organization or body selectedtlyy Government where he/she is
posted, or

)] failing to refund to the Government any overqueent made to him/her during the
course of higher studies as aforesaid, or
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k) not confirming or observing the other rules aaditions subject to which he/she has
been deputed for the higher studies as per G.Q....c....viiiiiiiiiiiieiiieeiee, (herdexn
the number and date of Government order by whiehdiputation for higher studies
has been sanctioned), the bounden and suretidsfattiavith pay to the Government
on demand all monies paid to the bounden or spetitdbGovernment or Government
of India on his/her account by way of deputatidovahnces, tuition fees, scholarships,
traveling expenses, study tour expenses, etc.gppenalty at the rate prescribed by the
Government and interest at rate of ten percenherwthole amount to be remitted to
Government in respect of the said higher studiesiarthe matter of deciding what
monies are to be paid by the bounden and the ear&tithe Government, the decision
of the Government shall be final and legally birgdon the bounden and the sureties
and the payment of such sum the above written atdtig shall be void and of no
effect, otherwise this shall be and remain in foitte and effect.

PROVIDED however the Government may allow the bamtb apply for or avail of
any foreign scholarship or any other scholarshifntia before expiry of .................... years
(here enter the period of bonded obligation) ofiseras a teacher in terms of this bond. Such
permission by the Government will not however re¢ethe bounden from his/her obligations
under this bond and the terms and conditions «f bund shall remain valid and binding
notwithstanding such permission of the executiofregsh bond by the bounden in respect of
any foreign scholarship or any other scholarshimdia until he/she completes service for the
balance of the term of .............ccceviinneeee. (here enter the period of bonded obligation)

The bounden and the sureties do hereby furthereatys all sums found due to the
Government under or by virtue of this bond shalrdeovered jointly and severally from them
and their properties both movable and immovablesutige provisions of Revenue Recovery
Act for the time being in force as if such sums amears of land revenue or in such other
manner as the Government may deem fit.

The liability of the sureties under this bond isexdensive with that of the bounden
and shall not be affected by the Government giinge or any other indulgence to the
bounden or by the Government varying any of theaseand conditions herein contained.

The stamp duty of this bond shall be borne by thenden.

Signed and delivered by the bounden.

Signature of the bounden.
In the presence of witness

1)
(2) Signed and delivered by the sureties
In the presence of witness
(1)
2)
Note:- In case the sureties are not Gazetted Governmenar8s, the Director of Technical

Education will satisfy himself about the solvendytlee proposed sureties, obtaining necessary
certificates from the Tahsildar.
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19(2)

No. L2/
ADMISSION UNDER O.I.P SPONSORSHIP

CERTIFICATE

This is to certify that Shri/Smt

who has been selected for admiSSION 10 ....ccceveeeeiiiiiiieiiiic e, Programme
is. hereby sponsored to join

at
the e oBramme for ...........cccevvvvviiinnns yearsem@IP and that:

a) He/She will be treated as on deputation anthdrisalary and allowance will
be paid to him/her during the period.

b) He/She will execute a bond undertaking to séineelnstitution/Government
for a minimum period of ..........cccciiiiiiinnn, years after the successful
completion of the .............vvvvnnnn. roframme.

C) He/She will be relieved to join the above Ingion in time for the session

DIRECTOR OF TECHNICAL EDUCATION
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19(3) Acceptance of Bond
DIRECTORATE OF TECHNICAL EDUCATION

PROCEEDINGS

Deputation of Teaching staff for higher studies em@Quality Improvement Programme —
Bond executed — accepted — Orders issued.

PLANNING (L) SECTION

No. Dt. Thiruvananthapuram,
Read:- 1. G.O.MS. NO. ....cooviiiiiiiiiiiie e, H.Edn. Dated ............coooeeeeernnnnnen.
2. G.O.Ms. No.55/77/H.Edn. dt. 12.4.77.
3. Letter NO. .ooiiiiiiiiiiieeeeeeee, received from the Principal, Government

Engineering College,.........ccccvvvviiiiiiiiciiee e,
ORDER

The following staff members of .........oooviceeeeeiiiiii e have been
deputed for Ph.D/M.Tech course under Quality Imprognt Programme as per G.O. Read
1% paper above.

As per the terms and conditions prescribed for timn for higher studies vide
G.O. Read lind paper above Ph.D/M,Tech students taexecute a bond agreeing to serve
the Government for five/four years respectivelyeafthe successful completion of their
studies.

The bond executed were forwarded to this officpeasletter read '3 paper above
for acceptance. The bond have been verified anddfon order and are accepted on this
day. The bonds are kept under safe custody irothcs.

Sd/-
PROF. S.K. MOHAN
DIRECTOR OF TECHNICAL EDUATION

To

The Accountant General (A&E) Kerala, Thiruvanantnan
The PrinCipal,......ccooovviiieiiiieeee e
The Parties concerned (through the Principal)

EA/DP Section

SFand O.C

agrwnE
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19(4) GOVERNMENT OF KERALA
Abstract
Education — Technical — Research Programme — Deputaf staff of Engineering

Colleges for higher studies — Period of bonded galbion to serve the State
Government — Revised -Orders Issued.

HIGHER EDUCATION (D) DEPARTMENT

G.O. (Ms) No.55/77/H.Edn. Thiruvananthapuar Dated 12.04.1977.

Read (1) G.O. Ms No0.137/74/H.Edn. dated 17.09.74
(2) G.O. Ms N0.153/74#4.Edn dated 14.10.74
(3) G.O. Ms No0.154/74/H.Edn. dated 14.10.74
(4) G.O. Ms N0.126/75/H.Edn. dated 17.07.75
(5) G.O. Ms N0.194/75/H.Edn. dated 08.11.75
(6) G.O. Ms No0.48/76/H.Edn. dated 17.04.76
(7) G.O. Ms N0.59/76/H.Edn. Dated 11.05.76
(8) Letter N0.EA1/27567/76 dated 22-07-76 and 1Z¢&from the Director
of Technical Education

ORDER

In the G.Os read as'®and & papers above and amendments issued thereto
Government have prescribed terms and conditionshirdeputation of staff of the
Engineering Colleges for higher studies /foreigtining etc. As per G.O. read a8 7
paper above terms and conditions for the awarceldviiship for doctoral studies
Engineering and Technology under the Research &mge at the Engineering
College, Trivandrum, have been prescribed. As perabove G.O.s the periods of
bonded obligation to serve the State governmentsgpect of the staff who are
deputed for higher studies under Q.L.P and foré&igining etc. are as follows: -

Nature of deputation Period of bounded obligation to serve
1. Foreign Training To be specified at the timexécution of
the bond.
2. Doctorate course 5 years
(Under Q.LP)
3. Post graduate course 5 years

(Under Q.LP)
4. Doctorate course in the
Engineering College,
Trivandrum (Under Research 7 years
Programme)

2. Government consider that there should be unitgrwith regard to the

period of bonded obligation to serve the State @awent. In the circumstances
in modification of the G.Os read above, Governnmeascribe the following
conditions for the deputation of staff both in thevernment and Private
Engineering Colleges and Polytechnics for highedists/Training.
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3.

0] The candidate deputed for training /higherdsts will execute a bond
before relief to serve the State Government /mstih for a period, twice the
duration of period of deputation (ie. if the periofl deputation is 1 year, the
bonded period will be 2 years and for 2 years dapari in bonded period will be
4 years etc.) subject to the condition that theimmim and maximum period of
bonded obligation in any case shall be 3 years and 5 years respectively.
(i)  Inthe case of breach of contract the amoortié¢ paid to the Government
shall be the amounts spent on higher studiesftrgirby way of pay and
allowances paid during the period of deputatioresfeT.A and study tour
expenses rounded to the next thousand plus Rs/5,000 (Rs. Five
thousand only) as penalty in cases where the amspenit on higher studies
/training is below Rs. 30,000/- (Rs. Thirty thoudaonly) and Rs. 10,000/- (Rs.
Ten thousand only) as penalty in cases when theuaivgpent on higher studies
ftraining is above Rs. 30,000/- (Rs. Thirty thousanly)
(i)  Interest at the rate of 10% shall be payatyethe bounden on the whole
amount to be remitted to Government from the dateeceipt of demand notice
by the bounden.

The orders issued in the G.Os read ¥st@ 7" papers above will stand

modified to this extent.

4.

The Director of Technical Education will forwdathe revised form of bond to

be executed by teachers of Private and Governnestinical Institutions for

ap

To

proval of Government.

(BY ORDER OF THE GOVERNOR)
M.R. VASUDEVANPILLAI,
Under Secretary to Government

The Director of Technical Education
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20. ADVANCE TO CLASS IV EMPLOYEES TOWARDS MARRIAGE
OF THEIR DAUGHTERS

1 Name of Applicant
2 (a) Date of Birth
(b) Date of Retirement

(c) Date of Entry in service

3 Designation
4 Length of continuous service
5 (a) Monthly pay & Scale of pay

(b) Substantive pay
(c) Details of Recovery

(d) Net Salary

6 Name of daughter for whose Marriage has b:
proposed

7 Amount of advance required

8 No. of installments in which the Advance :

desired to be repaid.

DECLARATION

| hereby declare that the informations given abovérue and that the advance
sanctioned will be utilized for the marriage of ulgughter. | certify that the amount has not

been drawn previously for the same purpose.

Place:
Date: Signature of the applicant

CERTIFICATE

Certified that the facts mentioned above are true.

Drawing & Disbursing Officer

Countersignature of the

Head of the Department
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21. HOUSE CONSTRUCTION ADVANCE

APPLICATION FOR HOUSE CONSTRUCTION ADVANCE TO KERAL A
STATE GOVERNMENT EMPLOYEES IN ASSOCIATION WITH
STATE BANK OF TRAVANCORE

(Ref: G.O.(P)No. 744/02/Fin. Dated 4-12-02 & G.QINP.86/2003/Fin. Dated 5.2.2003)

Name and Designation of the Applicant

Office Address of the Applicant

Date of Birth
Date of entry in Government Service

Length of continuous service as on the dat
application

Remaining service for retirement
Salary Details

a) Monthly Pay and Scale of Pay
b) Basic Pay

c) Details of recovery

d) Net Salary

Purpose of advance

Amount of advance applied for
Estimated amount for construction/purchase

Address of the Bank

STATEMENT OF TRAVANCORE BRANCH

245



DECLARATION

| hereby declare that the information given abosetrue and that the advance
sanctioned will be utilized for the purpose for whiit is sanctioned. | also agree to effect
repayment from my salary at the rate fixed by thekb Balance amount if any outstanding
at the time of retirement may be adjusted fromRRHRG admissible to me.

Place:
Date: (Signature of Applicant)

Encl: Copies of Plan, Estimatk,

Title Deed/s and salary certificate Name and Designation

FORM OF CERTIFICATE

| hereby certify that Shri/SmL. ........coooio e, (Name
and Designation) is in the permanent/officiatingiggenable service of Government, that
he/she has put in continuous service of not leas thyears and that he/she is likely to be
confirmed/he/she is not likely to be thrown outrewerted from his/her temporary post
during the period of repayment of the loan and thatsubstantive pay/officiating pay given
in his application has been verified with referemaehe records in this office and found
correct.
| also certify that @ SUM Of RS. ..oooiiiiiiee e,
may be sanctioned to Shri/Smt. ...

without risk to Government.

Place:
Date:

(Head of Department)
Forwarded to:

State Bank of Travancore

GoK Housing Loan Cell

Marketing Department,

Head Office, Thiruvananthapuram, Pin:695 012

(Tel: 0471-2353254, PABX:0471-2351244 Extn: 2568)

246



22. Motor Car, Motor Cycle, Scooter And Personal Cmputer Advance
APPLICATION FOR MOTOR CAR, MOTOR CYCLE, SCOOTER AND PERSONAL
COMPUTER ADVANCE TO GOVERNMENT EMPLOYEES IN ASSOCIA TION WITH BANKS

Name and designation of the applicant
Office Address of the applicant

Date of Birth

Date of entry in the Government service
Length of continuous service as on the date ofiegibn
Remaining service for retirement

Salary details

(a) Monthly pay and Scale of pay

(b) Basic pay

(c) Details of recovery

(d) Net salary

Purpose of advance

Amount of advance applied for

Anticipated price of the Car/Motor
Cycle/Scooter/Personal Computer proposed to be
purchased.

Address of the Bank

The number of installments in which the advanc :
desired to be paid

Whether the intention is to purchase a New/Old Moto
Car/Motor Cycle/Scooter /Personal Computer

DECLARATION
| hereby declare that the information given abosetrue and that the advance
sanctioned will be utilized for the purpose for whiit is sanctioned. | also agree to effect
repayment from my salary at the rate fixed by tla@lB Balance amount if any outstanding
at the time of retirement may be adjusted fromRRERG admissible to me.

Place: Signature of the applicant
Date: Name and Designation
FORM OF CERTIFICATE

| hereby certify that Sri/SML. .........eeiie e (Name
and designation) is in the permanent/officiatingspaable service of Government that he
has put in continuous service of not less than &syand that he/she is likely to be
confirmed/ he/she is not likely to be thrown outreverted from his/her temporary post
during the period of repayment of the loan and thatsubstantive pay/officiating pay given
in his application has been verified with referemaehe records in this office and found
correct.

| also certify that a sum of RS. ... may be sanctioned to
............................................................... without risk to Government.

Head of Department

247



23. Application for Admission to GPF,SLI and Nomination
aN%0o af) (alSe 8 BMOLN) )
O lo®) Blaloilwad a0MEled Gal@)MM@IMBS @RGAIHMON000
(@6N8) (@3] MUaBg {leer6mo)

@OCaISMBOMW  |9CRYW G |® |aB® B0adlmiled/ @G| BHBHM | @RCAIBMEBOM | @R IBHMBMB  fo @M | (e I@Slzomy [aegemesla)e  |@RGa BN |@oH6 DENEmike:emesim)e I(‘GTBGo_hﬁﬁdcﬁo(‘@ @Elalo®
Gal®)o Qldnya fled eeoeil RS rudafm” audloe camm [adloes  |anenEleag B) &)S)obNlo [B30adMB  [(©anwy Genoedl SOYY-08
MM SO0 ®21Qam). MBI | e tcBasta’y SBINHO0emo |Bloes  |wloss QRlEO0EMO-  [9c6E0 M@BEHNE  [B30ad > 2 1M
Wa )ESaHUM]RI0OMELITD |Se]s®oem | @RBOR0WE®0| @owdLeoaile: RO BIO®) |e6rmMessed EDEIGWO @PHODEMNE  [@0HHDENE) [dlg)
Q0@ QUdb)e | @OLOCUO @REJOODE®O | SBQIMBHOREMO OD @PREEROMW)BS maud
@By QUdsa ] /MTVBHOOB a)m@ dloam. QA Moerly  |anenElead
ABODAN) S| af) ))& eéla) @®E80 @RS BN} [Gald)o
rudajlmy @RHODENE
@DoElay MU0
QW]

12

13

MBGlais aN00EBIEN8s 6m) MOAMIBERUD AN00 DEMONSOMIlajlsiens

(80adlm’ ®eiueXd 84])

(@RCAISMBONMP 34]) (DBBYONEL|®D)

Manelo;

OIG;

@RSENe Dol

qplepVlce oS

@PMYQUEl2] @RHODENE MAUDB MACIDo @Dl E)MN). ERINW LS af)BJ0 BOBISaloSIale 0D MMIMB &Ho6Mlafldleeeme.
(&)
(DBBLONG|D)

@)Olo ;- 302D (nIBQIUTla] B3@) QUBHL o BT OE:0Om SBIQIMNER D GlaloilE anNElTd Gal@MN@IM B3 MIEAB A l(@o B)S! NTIEH6Me.
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23(a) GPF Nomination
FORM OF NOMINATION
[See RULE 81 (iii)

N T 1) PSSP hereby nominate the pefspmentioned below to receive the amount that stagd to my
credit in the Fund in the event of my death bethed amount has become payable or having beconablgayhas not been paid

Name, address relationshil)
Contingencies onthe|] & age of the person to Name and address of the
Name and full permanent | Relationship with the Share payable t¢ happening of which whom the right of the .
. . Age L2 . . person to whom share is tdg
Address of nominee (s) Subscriber each the nomination shall | nominee shall pass in thg . :
) . ) . be paid on behalf of minor
become invalid vent of his predeceasing the
subscriber
1 2 3 4 5 6 7
Place:
Date:
Signature of the subscriber with Name and Designati ACCOUNT NO. .. ettt e e e e
Name & Address: Signature:
Witness (1)
(2)
Counter Signature by Head of Office (required amhen subscriber is Non-Gazetted GOVErnmMeNnt SEIVAINL). . ... ... ittt e e e e e e e
Instruction: Column 1 A subscriber can nominat@erthan one person. If he/she has a family asefin GPF (K) Rules/K A S E P F Rules, the Nomgmashall not
be in favour of any person who is a member of émailfy.
Column 4 If the subscriber nominates only oaespn, the word "in full" may be noted. Otherwise share payable to each so as to cover the whalard
standing at the credit of the subscriber may beigpd.
Column 5 Death need not be shown as contingdndhe case of persons having no family as define@PF (K) Rules K A S E P F Rules, the subscribe

shall state the nomination shall become invalithinevent of his subsequently acquiring a familgilarly in the case of a subscriber having only
one member in the family and who wishes to nomiaatether person as alternate nominee, he shalfgpieat the right conferred on the alternate
nominee shall become invalid in the event of tHesstiber acquiring an additional member in the fami

Column 6&7 The name to be specified in these colishall be that of a person other than subsooibeominee.

Account No. In the case of persons who file thenimation along with application for admission te flund, this will be furnished by the Accountantn@al.
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23( b) Application for Admission to SLI
a0006 MMU®D 1
BHOS MeMNOM FDMAHMIOMBMY QUdd)g |

MoMINOM OHGEIAN DMBaHIOMMIIGRIDL)B8S e l0Ge |OMV@D

ecclal DMBaHIB 62I1QOM DERUTIBOYAM QUE:DS] NBICEHENS (e IMIOQUM
(BQIO®I] MoEIDe GalsBloel MIBCRUEBR U UODIIBO) )
1. (af) oQBNPEO® Gald - MOERROMDIITD ...
a)B®ENEO® Gald - IN ENGLISH ...
(Capital Letters)
(ndl) ap@yeuB/rii@ L

() seomomoloe

2. DBBYONBGe D)o BDEBLOUIIE: GAGQIRIOMIQI.

g Ml
3. muileoo® eadd Qilelomie
4. QAlACI®HEMO/QQ0aSI®mEWO agya™y ...
5. eRoelld@d (eleQiudly ol 0 L
6. eeoell edaigpam Q) 00 L
7. @RI 8o )88 tomIge ...

8. QUG OMelal HMWaHIOMBMIIBY DG, |0ud
DB aHIOMBM OB T @R GalogIMil)ms
mmiE)e 2omiladl®may. L

9. af)@D.6)ag). MA@ Hcelad OWBaHIB
QPSS o
(@)  Gatoglrdl moud®@ L

() @PHIB SalD® @Y

10.  @ERSWHHOMCGRUTILOYM 2OV QflaGl®e ...
11. ®PS2) (e I®31@0M (o fldle, ([SauC] Oaleiomd mmid,
O (BGILIN@D $2lRI0MB @RGA_IBHBWWONSOg|o
@POOeEHHNS®o6M.)
el M@0l BHOYEBR OB Oo @OLNOB@OYROSEM T

a0l S-088)aM).
maNelo;

ON®;
DM aHIB ©)21QYE)g S} @RYVYOS OIS WIg |lo Bal®d)o
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MOAMIBBRUD all®d

GaN20o MMIMD 2
alSo 15

DM HIQ Ol ]SINND @RYBAGIS BAID ..ottt ettt ettt QNQI0ASIHEO/MOGEMO @RIGWO af)(n)

2f)DBE DDEMo  MBOIEN)HDWONEMEHIT  2l)QAUNS Cal®)dHOD  AF)OIAG ..ttt 0o MMUDB GaloSINV] (00
@PBAODNGS OHDEE  630BDIVYOMBHEN)e  @OUDQUDNS  Ga Dl CMO® GO ]S)OTIDIFHB8  QllaSI@OTIM  @ROAOOX]  6mom  DEIMOmTd
(2162100 TH0)H@)e D@ GATVG|OTD M)HWEHOBS af)HZ QlGde](PROHS)HDYe HalQYaMN). GATI (0o (o IO a )BOTT I OE: 00 UDHS QAUBHOUdD]S
@) 6-00 BHHOBODITD WIBGRUTIEHYTN @RHUBHE MBI UM o OTIa DY ]S)AMN).

Galoglmil @RAQUMOUTIWYOS DB 1B ([ 10@a B O3 @OEG®0 630G ODDBHO)0 (e 10@a ROTBIWO00m | Glao@H6)
mmId Gal®)o 621Q)g|S)M @RLJOTNB®O o)), )BHOS)CHOENE BHWYOS| @RUBHYEUNE] QflaGl®o
cacdalleomay. | @Eyeowse enimws.| lo@a hdoTlwowisiog)es)cd @RM)aI0®o OO |EQENE RSO
LOMIGS Ga_ld)e GR@IQIRIOMIO).
1 2 3 4 5 6 7
MuNelo; MOBHBHB)OS OINBHEWWOJo GAGIQIIRIOMVO)0 DB aHIB O2lQPYOg SN BRHBYOS ONHOWIg|Jo BAGIQUIRIOTVO.
o)
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GRENGELNMNGNG MOSHa (o

@RGaIBMBMOW  (UBVUBIAMIVBYDOMD] ..ot
(Gal®) af)Wee GMAlS E@RCIVINAM AVOSHOL|S)CMYIN).  @REGFAODTIOY/@QUDYOS
@RSINUNOM UDOUSB0 ... ©)a IO, @RGalBME:(OP)WYOS RMMEIQGS]
................................................................. @R &06Maflg)88@ MBQIMY en)ee) R BomYEMOHs)

VOABIWOSEMAT) BENIOELYSIISISIENE.

runelo; 80adlmy o3 Sq]
O o3); BD6ELOUII: QileIdmMe (al)@emaol)

For Office use only

REVIEW AND DECISION (Proposal NO..........ccooiviiiiiiiiii e )

Date of Remittance:

o1 (=11 11 ¥ T D AJE o years
A= T TS0 L == ] U
Chalan NO. /RPE. NO. .. e e

POLICY NUMBER SUM ASSUREIL

KSIDILY Rs RUPEES
PREMIUM
Rs RUPEE: DATE OF BIRTY
DATE MONTH | YEAR

NAME & ADDRESS OF THE INSURED

DATE OF RISK

DATE MONTH YEAR

NOMINEE
DATE OF MATURITY
DATE MONTH YEAR
Clerk Supdt. DIO
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10.

mldecauoesrud
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24. Application for Temporary Advance from G.P.F
FORM B
(See Rules 16 and 40)
Form of Application for Temporary Advance Against Deposits in
General Provident Fund (Kerala)

1 Name and Account No. of the Subscriber

Date of Birth Date of commencement of Dateatitement
Continuous Service.

Monthly pay, Dearness pay and designation
Amount of Advance required (Both in Figures aratdg)

Number of installments of recovery proposed

2

3

4 Purpose for which it is required

5

6 Date of complete repayment of the previous loan
7

Details of advances pending recovery

1) The amount of previous advance

2) Dates of drawal of each advance

3) Balance outstanding against each advance

7A  Amount of consolidated advance items 3 & 7 dmzl No.
and amount of monthly installments in which the
consolidated advance is proposed to be repaid.

8 Name of Treasury at which payment is desired

9 | hereby declare that the above statenmametsrue and that | agree to abide by the G.P.F.
(Kerala) Rules in force. | also promise to repay dbbove advance in equal monthly installments
together with interest according to rules.

Place:
Date: Signature of the Subscriber
with Name and Designation

10ENQUIRY CERTIFICATE

Certified that the subscriber has no other meanmige the amount from any other
source. Certified that | have made enquiries abimipurpose for which the loan is applied and |
have satisfied myself with the genuineness of #ut $tated in the application. Certified that the
subscriber will continue in service till the comigl@epayment of the advance. Certified that the
subscriber has been admitted in the G.P.F. In tbégcpbed time. Certified that Six months have
elapsed from the date of drawl of the previous Idaertified that no application for advance
from the subscriber is pending or will be considet®y me till the disposal of the current
application.

Certified that all withdrawals from the P.F. Accowf the subscriber since the period of
credit card enclosed have been included in therstatt.
Place:
Date: Signature of Head of Department or Office

VERIFICATION REPORT

1 Total amount at the credit of the applicanRs.

2. Amount of advance admissible Rs.

3. Number of installments of repayment

4. Any other fact requiring consideration Asst. Accounts Officer/Head of Office
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24(a) STATEMENT OF DEPOSIT AND WITHDRAWAL'S FOR THE PERIOD AFTER THE LAST CREDIT
CARD TILL THE DATE OF APPLICATION FOR LOAN/NRA/CLOS URE OF G.P.F./K.A.S.E.P.F. ACCOUNT

Name of Subscriber

GP.F./K.A.S.E.P.F. ACCUNOo.

A. DEPOSITS

SI. No.

Month and
Year

Monthly
Subscription

Refund of
Advance

Refund of
Advance No.

Total amount

deducted for
the month

(3+4)
Date of
encashment
of the bill
Gross amount

of the bill

Net amount

of the bill
Name of
Treasury

Remarks

Py
»

Py
»

Py
»

Py
»

2

w

IS

IN
>

(o2}

\‘

oo
O

9A

March

April

May

June

July

August

September

October

November

December

January

February

Total

March

April

May

June

July

August

September

October

November

December

January

February

Total
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B. DETAILS OF D.A CREDITED TO G.P.FK.A.S.EP.F. (BASED ON WHICH WITHDRAWALS IS ALLOWED) SINCE LAST CREDIT CARD

No. and Date of G.O as Amount Gross
. . . credited to Date of amount of
Sl. per which the D.A | Period to which . Net amount off
No. | arrears was credited to [the arrears relate GP.F/ encashment the bil the bill Name of Treasury
' K.A.S.E.P.F| of the bill Rs.
P.F.
Rs.
1 2 3 4 ) 6 7 8
Total
C. DETAILS OF WITHDRAWALS MADE AFTER THE LAST CREDIT CARD
Amount Nature of
No. and date of sanction Date of drawal Rs Name of Treasury advance T.A Purpose
) or N.R.A.
1 2 3 5 6
Total
If there is no withdrawal since the last Credit Card that fact should be specifically stated in the proforma
D. ABSTRACT
1 Total amount at credit as per last credit Rs.
card for the year 20...............
9 Total amount at credit to P.F A/c after Rs
last credit card (Total of A & B abowe) '
3 Grand total (Items 1+2 abow) Rs.
Deduct amount of advance drawn after the
4 issue of the last credit (vide details Rs.
furnished under C above)
5 Net Balance at credit of the subscribed Rs

P

(3-4) on the date of application

Certified that the particulars furnished above have been verified with reference to pay abstract, acquittance roll, P.F Pass
Book and other connected records and found correct.

lace:

Date:

Name:
Designation:
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24 (b) FORM C
(See Rules 16 and 41)

FORM OF SANCTION FOR TEMPORARY ADVANCE FROM GENERAL
PROVIDENT FUND (KERALA)

A temporary advance from the General Provident fiidrala) as particularised below is
sanctioned by the undersigned under regulatingftimak

Subscriber's Name
Subscriber's designation

Subscriber's pay and dearness payment

A W DN PP

Subscriber's Provident Fund Account Number
No. and date of granting previous Temporary e
(b) Amount of previous Temporary Advance

(c) Date of drawl of previous Temporary Advance

5 Amount of Advance
6 Object of advance

Rule or rules under which the advance is sanctioned

Balance at credit of the subscriber on the date (as
verified from the account last rendered by the
Assistant Accounts Officer/Head of
Office/Department)

9 Balance of previous advances, if any, outstanding
against the subscriber (principal and interest show
separately)

10 Date of repayment of previous advance, if any

11 Speial reasons for granting the advance un
Rule 16 (1) (d)

12 Number of installments in which the advance is¢o b
recovered.

12 A Amount of consolidated advances items 5 and 9) and
the number of installments in which the consolidate
advance is to be recovered.

13 Amount of each such installment

14 Amount of Interest

Signature of the sanctioning
Authority with Designation
To
The Accountant General, Kerala State, Thiruvangnttem
The District Treasury/ Sub Treasury Officer .............coooi e,



25. Application for NRA from G.P.F
FORM B1
[See Rule 28 (A) and 40]

APPLICATION FOR NON-REFUNDABLE WITHDRAWAL FROM THE
GENERAL PROVIDNET FUND (KERALA)

1 Name and designation of the subscriber
2 Pay and dearness pay
Date of Birth ...........ccccceeeees Date ofnemencement of continuous Service .......... o

Date Of FeIEMENT «..e e e e

3 Provident Fund account number (The gt
letters allotted to the Department Viz. Medir f
Medical, Edn. ér Education etc. should also
furnished.

4 Whether the subscriber has opted for the G.
(Kerala) Rules within the prescribed time-limit

5 Date of retirement on superannuation

6 Total service (in years) under the Government as
on this date

7 Object of withdrawal

€)) If the withdrawal is required for meeting t

expenditure in connection with the -

(i) Higher Education of any child or dependent of
the subscriber.

Specify the nature and duration of the courseH@dase of
a dependent, also specify whether the subscriberahs
child)

(i) Marriage of a son or daughter or any other
female relative dependent of the subscriber.
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Indicate also the month in which the marriage tgiase (in
case of a dependent, specify also whether the sbhbesthas
any daughter)

(iii)

(iv)

(v)

lliness of the subscriber or any person actt
dependent on him, mention the nature of illness
also.

Acquisition of a house and /or site, furnish in

whose name(s) (subscriber's and /or his wife's) it
will be acquired and whether it is for the actual

residence of the subscriber and/ or his family.

Construction, reconstruction, repair etc. of a
house.

State whether the site on which the house is pexpds be
constructed or the site on which the house propdsede
reconstructed, repairedltered etc. is situated, is owned by
subscriber andfohis wife, and whether the house is for
actual residence of the subscriber and/or his famil

(b)

If the withdrawal is required for repayment af
loan taken for the -

0] Marriage of a son or daughter or any
female relative dependent on him, specify
the amount of loan taken on account of the
marriage, the balance outstanding against it
and the date on which the marriage has
been celebrated.

(i) Construction of a house or allied purpose,
state the amount of loan expressly taken for
the purpose, the balance outstanding
against it and in whose name (subscriber's
and or his wife the ownership of the house
and/or site) is vested.

Amount of the loan, if any, taken by the subsarib
and/or his wife from the Government under any
scheme sponsored by them for the grant of house
construction loans and the number and date of the
orders/ proceedings in which sanction was issued
thereof.

(This column need be filled in only if the
subscriber, proposes to make a withdrawal for
house construction or allied purpose)

Amount of the withdrawal proposed (both in
figures and words)
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10

11

12.

Name of the Treasury at which payment is desired

(@)

(b)

Whether any norefundable withdrawal we
made by him from the Fund previously
the same or a different olofeand, if so
furnish the details thereof.

If any withdrawal was made as mentionel
(a) above, state whether he had submittec
utilisation certificate in respect of that
withdrawal to the appropriate author
within the prescribed time limit.If the
certificate was not submitted within the said
period, furnish the reasons therefore.

Special circumstances which necessitate the
withdrawal (This column need be filled in only if
the amount proposed to be withdrawn exceeds half
the amount at the credit of the subscriber in the
Fund of six months pay, whichever is less, or & th
withdrawal required sanction in relaxation of arfy o
the provisions in the rules)

DECLARATION

.......................................................................................... da hereby declare that the

above statements furnished by me are true andlthgtee to abide by the Kerala General

Provident Fund Rules as amended from time to time.

Dated Signature of the Subscriber
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(To be filled in by the Head Office/ Department)

| recommend for sanction the withdrawal Of RS. . veeee e
(R 01T only)
by the subscriber.

CERTIFICATES

1. It is certified that | have verified the particdafurnished by the subscriber against
columns 2,3,4,5,6,8, and 11 with reference to #éhevant records in my office and they
are found to be correct.

2. ltis also certified that | have caused enquireb®é made about the statement contained
in the application regarding the object of the msgd withdrawal and that | am satisfied
that it isbona fide.

Station: Dated Signature of the Head of the Office/
Department

VERIFICATION REPORT

1 Total amount of the credit of the subscriber he t
Fund

2 Amount admissible under the rules.

3 Rule(s) under which the sanction permitting thia w

4 Any other facts which require special considerati

Asst. Accounts Officer/ Head of Office/
Department

Note: In the Gazetted Officers the Head of Offices/Departments shall furnish the
verification report in the application with the help of the latest annual account slip
issued from the Office of the Accountant General and a certificate from the
Gazetted Officer, showing subsequent deductions from his pay, and

advances/withdrawals, if any, taken from his account.
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26. Application for Conversion of an advance in t@a Part Final Withdrawal
FORM J
[See Rule 28 (C)]
FORM OF APPLICATION FOR CONVERSION OF AN ADVANCE IN TO A
PART FINAL WITHDRAWAL

Name of the subscriber -
Designation and office to which attached -
Pay -

A W DN P

Name of the Provident Fund and Account
Number

5 Balance at credit on the date of applica
(amount actually subscribed by him alc
with interest due thereon)

6 Balance outstanding to hmnverted into
part final withdrawal

7 (a) Purpose for which advance taken -
(b) Date of payment of the advance -
(c) Amount of advance sanctioned -

8 Particulars of communication under wh
advance was sanctioned

9 Whether any advance or part final withdrawal
has been drawn previously for the purp
mentioned above. If so, particulars thereof.

10 (a) Total service, including broken periods -
any, on date of this application.

(b) Period of service left on the date -
application feo attaining the age ¢
superannuation

(c) The date of superannuation -

Place:
Date: Signature of the applicant
The above patrticulars have been verified and fdarzk correct.
Signature and Designation of
Recommending Authority
ORDER
No. Dated:

Sanction is hereby conveyed/is accorded under B&(&) of the General Provident Fund
(Kerala) Rules for the conversion into part finalithdrawal of an amount of

RS, (3 T TP )
being the outstanding balance out of the G.P.F.amcy of Rs. sanctioned on
................................................... 200.............cvvvee.... @nd drawn on.



APPLICATION FOR CLOSURE OF GENERAL PROVIDENT FUND

27. Application for Closure of GP F

FORM E
(See Rules 43)

ACCOUNT

(KERALA)

1

Name (in full) of the subscriber and Account Nemikas
indicated in the latest annual account statemesgived from
the Account's Officer with Section, Unit Number, I\Mme
Number & Page Number thereof)

1A

Address

(a) Designation (Specify whether Gazetted or Bazetted)
(b) If the subscriber is an employee of the EdoocaDept.

(i) Date of Birth

(i) Whether the applicant is a Surrendered Scheeaicher

(i) Whether the applicant had opted to subscribe tda~tired
after his 55 year.

Office in which he/she/ is working/ worked last

(a) Date of proceeding on leave preparatoryticeraent
(b) Date of quitting service by retirement/supeuaation

If he/she has already quitted service otherwsgescify
whether he/she quitted service by discharge, dsahis
resignation or death

(c) Statement of option as required in Rule 3Q¢cJe Note 4
below)

In case of 4(b) whether he/she has drawn higélary for the
month immediately preceding the month of retiremehto,
furnish the date of drawal of the salary

S5A

Whether the statement of deposits and withdravedter the
period which has been included in the latest credit till the
month in which the Provident Fund subscriptionigdntinued,
is furnished

(@) Number and date of the bill/treasury voudhewhich the
last Provident Fund deduction was made. (Also etgithe
name of the treasury where the bill/voucher wasisined.)

(b) The amount of last fund deduction
(i) Subscription Rs.
(i) Refund of advance Rs.
(c) Gross amount of the bill/treasury voucher
(d) Net amount of the bill/treasury voucher
(e) Date of encashment of the bill/treasury vouche

(a) Whether any temporary advance was sanctittnkoin/her

from his/her GPF (Kerala) Account during the twelve

months immediately preceding the date of applicafmr
closure of the account his/her quitting service 4d,
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indicate, the amount of the advance, the numberthed
date of sanction and the date of drawal of the art)ou

(b) Whether any non-refundable withdrawal was sanetl to
him/her from his/her P.F account during the twehanths
immediately preceding the date of application flasare
of account his/her quitting service. (If so, indeahe

amount of advance number and date of sanction lamd t

date of drawal of the amount) (In both cases, yfamount
was sanctioned for payment of Insurance premiurfoior
purchase of any policy, that fact should also kedhd

8 Particulars of Life Insurance Policies financed
by him/her from PF money which are to be released date of purchase.

1.

2.

3.

4.

Policy No. and

Suassured
Rs.

$9

Whether personal marks of identification, Ie&nd thumb and
finger impressions and specimen signature in datgic duly

attested by a Gazetted Officer of the State Goventrhave been
furnished. (In respect of a Gazetted Officer, speci signature in
duplicate, duly attested by another Gazetted Qffadene need be
furnished)

#10

Name of Treasury/Office through which paymseribibe made.

11A

In the event of death of a subscriber beforekinga final
disbursement of the Provident Fund amount, furaisb.

(@) Date of birth of the Subscriber
(b) Date of his/her first appointment in the Gm®drvice
(c) Date of death

(d) Whether proof of death in the form of a deathtificate
issued by the Municipal authorities or other corapet
authorities is available (The proof of death needirtsisted
upon only in cases of doubt)

(e) Whether a valid nomination executed by thesstiber in
accordance with the rules exists. If so, furnish délge(s) and
name(s) of the nominee(s) and his/her/their rafatigp to the
subscriber.

() In the case of a subscriber who sent in hisfi@mination
while unmarried, whether he/she has acquired alyaafiier
the submission of the first nomination and whetiefshe has
submitted a fresh one thereatfter.

If there is no valid nomination, furnish a list member(s) of
subscriber's family as defined in Rule 2 of the GRé&rala) Rules
surviving on the date of death of the subscribemtmom the
Provident Fund money is payable together with bigtheir
name(s) age(s) and respective relationship touhscsiber. (in the
case of daughter(s) indicate whether she/they eisfaarried,
furnish whether her/their husband (s) is/are/alive.

In cases where there is no valid nomination ahdrezno member
of the family of the subscriber as defined in rdleof the GPF
(Kerala) Rules survives, furnish the name(s) of fleeson (s) to
whom the Provident Fund money is payable (to bepsded by
letters of probate or succession certificate, etc.)
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D  Whether a fresh nomination has been enclosed thithclosure
application (The subscriber is required to filerash nomination
and enclose the same with this closure application.

$ DECLARATION
Ly ——————— doereby declare that the
particulars mentioned above are true. | furthetatechat | do not/ do accept the balance standingy

credit in the GPF(Kerala) ACCOUNt NO........icceeeeeniiiiiiiiiieinenanes conmnicated to me by the
Account Officer in his annual account statement floe financial year ended on the*3March
200............. (here enter the financial year edrately preceding the date of his quitting seryice
Station: Dated, Signature of the Subscribemiiee(s)/
other claimant(s) with full home address
Date:
(To be filled in by Head of Office)/ Controlling @#&r)
CERTIFICATE
(To be filled in by Head of Office)

#(1) Certified after due verification with referento the records available in my office that
] 175 11| subscriber to P.F. Account
NO..oovverrirrvieiiieerreeiaens has proceeded oravde preparatory to retirement with effect from

.................................... F.N./A.N. will  be retiring/has already retired/had been
discharged/dismissed/removed/had resigned finatlgmf Government service with effect from
.................................................... FN/AN and his resignation has been accepti&iShe drawn on
.................................................. his/her salary for the month immediately prengdihe month of
retirement.

@ Certified also that he/she not resigned from @uwent service with the prior permission of
the Government to take up appointment in anothpadment of the State Government or under any
other State Government or under a body corporateedwr controlled by Government or an autonomous
organisation, registered under the Societies Regist Act, 1860.

(2) Certified further after due verification witeference to the records available in my office that
no temporary advance/non-refundable withdrawal seastioned to the subscriber from his/her Provident
Fund Account during 12 months immediately precedivggdate of his/her application for closure of the
account/quitting service. Certified also after deeification with reference to the records avaiain my
office that the following temporary advance(s)/ wefundable withdrawal(s) was/were sanctioned & th
subscriber from his/her Provident Fund Account miyiriihe twelve months immediately preceding the
date of is/her application for the closure of PFE&unt/quitting service.

Amount of temporar|Amount of non-refundablgNo. & date of sanctiopDate  oflVoucher N
advance withdrawal withdrawal
Rs. Rs.
1
2.
3.
4

(3) Certified that the last fund deduction was mddem his/her pay for the month of
...................................................... drawn in this office bill No.............cccc........ dated........cccooons
(0] G 2 €T (=S )
VOUCNEE NO...uiieiiee e e (o ] T Treasury, the amount of
deduction being RS........ccoooiiiiiiiiiiiiiie and recovery on account of refund of adeabeing

(4) Certified also that the entries against columb®,3,6 & 8 furnished by the
subscriber/nominee(s) claimant(s) have been vdrifig me with reference to my office records and
found correct.

(5) Certified also that the entry against columd$ Xurnished by the claimant(s) has been
verified by me and found correct to the best ofkmgwledge.
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(6) Certified that the application for pension @irty processed in this office/details of Pension
payment order noted below are correct.

SEAION. ... Signature of Head ofi€d/Controlling Officer
D= 1= TR **(Dated Countersignature of tontrolling Officer)

* The form shall be carefully filled in by the sudober as soon as his salary for the month
immediately preceding the month in which he retioesproceeds on leave preparatory to
retirement on superannuation is received by him sutaimitted to the Head of Office or
Controlling Officer according as the subscribeN@n-gazetted or Gazetted. In the case of a
subscriber who is no more, the Head of the Offic€ontrolling Officer shall according as
the subscriber is Non-Gazetted or Gazetted obtaim the Nominee(s) or in his/her/their
absence from the other claimant(s) immediatelyraftee death of the subscriber, an
application for closure of the account and to fadva with necessary documents to the
Accountant General within a fortnight of the re¢egb the application. The Departmental
Officers will give such assistance to the nomineelaimants as is necessary to fill in the
form of application properly.

$ It applies only when payment is desired at astney other than the one at the District Head
guarters where the subscriber served last.

# In respect of Non-Gazetted Officer's the paynw@htnot be made through the treasury, but
only through the Head of the Office in which heveerlast.

$ If the application is submitted by a nomineeotiter claimants, the second sentence in the
declaration may be scored off.

# If the subscriber has not received the annuabwaat statement for the financial year
immediately preceding the date of his quitting 8&yvhe may indicate here the year of the
latest annual account statement received by hintabes where the subscriber does not
accept the balance communicated to him, he shauwtdsh briefly in a separate letter the
reasons for not accepting the balance.

@ This certificate is not necessary in cases dtiar resignation.

** |f the Head of Office forwarding the applicatids Non-Gazetted, the application should be
routed through his Controlling Officer who shalueersign the application.

Note 1:- In case the subscriber is a Gazetted Officer, #ntficate relating to the date of
retirement, details of advance sanctioned and akstificate regarding the
correctness of the entries in columns 1,2,3 & & ¢ertificates Nos. 1,2, & 4)
alone need be furnished by the controlling Officer any other authority
competent to sanction temporary advances and rionetable advances from the
PF of the subscriber.

Note 2:- Column 6 need be filled up in the case of Gazeftfters

Note 3:- Certificate 3 need be filled up in the case of Naseetted
Officers/Nominees/Claimants.

Note 4:-A subscriber who wishes to avail of the facility discontinuance of subscription
under the third proviso to rule 10 and for the wdittwal of the available balance
before retirement under rule 30(c) shall furnisk tption — statement against
item (c) column 4.
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27(a) STATEMENT
(Referred toin G.O.(P) No.187/64/Fin.(PF) dated 20.4.1964)
[Vide Rule 43 of G.P.F. (Kerala) Rules]

............................................................................................... (Here enter name, designation and
office in which the subscriber was working at tivaet of his quitting service), do hereby/ do not
accept the balance standing to my credit in the .Fs.FAccount NO...........ccoooiiiiiiiiiiiiiinnnn,
communicated to me by the Accountant General, lkarahis annual account statement for the
financial year ended on the 8March ..........cccccovevevievcnennnn. (hereter the financial year
immediately preceded the date of his quitting seryi

Date:
Station: Signature of the Subscriber

Note: In cases where a subscriber does not adeefialance communicated to him he should
furnish briefly the reason for not accepting thiabee also along with the statement.

OPTION
[Statements as required in Rule 30 (c)]

(Vide Govt. Circular No.80/82/Fin. Dated 27-11-1982

| wish to avail of facility of discontinuance oflsscription under the third proviso to Rule
10 and for the withdrawal of the available balanice my G.P.F. (Kerala) Account

NO. ettt before my retirement, under Rule 30 (c).
Signature :
Name:

Date: Designation

Signature of the Controlling authority
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27(b) DECLARATION
(Referred to in Govt. Circular No.46/85/Fin. Date@-2-1985)

An advance payment of P.F balances in my G.P.FOMTCNO.............ccvvviiiiiiieeeeeenn.
having been agreed to be authorised in my favour,. L.
(name and designation) hereby that | clearly undedsthat the payment is strictly provisional
and is subject to revision after the exact amounbalance of my G.P.F account has been
decided upon and | undertake that if, upon suctsi@y, any payment of the G.P.F balance made
to me has been in excess of the amount eventuatligeld upon, | shall repay all such excess
payments by deduction from Death-Cum-Retirementu@geand /or Pension.

The particular of Pension payment Order are givedovo:
P.P.O. Number

Date of issue

Treasury

Amount of Pension

Station:

Date: Signature with full address
of the Subscriber)

Signature
(date)
Address and occupation of the
Witness (1)
Govt. Employees
in service
Address and occupation of the
Witness (2) Signature
(date)
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27(c) DESCRIPTIVE ROLL AND IDENTIFICATION PARTICULARS OF THE APPLICANT
SHI/SMLE....c s
(To be attested)

(i) Date of birth (in Christian era)
(i) Height
(iii) Identification marks

1.

2.
(iv) Left hand thumb and finger impressions

Thumb Fore-finger Middle-finger Ring-finger Littieager

Specimen signature of applicant

Attested by:

Signature ......................
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27(d) DECLARATION
| will refund in cash any amount found in excesthatised to me consequent on the final
settlement of my General Provident Fund Account.NO...........ccccceiiiiiiiiiiiiiie e, be
reckoning the pay revision arrears upto 28.02.20(®unded and credited to my General

Provident Fund account on intimation form Accoumn@ral in lump.

Name
Account No.
P.P.O. No.
Treasury

Amount of Pension

Full address
Witnesses:
Q) Name
Official address
Signature
(2) Name
Official address
Signature
N.B:- Other documents required:
1. Statement of Deposit — Same format of 24(a)
2. Nomination — Same format of 23(a)
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28 . FORM OF APPLICATION FOR INTEREST FREE ADVANCE TO
GOVERNMENT EMPLOYEES FOR MEDICAL TREATMENT
Name of applicant :
Designation
Name of Institution/Office
District and Station
Date of Birth
Date of First appointment/Date of entry in segvic
Date of superannuating/retirement
Pay and scale of pay
Nature of appointment (provisional/regular)
10 Length of service as on the date of application

11 Length of remaining service as on the date pfiegttion

12 The designation of the drawing Officer/countpmgig
authority

13 The name of the Treasury from which the amaoaint i
proposed to be drawn

14 Name, Address & relationship with the patient
1. Name
2. Age
3. Relationship
4. Address

© 0o ~NO O~ WNBE

15 Purpose for which it is required
(i) Name of Hospital
(ii) Date of Surgery
(iif) Name of Surgery/treatment
16 Amount to be deposited
17 Approximate expenditure
18 Amount of advance required
19 Whether advance for similar purpose was obtained
previously and if so-
() The No. & date of the Govt. order sanctianit
(i) Date of drawal of the advance
(iii) Whether the amount of advance has beersatll
Details of adjustment made

(iv) Balance if any outstanding. If so reasonrion
utilisation of full amount sanctioned

Certified that the information given above is coetpland true and that | will comply with the
rules laid down in the case of interest Free Adeanam the time to time.
Signature of applicant:
Name:
Designation:
ENQUIRY CERTIFICATE

Certified that the applicant has no other meamais® the amount from any other source.
Certified that | have made enquires about the megor which the Advance is applied for and
have been satisfied myself with the genuinenesiseofacts attached to with the application.
3. Certified that the applicant will continue in sewitill the complete repayment of the Advance.

N

Signature:
Name & Designation:
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29. FORM OF APPLICATION FOR CLAIMING REIMBURSEMENT OF MEDICAL
EXPENSES OF GOVERNMENT SERVANTS AND THEIR FAMILIES
[Separate form should be used for each patient]

[Two copies of the application should be presefiade, 9(6)]

1 Name and designation of Govt. Servant
(in block letters)

2 Pay and Scale of pay -
3 Office in which employed -
4 Place of duty -
5 Residential address -

6 1) Name of patient and relationship of the Gow.
servant to the patient.

i) If the patient is spouse of the employ -
state whether he/she is employed, v
details.

iii) If employed, whether the declaration of n -
receipt of the claim in any form is attached.

7 Place at which the patient fell ill -

HOSPITAL TREATMENT
8 Whether hospitalized or not -

9 If hospitalized whether in Govt. Hospital oF

Private (notified) Hospital and the name
hospital.

10 If hospitalized outside the state -
1) Whether the patient was on duty -
i) Name of Institution -

11 If on special treatment outside the state -
i) Name of Institution -
i) Whether certificate of Director of Heal -

Service as contemplated in Rule 7(a) is
attached.

iii) Whether prior sanction of Director of Health
Service has been obtained.

12 Last date of treatment. -
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CHARGES

13 Details of amount claimed (List of Medicines;
Cash memos and Essentiality Certificate should be
attached.)

1) Treatment in Govt. Hospital, Medicines -

i) Treatment in Private Institutions (bills to be
certified indicating emergency of the case)

1. Charges for medicines -
2. Charges for treatment -
3. Charges of accommodation -
4. Charges for laboratory services etc. -
5. Charges for diet -
14 Total amount claimed (in figures and words) -
15 List of enclosures:- -
1. Essentiality Certificate -
2. List of cash bills -
3. Certificate of Medical Officers -

4. Certificate and Declaration -

DECLARATION
[To be signed by the Government Servant]

| hereby declare that the statements given abaé&@e to the best of my knowledge and
belief and that the person for whom medical expenelihas been incurred is wholly dependent

on me.

Place:

Date: Signature of Government Servant
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FORM OF ESSENTIALITY CERTIFICATE

| certify that SIiI/SML. ... e e e e e e e e eeeeenees
(<7007 0110 Y/=T0 T T 1 = S
Department has been under treatment at this HEpgpensary or at his/her residence for the
period from ... TO o and that the under
mentioned medicines prescribed by me in this caimmec were essential for the
recovery/prevention of serious deterioration in ¢badition of the patient. They do not include
proprietary preparations for which cheaper substari@qual therapeutic value are available, not

preparations which are primary foods, tonics, t@leparations or disinfectants.

It is certified that the case did not require htamation but is one of prolonged nature
requiring medical attendance at the out patienadepent spreading over a period of more than
10 days.

The patient was/has been suffering from ....oeeeeeeeveeiiiiiiiii e

Trade/Brand Name of| Chemical/Pharmacologica
Medicines Name of Medicine

Price

Description Rs. Ps

(Office Seal)
Signature, name and designation of the
Authorised Medical Attendant

........................................ Name of Institution
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DECLARATION CERTIFICATE

PP PP PP PR
employed iNthe ... Department ........ccceeeeeviiiiiiiiie e,
=] P> V10 1S o1 o1 of mine have/has
been under treatMeNnt At the ............ e e
at his residence during the period of treatmemfro............ccccceeiiiiiiii e,
0 oot ——————————————————————— and I/he/she has/haceived the benefit of

one system of treatment and not taken advantagemak than one system of treatment

simultaneously.

Station:

Date: Signature
Name and Designation

DECLARATION CERTIFICATE
| do hereby declare that the reimbursement claindama this bill is for the expense
incurred in connection with the treatment of SHESM...........cooovivviiiiiii e
who is my father/mother and who wholly depends upen

It is also declare that he/she is not a ServiceiBaar.

Countersigned Signature

Head of Office Name and Designation of the applicant

275



30. Requisition of Allotment of Funds
REQUISITION FOR ALLOTMENT OF FUNDS FOR THE YEAR ... ..o,

Head of account in full (Major, Minor Sub & detalldead) : ............coooviiiiiiienennnnn. State also

whether Plan or Non Plan :

SI. | Unit of Appropriation Allotment so far |Expenditure so fai Addl. Allotment

No. received incurred now required

1 Salaries 01
4 MR

2 Wages 02

3 Travel expenses 04
1. Tour TA
2. Transfer TA
3. PCA/PTA

4 Office 05

1. Water charges

2. Ele. charges

3. Telephone charges

4. Other items

06. Rent, Rate & Taxes

09. Grant-in-aid

12. Scholarships & Stipends

17. Minor works

Ol N]O | O

12. Maintenance
10 |19.M&E
11 | 21. Motor Vehicles

1. Purchase of vehicles

2. Repair & Maintenance
12 | 24. Materials & Supplies
13 | 34. Other Charge

1. Water charges

2. Ele. charges

3. Other items
14 | 45. POL
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Whether reconciled statement of expenditure upgcetid
of the previous month has been submitted. If notZvh
Whether there are orders of competent authoritgdor
the expenditure.

Name of Treasury to which allotment is to be given
Name of Institution

Other special points if any

Place :
Date:
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31. Application for admission to Provident Fund for Teachers in the Private College
Form |
(See statute 30, Chapter 1V)

Application for Admission to the Provident fund for Teachers in Private College.

1 Name of the Subscriber

2 Fathers Name

3 Date of Birth

4 General Educational qualification

5 Professional Educational qualification

6 Name of the Private College in which He/She
employed at present.

7 Designation of appointment held

8 Date of entertainment in the Institution

9 Pay now drawn

10 If subscriber to any existing Provident funcg th

name of the Fund and Account No.

I heledigre that the above

entries are correct to the best of knowledge aat Itlaccept the statutes Governing the
Private College Teachers Provident fund and | abteeabide by them in case | am
admitted the benefits of the fund.

Signature of the Subscriber
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FIRST SCHEDULE
[ See Statute 55(3), Chapter V]
(FORM OF NOMINATION)

I (NN F= 017 SO OTR hereby nominate the persor
mentioned below to receive the amount that maydstamy credit in the fund in the event of my delagifore
that amount has become payable or having becorablpapas not been paid.

=
(&S]
©
° Name, Address
L | 2| Sorgencis o eetoneie a0 e aress o
Name and full addreqRelationship with £ | ' . . : e person to whom
, . =21 > which the right of the nominee . .
of nominee(s) the subscriber| < | ® o ; share is to be paid
2 | nomination shall| shall pass in the event
o O . . on behalf
= become invalid | of his predeceasing ¢f
< the subscriber
(7))
1 2 3| 4 5) 6 7
Dated thiS .......ccccccevvveieeiieieeee, @AY 200.ccce AL
Two witnesses Signature of Subscriber
To signature 1 Name
2 Account No.

Countersignature of Zonal Deputy Director of
Collegiate Education Department
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INSTRUCTIONS

Column

A subscriber can nominate more than one persdme/t#fhe has a family
defined in the Kerala Private College Teachers idemt Fund, th
nomiration shall not be in favour of any person whoas @ member of th
family.

Column

If the subscriber nominates only one person thedsdin full' may be
noted, otherwise the share Payable to each so asvier the whol
amount standing at the credit of the subscriber beagpecified.

Column

Death need not be shown as a contingency. In the alpersons having 1
family as defined in Kerala Private College TeasHerovident fund, th
subscriber shall state that the nomination shatlobee nvalid in the
event of his subsequently acquiring , a family &nly in the case of
subscriber having only one member in the family avitb wishes t
nominate another person as alternate nominee Hesgleify that the
right conferred on the altermahominee shall become invalid in the e\
of the subscriber acquiring an additional membehefamily.

Column

6&7

The name to be specified in these columns shathaeof a person oth
than the subscriber or nominee.

Account No.

In the case @af person who filed the nomination along with apgtien for
admission to the fund, this will be furnished bg #hccount Officer.
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Appendix — |

EXPRESS DELIVERY
No.F.21/14/54,T.4
Government of India
Ministry of Education
New Delhi-2, the October, 1954.

From

The Secretary to the Government of India
To

All State Governments,

(Except Govt. of Bombay & Hyderabad)

SUBJECT: TECHNICAL EDUCATION
Sir,

| am directed to state that the Co-ordinating Cottemiof All India Council for
Technical Education at its $8meetings held on the $5January1954 made inter alia the
following recommendation:-
“That each State Directorate should have arseég
unit of Technical Education headed by a Senior

Officer with Technical qualifications”.

In view of the importance of technical educatior dhe developments which have
already taken place it is desirable that there Ishibe a separate unit of technical education in
each State under an officer possessing technicdifigations who would be responsible for
the proper development and functioning of the fnstins. The State Govt. may also consider
taking such steps as may be deemed proper to stmugssociation of this Officer with the
Boards of Studies of the universities in the Statéh a view to co-ordinating the

non-university courses and their requirements wssdhe university courses.

| am to request that the State Government may densihe desirability of
implementing the above recommendation and inforis Kinistry of the action taken in the

matter.

Yours faithfully
Sd/-
FOR SECRETARY
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Appendix — Il

Minutes of the Conference held in the Chief Secy&taoom in the Secretariat at 11 AM
on 11.7.1956 to consider the question of institparseparate wing of Technical Education.

Present:
1.Sri B.V.K. Menon, Chief Secretary
2.Sri. V.V. Joseph, Industries Secretary
3.Sri. G. Bhaskaran Nair, Education Secretary
4.Sri. P.S. Padmanabhan, Finance Secretary
5.Sri. P.M. Mathew, A.P.S
6.Dr. P.V. Nair, Director of Industries & Commerce
7.Sri. V. Sundararaj Naidu, Director of Public hustion

In view of the importance of Technical Educatiord @he developments which have
already taken place in this field, the Govt. of inthave suggested that there should be a
separate unit of Technical Education in each Stewger an Officer possessing technical
qualifications who would be responsible for thegaodevelopment and functioning of the
institutions. The Government of India have alsogasted that the State Government may take
steps for the association of this Officer with B@ards of studies in Universities in the States
with a view to co-ordinating the non-University eses and their requirements vis-a-vis the
University courses.

Important developments are envisaged in the fiéldexhnical Education under the
Second Five Year Plan. One Central Technical Uistitis proposed to be opened at
Trivandrum for students possessing S.S.L.C andehighalifications. It is also proposed to
organise 18 Junior Technical Schools during the P&xiod, to give practical training in crafts
to persons who have not completed the S.S.L.C eoui8 Multi-purpose schools
(9 departmental and 9 private) with technical cesirwill also be started during the period.
Provision has also been made in the plan for tegaobi crafts in 130 middle schools. Besides
the above schemes, 127 High schools will be eqdifgeimparting craft education.

Considering the vast developments in the field @thinical education envisaged under
the Plan the Conference felt that it is highly reseey that the D.P.l. should be given the
assistance of a technical expert. The conferereefibre decided to recommend the creation
of a post of special officer for Technical Educatmn Rs.500-800 for a period of 6 months in
the first instance, and to request the Universityspare the services of Sri. Varada Rao,
Principal, Govt. Polytechnic, Kalamassery, for thest. The Officer will work under the
Director of Public Instruction.
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The Conference noted that besides the Technicaldkchinder the Director of Public
Instruction, some technical schools were functignumder the Director of Industries and
Commerce; there are also Polytechnics and techicalomstitutions under the University.
It was felt that some sort of co-ordination of therk of these three Departments imparting
technical education was necessary in order to aveetlapping and consequent wastage. It
was therefore decided to appoint a Committee congisf the following persons to consider
the matter and prepare a scheme as to how thedamaton of the teaching in technical
institutions could be achieved.

The Special Officer for Technical Education (Coregn
The Director of Industries and Commerce

The Joint Director of Industries and Commerce

The Chief Engineer (P.W.D)

The Chief Engineer (Electricity)

Dean Faculty of Technology
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Appendix — Il

GOVERNMENT OF TRAVANCORE COCHIN
EDUCATION DEPARTMENT 'C'
PROCEEDINGS
Dated Trivandrum, 31.10.1956.

Sub:- Appointment of a special Officer for TedataliEducation — sanctioned-

Read: 1. Government Proceedings Ed(C)2-531/56/&iBd 16-8-1956.
2. Letter No. 3686/56 dated 19-10-1956 fromRlegistrar, University of Travancore.

ORDER No. D.Dis.531/56/ED.

Government are pleased to sanction Shri. M. VaRat® Superintendent, Polytechnic,
Kalamassery being appointed as Special Officeiarhnical Education on Rs.500-800 for a
period of six months in the first instance in tlestsanctioned in the Government Proceedings
read as first paper. The Registrar, University odvBncore is requested to arrange for the
relief of Shri. Rao forthwith, with instructions teeport himself to the Director of Public
Instruction.

2. The Director of Public Instruction is requestegrovide the Special Officer with the
necessary accommodation, staff etc. for his workvali as for the work of the Special
Committee appointed to co-ordinate the work in Tecdl Institutions. The Special Officer
will arrange for the Report of the Committee besugpmitted as early as possible.

3. The expenditure on account of the appointmer@pecial Officer will be debited to
37 Education — E(e) Second Five Year Plan — 7 Miguiii) Administration including staff
for statistical Unit and Planning for 1956-57.

(By Order of His Highness the Rajpramukh)

Sd/-
K.Velayudhan
Assistant Secretary.

To
The Registrar, University of Travancore (With C.L.)
The Director of Public Instruction
The Comptroller
The Examiner of Local Fund Accounts
The Director of Industries and Commerce
The Joint Director of Industries and Commerce
The Chief Engineer (P.W.D)
The Chief Engineer (Electricity)
The Dean of faculty of Technology, Engineering €gé
The Education Department ‘A’
The Education Department 'B'
The Education Department 'D'
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Appendix — IV
GOVERNMENT TRAVANCORE COCHIN
EDUCATION DEPARTMENT 'C'

No.D.Dis.531/56/ED. Dated Trivandrusi, 10.1956.

NOTIFICATION

APPOINTMENT

Shri. M. Varada Rao, Superintendent, Polytechnalakassery is appointed as Special

Officer for Technical Education for a period of ®nths.

( By Order of His Highness the Rajpramukh)

Sd/-
Education Secretary

To
The Superintendent, Government Presses, Trivantupublication in the Gazette.

The Registrar, University of Travancore
The Director of Public Relations ( 6 copies )

Appendix | to IV from file No. 531/56/ED/D.Dis date31.10.1956.
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Appendix — V

(Education F)
PROCEEDINGS

Dated, Trivandrum, @ September 1957.

Sub:- Creation of a Board of Technical Educationl anseparate Department of Technical
Education in the State.

ORDER ED (F) 2-3891/57/EHD.

The Government of India have suggested a creatfoa State Board of Technical
Education. The functions of the Board will be tosiad the Government on the co-ordinated
development of Technical Education in the Statallatevel. The Board will be in general
charge of technical education in the State exdeptdegree council and will work under the
general control of the Government. Matters of eagimg technology will also be referred to
the Board for opinion that their advice will be aable to the Government for taking
decisions on matters in expansion of facilitieséogineering study.

2. The Government direct that the following StBi@ard of Technical Education be
constituted for the State:

(1) The Minister for Education (Chairman).

(2) The Director of Industries.

(3) The Commissioner of Labour.

(4) Chief Engineer, P.W.D. (General).

(5) The Superintendent, Engineering College, Traram.

(6) The Superintendent, Government Polytechnitaidassery.

(7) The Principal, Kerala Polytechnic, Kozhikode.

(8) A representative of Labour

(9) (10) and (11) Three representatives of Inghgstind commerce nominated by Government.
(12) A representative of the Regional Commitfedldndia Council for Technical Education.
(13) A representative of the University.

(14) and (15) Two experts either co-opted by tharé as a whole or nominated by Government.
(16) Director of Public Instruction.

(17) The Finance Secretary.

(18) The Education Secretary.

(19) The Industries Secretary.

(20) The Director of Technical Education who vilhction as secretary to the Board.

3. The Government of India have further suggkttat each State Government should
set up a Department of Technical Education with exhhical Expert as its head. This
Department will be in charge of Technical Educatml training in the State as a whole. The
Government therefore direct that a post of Diredtfofechnical Education on Rs. 700-900 be
created with immediate effect on a temporary ba&fisl13-2-1958. All such institutions
working under the control of the Director of Indiss and Commerce and under the
University will be transferred to the control oktlirector of Technical Education.

4. Government are pleased to appoint Sri. Kl@dko, Joint Director of Industries and
Commerce as Director of Technical Education. Hé assume charge of the new post with
immediate effect.
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Dated, Trivandrum,"#September 1957
Sub:- Kerala University Act — Transfer of Instituts under the University to the

control of Government
Read:- Notification No. Ed(F) 2-3940/57/EHD datéd& 1957

ORDER ED(F) 2-20998/57/EHD

The Kerala University Act has come into force wiffect from 30-8-1957. Under
Section 23, sub-section (2) of the Act, all colegerking under the control of the University
will stand transferred to the control of the Goweemt. The Government direct that the
University College, Trivandrum, Engineering Colledeivandrum, Law college, Trivandrum
and the Law College, Ernakulam be placed undeditext control of the Government. The
following Technical institutions of under-gradud¢eel will be placed under the control of the
Director of Technical Education:

1. The Polytechnic, Kalamassery.

2. The Maharaja’'s Technological Institute, Trichur,
3. The School of Arts, Trivandrum and

4, The Institute of Textile Technology, Trivandrum.

The Government further direct that a new post ae@br of Collegiate Education be
created in the grade of Rs. 800-1000 on a tempdrasys till 28-2-1958. The other Colleges
under the control of the University viz.,

The Women's College, Trivandrum,
The Intermediate College, Trivandrum,
The Training College, Trivandrum,
The Training College, Trichur and

The Sanskrit College, Trivandrum.

will work under the control of the Director of Cetliate Education. In addition to these,
the following Colleges working under the controltbe Director of Public Instruction will be
transferred to the control of the Director of Cglee Education viz.,
The Maharaja’'s College, Ernakulam,
The Government College, Chittur,
The Government Victoria College, Palghat,
The Government Training College, Tellicherry,
The Government Brennen College, Tellicherry, and
The Government Arts College, Kasargode.
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2. The Government are pleased to appoint Dr. C.8kateswaran, Director of Public
Instruction, as Director of Collegiate Educatiorimvimmediate effect.

3. Sri. K. Rama Varma Appan Tampuran, Deputy Doeof Public Instruction will hold
temporary charge of the post of Director of Pubfistruction until further orders. Orders
regarding the posting of Director of Public Instran will issue separately.

4. The control of the other professional colleges, Wedical, Agricultural, Veterinary
and Ayurveda will continue as at present.

By ordef the Governor
P.K. NAMBIAR,
Education Secretary.
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1l
Dated, Trivandrum, September 1957.
Sub: Rules regarding award of grants-in-aid to &evColleges and Hostels and for
concessional supply of timber to Private colleges @mendments to -

Read: Again G.P.R. Dis. 466/56/ED dated 10-10-1956

ORDER R. Dis. 3936/57/EHD

The following modifications are made to the appeeslito the Government Proceedings
read above.

Appendix A.

For the words “through the University of Travancavecurring in clauses (d) and (m) of
paragraph (1) the words * through the Director afblit Instruction, Kerala” will be

substituted.

Appendix B.

1. The following sentence will be added to the heugig.
“Timber will be supplied at concession rate only the construction of buildings for
technological institutions”.
The word “Institution” will be substituted ftme word ' College' wherever it occurs.

3. For the words “Chief Engineer (P.W.D)” the w®rdChief Engineer (Roads &
Buildings)” will be substituted.

By order of the Governor,
K. VELAYUDHAN,
Assistant Secretary.
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(Education F)
PROCEEDINGS
Dated, Trivandrum, ﬂ')September 1957.
Sub:- Creation of a Board of Technical Educatiord aa separate Department of

Technical Education in the State — Amendments teeBonent Proceedings.

ORDER Ed.(F) 2-3891/57/EHD.

The words “ Superintendent, Engineering College&/aitdrum” occurring in paragraph 2
of the Government Proceedings of even number d&t@d 957 will be read as “Principal,

Engineering College, Trivandrum”.

By order of the Governor,
P.K.NAMBIAR,
Education Secretary.

Appendix V- Notifications in Kerala Gazette dt.10.91957 & 17.9.1957.
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Appendix - VI
ROLL OF DIRECTORS

Sl. No. Name From To
1 Shri. K.C. Chacko 09.1957 1958
2 Shri. V.V. Gopalakrishna lyer 1958 1960
3 Dr. M.V. Kesava Rao 1960 1961
4 Prof. S. Rajaraman 1961 20.10.1967
5 Prof. K.C. Chacko 21.10.1967 26.08.1968
6 gg:,'t'_'?E%n%a(?r‘ffggrgs)raya”a”’ Jagrdo | 57 08,1968 31.12.1968
7 Prof. T.C. George 01.01.1969 07.01.1971
8 Dr. C.P. Kuriakose 08.01.1971 30.09.1978
9 Dr. S. Vasudev 01.10.1973 28.02.1982
10 Dr. P.J. George 01.03.1982 30.06.1986
11 Dr. T.S. Ramanatha lyer 01.07.198¢4 31.10.1987
12 Dr. R. Jayaraman 01.11.1987 31.03.1991
13 Dr. R. Ravikumar 01.04.1991 31.03.199p
14 Prof. Baburaj Praseedom (in charge) 01.04.1992 0.0431992
15 Prof. M.P. Nair (in charge) 01.05.1992 24.053199
16 Dr. K. Ramachandran 25.05.1993 31.03.1994
17 Prof. T. Oommen (in charge) 01.04.1994 13.0519P
18 Dr. K. Sivaraman 14.02.1995 31.05.1998
19 Dr. K. Neelakantan 01.06.1998 31.03.2001
20. Dr. R.S. Moni 01.04.2001 31.03.2002
21 Prof. K.K. George 01.04.2002 31.05.2008
22 Dr. Dharmishtan K Varughese (in charge) 01.08320 | 02.01.2005
23 Prof. S.K. Mohan 03.01.2005 Onwards

290



Annexure — |
ENGINEERING COLLEGES
1. GOVT. and AIDED ENGINEERING COLLEGES UNDER DIRE CTOR OF TECHNICAL EDUCATION

College Head of , .| Year of |Telephone Website Address &

~ode College Name & Address Institution University Inception | No. Fax No. Emalil
COLLEGE OF
ENGINEERING, - Code 0471 Code 0471 www.cet.ac.in

TVE TVM Engineering College.P.( Principal | Kerala 1939 2598370 2598370 | principal@cet.ac.in
Thiruvananthapuram-695016
GOVT. ENGINEERING

Code 0471 ) .

TRV COLLEG_E Principal | Kerala 1999 2300484 Code 0471 ht@p./_/www.qecbh.ac.{n
Barton Hill, 2300485 2300484 | principal @gecbh.ac.in
Thiruvananthapuram-695035
RAJV GANDHI INSTITUTE OF Code 0481
TECHNOLOGY L Mahatma 2506953, Code 0481 www.rit.ktm.org

KTE Velloore P.O., Pampady, Principal Gandhi 1901 2506153 2506153 |ritcsd@yahoo.com
Kottayam - 686501 2507763,

GOVT. ENGINEERING Code
COLLEGE _ Mahatma Code 04864 . .

IDK PAINAVU, Principal Gandhi 2000 533250 232%7 gecidukki@vsnl.net
IDUKKI-685603
GOVT. ENGINEERING | i

TCR | COLLEGE, RV Puram Principal | Calicut 1958 gggfl 4248 gggfsggg Wg"(’:‘{‘érggcir;‘:#d01 vsnlnet
THRISSUR, — 680009 g g AT
GOVT. ENGINEERING
COLLEGE - . Code 046€4 Code 0464 gecskp.ac.in

PKD Sreekrishnapuram Principal | Calicut 1999 2260350 2260565 |gecskp@yahoo.com
Palakkad - 679513
GOVT. ENGINEERING
COLLEGE Code 0495 d

? . . . ~ .

KKE | KOZHIKODE Principal |calicut | 1999 2383210, ggggz%g 9—@“"':'(;"2@ eirl‘(cl’(g acin
West Hill.P.O. 2383220 962y ac.
Kozhikode - 673005
GOVT. ENGINEERING

Code 04934 Code .
wyp | COLLEGE Principal |Kannur | 1999 241267  |oag35  [Www.gecwyd.ac.in
WAYANAD, Nalloornad P.O 541250 241250 pri@gecwyd.ac.in
Mananthavady — 670645
GOVT. COLLEGE OF
ENGINEERING - . .

KNR | Mangattuparamba, Principal | Kannur 1986 g?ggzzgw (2:;)58224719 ht;ﬁéi/v;vlwéqcce:ko;g in
Parassinikadavu. P.O. P P geex.ac.
Kannur - 670563
TKM COLLEGE OF

Code 0474
ENGINEERING - Code 0474 http://www.tkmce..org

TKM TKM College Post Principal | Kerala 1958 551383223 2712023 |tkmce@sancharnet.in
Kollam - 691005
MAR ATHANASIUS
COLLEGE OF

Code 0485 d .
MAC ENGINEERING Principal Mahatma 1960 5822363 Code 0484 www.mace.ac.in .
Kothamangalam, Gandhi 2822931 | maec@satyam.net.in
2823383
College P.O. Kothamangalan
Ernakulam — 686666
N.S.S COLLEGE OF
ENGINEERING Code 0491
- - L . . gq.

NSS Engineering College P.O. Principal | Calicut 1960 2555255 gggsggggl mcgzz?\chgrﬁet in

Akathethara 2555900 '

Palakkad - 678008
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2. ENG NEERI NG COLLEGES UNDER THE KERALA AGRI CULTUAL
UNI VERSI TY ( KAU) :
Collegq College Name &|Head of . . |Year of]Telephone Website Address &
[~ o University . Fax No. :
Code | Address Institution Inception | No. Email
COLLEGE OF
DAIRY SCIENCE
cDT AND Associate | Kerala 1993 Code 0487 Code 0487 www.kau.edu
TECHNOLOGY Dean Agricultural 2372861 2372861 | kaucdst@sancharnet.in
Mannuthy.P.O.
Thrissur - 680651
KELAPPAJI
COLLEGE OF
AGRICULTURAL Code 0494 www.kau.edu
KCT | ENGINEERING &  |Dean Rerala  |1085 2686214  |50¢ 94| icaet@usnl.com/deankeas
TECHNOLOGY 9 2686009 @ sancharnet.in
Tavanur P.O
Malappuram — 679 57B
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Annexure 1(a)

District-wise Details of Engineering College in Kerala — 2006

Sl. No | Name of District No. of Colleges Sanctioned Intake

Govt. |Aided |Unaided [Total |Govt. [Aided |Unaided | Total

1 2 3 4 5 6 7 8 9 10
1 |[TVPM 2 13 15 | 773 - 3600 | 4373
2 |Kollam 1 8 9 - 500 | 2085 | 2585
3 |Pathanamthitta 5 5 - - 1350 | 1350
4  |[Kottayam 1 6 7 | 300 - 1845 | 2145
5 |Alappuzha 3 3 - - 600 600
6 |Ernakulam 1 12 13 - 480 | 3910 | 4390
7 |lddukki 1 3 4 | 240 - 840 1080
8 [Thrissur 2 9 11 | 533 - 2550 | 3083
9 |Palakkad 1 1 1 3 | 180 | 480 240 900
10 |Malappuram 1 4 5 46 - 750 796
11 |Kozhikode 1 3 4 | 240 - 1080 | 1320
12 |Wayanad 1 - 1 120 - - 120
13 |Kannur 1 3 4 | 300 - 900 1200
14 |Kasaracode 2 2 - - 510 510
TOTAL 11 3 72 86 |2732| 1460 | 20260 |24452
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Annexure 1(b)

Branch-wise Distribution of Seats in Engineering Colleges - 2006

Sl. No Name of Course/Branch Code Sanctioned Intake
1 2 3 4
1 |Applied Electronics AE 1200
2 |B.Tech (Agriculture Engineering) AG 46
3  |Architecture AR 130
4  |Bio-Medical Engineering BM 100
5 |Bio-Technology BT 240
6 |Civil Engineering CE 1712
7 |Chemical Engineering CH 150
8 |Automobile Engineering AU 240
9 |Computer Science & Engineering CS 4760
10 |Dairy Science & Tech DS 23
11 |Electronics & Communication EC 5795
12  |Electrical & Electronics EE 3450
13 |Electronics & Instrumentation El 300
14  |Instrumentation & control Engineering IC 120
15 |Industrial Engineering IE 30
16 |Information Technology IT 2295
17 |Mechanical (Automobile) MA 240
18 |Mechanical Engineering ME 3291
19 |Mechanical (Production Engineering) MP 90
20 |Polymer Engineering PO 60
21 |Production Plant Engineering PP 90
22 |Printing Technology PT 30
23 |Bio Techn. & Bio Chemical Engineering BT & BC 60
Total 24452

294




Annexure 1(c)

LIST OF COLLEGES WITH AVAILABE COURSES AND NUMBER O F SEATS

[ —

CUBRWNE 0 UUAWNRE N OOAWNRE O GURWNE 0O DONE A P W DONE N

CDT (G) College of Dairy Science & Tech., Maruthy, Thrissur
Dairy Science & Tech. 23

IDK (G) Engineering College, Idukki

Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Information Technology 60

KCT (G) Kelappaji College of Agrl. Engg. & Tecmology, Tavanur

B.Tech. (Agrl. Engg.) 46
KKE (G) Govt. Engineering College, Kozhikode
Applied Electronics 60
Civil Engineering 60
Chemical Engineering 60
Mechanical Engineering 60

KNR (G) Govt. Engineering College, Kannur

Civil Engineering 60
Computer Science & Engineering 30
Electronics & Communication 90
Electrical & Electronics 60
Mechanical Engineering 60
KTE (G) Govt. Rajiv Gandhi Institute of Tech., Kottayam
Civil Engineering 60
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Mechanical Engineering 60

MAC (G) M A College of Engineering, Kothamangalan

Civil Engineering 120
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 2a
Mechanical Engineering 120
NSS (G) NS S College of Engineering, Palakkad
Civil Engineering 90
Computer Science & Engineering 60
Electronics & Communication 90
Electrical & Electronics 90
Instrumentation & Control Engineering 60
Mechanical Engineering 90
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PKD (G) Govt. Engineering College, Sreekrishnamam, Palakkad

Computer Science & Engineering 60
Electronics & Communication 60
Information Technology 60

TCR (G) Govt. Engineering College, Thrissur

Architecture 20
Civil Engineering 90
Chemical Engineering 50
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 100
Mechanical Engineering 100
Production Engineering 30
TKM (G) T KM College of Engineering, Kollam
Architecture 40
Civil Engineering 90
Chemical Engineering 40
Computer Science & Engineering 50
Electronics & Communication 50
Electrical & Electronics 100
Mechanical Engineering 100
Mechanical (Prodn.) Engineering 30
TRV (G) Govt. Engineering College, Barton Hil,TVPM
Electronics & Communication 60
Information Technology 60
Mechanical Engineering 60

TVE (G) College of Engineering, Thiruvananthapuam

Applied Electronics 60
Architecture 40
Civil Engineering 122
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 100
Industrial Engineering 30
Mechanical Engineering 121

WYD (G) Govt. Engineering College, Mananthody, Vdyanad

Computer Science & Engineering 60
Electronics & Communication 60
AAP  (S)  Al-Ameen College of Engineering, Pattaim
Civil Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Mechanical Engineering 60
ADR (S) College of Engineering, Adoor
Computer Science & Engineering 60
Electronics & Communication 120
Mechanical Engineering 60
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AJC (S) Amal Jyothi Engineering College, Kottaye

Civil Engineering 60
Computer Science & Engineering 60
Electronics & Communication 120
Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60
ASI (S)  Adi Sankara Institute of Engg. & Tech.Kalady
Applied Electronics 60
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60
AWH (S) AWH Engineering College, Kozhikode
Civil Engineering 60
Computer Science & Engineering 60
Electronics & Communication 120
Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60
BMC (S) Baselios Mathew Il College of Engg., Sémmcotta, Kollam
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Electronics & Instrumentation 60

CEA (9 College of Engineering, Attingal, Thiruananthapuram

Computer Science & Engineering 60
Electronics & Communication 60

CES (S) College of Engineering, Cherthala, Pglipuram, Alappuzha

Computer Science & Engineering 60
Electronics & Communication 60

CEK (S) College of Engineering, Kottarakkara, Ktélam

Computer Science & Engineering 60
Electronics & Communication 60

CHN (9) College of Engineering, Chengannur

Computer Science & Engineering 90

Electronics & Communication 90

CML (9) Caarmel Engineering College, KoonamkaraRanni, Pathanamthitta
Civil Engineering 60

Computer Science & Engineering 60

Electronics & Communication 60

Electrical & Electronics 60

Information Technology 60

Mechanical Engineering 60
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FIT (S) Federal Institute of Science & Tech., Mokkannoor, EKM

Computer Science & Engineering 120
Electronics & Communication 120
Electrical & Electronics 60
Electronics & Instrumentation 60
ICE (S) llahia College of Engineering & Tech., Mlavoor, Moovattupuzha
Civil Engineering 60
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60

IES (S) | E S College of Engineering, Thrissur

Applied Electronics 60
Civil Engineering 60
Computer Science & Engineering 60
Electronics & Communication 60
JEC (S) Jyothi Engineering College, Cheruthurutig, Thrissur
Applied Electronics 60
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60

KGR (S) College of Engineering, Kidangoor

Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Electronics & Instrumentation 60
Information Technology 45
KMC (S) K M C T College of Engineering, Manasseyr, Kozhikode
Applied Electronics 60
Automobile Engineering 60
Computer Science & Engineering 60
Electronics & Communication 120
Information Technology 60
Mechanical Engineering 60
KME (S) KM E A Engineering College, Alwaye
Computer Science & Engineering 60
Electronics & Communication 60
Electronics & Instrumentation 60
Information Technology 60
KNP  (S) College of Engineering, Karunagappally
Computer Science & Engineering 30
Electronics & Communication 45
Information Technology 30
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KSD (S) LBS College of Engineering, Kasaragod

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

Information Technology 60
Mechanical Engineering 60

LBT (S) LBS Institute of Tech. for Women, Poojaura, TVM
Applied Electronics 60

Computer Science & Engineering 60
Electronics & Communication 60
Information Technology 60

LMC (S) Lourdes Matha College of Science & TechKuttichal, TVM
Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

Information Technology 60
Mechanical Engineering 60

MBC (S) Mar Baselios Christian College of Engdlech., Peermade, Idukki

Applied Electronics 60

Computer Science & Engineering 60
Electronics & Communication 120

Electrical & Electronics 60
Mechanical Engineering 60

MBT (S) Mar Baselios College of Engineerng & Tdt, Nalachira, TVPM
Civil Engineering 60

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60

MCE (S) Marian Engineering College, Kazhakuttom,TVPM
Applied Electronics 60

Civil Engineering 60

Computer Science & Engineering 60
Electronics & Communication 60
Information Technology 60
Mechanical Engineering 60

MCK  (S) Musaliar College of Engineering & Tech.Kumpazha, Pathanamthitta
Civil Engineering 60

Computer Science & Engineering 60
Electronics & Communication 90

Electrical & Electronics 60
Mechanical Engineering 60

MCT (S) Mohandas College of Engg. & Tech., Neduamgad, TVPM
Bio Tech. & Bio Chem. Engineering 60
Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60
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MDL (S) Model Engineering College, Thrikkakkara

Bio Medical Engineering 40
Computer Science & Engineering 90
Electronics & Communication 90

MEA (S) M E A Engineering College, ChemmaniyodVialappuram

Computer Science & Engineering 60
Electronics & Communication 120
Electrical & Electronics 60
MES (9) M E S College of Engineering, Kuttippuran
Applied Electronics 60
Architecture 30
Computer Science & Engineering 120
Electronics & Communication 120
Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60
MET (S) Met's School of Engineering, Mala, Thrisur
Bio Technology 60
Computer Science & Engineering 60
Electronics & Communication 60
Information Technology 60
MGC (S) M G College of Engineering, Thiruvallom,TVPM
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Information Technology 60

MGP (S) Saintgits College of Engineering, Pathamitom, Kottayam

Applied Electronics 60
Civil Engineering 60
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Mechanical Engineering 120

MLM (S) Mangalam College of Engineering, Ettumanor, Kottayam

Computer Science & Engineering 60
Electronics & Communication 90
Electrical & Electronics 60
Information Technology 30
Mechanical Engineering 60
MMO (S) Mary Matha College of Engineering, Olatlanni, TVPM
Civil Engineering 60
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Mechanical Engineering 60
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MNR (S) College of Engineering, Munnar

Computer Science & Engineering 60

Electronics & Communication 60

Electrical & Electronics 60

MTA  (S) Matha College of Technology, ManakappagdNorth Paravur, Emakulam
Automobile Engineering 60

Computer Science & Engineering 60

Electronics & Communication 60

Information Technology 60

MUS (S) Muslim Association College of Engineer@ Venjaramoodu

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60

MzZC (S) Mount Zion College of Engineering, Pathaamthitta
Applied Electronics 60

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

NCE (9) Nehru College of Engg. & Research Ceniréhiruvillwvamala, TCR
Automobile Engineering 60

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60

PAA  (S) P A Aziz College of Engineering & Techrogy, Karakulam, TVM
Applied Electronics 60

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60
Mechanical Engineering 60

PJR (S) College of Engineering, Poonjar, Kottaam

Computer Science & Engineering 60
Electronics & Communication 60

PRN  (S) College of Engineering, Perumon, Kollam

Computer Science & Engineering 60
Electronics & Communication 120
Electrical & Electronics 60
Information Technology 60

PTA (S) College of Engineering, Kallooppara, Paanamthitta

Computer Science & Engineering 60
Electronics & Communication 60
Information Technology 60
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RCE S Royal College of Engineering & TechnolggAkkikkavu.P.O., Alappuzha

Applied Electronics 60

Civil Engineering 60

Computer Science & Engineering 60
Electronics & Communication 60

RET (S) Rajagiri School of Engg. & Tech., Kakkaad, Ernakulam
Applied Electronics 60

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

Information Engineering 60

SBC S) Sree Budha College of Engineering, Paitd>.O., Padanilam, Alappuzha
Bio Technology 60

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

Mechanical Engineering 60

SCM (S SCMS School of Engg. & Tech., Ernakulam
Automobile Engineering 60

Civil Engineering 60

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

Mechanical Engineering 90

SCT (S) S C T College of Engineering, Pappanant®, TVPM
Bio Technology 60

Computer Science & Engineering 60
Electronics & Communication 120

Mechanical (Automobile) 60

Mechanical Engineering 60

Mechanical (Prodn. Engg.) 60

SHM (S) Shahul Hammed Memorial Engineering Colige, Kadakkal, Kollam
Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

Information Technology 60

Mechanical Engineering 60

SHR (S) Sahrdaya College of Engineering & TeclKodakara, Thrissur
Bio Medical Engineering 60

Bio Technology 60

Computer Science & Engineering 60
Electronics & Communication 60

SIT (S)  Sarabhai Institute of Science & Technologly, Kattalda, Vellanad, Nedumangad

Applied Electronics 60

Computer Science & Engineering 60
Electronics & Communication 60
Mechanical Engineering 60
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SJC (S) St. Joseph's College of Engg. & TechalBi

Applied Electronics 60

Computer Science & Engineering 60

Electronics & Communication 60

Electrical & Electronics 60

Mechanical Engineering 60

SNC (S) Sree Narayana Guru College of Engg. &th., Payyannur, Kannur
Computer Science & Engineering 60

Electronics & Communication 60

Electrical & Electronics 60

Mechanical Engineering 60

SNG (S)  Sree Narayana Gurukulam College of Engg. KadayirppilP.O., Emakulam
Civil Engineering 60

Computer Science & Engineering 90
Electronics & Communication 120
Electrical & Electronics 60
Mechanical Engineering 90

SNM (S) Sree Narayana Mangalam Inst. of Mgmt. &'ech., Maliankara
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Instrumentation & Control Engg. 60
Mechanical Engineering 60

TEC (9) Travancore Engineering College, AayooKollam
Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Mechanical Engineering 60

TKI (S) T K M Institute of Technology, Ezhukone,Kollam
Applied Electronics 60
Computer Science & Engineering 60
Electronics & Communication 60
Information Technology 60

TKR  (S) College of Engineering, Thrikarippur

Computer Science & Engineering 60
Electronics & Communication 60
Electrical & Electronics 60
Information Technology 30

TLY  (9) College of Engineering, Thalassery

Computer Science & Engineering 60
Electronics & Communication 120
Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60

TOC (9) Toc H Institute of Science & Tech., Mulmthuruthy, EKM.
Civil Engineering 60
Computer Science & Engineering 60
Electronics & Communication 120
Electrical & Electronics 60
Information Technology 60
Mechanical Engineering 60
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Ucc (9) Institute of Engineering & Tech., Tenhiplam

Electronics & Communication 60

Electrical & Electronics 60

Information Technology 60

Mechanical Engineering 60

Printing Technology 30

UCE (9) University College of Engineering, Thodauzha
Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

Information Technology 60

Polymer Engineering 60

UCK (9) University College of Engineering, Karigattom, TVM.
Computer Science & Engineering 60
Electronics & Communication 60

Information Technology 60

VAS (S)  Vidya Academy of Science & Technolog¥hrissur
Civil Engineering 60

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

Mechanical Engineering 60

Production Engineering 60

VDA (S) Co-operative Institute of Tech., Palayadlada, Vadakara
Computer Science & Engineering 60
Electronics & Communication 60

Electronics & Instrumentation 60

Information Technology 60

VIJC (S) Viswa Jyothi College of Engg. & Tech., &hakkulam, EKM
Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

Information Technology 60

Mechanical Engineering 60

VML (S) Vimal Jyothi Engineering College, Chempg, Kannur
Applied Electronics 60

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

Mechanical Engineering 60

VVT (S) VedaVyasa Institute of Technology, Ponnempadam.P.®&aradparamba, Malappuram
Applied Electronics 60

Computer Science & Engineering 60
Electronics & Communication 60

Electrical & Electronics 60

YCE (9) Younus College of Engineering & Techndlgy, Vadakkevila, Kollam
Civil Engineering 60

Computer Science & Engineering 60
Electronics & Communication 120

Electrical & Electronics 60

Information Technology 60

Mechanical Engineering 60
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Annexure -2
PG DEGREE COURSE IN ENGINEERING

1. General:

Post Graduate Degree Courses in Engineering ang loéiered in the three Engineering
Colleges to the graduates in Engineering leadingh® award of Masters Degree in the
appropriate branches by the concerned Universilibs. course shall extend over a period of
24 months consisting of 4 Semesters. During thed fiemester every student will be required to
submit thesis/dissertation based on the projecdthleelindertakes in partial fulfillment of the
requirement for the award of the Masters Degree.

2. Institutions and intake:
The details of institutions offering PG Course in vasodisciplines and the intake are

given as annexure.

3. Eligibility for Admission:

(@ The candidates shall be an Indian National

(b) The candidate should have studied the gradu@iese in an institution approved by
the AICTE.

(c) The candidate shall have a B.Tech Degree inréspective branch of Engineering
awarded by Kerala/Calicut University or as equinéléhereto as approved by the
concerned University.

(d) Candidates should have a minimum of 60% agdeegnarks in the Engineering
Degree Examination. For SC/ST candidates a pag®iikngineering Degree Course
is sufficient.

(e) Candidates who have passed AMIE/AMIE Examamaind satisfying the following
conditions are eligible for admission to institusounder Kerala University.

() They must have valid GATE Score.

@i) A minimum marks of 55% for the section BAMIE/AMIETE examination.
(i) Minimum 3 years of professional experiencetire field of specialization after
acquiring the qualifying degree.

(H Candidate who have appeared for the final eration may also apply provided the
results are made available at the time of admission

4. Equivalency

(@) Degree in Architecture/Civil Engineering wile as considered equivalent for
admission to Master of Planning (Housing) DegrearSe.

(b) Degree in Civil, Mechanical or Chemical Engniag will be considered as
equivalent for admission to Environment Engineeohgerala University.

(c) Degree in Instrumentation and Control/Bio-neatlinstrumentation/ Electronics and
Bio-medical Engineering/Electronics and Instrum&ata will be considered as
equivalent for admission to Applied Electronics amstrumentation.
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LIST OF INSTITUTIONS AND INTAKE OF PG DEGREE COURSE

No. of Seats
Additional
Colleges Branch Specialization Genefglonsored Seats to
SC/ST
College of Civil Engg. Geotechnical Engg. 5 5 2
Engineering, TVPM Structural Engg. 5 5 2
University of Kerala Hydraulics Engg. 5 5 2
Environment Engg. 5 5 2
Traffic and
Transportation Engg. 5 5 2
Mechanical Engg. Thermal Engg. 5 2
Machine Engg. 5 5 2
Propulsion Engg. 5 5 2
Industrial Engg. 5 2
Electrical Engg. Electrical Machines 5 2
Power Systems 5 2
Control Systems 5 2
Guidelines and
Navigation Control 5 2
Electronics ant¢ Microwave and 5 5 2
Communication  Television Engg.
Engg. Applied Electronics 5 5 2
and Instrumentation
Signal Processing 18 - -
Architecture Planning (Housing) 5 2
TKM College of Mechanical Engg. Industrial 5 2
Engg, Kollam Refrigeration and
University of Kerala Cryogenic Engg.
Civil Engg. Structural Engg. & 6 2
Construction
Management
Govt. Engg. College Civil Engg. Environment Engg. 5 1 2
Thrissur. MechanicaEngg. Production Engg. 6 2
University of Calicut Electrical Engg. Power Systems 6 2
Chemical Engg  Process Control 6 2
Rajiv Gandhi Mechanical Engg Industrial Engg. 18
EPSt'rt]Utel of Electrical & Industrial Drives & 18
echnology, Electronics Engg. Control
Kottayam
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Annexure 2 (a)

MCA COURSE

I. Introduction:

Master of Computer Applications (MCA) is a Programme of three years duration
consisting of six semesters. This course is intended to train graduates in Engineering,
Science or Commerce with Mathematics or Statistics as one of the subjects in
development and use of software for different applications. The major thrust is on
giving the students a sound background in Computing, Business functions and

Mathematics relevant to Information Technology.

I1. Institutions and Intake:

The list of various institutions offering MCA courses, the intake, status of the

institutions now available are given below:

III. Eligibility for Admission:

(@) The candidates shall be Indian Nationals. Certificate from a Village Officer or
a competent authority to show that candidate is a native of any State or Union
Territory of India, should be furnished in the body of the application form itself.

(b) The eligibility conditions are prescribed by the various Universities.

(c) Final Year B.Sc/B.Com./B.Tech. students are also permitted to appear for the
Entrance Examination subject to the condition that the entire mark list of

qualifying examination shall be produced by the candidate for the allotment.

LIST OF COLLEGES OFFERING THE MCA COURSE

University to Total Gowt.
which affiliated Intake  Seats

1 2 3 4 5 6

1  College of Engineering,

SI. No Name of | nstitution Code

Thiruvananthapuram VM Kerala 30 30

Govt. Engineering College, Thrissur TCR Calicut 03 30

Rajiv Gandhi Institute of Technology, RIT MG 30 30

Kottayam.

TKM College of Engineering, Kollam  TKM Kerala 30 25
5 MA College of Engineering, MAC MG 30 o5

Kothamangalam
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Annexure — 3
M.TECH (EVENING) DEGREE COURSES
COLLEGE OF ENGINEERING, TRIVANDRUM

1. Branches and Electives of study

The following branches and electives of study legdio M.Tech Degree of the
University of Kerala are offered to facilitate cionting education of graduate engineers

employed in an Engineering Profession in an ardtmicduvananthapuram.

BRANCH : CIVIL ENGINERING

Electives Qualifying Degree

(i) |Environment Engineering
(i) | Geotechnical Engineering B.Tech Degree in Civil Engineering «
(i) |Hydraulics University of Kerala or equivalent.

(iv) |Structural Engineering

BRANCH : MECHANICAL ENGINERING.

Electives Qualifying Degree

(i) |Machine Design

(i) | Thermal Science B.Tech Degree in Mechanical/ Industir
(i) |Industrial Engineering Production Engineering of the University
(iv) |Propulsion Engineering Kerala or equivalent.

(v) [Industrial Refrigeration & Air Conditioning

BRANCH: ELECTRICAL & ELECTRONICS ENGINERING

Electives Qualifying Degree

(i) |Control Systems ) ) _
. ) ) B.Tech Degree in Electrical/Electrical
(i) |Electrical Machines _ _ _ _ _
' o Electronics Engineering of the University
(i) |Guidance & Navigation Control .
_ Kerala or equivalent.
(iv) |Power Systems
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BRANCH: ELECTRONICS & COMMUNICATION ENGINERING

Electives

Qualifying Degree

(ii)

Microwave & T.V. Engineering B.Tech Degree

Applied Electronics & Instrumentation | Communication  Engineering/AElI  of tl

University of Kerala or equivalent.

in Electronics

Note:- 1. Only selected elective of each brandhhwe offered for admission in anyone
Year as notified by the Institution.
2. For the current year (2006) the admissionlvélmade to the following electives.

Department Elective No. of seats
(@) Civil Geotechnical Engineering 10
(b)] Mechanical Thermal Science 10
Industrial Engineering 10
(c)| Electrical Power System 10
(d)] Electronics Microwave & T.V. Engineering 10

3. Duration of the course

Elective courses having less than 10 candidatésatibe offered.

The course is of 3.5 years (7 semesters) duratnzh vaill include Lecturers,

Laboratory and seminars for 5 semesters and prgjedt and thesis for the last two

semesters (one year). The hours of work will BeMd. To 9 P.M. Normally 5 days a week.
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Annexure — 4

PART TIME B.TECH DEGREE COURSE

Introduction:

Part-time Degree Course are offered in selectednérgng Colleges of the State
for students possessing Diploma to acquire Bachiekgree in Engineering. The
Course extends over a period of four academic y&dues classes will be conducted
normally in the evening during all working days amwl holidays if necessary, in

accordance with the syllabi of the concerned Umsivies.

Institutions, Courses and Number of seats:

The list of various institutions, the courses ddfier the total number of seats

available in each branch is given in Annexure A.

Equivalency of Branches:

Candidates will be admitted only to the brancheafjineering in which they have
obtained the Diploma. However, certain branchesDgfloma are considered
equivalent to certain branches for admission toRhg& Time B.Tech Courses, the

details of which are given in Annexure C.
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Annexure A

INSTITUTIONS, BRANCHES OF STUDY AND INTAKE

Sl. No. Name of Institution University Branch Intake

1 College of Engineering, Kerala Civil 40
Thiruvananthapuram. Mechanical 40
Electrical & Electronics 40
Electronics & Communication 40
Computer Science & 45

Engineering
2 Govt. Engineering Calicut Civil 40
College, Thrissur. Mechanical 40
Electrical & Electronics 45
Chemical 40
Computer Science & 40

Engineering
Electronics & Communication 40
3 TKM College of Kerala Civil 40
Engineering, Kollam. Mechanical 40
Electrical & Electronics 45
Computer Science & 40

Engineering
4 Govt. College of Kannur Civil 40
Engineering, Kannur. Mechanical 40
Electrical & Electronics 45
Electronics & Communication 45

Annexure B

NO OBJECTION CERTIFICATE

........................................................................... (Name, Designation danPlace of

employment) who is an applicant for admission td-Bae B.Tech Course for the year 2005-06

(Name and Place of the Engineering College) attentlie course, if selected.

Date: Signature of Head of Establishment
Place: Name :
Designation:
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Annexure — C

EQUIVALENCY OF DIPLOMA STREAMS FOR
PART TIME B.TECH ADMISSION

Sl. No Specialization in Diploma

Branch equated foB.Tech admission

S o1~ W DN P

\l

10
11
12
13
14
15
16

Applied Electronics

Architecture

Automobile

Computer Engineering

Computer Hardware Maintenance
Electrical

Electronics

Electronics and Avionics

Electronics and Instrumentation
Electronics and Medical Instrumentation
Electronics and Production Technology
Instrument Technology

Medical Instrumentation

Power Electronics

Tool & Die

Wood & Paper Technology

Electronics and Communication
Civil
Mechanical
Computer Science and Engimgeri
Computer Sciencdéagaheering
Electrical and Electronics Engg.

Electronics and Communication

Electronics and Commurndcat
Electronics and @omication
Electresrand Communication
Electronizd @ommunication

Electrical and Electronics

Electronics and Communarati

Electronics and Communication

Mechanical

Mechanical
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Annexure (5)
POLYTECHNIC COLLEGES AT A GLANCE-2006-2007

S|. District Government Institutions Aided Self Financing IHRD Total
No. GPTC |WPTC [Total [Intake [Institution [Intake Institution |Intake |Institution Intake Institution [Intake
1 [Thiruvananthapuram 4 1 5 1160 5 1160
2 |Kollam 2 . 2 260 1 240 1 135 4 635
3 |Pathanamthitta 3 . 3 450 1 280 4 730
4 |alappuzha 1 1 2 | 250 1 360 3 610
(180+180%)
5 |Kottayam 3 . 3 580 o L 1 170 4 750
6 |ldukki 4 . 4 620 . e 1 90 5 710
7 |Ernakulam 3 1 4 900 . e 4 900
8 |Thrissur 5 1 6 1150 1 210 1 80 8 1440
9 |Palakkad 2 . 2 450 . e 2 450
10 |Malappuram 2 1 3 440 1 440 4 880
11 |[Kozhikode 1 1 2 430 . e 3 700 1 120 5 1250
12 |Wayanad 2 - 2 390 o . 2 390
13 |Kannur 2 1** 3 720 . . 1 90 4 810
14 |Kasargod 2 2 | 360 1 200 3 560
— (150+50%)
11275 +
Total 36 7 43 | 8160 6 1730 3 700 6 685 58 162 _______
11437

* Self financing courses

* RWPTC
*** Special Reservation Admitted in GPTC/WPTC
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Annexure — 5 (a)
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Annexure 5 (b)

Trade- Wise Annual Intake of Students in Polytechnic — 2006 -07

Sl. Name of Trade Sanctioned Actual Intake
No. Intake
1 2 3 4
L |civil Engineering 980 980
2 | Mechanical Engineering 1310 1310
3 |Electrical Engineering 970 970
4 |Electronics 1770 1770
°  |Chemical Engineering 90 90
6 [Automobile 240 240
7 |Textile Technology 160 160
8 Computer Engineering 1640 1640
9 [Instrument Technology 110 110
10 Polymer Technology 140 140
11 Computer Hardware Maintenance 470 470
12 1700l & Die Making 90 90
13 |Electronics Production 120 120
14 | Architecture 70 70
15 |Electronics & Communication 380 380
16 | Electronics & Instrumentation 320 320
17 |wood & Paper Technology 40 40
18 Printing Technology 70 70
19 |commercial Practice 300 300
20 | Electronics and Avionics 50 50
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Sl. Name of Trade Sanctioned Actual Intake

No. Intake

21 |Computer Applicaton & Business 260 260
Management

22 |Bjo-Medical 40 40

23 | |nformation Technology 40 40
Total 9660 9660

Annexure 5 (c)

RULES AND REGULATIONS

OF THE DIPLOMA COURSES IN ENGINEERING /TECHNOLOGY/
COMMERCIAL PRACTICE UNDER THE STATE BOARD OF TECHNI CAL
EDUCATION,

KERALA STATE.

(SEMESTER SYSTEM)

01. Duration of the Diploma Course

The duration of the regular Diploma courses willdb¢hree academic years, consisting of Six (6)
consecutive semesters. The first 2 Semesters arbiced and run on an year pattern, and called

“Combined First and Second Semesters”.
02. Medium of Instruction

The medium of instruction in all the theory andgiical subjects shall be in English.
03. Eligibility for Selection to the Diploma Coure

Candidates for admission shall be required to haassed X class examination (S.S.L.C.)
conducted by the Board of Public Examinations, Ker&tate or any other equivalent
examinations already recognized by the Board ofi®Hxaminations, of Kerala State, with the

eligibility for Higher Education.

04. Instructional duration in an academic year

a) The academic year shall consist of 2 Semester$, eawsisting of a minimum of 16
weeks of instruction, including intervening holidaybut excluding the period of
examinations and study holidays.

320



b) The course will follow Semester pattern, with ardEEemester examinations, conducted
by the Board of Technical Examinations, Kerala &taThe examinations for first year
(Semester | & Il Combined) will be conducted at #mel of second semester.

c) There will be 7 Instructional periods of 55 Minuthgration per Day, and there shall be 5
working days in a week from Monday to Friday, anereby 35 Periods per Week.

05. Minimum attendance required for obtaining eligbility to appear for the Examination.

a) A candidate must secure a minimum of 80% attendantiee combined First and Second
Semester and in each subsequent Semester, in dalsecure the eligibility to appear for
each End Semester examinations.

b) In the case of those students with 65% or moren@d#iece but could not attain 80%
attendance due to Medical reasons, the Princip#hefPolytechnic, at his/her discretion,
may grant the eligibility to appear for the exaniim@ subject to the remittance of
“Condonation fee”, fixed by the Government fromé¢ino time.

c) Students who have secured less than 65% attendamcenot eligible to apply for
“condonation”, and will not be allowed to appearr fthe examination under any

circumstances.

d) Students who have shortage of attendance, but esrdooed, in any of the semesters
including first year, are not eligible to appear tbe end Semester Examinations, and
therefore not eligible to be promoted to the higbemesters. They may seek readmission.
Application for readmission may be entertained dolygenuine cases on medical grounds

and in doubtful cases the Principal may seek répam medical board for verification.

e) Condonation of attendance is permitted only oncenénentire course of study both in the

case of regular and part time courses.

06. Scheme of Evaluation.

a) The scheme of evaluation shall consist of (1) aéassessment (Sessional) and (2) End
Semester examinations in Theory and Practical $t&j@he maximum marks for End
Semester Examinations, and Internal Assessmert,foothe Theory and Practical papers
will be 75 and 25 respectively except for the Cameli | & Il Semesters. However, in
some exceptional subjects, this may vary. Detdilbreak up of marks are given in the

Curricula of each Discipline.

b) The Total marks (Internal and End Semester Exainimst will be as follows:
Combined | &Il Semesters: 1000 ké&ar
Il to VI Semesters: 700 Marks@mester
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c) All the end examination including the drawing exaation will normally be of 180
Minutes duration. In certain specialized discipéiribis requirement may not be adhered to

strictly and the End Semester Examination of adomfyiration may be permitted.

07. Award of internal assessment marks.

a) In respect of theory subjects the award of sesbkiamak will be on a Continuous
Evaluation method, based on tests, assignmedtatt@ndance in the proportion of 40%
for tests, 40% for assignments and 20% for attecelahere will be a minimum of three
tests and Three Assignments, and all the 3 Testrpagnd 3 Assignments are taken into

account for the calculation of Final Internal Assasnt Marks.

b) Split up of Internal Assessment Marks :

A. Attendance: | Sl No. | Percentage of Attendance* Marks to be awarded
(computed for 5 Marks)
1 Below 65 Zero
2 65 to 79 1
3 80to 84 2
4 85to 89 3
5 90 to 94 4
6 95 and above 5
B. Practical: Sl. No. Criteria component Marks to be awarded
1 Observation Note/ Rough Record 20%
Fair Record (Timely submission,
2 20%
Accuracy and Neatness)
Attendance* 20%
4 Test 40%
C. Drawing: Sl. No. Criteria component Marks to be awarded

Submission of Completed Drawing

1 Sheets (Timely submission, 40%
Accuracy and Neatness)

2 Attendance* 20%

3 Test 40%

*Percentage of attendance for that particular slmely is counted here.

SI. No. Criteria component Marks to be awarded
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D. Seminar: 2 Collection of materials 20%
Presentation (Presentation slides,
3 ) 40%
Delivery)
4 Question-Answer,/Discussion 20%
Seminar Report 10%
E: Project Work: | SI. No. Criteria component Marks to be awarded
Relevance of Topic & Selection of
1 10%
Tools
2 Knowledge in the Tool 20%
3 Selection of Tool 20%
4 Fabrication & Final product 20%
4 Role of the individual in the Team 20%
5 Project Report 10%

C)

d)

1 Relevance of Topic 10%

The Faculty concerned will maintain a recordatif details regarding Attendance and
Internal Assessment marks awarded in the prescldgedook. The students can represent
their grievances, if any, in respect of marks awdrdo the concerned Head of Section for

clarification.

The students are required to keep a record ohall taboratory exercises performed by
them in the form of a laboratory record. This relcleas to be authenticated by the teacher-
in-charge of the laboratory and certified as theoreé of the bonafide work done by the
student by the Head of Section before he is allotegdke the practical examinations. No

student will be permitted to take any practicalreisations without bonafide Record.

08. End Examination

a)

b)

In each theory subject and in the drawing subjeatet will be an end examination in each
Semester conducted by the Board of Technical Exatinim, Kerala State as per the pre-
announced notification of examinations. The Tirbkgdor the examination will also be

informed to the students ahead of their conduct.

The question paper for each Theory paper (exclutieddrawing papers) will consist of

Two parts :

Part A —is for a maximum of 15 marks consistingl0fshort answer type questions of
112 mark each covering the whole subjects to be amsWer one or two

sentences. There will be no choice in Part A.
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Part B — consists of 10 structured essay type munssbf 12 marks each with two
guestions from each of the five units in a subj&tiudents will have to
attempt one question from each unit to score teegribed maximum of

60 marks.
The part A and Part B will be given together ire@uestion paper.

¢) For drawing subjects, the design of question papkbe according to the needs of that
particular drawing. There will not be any shorsasr type question in drawing.

d) For practical end examinations, the Board of TemdinExamination, Kerala State will
appoint examiners who will set a question papessisting of practical exercises. This

will be used for that practical subject.

09. Minimum marks for a pass
a) A candidate must secure a minimum of 40% markh&BEnd Semester examination in
Theory and Practical for a Pass in each subjeareltvill be no separate minimum for a
pass in the internal assessment but the total mairkSnd Semester examination and

Internal assessment should not be less than 40%odass each subject.

10. Rules for promotion to the Higher Semesters.

a) A candidate will be allowed to go to the next higlgemester, if he/she attended the
Combined | & Il Semester/ Previous Semester, ang tdfilled the conditions of
attendance requirement. However,

b) A candidate will be permitted to Register for thH-Semester Examination if and only if
he/she has passed all the subjects of the Combi&adidSemester, and

c) A candidate will be permitted to register for that® Semester Examination only if he/she

has passed all the subjects of Combined | & il BinSemesters.
11. Classification of successful candidates

a) Candidates shall be declared to have passed tlwrdigourse only if he/she has secured a

Pass in all the theory and practical subjectslithal Six Semesters of study.

b) There will be 3 classifications of passed candslatamely.
First class with distinction
First class and

Second class

c) The total marks of the Semesters from 3 to 6 dfetonsidered to classify the successful
candidates. That is all these marks will be aduletithe percentage of marks out of 2800

worked out.
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FIRST CLASS WITH DISTINCTION :

A candidate will be declared to have passed théoBig Course in First Class with Distinction
if he/she secures not less than 75% of the aggregatks in all Semesters put together except
First Year (Combined | & Il Semesters) and pasdesha above semesters including the
Combined | & Il Semesters in the first appearamselfi within the stipulated period of normal

study, i.e., Three Years of Six Consecutive Semgstgthout any break.

FIRST CLASS

A candidate will be declared to have passed théoBig Course in First Class if he/she secures
not less than 60% of the aggregate marks in alleStars put together except First Year
(Combined | & Il Semesters) and passes all the elsewmesters including the Combined | &

Semesters, within three consecutive chances ingudiis regular chance offered by the Board

of Technical Examination.

SECOND CLASS

12.

13.

14.

All other successful candidates will be declaretidee passed in the Second Class
Provision for Improvement/Betterment:

a). A candidate, if he desires, may improve hisfharks in any subject, in the immediate
chance that follow his regular chance/attempthin3’, 4" and %' Semesters. A “regular
attempt/chance” is defined as the examination aharfidhe current semester of his/her
study.

b) A candidate, if he/she desires, will be permitedbétter his/her marks of th& Gemester
Subjects by reappearing for the entire subjecthaifsemester together, by taking the next
available chance only. (Betterment can be done fonlthe 6" Semester)

c) Improvement/betterment will not be reckoned as lwotchance/attempt. Candidates
appearing for betterment will not be consideredlfierpurpose of ranking.

Award of Rank: Rank Holder in each Discipline will be selectednfi among the successful
candidates who have passed the Diploma courselRSTF CLASS WITH DISTINCTION”
only. “Grace Mark” awarded for the performance rts&ports/similar extra or co- curricular
activities will not be considered for determinirtgetrank holders subject to rules 11 and 12
above.

Maximum duration of the Diploma Course

Normal duration of the diploma course is GisErutive Semesters, spanned in 3 Academic

Years, as stated in para 01. However, in the chshose who have not acquired Diploma

within the stipulated minimum duration of 3 Yeadng/she may acquire the Diploma taking a
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maximum duration of another 3 Years. However, tleximum number of chances to appear

for the End Semester examination is limited tandluding his/her regular chance.

15. Cancellation of Candidature in the Diplomd&xamination:

If a candidate desires to cancel his candidatoreesid semester Examination he/she should
forward the duly filled in Application Form, reconemded by the Principal of the Polytechnics
so as to reach the office of the Controller of Trecal Examinations within 10 days after the
completion of the last theory Examination of thattjgular Semester examination. For those
who have applied for the examination and abseritowit canceling their candidature, it will be
treated as an attempt/ chance. Cancellation afidature in any Semester Examination is
allowed only once. Candidates reported for malpgraatill not be eligible for cancellation of

examination.

16. Defaulters of fee:

Defaulters of fee will not be permitted to regisfior the End Semester examination

17. General Information:
Norms for transfer of students:

a) Application for transfer from one institutioo &nother will be entertained only at the
second year (3Semester) of the Diploma course. Candidates wesualto get transfer
to another institution in the second yedf @emester) should submit the application in
the prescribed format for transfer to the Principlathe Institution to which transfer is
requested, through the Principal of the instituiidrere the candidate is studying within

10 days from the date of re-opening of the ingttuaifter midsummer vacation.

b) All applications received with in the stipuddttime will be processed and the list of
candidates selected for transfer on the basiseointlex marks secured by the candidate
for admission to Polytechnics to the first year rfiined | and Il Semester) will be
published by the concerned Principals of the Polyté&s to which transfer is requested

for, and the selected candidates will be informezbedingly.

c) Principals of polytechnic should intimate thanmes of candidates transferred with
branch of study to other institution to the Joirdn@oller of Technical Examinations
with details such as name of Institutions to whiciinsferred, date of transfer, and

Diploma Examinations Register number within 10 diags the last date of admission.
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Annexure— 6
PART — TIME DIPLOMA COURSES IN ENGINEERING
IN POLYTECHNIC COLLEGES
1. Institution and Course:- The following institutions under the Department of
Technical Education impart part-time training foetcourse in Civil, Mechanical, Electrical,
Electronics and Computer Engineering leading toathard of the diploma of the State Board
of Technical Education.

0] Central Polytechnic College, Thiruvananthapara Civil 45 + 5, Mechanical 45 + 5,
Electronics 45 + 5, Electrical 45 + 5 and Computengineering 45 + 5
(5 for Departmental Candidates).

(i) Government Polytechnic College, KalamasserZivil 45 + 5, Mechanical 45 + 5,
Electrical 45 + 5 and Electronics Engineering 45 (b for Departmental Candidates)

(i)  Maharaja's Technological Institute, Thrissar Civil 45 + 5, Mechanical 45 + 5,
Electrical 45 + 5 and Electronics Engineering 45 (b for Departmental Candidates)

(iv)  Kerala Government Polytechnic College, Kozdk - Civil 45 + 5, Mechanical 45 + 5,
Electrical 45 + 5 and Computer Engineering 45 % fof Departmental Candidates)

(v) Government Polytechnic College, Kottayam —ilC#5 + 5, Mechanical 45 + 5,
Electronics 45 + 5, Electrical 45 + 5 and Electer5 + 5 (5 for Departmental Candidates).

(vi)  Government Polytechnic College, Palakkad vilC#45 + 5, Mechanical 45 +5,
Electronics 45 + 5, (5 for Departmental Candidate

(vi)  Government Polytechnic College, Kannur — iCi45 + 5, Mechanical 45 + 5,
Electronics 45 + 5, (5 for Departmental Candidates
2. (i) Eligibility for Admission:- Candidates shall be Indian Nationals either native
Kerala or employed in Kerala State. All candidatgso have passed SSLC/THSLC
Examination or any examination declared to be exjait thereto with eligibility for higher
studies subject to the condition specified in thecseding paragraphs can apply for
admission to these courses.
(i) General Quota:- Admission is restricted to bonafide candidates wdre
employees working in the concerned Engineeringetrad
) Government Service
(i) Semi-Government Organisation
(i)  Public or Private limited Companies regigdrunder Company's Act.

(vi)  Private (Aided) Polytechnic College and PtargAided and unaided Engineering
Colleges in the State)

(V) Establishments, which come under the purwéwS| or Employees Provident Fund.
Candidates who are genuine workers/employees, whdévident Fund subscriber
or members of Employees State Insurance Scheméentonsidered.
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(@)

(b)

(€)

The candidates should possess a minimum ofyeaos experience in the concerned
Engineering trade. Experience under Apprenticegtip will not be counted. Any
experience certificate without mentioning the stighsalary will not be considered for
admission. Certificates issued by the Private Con@sa registered under the
Company's Act establishments, which come undepthreiew of ESI or Employees
Provident Fund should mention this in the certiecaCertificates, which do not
contain the said information, will not be consiakfer admission.

Government Departmental Quotd=ive seats in each branch at every Polytechnic
College are reserved for Government Departmentaididates. Any Government
employee having minimum two years regular contiru@overnment Service can
apply for this quota. The experience in the conegrangineering trade is relaxed for
this Government Departmental Quota. There will m®tny weightage for experience
while calculating index mark. Among the Departmégtandidates preference shall be
given to the candidates belonging to Technical Btlan Department, Motor Vehicles
Department, Industrial Training Department, Publiorks Department and Irrigation
Department.

In the absence to eligible candidates as lddt@ibove, applications from candidates

working in any Private Industries or Institutionayralso be considered for admission.
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Annexure — 7(a)
TECHNICAL HIGH SCHOOLS
Site & Buildings:

The minimum area required for the school site iacBes. According to the
norms fixed for a model Technical High School wittake capacity of 90 students per

year (total strength of 300 students) the area®buildings are:

I.  Administration : 120 Sqg. M.
ii. Classroom 6 x 45 Sq. M : 270 "
iii. Drawing hall 2 x 75 Sg. M : 150 "

Ilv. Science lab : 200 "

v. Mechanical Engg. Lab X 150 "
vi. Library, Reading room etc. : 150 "
vii. Teachers room : 80 "
viii. Stores : 60 "

iX. Workshops : 1250 "

2430 Sg. M

EXISTING GENERAL STAFF PATTERN IN TECHNICAL HIGH SC HOOLS
FOR THSLC COURSE FOR AN INTAKE OF 90 STUDENTS

Sl. Scale of pay Total Minimum Qualification
Name of post posts
No.
1 Superintendent 11910-19350 1 Degree/Diploma in
(Head of Institution) Engineering
2 Instructor in Engg. 9190-15510 1 Diploma in Meulal
Engineering
3 Draftsman Grade | 9190-15510 1 Diploma in Mecbalni
Engineering
4 Workshop Foreman 9190-15510 1 Diploma in Mecladnic
Engineering
5 Draftsman Grade Il 7990-12930 1 Diploma in Mecbain
Engineering
6 Workshop Instructor 7990-12930 6 Diploma in coned

subjects (one for each
Special Trade)
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10

11

12

13
14
15

16

17
18

Trade Instructors Gr. |

Trade Instructors Gr. Il 6680-10790

Tradesman 4990-7990 6

Instructor in Humanities & 8390-13270 2
Languages (HSA, Social
Studies)

Instructor in Science &
Mathematics (HAS-
Mathematics & HAS-
Physical Science)

8390-13270 4

Malayalam Teacher (If  8390-13270 1
PVTC is attached, a full (Rs. 15/- per
time Post otherwise a Parthour subject

time post on hourly to max. of
remuneration 240/- p.m.

for P.T post)
Head Clerk 8390-13270 1
UD/LD Clerks 6680-10790 3
UD/LD Typist 4990-7990 1
Peon 4300-5930 4
Watcher 4300-5930 1
Part-time sweeper/Sanitary 3
worker

7990-12930 9

IT/IKGCE/THS (one
for each special Trade)

ITI/KGCE/THS (one
for each special Trade)

IT/IKGCE/THSLC (one
for each special Trade)

BA, Bed. (Social studies)
Transfer and posting from
Gl. Edn. Dept.

BSc. Bed. in Maths/
Physical Science
(2-Maths &
2-Physical Science)
Transfer & Posting from
Gl. Edn. Dept.

BA. Bed. Or equivalent
(Mal) (Transfer &
Posting from GI. Edn.
Dept. in full time post or
Posting on Part-time
basis)

SS.LC
S.S.L.C

S.S.L.C with Type
writing (E & M)

Literacy in Mal.

Literacy in Mal.
Literacy in Mal.

(NB: For the new institutions, Posting will be eieaaccording to requirement)
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Annexure — 8

BACHELOR OF FINE ARTS DEGREE COURSE
1. Introduction:

Bachelor of Fine Arts Degree Course is introducadttiose who have passed
+2 or equivalent examination to acquire degree iime FArts. The duration of the
course is four years. The first year of the coisdermed as integrated course and the
remaining three years are allocated for speciatizah Painting, Sculpture or Applied
Art. These specialised branches in the second wdhtbe offered based on their
aptitude. The selection will be made in the regpectolleges. First and final year
examinations will be conducted by the Universitiesvhich the colleges are affiliated
while the second and third year examinations byélspective colleges.

2. Institutions and Intake:
a) Colleges of Fine Arts, Kerala, Thiruvananthapur— 695 033 affiliated to
University of Kerala with intake of 43 students.

b) Raja Ravi Varma College of Fine Arts, Mavelikka- 690 101 affiliated to
University of Kerala with intake of 40 students.

c) College of Fine Arts, Thrissur — 680 020 affitd to University of Calicut
with intake of 40 students.
3. Eligibility:
a) Candidates must have passed +2 equivalent pataon.

b) Candidates should have completed 17 years @faad must be below 27
years as on°LJune, 2005.
4. Aptitude Test

Selection will be made on the basis of aptitudé. teslividual memo will be
sent to all candidates intimating the venue and @@t the aptitude test. The aptitude
test will be on the following subjects.

a) Study from life (Human Head) — with pencil/cleaipastes (in black & White only)
b) Creative composition in Painting.

c) Creative composition in Sculpture in clay.

d) Graphic design.
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Annexure -9

MFA (Sculpture)
Course at College of Fine Arts, Thiruvananthapuram

Introduction:

Master of Fine Arts in sculpture is intended priityaior graduates in Fine Arts
with specialization in sculpture.  MFA Sculptusea studio course with theoretical
studies and aims to enable students to gain aléigh of understanding in the chosen
medium or media. During the course of studies esttsl will have to explore the
various possibilities of art practices in metabré glass, wood and multi media etc.
Studies in multiple methods and materials inheramt both traditional and
contemporary trends is a significant part of theang practical subjects. Pan Asian
art practices are given special importance in tegcthis course.

The duration of the course is two academic yeamsprising of four semesters
with internal assessments and university examindticeach semester. Each student
will have to submit a dissertation thesis in theafisemester before appearing in the
examination. The total number of seats for MFAU|Bture) is five. Examinations are
conducted and degree is awarded by the Universiemla.

Eligibility:- The applicant must have passed Bachelors Degreess€au Fine Arts

with specialization in Sculpture (Bachelor of Visdats/Bachelor of Fine Arts) from

a recognized University after having attended auleggcourse in a recognized
Institution.

Age Limit:- Below 30 years.

Reservation of Seats:- Reservation will be followed as per rules for thodeo are
having annual family income upto Rs. 2.5 lakhs.

Selection:-

I. Selection of candidates will be made by a commitieestituted by the Director
of Technical Education.

ii. The committee will scrutinize the applications witbcuments and short listed
candidates will be called for interview.

lii. A Rank list will be prepared and published on thsib of marks obtained in the
gualifying examination and interview. Intimatiorilibe sent to the candidate,
provisionally selected for admission.

iv. Colour prints/originals of creative works of thend&dates are to be presented at
the time of interview.

The selection will be provisional and subject te trerification of the original
certificates by the Principal at the time of adnaiss

Any other details not specifically covered by thauses given in the prospectus
will be decided by the Directorate of TechnicaluEdtion and he is empowered to
cancel any admission if found illegal and his diecisvill be final.
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Annexure — 11
GOVERNMENT COMMERCIAL INSTITUTES

Sl. No. Name of Govt. Commercial Institutes Year of Sanctioned Telephone
commencement intake Number of G.C.I
1 Govt. Commercial Institute, 1975-1976 60 0471-2540494

Mannanthala, Nalanchira. P.O,
Thiruvananthapuram - 695 015

2 Govt. Commercial Institute, Nellipally 1984-85 60 0475-2229670
(P.O), Punalur, Kollam-691 305

3 Govt. Commercial Institute, 1980-81 60 0477-2237175
Irumpupalam.P.O, Kallupalam,
Alappuzha

4 Govt. Commercial Institute, 1984-85 60 _—

Ettumannoor (P.O),
Kottayam (Dist), Pin-686 631

5 Govt. Commercial Instituté&Sanchiyar, 1983-84 60 0486-8271058
Kattappana, ldukki (Dist)- 685 511
6 Govt. Commercial Institute, Lalaf.O 1985-86 60 0482-2201650

Pala, Kottayam-686 575

7 Govt. Commercial Institute, 1910-1911 60 | @ -
Ernakulam, Kaloor. P.O.,
Cochin - 682 017

8 Govt. Commercial Institute, Thankal: 1984-85 60 0485-2828557
(P.O), Kothamangalam,
Ernakulam — 686 691

9 Govt.Commercial Institute, Pothanic 1985-86 60 0486-2564709
(P.O), Muvattupuzha,
Ernakulam- 686 671

10 Govt. Commercial Institute, 1984-85 60 0480-2892619
Ashtamichira (P.O), Mala,
Thrissur (Dist) — 680 731

11 Govt. Commercial Institute, 1980-1981 60 0491-2532371
Noorani (P.O) Palghe- 678 (04
12 Govt. Commercial Institute, Manjeri, 1975-1976 60 0483-2761565

Karuvambram, West (P.O.) Malappurgm
(Dist) — 676 123

13 Govt. Commercial Institute, 1983-84 60 0496-2624060
Korayangad Street, Quilandy,
Kozhikode - 673 305

14 Govt. Commercial Institute, Kallachi, 1985-86 60 0496-2554300
Bhadagara, Kozhikode - 673 506

15 Govt. Commercial Institute, 1984-85 60 0493-248380
Meenangadi (P.O), Wyanad-673 591

16 Govt. Commercial Institute, 1984-85 60
Thaliparumba, Kannur-670 141

17 Govt. Commercial Institute, 1984-85 60 0497-2861819

Cherukunnu (P.O), Kannapuram,
Kannur — 670 301
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Annexure — 12
K.G.C.E. Institutions

Bharat Engg. Institute, Karamana

Enstitute of Engg; & Technology, Kanjiramkulam
M.P. Telegraph & Wireless College, Attakkulangara
School of Engg; Thiruvananthapuram
S.P.Telegraph & Wireless College, Thiruvananthapr
Bharat Engg. Institute, Karamana, Thiruvanantiapr
P.T. Institute of Engg. Kilimannor

Sree Viswanathodayam Bharatheeya Institute, ddtin
V.K.M. Insdustrial Institute, Kadakkal-

Indian Institute of Technology, Attingal

Technical Training Institute, Kollam

M.V. College of Engg. Chathannoor

S.R.V. College of Engg. Paravoor, Kollam

The 'V' Telegraph & Wireless Institute, Kollam
Classic Institute of Technical Centre, Anchal

I.T.C. & College of Engg. Kollam

The Co-Opertive Engg. Institute, Kadampanadu
N.S.N.S.M.L.T.C. Chavara

S.P. College Of Engg. Adoor

Gemco Technial Institute, Pathanamthitta

Modern Institute of Engg. Kottarakkara
Co-Operative Engg. Institute, Pathanamthitta

The National Technical Institute, Adoor

Bharat Technical College, Punalur

International Technical Institute, Sasthamkotta
Technical Trainging Institute, Kollam

Sterling Technical Institute, Ranni

Central Engg. Institute, Maliappally

Alex Technical Institute, Pathanamthitta

National Technical Institute, Pathanamthitta
Master College of Civil Engg., Mavelikkara

The C.R.E. Institutions, Alappuzha

Vikram Srabhai I.T.E, Mavelikkara

M.G. Institute Of Technology, Karunagappally
Nalanda College Of Engg.; & I.T.C., Kothamangala
S.N.L.T.C., Mavelikkara

International I.T.C., Mannar

Alpha Institute Of Electronics, Karunagappalgllam
Sree Vivekananda I.T.C, Ochira

Kavitha Technology Institute, Alappuzha

Aravukad I.T.C., Punnapra, Alappuzha

Centala Engg. Institute, Mallappally

Alex Technical Institute, Perinthalmanna

National Engg. Institute, Thiruvalla
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45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93

St. Mary's Engg; College, Pala

Dr. Zakhir Husain Memorial Civil Engg. Institut€hanganassery
Tronix Engg. Institute, Pala

National Technical Institutte, Kanjirappally
Zeeman's Institute of Electronics, Mundakkayam
Bri-Tech Engg. Institute, Pala

Tronix Engg. Institute, Thoudupuzha

Vikas Engg. Institute, Idukky

Tronix Engg. Institute, Kanjirapally

Institute of Radio & Television Engg; Kottayam
St. Mary's Engg; Institutte, Pala

Reliance Institute of Engg. Kottayam

Young India Engg; Institute, Thaliyolapparambu
Hindustan Engg; Institute, Thalipparambu
Reliance Institute of Engg; Kottayam

Young India Engg; Institute, Thaliyolapparambu
Tronix Engg; Institute, Pala

Dr. Zakhir Hussain Memorial Civil Engg; InstigytChanganassery
Kerala Institute, Kottayam

National Technical Institute, Kanjirapally

Sree Viwanathodayam Bharatheeya Institute, gdtin
Techno Engg; Institute, Ettumanoor

Dr. Zakhir Hussain Memorial Civil Engg; InstiégytChanganassery
Tronix Engg; Institute, Kanjirappally

Tronix Engg; Institute, Pala

St. Mary's Engg; Institute, Pala

Hindustan Engg; Institute, Thalipparambu
National Technical Instiute, Kanjirappally

South Indian Engg; Institute, Perumbavoor
Markaz Engg; Institute, Kalamassery

Ideal Technical Institute, Aluva

S.P.M. Institute of Electronics, Kochi

Ideal Technical Institute, Aluva

Jyothis I.T.C, Adimali

Technico Engg; Institute, Kattappana

Skiltech College of Engg; Kochi

Tronix Institute of Engg; Thodupuzha

Blue Too Nix College of Engg; Palluruthy, Cochin
United Technical Training Institute, Kothamaragal
Jyothis Industrial Training Centre, Adimali
Technico Engg; Institute, Kattappana

S.P.M. Institute of Electronics, Kochi

Ideal Technical Institute, Aluva

United Technical Training Institute, Kothamarzagal
El Mech Technical Institute, Idukki

Technico Engg; Institute, Kattappana

Faraday Electronics Engg; Institute, Ernakulam
Ideal Technical Institute, Aluva

South Indian Engg; Institute, Ernakulam

343



94

95

96

97

98

99

100
101
102
103
104
105
106
107
108
109
110
111
112
113
114
115
116
117
118
119
120
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137
138
139
140
141

S.P.M. Institute of Electronics, Kochi

National Technical Institute of Engg; Adimali
Bharat Technical Engg; College, Irinjalakkuda
Indian Institute of Engg; & Technical Institutsodungalloor
Hi.Tech Technical Institute, Mala, Thrissur
Skiltech College of Engg; Kochi

Koratty Matha Technological Institute, Chalattku
Koratty Matha Technological Institute, Angamali
Carmel Industrial Centre & Technical InstittAagamali
Regional Technical Institute Of Technical Cest<halakkudi
Luna Institute of Engg; Technology, Irinjalakleu
Victory Institute of Technology, Trissur

Tech-Win Institute of Technology, Vadakkanchery
Amala Technical Institute, Trissur

Sigma Institute of Engg; Technology, Trissur
Phonetic Institute of Engg; Technology, Trissur
Freeze Tech Technical Institute, Trissur

Asiatic Centre For Technical Education, Chaaakk
Phonetic Institute of Engg; Technology, Trissur
Victory Institute of Technology, Trissur

Sigma Institute of Engg; Technology, Trissur
Al-Noor Technical Institute, Trissur

Tech-Win Institute of Technology, Vadakkanchery
Rama Varma Institute of Civil Engg; Trissur
National Agro Industrial Technical Institutegl&ékkad
Amala Technical Institute, Trissur

Tech-Win Institute of Technology, Trissur

Al-Noor Technical Institute, Vadanappally

Amala Technical Institute, Trissur

Victory Institute of Technology, Trissur

Informa I.T.C. Trissur

Phonetic Institute of Engg; Technology, Trissur
Victory Institute of Technology, Trissur

Amala Technical Institute, Trissur

Phonetic Institute of Engg; Technology, Trissur
Engineer's Trainging Centre, Trissur

Sigma Institute of Engg; Technology, Trissur
Al-Noor Technical College, Vadanappally
Tech-Win Instiute of Technology, Vadakkanchery
Kerala Technical Institute, Palakkad

T' Engineer's Technical Institute, Palakkad
Vidyadiraja Technical Institute, Alathur

Phonetic Engg; & Technical Institute, Palakkad
Polytech Institute of Engg; Malappuram

Tirur Technical Institute, Tirur, Malappuram

Infas Technical Institute, Valanchery

Amina Engg; Institute, Malappuram

Edappal Technical Institute, Malappuram
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142 Nilambur Technical Institute, Trissur

143 N.T.C. Technical Institute, Perinthalmanna

144  Jayabharath Technical Centre, Malappuram

145 Cine Technical Institute, Perinthalmanna

146 Komala Technical Institute, Malappuram

147 Nit Technical Institute, Mannarkkadu

148 Ideal Technical Institute, Palakkad

149 Indian Technical Instiutte, Koilandy

150 Model Engg; & Technical Institute, Wandoor, Egburam
151 Orphanage's Technical Institute, Perinthalmanna
152 Indian Technical Institute, Malappuram

153 Electro Technical Institute, Manjery

154 Regional Technical Institute, Malappuram

155 T.T.l. Technical Institute, Kondotty.

156 Cieso Technical Institute, Calicut

157 Central Technical College, Calicut

158 Excel Institute of Engg; & Technical Institukgzhikode
159 Academy of Engg: & Technology, Kozhikode
160 Indian Technical Institute, Koilandy

161 Electro Technical Institute, Thamarassery

162 Brio Technical Instiute, Thirurangadi, Malapgur
163 |LE.M.T. Technical Institute, Kozhikode

164 Television Technical Institute, Calicut

165 Cambridge Technial Institute, Calicut

166 Premier Technical Institute, Calicut

167 Ideal Technical Institute, Perambra

168 Markaz Technical Institute, Calicut

169 Premier Technical Institute, Meenchanda, Calicu
170 Electro Technical Institute, Kozhikode

171 Central Technical College, Calicut

172 Cieso Technical Institute, Calicut

173 Markaz Technical Institute, Calicut

174 Ideal Technical Institute, Perambra

175 Calicut Institute of Engg; Technology, Calicut
176 Indian Technical Institute, Koilandy

177 Ideal Technical Institute, Koilandy

178 Markaz Technical Institute, Calicut

179 Academy of Engg; & Technology, Kozhikode
180 Excel Institute of Engg; & Technical Institukgzhikode
181 Central Technical College, Calicut

182 Air Conds Technical Institute, Vadakara

183 From-Tech Technical Institute, Vadakara

184 Tele Vision Technical Institute, Vadakara

185 Modern Technical Institute, Kannur

186 Universal Technical Institute, Payyannur, Kannu
187 Cannanore Technical Institute, Kannur

188 Chythanya Technial Institute, Kannur

189 Malabar Technical Institute, Kannur
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190
191
192
193
194
195
196
197
198
199
200
201
202
203
204
205
206
207
208
209
210
211
212
213
214
215
216
217
218
219
220
221
222
224
225
226
227
228
229
230
231
232
233
234
235
236
237
238

Pazhashiraja Technical Institute, Kannur

Ampere Technical Institute, Payyannur

Tele Vision Technical Institute, Tahlassery
Vidyasarathy Institute Of Engg; & Computer Tealogy, Thalipparambu
Indian Technical Institute, Kannur

Cosmos Technical Institute, Kannur

Chythanya Technical Institute, Kannur

Modern Technical Institute, Kannur

Tronix Technical Institute, Kannur

Malabar Technical Institute, Kannur

Victory Technical Institute, Kannur

Pazhshi Raja Technical Institute, Kannur

I.LA.T Technical Institute, Kannur

Central Technical Institute, Kannur

Bharat Technical Institute, Thellichery

Cosmos Technical Institute, Kannur

Vidya Sarathy Institute Of Engg; & Computer fiiealogy, Kannur
Geotec Industrial Technological Institute, Kamgad
Ampere Technical Institute, Payyannur

Adarsh Technical Institute, Uppala

Ideal Technical Institute, Kasargod

Universal Technical Institute, Payyannur

Bharat I.T.I., Kasargod

Grotek Industrial Technical Institute, Kannur

Venu's Technical Institute, Kolichal

Ideal Technical Institute, Kasargod

Bharat I.T.I., Kasargod

Victory Technical Institute, Shornur

Technological Training Centre, Ottappalam

Model Technical Institute, Pattambi

Kuttippuram Technical Institute, Kuttippuram

Kerala Academy Of Engg; Kalpatta

Mar Athanasious I.T.C., Sulthan Bathery

Indian Institute of Engg; & Technology InstéuKodungalloor
K.M.O Technical Institute, Kozhikode

Bri-Tech Engg; Instiute, Pala

Brio Technical Institute, Tirurangadi

lemt Technical Institute, Narikkuni

Usha Technical Institute, Konni

Bharat Technical Institute, Pathanamthitta

lemt Technical Institute, Narikkuni

Mar Philaninous I.T.C.& Technical Institute, &gannoor
Carmel Industrial Centre & Technical Institud@gamali
Kerala Academy of Engg; & I.T.C. N. Paravoor
Indian Technical Institute, Koilandy

Kerala Academy of Engg; Sulthan Batheri

Vikas Engg; Institute, Kattappana

Blue Tronix College of Engg; Kochi
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Annexure 13
APPRENTICESHIP CONTRACT REGISTRATION CARD

Graduate Technician Technician (Vausl)
Apprentice Apprentice Apprentice
Whether Sandwich Course student or not, Stat&No.
2. Name of Apprentice
(In capital letters) Photograph
Male Female
3. Address Whether he/she belongs to:
Permanent Present Scheduled Castz
Scheduled Tribe
Physically Handicapped
] T ] T Minority Community
(Please specity)
4. Date of Birth Muslim/Christian/Parsi/
Jain/Sikh
5. Educational Qualifications considered for apprezgitp training under the Act:
Name of Institution Qualification specify subject Year & Month of Passing
University/ Board filed
6. Date of commencement of Period of Training Rate of Stipend Rs. Per month
Training
7. Name & Address of the Employer Name & Address of the Surety
Pincode. ..o PinCode......cocooviiiiii i,

We, the Employer, Apprentice (the Guardian ia tase of Minor Apprentices) and the Surety
hereby declare that we have read the contentseofAgiprenticeship Contract as per the Apprenticeship
Rules, 1962, as amended from time to time and agredide by all the provisions made there undes. W
also declare that all the provisions of the Appoaship Act 1961, as amended from time to timeudicig
those relating to Registration and Termination ohttact are binding on us. (A certified Specimemyof
Contract entered into is enclosed.)

Signature of Employer Signature of Apprentice ign&ture of Surety
Guardian
Witness:
1. 1. 1.
2. 2. 2.

FOR BOARD'S USE: Registered under Sec. 4 of the Companies Act
Vide Regn. No. Regional Celntjaprenticeship
Advisel




Annexure 13 (a)
APPLICATION FOR REGISTRATION UNDER THE APPRENTICES (AMENDMENT) ACT
1. Name (in block letters)

2. Address with Pincode
(in block letters)

PIN
DIST.
3. Male/Female
4. Age and date of birth
5. Please specify Degree/Diploma with branch :
Details of the Course
Duration Institution University/Board Month & Year |Division with
of Course of passing % Marks

6A. Elective subject in the final semester/year
7. Experience if any (as paid apprentice or in job)
8. Whether belongs to SC/ST

9. Establishments where he/she prefer to have
Training

10. Whether willing to work anywhere in Kerala

11. Details of fee paid (Chalan Number, Date and
Treasurey) :

Station :

Date:
Signature of the applicant
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Annexure — 14
BH OB MIAHHOD

MOo(Nalo
O l0@)EOEM Qdh)a] - GRCIIAUIMIBS @OQUMOUD 2iSe 2005 — Galo@) EDMER UBHE)
QllQIeaR U8 M@BE)M@IM @0T3EH0llE: Ol MloEe )08 Wlunlila))eE:06ME DomEOT
A OO |Syilee) ).

S lo@) BOEM (RGOl QUds)e])

00.8.)TMVOW0) M6.8026/05/6)a_10.@.CU. @) 19.10.2005

A 100B Yo~ 10.10.2005-021 §31.63.(a_11)367/05/6)a_10.@.Q1. MMIB DO®D@OT
SOOI

@RCI)QUOMBE  @OUMOUD 2150  2005-021 OMVEHHUMW 6,7 o) (o 1800
215OIO0G aIBIWISEd QM QIlQI6EER U3 ©)a lO@IERMEBRU3HE MTBBZHIAN@IM Wlunilom
adlny DDSOEHOOAM) QUQUTVADYETE.  ED(alEh0®e EDDSOIHHOQNMN allnilead aIloes)
Moot la] (e INI@Y®  2ISOWIOR!  27-06  QUdhla] @OMYUDOMIIEM (e lH00Mm s
D@aMGEN06Ms  MSOMYIM@YUND O lO@YERMEERU3HS  QIlQIEEBRUE  MTVIEBHIIN@SIAY
@OO®  OBHOS)HNYITN  @ODHH0llE:  adlny Bloee)dud  BlunIlafje)d06mE  TUBHHOD
OOMRAQ 2 JOe|SIQNEe) M.

QU] 6(1) (00
1. Qi ud e18imOHH MBS
@RGA_IEMBWONSIg fo BSYBHL6ENE adlmy 10 @)
QY a] 7(1) a0
1. Qllcuoeod A4 el Joslen8s Gale |Olad

21ElHe) M @M, BOGMDO GalsZlMio 2 @)al
2. Qlellgo )S)@EN8S Galy |Clad Qllauwesn ud
e1Elee) M@l @O@IMBS WLNOBMA O alelQ]
3. momMiI8y#8)e GROMENE:EB)o 2IElHe)M@ITY @OIOMBS WLOOB@A Qilel/ealel]
4. BOEUMB)OS alBIGUDOWMDHE @BYOOD B®) DEMIHOYCIN adlmilgy.
@O MY CUDAHM B3 630G0 30

AlBIGIMye  @R@WINM  @RoUOEITIIM)o
10 @)ato Qll@o.
QY] 7(5) lald00
1. aladl. a0e80e |l @568 1@ DRIBEISoeTE:
@) loled Qilcuoeer v 2lElemm@siay 50 @)al
(630G@OM3IM)0)

2. leJlagou) @)alowled Qilaioeend el€lemm@Iay 2 @)al
(630G Galerlm)o)

Malo®) Lmenslsd dMlmye Mlvallm Wloeslenss ~dlny TR 5 meealm @R@Owm)
800l BHS1Gd/MN0a IMEERSIed  MIlB:@IeHMNEB®10 @R IH0®e  MVIBGH@IENM  @)d>
80adlny/mNoalm  cawolle:ud  dleiilenss  2ISEERU8 (@10 BS)GHHNR  allmy
"0070 other administrative services-60 other services —800 other receipts —-42 other items" oM
@OBODENE a0 UMD |G [SAUCIDITD B3S)EHO 61T @)YR06M).

BODIB GORIWEH MOINHYWIBBQUND  G@R®)] OMSIDV]LIMN@IMBS  GOEUEUB
AO0ERMOBO)OM aldo MIBRL1IATS adlm) e0DS0EO M @IS Mlamye BYIQI0HS) M@ O6M).

NAUBMOYS DO (800

6D.6)s. BOMDIE)AU6ND
e flBSla @3 SAVEHSO
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Annexure - 14(a)
BH OB MIAHHOD
MIo(NaOo
O lO@)RDEM QUdh)a] — QIlQIMONIHOUD MIMs, 2005 (o ld00e QU6 U3 IElEeyMN @I,
adlmny 885)EM@IMBS Al31e08 Qfla)eille:@laf)e)d:06n8 OOMEAQT a jO6, |SIQTHEe) M.

S lo@) BOEM (RGOl QUds)e])

0N0.9.)NVOUD) 1M6.2383/06/60>a_10.@.CU. @YUM D Ao, @@ 01.04.2006

A 100BUdo:~ 1. 10.10.2005 oel 631.63.(~_1)367/2005/6)_10.@.C2l. MMIB DO,
2. 10.10.2005 ®&l M.9(MoU0)9026/2005/6)a_10.8.Cx. MMIDB DO,
3. 10.10.2005 ®&l (M0.9.(MVOU0)1017/2006/6)a10.8.C0. MAUD OO,

OO

QNQIEOQUGHOUD 2l5 (e ldH0eM8s QIR Oalo®) RMEBRUIHS £IElHe)M®3IaY
Dlrdlaflg)ss 0y TR 5 myeaimewo "0070 other administrative services—60 other services -800
other receipts -42 other items" )M @REHODOTE aOWWITd (SaHC] ©2121008 M)EELIMBDO
BS)EHOMBS  MUDHMYe  MlelQilenens. G MUBEHOMDYe  0Q) 2lflel  muecrunom
MUBHO0@Y B0 AUNQUDOUBOUD 215 (aldH0o QlQIMEER U3 IElENM@IM BS)CHHN allmy,
(Sa¥C] ®2lelomM) a)0sa Weoad (Woald, enIoGEYMY Oalds), Gal B0BWD, GHOABS ol
TROMT afMIQl MEEIMD)o BSYHHOIMIBS @OQUNIMDo O lOMIERMETBUBHE) MTIE)MNYENE.
BEM MIBYaOMTTITD A lEAOQUUST M@ ORY@D)o  HODYBHMADW]o DOq|OHE)EHGOW AN
EISGOMONS D)ale HdHIS)OMISIBS 2ISOMIOR] MSalS] (BHAEBBUd 630GOMMYo, afBQ o
2SI  MVDHRYIBQANRODIDIBHMORMS CVBHHOD YY), @B@INOTd
QQUIEOUGOUD 215 (A IHOAMMBS AN BS)HN}IMSIMBS AIBIBHUB OPe|O)o [ IBH0o
Qlla_nefld:@lafy6)6:06M8 MUBHEHOD DOMDQ al)O6e|SIQNlenyaM).

1) 2ISOWIOL! Qldh)a] 6(1) (alH0Do @RGAISMEWOINSIgjo BSIGHHENE  adlny
(o) @)ad) Wlaiilenss TR 5, (SaHo] ©21210M a)aBIQUQE) 2 hOBR, GHHOBS adl oM/
We0ad ((WoaNQ/ 6nI0GEHRYM) 6)2ld6)/Gal 0BMMD af)MIIQ MEBEIM®Yo BSYEHOQUMN@O6IM).

2) 2lgOTIOel Qe  7(1), 7(5) (ald0me QIQUMEERUE  2IBYRMOHE) TN@IITY
Dlraidlaflg)ss «0lay, dleinilenss TR 5, (SaUc] ©21810M8 af)MHIQIQIEe) o N0Ose, Wlnog
(000G ENIGELYO ©alde)/CGal BOBALD af)aTIQU MECEIMMD)o E3S)HHOUANOET).

3) ((W0a0G)/  6NINGELYM  ©alde/Gal B0BWDR  of)MIQU  GURG  aleRiles
DB aNBCRHMD 6300000 MNOM MTIBBRUIe H2lDBISIVS DEBLONMNOM BDEBLOUIIM
MoaED 210 BIEOeMo ) SIGHOEIB D). (DB0A0EEMOTIN O lOMBROEM  Qldhlq{loel

@RWlaHEM @S HAVESCIO® @) QB4 [IOM@ BT alenflé:; EDMBaNBEANHMD 630a0lTVOOS)
MOOM MIBBRUe HalDBIFBB aldHMo, @RCRAOOWITY Mlamie Qflumeerud alEleeyam@sIad,
@WlaHEM@D OTV(HSO], e O@)BDEM QUMa| af)M Galdllodleesmo, (Ul.al6e) ales)
2f)MIQU BSICHOENB®.)

4) Wleoad ((Woalg GG aleRld DMaNBERAUM  B0allNIOYOS H0m0eIo
mal@]l  ©oal@am  MLOLIOMIBS  GRUDTVOTIID® 6108  VD0UEBSITd  MlM)o
2000 M QIWRODBIEHEMo f)SIEHENB D).

NAUBMOYOS DO (o800

D). BODBIR) 6N
e flBSla @3 SAVEHSO
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Annexure — 15

Name of Schools Where the Work Experience Programmis introduced

SI.No.

N =

©ONOU AW

14.
15.
16.
17.

18.
19.
20.
21.

22.
23.
24.
25.
26.

27.
28.
29.
30.

Name of Schools

Neyyattinkara DEO

Govt. HSS, Neyyattinkara
Govt. MTHS, Ooruttukala, Neyyattinkara

Thiruvananthapuram DEO

Govt. Model GHS, Pattom, Tvpm.
Govt. UPS, Thirumala, Tvpm
Govt. UPS, Valiyathura, Tvpm.
Govt. UPS, Chala, Tvpm.

Govt. HS, Naduveli, Konchira. P.O, Vempayam, ifivp

SMVHSS, Tvpm.
Govt. Model HS, Tvpm.

Attingal DEO

Govt. UPS for Boys, Nedumangad — 695 541
Govt. HS, Karipur, Nedumangad

Govt. HS, Avanavanchery, Attingal

Govt. DIET, Attingal

Kollam DEO

Govt. Model HS for Boys, Kollam

Govt. Fisheries HS, Kuzhithura, Kollam-690 542
Govt. TTI, Kollam

Govt. HS, Keralapuram, Kollam

Kottarakkara DEO

Govt. UPS, Thalavoor, Kulakkada, Kottarakkara
Govt. UPS, Thalachira, Kottarakkara-691 546
PMG, UPS, Punalur

Govt. HS, Sasthamkotta

Mavelikkara DEO

Govt. UPS, Kayamkulam

Govt. UPS, Krishnapuram, Kayamkulam
Govt. UPS, Chennithala, Mavelikkara
Govt. HS, Ala, Chengannur

Govt. DIET, Alappuzha, Chengannur

Pathanamthitta DEO

Govt. Boys HSS, Adoor
Govt. VHSS, Vdakkadathukavu, Adoor-691 529

TM, Govt. HS, Peringanadu.P.O., Adoor — 691 528

Govt. HS, Omalloor, Pathanamthitta
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Branch

Mech.
Elect:

Elect:
Mech.
Mech.
Mech.
Elect:
Mech./Elect.
Mech./Elect.

Mech
Elect.
Mech.

Elect.

Mech.
Mech.
Mech.
Mech.

Mech.

ecM
Elect:
Elect:

Mech.
Mech.
Mech.

Mech.
Mech.

Mech.
Mec
Elect:
Mech.



31.
32.

33.
34.
35.
36.
37.

38.
39.

40.
41.

42.
43.
44.
45.

46.
47.
48.
49.

50.
51.

52.

53.
o4.

55.

56.
57.
58.

Thiruvalla DEO

Govt. UPSS, Thiruvalla Mech.
DIET Lab, UPS, Thiruvalla Elect:
Kottayam DEO

Govt. UPGS, Manarcad, Kottayam Mech.
Govt. HSS, Pampady, Kottayam Mech.
PTM, HS, Velloor, Kottayam Mech.
Govt. UPS, Thiruvarp, Kottayam Elect:
Govt. UPS, Thazhathangady, Kottayam Mech.

Kanijirappally DEO
Govt. HS, Vazhoor, Kanjirappally Mech.
Govt. HS, Edakkunnam, Parathodu, Kanjirapp&86 512 Mech.

Pala DEO
Govt. HS, Pala Elect:
Govt. TTI, Ettumannur, Pala Mech.

Alappuzha DEO

KKPM Govt. HS, Cutcherymukku, Ampalappuzhappazha Mech.
Govt. Mohammadans BHS, Allappuzha Mech.
SNM Govt. HSS for Boys, Cherthala Mech.
Govt. UPS, Velliyamkulam, Varanadu.P.O., Chedeth Mech.

Ernakulam DEO

SRV (Dpt) UPS, Ernakulam, Kochi — 682 011 Nec
Govt. UPS, Edappally, Ernakulam Mech.
Govt. UPS, Kunnakkal.P.O., Muvattupuzha, Ertake682 316 Mech.
Govt. VHSS, Mangayil, Maradu, Ernakulam — 682 3 Elect:

Muvattupuzha DEO
Kunnakkal Govt. UPS, Kunnakkal.P.O., Muvattupaiz Mech.
Govt. HS, Piravam Mech.

Thodupuzha DEO
DIET Lab, UPS, Thodupuzha Mech.

Kothamangalam DEO
Gowvt. HS, Cheranalloor,Koovappady.P.O., Peruoge683 544 Elect:
Gowvt. HSS, Akanadu, Mudakkuzha.P.O., Vengo8r53® Mech.

Aluva DEO
Govt. HS, Kongarappilly, Alangad (via), Aluv&3%525 Mech.

Iringalakkuda DEO

Govt. HS, Edavilangu, Kodungalloor- 680 671 edu.
Govt. Kerala Varma HSS, Eriyad, Kodungallo&80 666 Mech.
Govt. HS, Nandikkara, Irinjalakkuda Mech.
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Trichur DEO

Govt. Model HS for Boys, Trichur Elect:
Govt. DIET, UPS, Ramavarmapuram, Trichur Mech
Govt. HSS, Villadam, R.V. Puram.P.O., Anappar&ghur  Mech.
Govt. HS, Kannettupadam, Palappilly.P.O., Tuich Mech.
Govt. HS, Poonkunnnam, Trichur-2. Mech.

Chowghat DEO
Govt. Boys HS, Wadakkanchery, Trichur- 680 582 Mech.

Govt. UPS, Vaduthala, Kunnamkulam, Trichur chle
Gouvt. Fisheries HS, Nattika, Nattika Beach.PT@chur Mech.
Govt. UPS, Perinjanam, Valappad, Trichur Mech
Govt. HS, Valappad, Trichur Mech.
Ottappalam DEO

S.V. Govt. DIET, Anakkara, Palakkad — 679 551 Mech.
Govt. HS, Koonathara, Ottappalam — 679 523 chve
Palakkad DEO

Govt. Basic UPS, Thattamangalam, Palakkad c.Ele
Govt. UPS, Chittoor, Palakkad Mech.
Govt. UPS, Edathara.P.O., Palakkad — 678 611. Mech.
Govt. HS, Malampuzha, Palakkad Mech.
Govt. UPS, Akathethara, Palakkad Mech.
Tirur DEO

Govt. Boys HSS, Tirur.P.O., Thekumury- 676 105 Mech.
Govt. Mappila UPS, Betath Puthiyangady, Tir@76 102 Elect:
Govt. HSS, Ponnani, Maranchery-679 581 Mech.
Devadar Govt. HSS, Tanur.P.O., K.Puram-676 307 Elect:
Govt. HS, Edappal.P.O., Malappuram — 679 576 echM

Govt. HS/VHSS, Mookkuthala, Malappuram-679 574  Mech.

Malappuram DEO

Govt. HS, Malappuram Elect:
Govt. Muslim UPS, Chemmankadavu, Kodur.P.Olapfairam  Mech.
Govt. UPS, Manjery, Malappuram — 676 541 Mech
Govt. HS, Edavanna, Manjery, Malappuram — 66 5 Mech.
Govt. Boys HSS, Manjery, Malappuram Mech.
Govt. MUPS, Kottakkal, Malappuram — 676 503 lec&
Govt. VHSS Kondotty, Meenagady.P.O., Malappuram Mech.
Govt. HSS, Perinthalmanna, Malappuram Mech.
Kozhikode DEO

Govt. UPS, Bilathikulam, West Hill.P.O, Kozhde-5 Mech.
Govt. UPS, Kallai, Kozhikode Mech.
Govt. Fisheries HS, Puthiyappa, Kozhikode —@&713 Mech.

Govt. HS, NGO Quarters, Marikkunnu, Kozhikod&-612 Mech.
Govt. Regional Engg. College, Chathamangalasmhikode  Elect:
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95.
96.
97.

98.
99.

100.
101.

102.
103.
104.
105.
106.
107.

108.
109.
110.
111.
112.
113.
114.
115.

Badakara DEO

Govt.
Govt.
Gowvt.

Fisheries HS, Madappally, Badakara ctEle
MUPS, Velur, Atholy, Badakara Mech.
Mopila HSS, Quilandy Bazar.P.O., Badakar8 620 Mech.

Wayanad DEO

Govt. UPS, Mananthavady, Wayanad -670 645 ctEle
Govt. UPS, Tharuvana.P.O., Wayanad- 670 732 echM
Thalassery DEO

Govt. Brennan HSS, Thalassery — 670 101 ctEle
Govt. HS, Koduvally, Thalassery- 670 101 cMe
Kannur DEO

Govt. HS, Kannur Mech.
Govt. UPS, Mattannur, Kannur — 670 702 tElec
Govt. HS, Chavesery, Mattannur, Kannur - 4 echv
Govt. HSS, Pallikunnu, Kannur — 670 004 Mec
Govt. VHSS, Kannur — 670 673 Mech.
Govt. HS, Pala, Kakkengad.P.O., Peravoor, Kiane70 673  Elect:

Kasaragod DEO

Govt.
Govt.
Govt.
Govt.
Govt.
Govt.
Govt.
Govt.

UPS, Kasaragod Mech.
UPS, Adakathbail, Kasaragod Mech.
HS, Chandragiri, Kalanad.P.O., Kasaragédl 317 Mech.

Welfare UPS, Cheruvathoor.P.O., Kasarago0 313 Elect:

Fisheries HS, Bekal, Kasaragod — 671 318 Mech.
Muslim VHSS, Thalangara, Kasaragod ciEle
Fisheries HSS, Cheruvathoor, Thurutid.f<asaragod Mech.
DIET, Maipady, Kasaragod Mech.
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